SAMPLE LETTER
Charitable Transfer of Publicly Held Stock – Broker to Broker

For

Cal Poly Pomona Foundation, Inc. – Smith Barney Account

Date

Name of Your Broker

Address of Your Broker

Dear Name of Your Broker:

I wish to make a charitable gift of stock from my existing portfolio in support of a program at “California State Polytechnic University, Pomona.”  Please transfer immediately upon receipt of this letter    #   of shares of (name of stock) from my Account No. __________   

 to the Cal Poly Pomona Foundation, Inc., Account No. 561-27835-13-015, DTC 0418 on file with the Smith Barney office located at 1901 Main Street, Penthouse, Irvine CA 92614, Attention:  Mr. Scott Anderson, First Vice President – Investments.  Should you need to contact Mr. Anderson to assist in this transfer, he may be reached by calling (949) 955-7549.    

I (we) would like to direct the net proceeds of this charitable gift transfer to the following program(s) at Cal Poly Pomona: 




















.
If you have any questions concerning this request, please contact me immediately by at 







.
Thank you for your assistance in making this charitable gift stock transfer.

Sincerely,

[Signature]

Donor’s Formal Name
cc:   Ron Simons, Assoc. Vice President, University Advancement

(Mail 2 copies to 
        David Prenovost, CFO, Cal Poly Pomona Foundation


these individuals or
        Cal Poly Pomona






fax to 909-869-3543)
        3801 W. Temple Avenue

        Pomona, CA  91768

