Hrt 441- Management Intern Program

The Collins College of Hospitality Management

California State Polytechnic University, Pomona

Five Week (Halfway Point-200 hours completed) Performance Evaluation

Company 












Address 













City State Zip Code 











Phone Fax 












e-mail 













Advisor /Mentor 












Title 













Intern 













Position 













Department (s) 












Hours worked 












Approximate Dates of Employment to 









Summary of Job Responsibilities 























Any Commendation Notices during this period?  (circle one)  Yes     No 

Any Disciplinary Notices during this period? (circle one)  Yes     No 

Five Week (Halfway Point-200 hours completed) Performance Evaluation continued

Please use the following rating guide: 

4 = Excellent 3 = Above Average 2 = Average 1 = Below Average 0 = Unsatisfactory 

NA = Not Applicable  (Please check the appropriate score)
I. ATTITUDE & APPEARANCE

	Description
	NA
	0
	1
	2
	3
	4

	Appears self confident
	
	
	
	
	
	

	Takes initiative
	
	
	
	
	
	

	Has enthusiasm/interest
	
	
	
	
	
	

	Attendance/punctuality 
	
	
	
	
	
	

	Deals with stress
	
	
	
	
	
	

	Accepts constructive criticism
	
	
	
	
	
	

	Follows professional dress 

appearance standards
	
	
	
	
	
	

	Sets a good example
	
	
	
	
	
	

	Possesses leadership qualities
	
	
	
	
	
	



Comments: 







































II. COMMUNICATIONS 

	Description
	NA
	0
	1
	2
	3
	4

	Ability to work with and relate to: Senior staff 
	
	
	
	
	
	

	     Supervisor
	
	
	
	
	
	

	    Peers
	
	
	
	
	
	

	    Subordinates
	
	
	
	
	
	

	    Customers
	
	
	
	
	
	

	Writing ability
	
	
	
	
	
	

	Speaking ability
	
	
	
	
	
	

	Listening ability
	
	
	
	
	
	

	
	
	
	
	
	
	


Comments: 






































Five Week (Halfway Point- 200 hours completed) Performance Evaluation continued

Please use the following rating guide: 

4 = Excellent 3 = Above Average 2 = Average 1 = Below Average 0 = Unsatisfactory 

NA = Not Applicable  (Please check the appropriate score)

III. JOB PERFORMANCE

	Description
	NA
	0
	1
	2
	3
	4

	Follows policies & procedures
	
	
	
	
	
	

	Adapts to change 
	
	
	
	
	
	

	 Pays attention to detail 
	
	
	
	
	
	

	 Follows instructions
	
	
	
	
	
	

	 Makes good decisions
	
	
	
	
	
	

	Is self-motivated
	
	
	
	
	
	

	Quality of work completed
	
	
	
	
	
	

	Quantity of work completed
	
	
	
	
	
	

	
	
	
	
	
	
	


Comments: 






































IV. OVERALL PERFORMANCE

	Description
	NA
	0
	1
	2
	3
	4

	Relative to standard expectations of employee performance
	
	
	
	
	
	


Comments: 






































Signature of Advisor/ Mentor - Date










Signature of Intern – Date












Signature of Intern Coordinator – Date










