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Confirm Notetaking & Download Notes
Confirm Notetaking
Peer Notetaking is a 2-step process. Step one is described in How-To: Request your Accommodations. The second step of the Peer Notetaking process requires you to confirm your request
1. From My Accommodations menu, select Notetaking Services
[image: DRC Online Services dashboard page showing left column menu My Accommodations option. Select Notetaking Services which is the sixth option under My Accommodations.]
2. Click on Confirm Now under each class
[image: Notetaking Services page. Under the class number and title, it says, "Please use the following link to confirm that you will need Notetaking Services". Click on the link next to this statement.]
3. Confirmation – Done!
Download Notes
1. From My Accommodations menu, select Notetaking Services
[image: DRC Online Services dashboard page showing left column menu My Accommodations option. Select Notetaking Services which is the sixth option under My Accommodations.]
2. Available notes from each class will be listed.
3. Click on Available Notes for Download to open the list of notes.
[image: DRC Online Services list of classes with assigned notetakers, with an arrow pointing to the link to view the available notes for download.]
4. Click on Download Note to view the file

If you have any questions, please contact our office, we’re here to help!
Email:  drcnotetaking@cpp.edu

909.869.3333  •  cpp.edu/drc  •  drc@cpp.edu
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