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When Does the Application Link Open?

• For spring 2026, the application period is January 31 through 

March 6, 2026.

• The application link opens one day after the add/drop period ends 

and closes on the first Friday of March.

• Note:  The Fall term closing date is the official end of the term.
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Who Is Eligible to Participate?

• Credential Students enrolled in the following courses will receive 

communication to apply for commencement:

➢ EDU 5160, 5260, 5345, 5346, 5347, 5348, 5410, 5420, EDL5470

• Administrative Exception may be granted through the  Credential Office 

in coordination with the Registrar’s Office.

• Students dual-enrolled in a Credential and a Master’s or EdD program 

must go through the regular Apply for Graduation process.
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How to Apply for 
Credential 

Commencement

1. Students will receive an email from CEIS 
inviting them to opt in to Credential 
Commencement.

2. To Apply, log in to your BroncoDirect Student 
Center.

3. Select Academics.

4. Select Credential Commencement.

5. Choose Opt-In to Participate in 
Commencement.

6. Pay the $100 Commencement Fee (non-
refundable).

7. Once payment is completed and verified, the 
student’s name will be added to the 
Commencement Dashboard.
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https://my.cpp.edu/uPortal/f/u25l1s4/p/broncodirect.n9/max/render.uP
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Credential Only Students – Step 1

Log into BroncoDirect Student Center < click down arrow by Academics < select Credential 

Commencement

5



6

Credential Only Students – Step 2

To Opt-In: Select “Yes, I would like to participate in commencement.”

To Opt-Out: Select “No, I will not be participating in commencement.”
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Credential Only Students – Step 3

• After selecting “Yes,” please read the message carefully, then select “Click to pay the $100 

commencement fee.”

• If you change your mind, select “I no longer wish to participate in commencement.”
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Credential Only Students – Step 4

• After you select “Pay $100 Commencement Fee,” a warning message will appear. Click 

“Allow” to open a new window and complete your payment through CashNet.
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Credential Only Students – Step 5a

• Payment is a 2-step process.  

• On the Cashnet Window, select your payment method and complete the required information, 

and click “Continue.”
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Credential Only Students – Step 5b
• Enter the “Email Address.”

• Click “Pay $100.”
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Credential Only Students – Step 6

• The system may take a few seconds to process your payment. Once complete, a payment 

confirmation will display along with a receipt number.

• Click “Sign out.”
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Credential Only Students – Step 7

• Payment confirmation via email.

• Posted on Student Account.
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To Opt-Out

• To Opt-out, select “Confirm – I will not participate in 

commencement.”
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To Reconsider Participating in Commencement

• Select “Reconsidered – I will participate in Commencement”

• On the next screen, select “Click to pay the $100 commencement fee.”
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Opted In – Paying the Commencement Fee

• Click “Pay $100 Commencement Fee” and follow the steps above to complete the process and 

make payment.

Need Help: email the Registrar’s Office at  registrar@cpp.edu
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What If I Changed My Mind?

• Click on the Credential Commencement link again.

Contact the Registrar’s Office

at registrar@cpp.edu

.

16



17

Credential/Master’s or EdD Students – Step 1

• Log into BroncoDirect Student Center < click down arrow by Academics < 
select Credential Commencement
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Credential/Master’s or EdD Students – Step 2
• Students must apply for Commencement through the regular Apply for 

Graduation process.
• Click on “graduation application” and follow the steps to submit your 

application.
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Credential/Master’s or EdD Students – Step 3

• Click on “Apply for Graduation” to complete the application process. 
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Helpful Tips

•Be sure to pay the $100 
Commencement fee (non-
refundable) on time to complete 
your participation request.

•The $25 Credential Evaluation 
fee is separate and must be paid 
directly through the Credential 
Office.

•Regalia is required to participate 
in Commencement and must be 
purchased prior to the ceremony.
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Resources and Support

• Eligibility or Credential 
Commencement 
Questions:

• https://cpp.az1.qualtrics.c
om/jfe/form/SV_0doedKY
s5kOSWz4

• Phone: (909) 869-2307

• Email: ceiscomm@cpp.edu

• Graduation Application 
process questions:

• https://www.cpp.edu/regist
rar/graduation/applying-
for-graduation.shtml

• Phone: (909) 869-3000 

• Email:  registrar@cpp.edu

• Payment Information:

• https://www.cpp.edu/st
udent-accounting/

•
Phone: (909) 869-2010

• Email: sacs_support@ 
cpp.edu

• Commencement Questions

• https://www.cpp.edu/com
mencement/

• Email:  
commencement@cpp.edu
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