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Section One: Project Information
Because we may need to contact you during the summer months as we prepare our report to the Kellogg Foundation, please provide your summer contact information below.  In case we are unable to reach you, please also provide contact information for an alternate individual who is familiar with the project. 
	Today’s date:
	

	Project director’s name:
	

	Project title:
	

	Foundation project #:
	

	Reporting period:
	From:                                                        To:

	Best contact phone # during summer:
	

	Best email address during summer:
	

	Alternate contact person:
	Name:

	
	Phone:

	
	Email:


Section Two: Report on Progress Toward Project Goals.
1. Is your project multi-year?

2. Describe activities undertaken this year, including outcomes and lessons learned.
3. If you modified your intended project outcomes, please identify and explain those modifications.
4. Describe factors or circumstances in your environment which furthered (or inhibited) progress toward achieving goals and how those factors are being managed.
5. Please identify other organizations, institutions, or colleagues who collaborated with you on the project, and how their collaboration contributed to the project.
Section Three: Discuss Future Plans. 
1. If your project is multi-year, list the project and evaluation activities to be pursued during the next year for each intended goal/outcome and note whether and how they involve modifications. 
2. Indicate what is being done to help make the project self-sustaining by the end of the grant period.
3. Please answer the following if the project is terminating.

a. How might the project or its results be used or adopted elsewhere, in the university or beyond? How have you or do you plan to disseminate your work? 
b. Provide publication citations and links as appropriate. 
