Appendix B - Approval Process for a Category Il
Existing Campus Based Mandatory Fee

Fee Proposal* to be prepared Proposal to be submitted to If proposal is VP approved, then
by initiating department respective Vice President (VP) [ proposalis to be submitted to Chief
for review and initial approval Financial Officer (CFO) for review

Adjustment is allowed under a prior
approved fee proposal and is lower or equal
to the Higher Education Price Index

Adjustment is not previously approved or is
higher than the Higher Education Price
Index

Packet is to be submitted to the Campus
Fee Advisory Committee for presentation

Follow the approval process for a New
Category Il Fee

and committee recommendation to the
President
1
President decides to
approve or not approve
|
Campus Fee Advisory Committee
Administration to inform all appropriate
parties of President’s decision

*Fee Proposal shall include:
[1] Memo initiated from requesting Division to the President,

[2] Financial overview including 2 years of projected revenues and expenses with 1 year of actual costs,
[3] Analysis of whether there is an alternative resource available,

[4] Pamphlet and draft presentation documents.
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