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REQUESTING ACCOMMODATIONS
Accommodation Process Overview
Your FIRST STEP to using your accommodations each term is to request your accommodations for specific classes. Your accommodations do not go into effect until you have requested them for a class.
Step 1: After registering for classes each term, student submits a request for the accommodations they plan to use in each class thru DRC Online Services.
Step 2: DRC emails each Instructor a Notification of DRC Student Accommodations listing the requested accommodations.  
Step 3: Student completes the NEXT STEPS outlined for specific accommodations they have requested.

How to Request Use of Your Accommodations
1) From the DRC website, log into DRC Online Services
2) Enter your Bronconame and password
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3) The first time you log in each term, you will need to read and sign the Accommodation Agreements.

[image: DRC Online Services accommodation agreement section labeled your consent, where you type your signature and click submit form to acknowledge you have read and agree to the terms and conditions.]
4) From My Dashboard, scroll down to Select Accommodations for Your Class
5) Select Classes. Check the box for each class in which you want to use your accommodations.
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6) Select Continue to Customize Your Accommodations 
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7) Select Accommodations. Check the accommodations that you would like to use in each class and, select Submit Your Accommodation Requests. 
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That’s It! DRC will send a Faculty Notification Letter to each Instructor listing your requested accommodations.
           [image: System update successful message]
If you have any questions, please contact us at drc@cpp.edu office. We’re here to help!
909.869.3333  •  cpp.edu/drc  •  drc@cpp.edu
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My Dashboard

Home » My Dashboard » Overview

SMS (Text Messaging) OVERVIEW

Status: In-Active
A IMPORTANT MESSAGE(S)

Update Preference

Please read the following message(s) regarding your account:

.

> My Dashboard No Accommodation Requests Found
> My Profile You have not submitted any accommodation requests for the current term. Please remember to request your accommodations after
you register your classes.
> Change My Login Information
If you have any questions, please contact our office.
> SMS (Text Messaging)
Disability Resource Center (DRC)
b B @l e Cr 3801 W. Temple Blvd. Building 9 Room 103
> Request for Additional Pomona, CA 91768
Accommodation Consideration Email: dre@cpp.edu
> My Mailbox (Sent E-Mails) Website: http://www.cpp.edu/~drc

Phone: (909) 869 - 3333
Fax: (909) 869 - 3271
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2 My Mailbox (Sent E-Mails)

> Information Release Consents
> My Eligibility

> List Accommodations

? Alternative Testing

> Notetaking Services

> My Signed Forms

> Agreements with Instructors

Any questions or concerns?
Use the following contact
information:

phone: (909) 869 - 3333

Send Email Address

{ Select Accommodations for Your Class }

Important Note

1. Course may take up to 48 hours to display in the system after you have registered for your courses. If you do not see one or
more of your courses in the list below 48 hours after registering, please contact Disability Resource Center.

2. Your courses might not display below if you are part of the course waiting list.

3. If you are unable to select the checkbox from the list of courses below, that means you have submitted your request for
accommodation for that course.

4. If you wish to modify your accommodation request (change, cancel a request) scroll down until your course is displayed
and select either modify request or cancel request.

Step 1: Select Class(es)

[] Summer 2015 - AMM 301.E01 - APPAREL PRODUCT ANALYSIS (CRN: 53355)

) Summer 2015 - AMM 301L.E01 - APPAREL PRODUCT ANALYSIS LABORATORY (CRN:
53356)

[7] Summer 2015 - 1BM 301.E01 - PRINCIPLES OF MARKETING MANAGEMENT (CRN:
52794)

["] Summer 2015 - MHR 301.E01 - PRINCIPLES OF MANAGEMENT (CRN: 53126)

] Summer 2015 - SPN 151.E01 - ELEMENTARY SPANISH I (CRN: 52944)

PLEASE NOTE: By requesting accommodations (for each class), you are consenting to the release of these accommodations to your
Instructor by DRC.

ﬁ‘ Step 2 - Continue to Customize Your Accommodations
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Home » My Dashboard » Overview

Back to My Profile Final Step: Select Accommodation(s) for Each Class

AMM 301.E01 - Apparel Product Analysis ~ (CRN: 53355)

Status: In-Active
Update Preference

Instructor(s): Deborah Johnson
Days and Time(s): T at 06:00 PM - 07:50 PM
Date Range(s): 06/22/2015 - 09/03/2015

Location(s): 45153

» My Dashboard [7] Select the check box f you have entered a WRONG CRN. You will not be required to specify your accommodation for this class.

> My Profile
> SMS (Text Messaging) { Select Accommodation(s) for AMM 301.E01 V

> Equipment Checked Out

» [] Notetaking Services [7] Test Accommodations
> Request for Additional

Accommodation Consideration

~Na

l Submit Your Accommodation Requests Back to Overview





image6.png
o SYSTEM UPDATE IS SUCCESSFUL

System has successfully processed your request.
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