
Academic Scheduling Resources Meeting 
Minutes 

May 16, 2012  
 
Attendees: 
Selyna Beverly, Kimberly Davis, Patricia De La Roca, Sarah Denise De La Parra, Marybelle 
Foster, Laura Fujimoto-Hernandez, Evelyn Garcia, Angela Hicks, Richard Leonard, Ashley Ly, 
Karen Mitchell, Annie Montes, Inez Moran, Ruth Partlow, Lita Patel, Cori Spencer, Carla 
Tetreault, Margel Torrence 
 
Agenda:  

1. Acalog E-Catalog Demo – Ashley Ly 
2.   Questions/Answers – All 

 
 

 
1. Acalog E-Catalog Demo – A. Ly 

 
A. Ly introduced the new e-catalog.  She presented a tutorial on how to navigate through 
the e-catalog.  She informed the attendees that it would be available mid-June 2012 to 
everyone, but that Academic Programs would continue to update and make minor tweaks 
in the summer to make it more visually appealing.  
 
In the presentation A. Ly went through sections of the new e-catalog to give the attendees 
a better understanding what they would be seeing and using.  Attached is the tutorial. 
 

a) The menu is located on the right side of the page, and that they would notice 
that some of the sections were reorganized and renamed. 
 

b) All graduate programs are listed within their respective colleges and 
departments; they are no longer listed in the Graduate Studies section. 

 
c) When viewing a section of the new e-catalog, such as Academic Calendar, 

there are “quick access” links that will take the user directly to that piece 
within the page.  

 
d) When viewing a college section, such as the College of Agriculture, it will 

first list the college information. Departments, programs, and courses are 
listed towards the bottom of the college section. 

 
e) The links under each of the department name will take the user to the 

information for the department, display programs within the department, and 
display courses within the department. 

 
f) ‘Go to information for this department’ has the department introduction and 

will lists all of the programs and courses 
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g) After selecting a program either within the ‘Go to information for this 

department’ or ‘Display programs for this department’ link, there are quick 
access links at the top of the page that will navigate the user directly to the 
information selected vs. scrolling down to locate the information. 

 
h) Courses that share the same course description are listed in the same line (i.e. 

together); courses that do not share the same course description are listed in 
separate lines.  

 
i) The difference between the current catalog and the new e-catalog is that for 

courses that share the same course descriptions,when only one course of the 
group is used as a program requirement, there is no way to just list the one 
course.  Both courses are listed with the required course in parenthesis.  An 
example provided- within the B.S. in Animal Science, one of the required core 
courses for the major is AVS 113 or AVS 125/125L (lecture component).  
Since AVS 125/125L share the same course description, there was no way to 
list just AVS 125.  Both courses were listed and the information in parenthesis 
indicates the component the student needs to select. 

 
j) Under the “Catalog Search” users can choose from the drop down menu and 

select the filter type (courses, programs, school/colleges and departments, 
policies and non-curricular content or entire catalog) for an easier and more 
direct search.    

 
Some of the attendees voiced their concerns about not having a hard copy because they 
said they referenced it to find courses, prerequisites, and other information as part of their 
scheduling process. A. Ly informed them that they will be able to get all the information 
via the new e-catalog.  The concern was that the hard copy was easier to access, allowed 
them to scan through and flag the pages they needed and with the new e-catalog they 
would not be able to easily locate the information. A.Ly reminded the group that the hard 
copy catalog they were using was outdated and some of the information has 
revised/updated prerequisites, units, etc.  
 
A. Ly informed the attendees due to the short timeline to get the new e-catalog up and 
running for mid June, they may find a few imperfections.  
 
The quick access links at the top of the pages will not be the same links in every page 
because of the way the current catalog has the sections listed the sections within the 
current catalog with headers in all capital letters is what was used to reference the quick 
access links and those with mixture of upper and lower case letters are not links because 
the current catalog has many inconsistent with letter cases, and therefore this is the reason 
for the lack of visual appeal in the new e-catalog, but it will function well and contain all 
the current information.  

 
 

Comment [aly1]: Not sure why this open 
parenthesis is here. 
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2. Questions from the attendees: 
a) Will the new e-catalog be updated as changes occur?   

Answer:  That has not been discussed yet, nor who will be responsible for 
making the changes. There will be more discussion on this item. 

 
b) Will the current catalog 2011-2012 continue to be available? 

Answer: The old pdf version will be accessible as a pdf.  The catalogs prior to 
2012-13 will remain in the format they’re currently in. Also, it is best to 
bookmark the new e-catalog vs. using the old hard paper catalog because 
many changes have occurred since the last print out.  With the new e-catalog, 
if a change/update is made to a course, the system will update all the sections 
that reference the course at the same time.  

 
c)  Will there be a printer friendly option to the new e-catalog? 

Answer: Not sure if there will be a print option to print the entire new e-
catalog, but this is still in discussions with the developer, Digital Architecture.  
There is a printer-friendly option to print selected pages.  

 
d) Will there be another demo? 

Answer: We will be offering a demo to the Orientation Leaders. Also the 
‘How to Guide” used today will be posted on the website.    

 
There are no additional trainings currently scheduled. The user guide will be 
posted on the home page of the new e-catalog.  

 
 

• Suggestions for the new e-catalog from the attendees:  
a) Have a quick reference and a guide map to know who to contract in People 

Soft.  
 

b) Have a Table of Contents or Index. 
 

c) Being able to print the entire new e-catalog for schedulers who use the hard 
copy for personal use and to mark pages they frequent. 
 

d) Providing the users a reference of when needing to spell out the number vs. 
using the numeric values. 

 
• Items from the room: 
 An attendee had concerns and questions which are not related to the presentation.   

They would like a list of contact for when questions arise about registration, holds, 
access, etc. 

 
• A. Ly informed the attendees that their feedback is welcomed and to please email 

Academic Programs with any suggestions. 
 
• A final reminder: The new e-catalog does not require a login or password, but it is needed 

for users to create a portfolio (located in the links on the right of the page) and is NOT 
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linked to the Bronco system. Richard Leonard reiterated that there will be no ties to the 
Bronco system and everyone will need to create an account.   

 
 
Submitted by: 
Inez Moran 
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