Appendix D - Approval Process for
Category IV Service Fee

Fee Proposal* to be prepared by
initiating department

Propo§al to be Sme'tted to.tf.@ Proposal to be submitted to Chief
respectlwle VP for review and initial Financial Officer (CFO) for review;
approval; if approved, endorsement results returned to initiating VP
is added

Packet is to be submitted to the Campus
Fee Advisory Committee for presentation
and committee recommendation to the
President

President decides to approve or not
approve

Campus Fee Advisory Committee
Administration to inform all appropriate
parties of President’s decision

*Fee Proposal shall include:

[1] Memo initiated from requesting Division to the President,

[2] Financial overview including 2 years of projected revenues and expenses with 1 year of actual costs,
[3] Analysis of whether there is an alternative resource available,

[4] Pamphlet and draft presentation documents for the Fee Advisory Committee.
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