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*Fee Proposal shall include:  
[1] Memo from College Dean to Provost with rationale for the request,  
[2] Request Forms containing: 

• Rationale for the request and proposed fee amount 
• Enrollment projections 
• Financial overview including 2 years of projected revenues and expenses with 1 year of actual costs 
• Analysis of prior resources used and whether there is an alternative resource available 

[3] If Provost Approves fee proposal to move forward, Memo from Provost to President is added to Proposal packet. 

Fee Proposal* to be prepared by 
initiating department 

Packet is to be submitted to the Campus 
Fee Advisory Committee for presentation 
and committee recommendation to the 

President 

Campus Fee Advisory Committee 
Administration to inform all appropriate 

parties of President’s decision 

President decides to approve or not 
approve 

Campus Fee Advisory Committee 
Administration to inform all appropriate 

parties of Chancellor’s Office decision 

Campus Fee Advisory Committee 
Administration to prepare a package for 

Chancellor’s Office review 

Chancellor’s Office approves or does 
not approve 

Per CSU Fee Policy, is proposed fee is within 
the range for which authority is delegated 

to the President to establish or adjust? 

 yes 

no 

Proposal to be submitted to 
Exec. Dir. Academic Resources 

for review 

 

Proposal to be submitted to Provost 
for review and initial approval; if 
approved, endorsement is added 

Proposal to be submitted to Chief 
Financial Officer (CFO) for review; 

results returned to Provost 
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