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Disability Resource Center 
Extended Deadlines for Assignments
Student Responsibilities
This accommodation is specifically designed to provide flexibility around class deadlines in order to specifically address barriers related to chronic physical or mental conditions which result in significant challenges to completing assignments by their due dates.
1. Log on to myDRC Portal and submit an accommodation request by selecting Extended Deadlines for Assignments for each class in which it is needed. The system will email your notification letters to your instructors. Request the accommodation in a timely manner at the start of, or as early as possible in the semester.
2. Once you have requested your accommodations and a letter has been sent to your instructors, click on the flexible agreement link located in your myDRC account to initiate your flexible agreements for each course.
3. Carefully review the syllabus for each course regarding making up missed work and submitting late work. 
4. The following questions will be listed on the agreement. Add your request keeping in mind this accommodation is not intended for excessive late submissions or unlimited acceptance of late work and are to be used for “flare up” reasons only.
A. What is the late course work policy according to the syllabus?
B. Student is allowed a maximum of _________ additional disability-related late submission of assignments without penalty?
C. Student is allowed up to ________ day(s) to submit a late assignment.
D. Are there any assignments where late submission of assignments may be unreasonable? Is so, please explain. (Examples include group assignments or lab work).
E. What procedure must be followed to notify the instructor about disability-related late submission of assignments? (Instructor Only)
Questions to consider when completing the agreement.
· How many assignments beyond the syllabus requirements may be submitted without penalty in relation to the disability related absence?
· How many additional days after the original due date are allowed for submitting late work?
· Are there any assignments where extending the deadline may be unreasonable?
5. Once the agreement has been initiated the instructor will get an email notification. The instructor will view your agreement. They may modify the agreement and send it back to you for review or they can accept your agreement. If you have concerns regarding the modification, feel free to reach out to your access specialist.
6. Once the instructor agrees to the flexible agreement the accommodation is active. Please adhere to the agreed upon plan and complete the work within the alternate timeline laid out in the agreement. Review the full policy on DRC’s Policy and Procedures website.
Instructor Responsibilities
This accommodation is specifically designed to provide flexibility around class deadlines in order to specifically address barriers related to chronic physical or mental conditions which result in significant challenges to completing assignments by their due dates.
1. Review current class policies and procedures and consider adjustments to assignment deadlines on accepting late work that do not result in fundamental alterations to the course design or essential components.
· What does the course description and syllabus say regarding late work?
· To what extent does the fundamental nature of the course rely upon completion of 
· assignments within a specific time frame as an essential method for learning?
· Is the completion of an assignment within a specific time frame a critical component of an 
· assessment activity?
· To what degree does a student’s failure to submit timely completion of assignments constitute a significant loss of the educational experience for other students in the class?
2. The student will initiate a flexible agreement through their myDRC account. Once they submit their request the instructor will receive an email notification asking them to review the request. If the instructor agrees to the terms of the request, they can accept the agreement. If they want to modify the request, they need to add modifications and send the flexible agreement back to the student for review. Once both parties accept the agreement upon terms and submit the agreement, the accommodation becomes active. The instructor is encouraged to have a conversation with the student if they have questions/concerns regarding the student’s initial request.
Helpful questions to consider.
· How many assignments beyond the syllabus requirements may be submitted without penalty in relation to the disability related absence?
· How many additional days after the original due date are allowed for submitting late work?
· Are there any assignments where extending the deadline may be unreasonable?
· How does the instructor want to be notified when the accommodation is being used?
3. When in doubt, request a consultation with the DRC to determine if modifying the course assignment policy would result in fundamental alterations to the course design. Instructors should never deny a student’s eligible accommodation.
a. Be prepared to provide a rationale about how modifying assignment deadlines is either not educationally feasible or how adjustments would result in changes to essential components of the course.
4. This accommodation is not active until an agreement has been uploaded to the student’s myDRC portal. It is the instructor’s responsibility to uphold ADA law. Review the full policy on DRC’s Policy and Procedures website.


myDRC Flexible Agreement Tutorial
The Agreement form is only available to be filled out after the student requests to use the accommodation.
1. Student needs to log-on to myDRC Portal with Bronco username and password.
[image: Sign in screen on myDRC with the sign in button highlighted.]
2. Select Flexible Agreements under “Accommodations” on the left. 
[image: The Accommodations section of the menu with the Flexible Agreement button highlighted.]

3. Click on Initiate to start the agreement process.
[image: The Flexible agreements page with a table of the courses and agreements available. The Initiate button is highlighted in the first column of the table.]
4. Answer the agreement questions 
[image: The agreement page with the list of questions highlighted.]
5. Click on the “Initiate and Request Review” button. Don’t forget to agree to the statement by checking the box.
[image: The end of the agreement with the "I agree" box highlighted, and the button for "Initiate and Request Review" highlighted.]
6. Once an agreement has been initiated the instructor will receive an email to either modify the Agreement or to accept it.
[image: Flexible Agreement page showing the table is updated so that there is one agreement waiting for instructor and one that is not initiated.]
7. If the instructor modifies the request the student will receive an email alert. They will need to go into their myDRC account and view the modification to accept it. If there are questions about a modification, they should reach out to either the instructor or their Access Specialist. Once the agreement has been accepted by both parties the flexible agreement is active.
[image: Flexible Agreement page showing the table is updated with 2 agreements waiting for instructor. The section of the page for "Review Needed" is highlighted to indicated that there may be an agreement that the professor sent back with edits.]
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