SCORING RUBRIC 

1. Describe your instructionally related activity in detail.  Help the committee understand what students will be doing and experiencing when they participate in the activity, and the intended learning outcomes.
5 – The description is detailed, and it is exciting to know that students will be participating in this well-structured learning activity
4 – The activity is described well, and it is easy to understand what students will be doing and learning
3 – It is clear what students will be doing but the learning outcomes are not well described
2 – It is not clear what students will be doing but there are learning outcomes stated
1 – The answer is missing or difficult to understand

2. Explain how your budget request supports the activity and outcomes described in question 1.
5 – The budget is essential to important activities and learning outcomes
4 – The budget clearly supports the activities and learning outcomes
3 – The budget is connected to the activities and learning outcomes
2 – The connections between the budget and learning outcomes are weak
1 – The answer is missing or difficult to understand

3. How do you assess your instructionally related activity?  Demonstrate how you know that the activity benefits the students who participate.  (Accolades are good but please also talk about broader benefits, not just competition results or grades.  For example, talk about how students build important skills and personal or professional development.)
5 – There is a strong assessment plan and results are given to clearly demonstrate that the activity benefits the students who participate
4 – There is an assessment plan and the results show benefits to participating students
3 – The method of assessment is weak but it appears that students benefit from participation
2 – Benefits for students are described but there is no evidence that these are achieved
1 – The answer is missing or difficult to understand
* In the first year, it is acceptable to have an assessment plan that should demonstrate the benefits.  This question will be scored based on the elements of the assessment plan.

4. Describe the reasons for any changes in your new budget request from the final relined budget from the prior year.  If there are no changes, please explain why none were needed.
5 – Reasons are given and they are compelling and important to the activity
4 – Reasons are given and they are clear and understandable
3 – Reasons are given but they are difficult to understand or do not seem appropriate
2 – Reasons are given but they are weak
1 – The answer is missing or difficult to understand 


5. What other sources of funding are you using to complement the funds provided by the Instructionally Related Activities Fee?
5 – Other sources are clearly described and how they complement IRA funding is clear
4 – Other sources are described and a relationship to IRA funding is given
3 – It is clearly stated that there are no other sources of funding and the reasons for this are clear and appropriate
2 – Other sources are described but the relationship to IRA funding is not clear
1 – The answer is vague or difficult to understand; or there are no other sources and the reasons are not explained

6. What are your plans if you do not receive the full budget requested?
5 – Clear plans are described for alternatives that can reduce costs or increase funding from other sources
4 – Careful consideration has been given to alternatives that may reduce costs or increase other sources of funding
3 – Some effort has been made to plan for alternatives to reduce costs or increase other sources of funding
2 – No effort has been made to plan for less than a full budget
1 – The answer is vague or difficult to understand

7. What did we NOT ask you that you would like us to know?
This question is not scored but information here may be taken into consideration in assigning other scores.

Budget Request Form scoring:
	The budget request gives clear explanations for each item and demonstrates careful efforts to obtain accurate pricing.
5 – The reason for budget items is clear and careful effort on accurate pricing is demonstrated
4 – The reason for budget items is clear and there is some effort shown on accurate pricing
3 – The reason for budget items is clear but there is no effort shown on accurate pricing
2 – The reason for budget items is not clear, though some effort is shown on accurate pricing
1 – The reason for budget items and the method for pricing are both difficult to understand
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