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myDRC INSTRUCTOR ACCESS: 
How to View Student Accommodation Requests
WHAT IS myDRC?
myDRC-Instructor Access is an online portal which instructors may use to view and manage accommodation requests for students enrolled in their classes. This is an optional tool for instructors to use. DRC will also send student accommodation information (Faculty Notification of Accommodations) via your CPP email.

[image: ]INSTRUCTOR PORTAL LOGIN
1. From the , click on myDRC-Instructor Access 
2. Using your CPP credentials, log into myDRC
3. You will first see an important reminder about FERPA and confidentiality
4. Then select: 
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VIEWING STUDENT ACCOMMODATION REQUESTS SUMMARY
From the Overview page, you can preview the list of students who have requested accommodations in each of your classes
To view the student’s detailed accommodation information, select View
[image: ]













VIEWING STUDENT ACCOMMODATION REQUESTS DETAIL
[image: ]It is IMPORTANT to select View to see the specific accommodation details for each student: 
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INSTRUCTOR AUTHENTICATION PAGE

Username: pmsosta

REMINDERS

FERPA (Confidentiality Statement)

‘Along with the right to access the records of students comes with the responsiblity to maintain the rights of students particularly as
outlined in the Family Educational Rights and Privacy Act (FERPA). Student Records are open to members of the faculty and staff who have
2 legitimate need to know their contents; however, you do have a responsibility to maintain confidentiaity.

In addition to fulfiling legal obligations, maintaining 3 high standard of confidentiality serves to create an environment in which students
with disabilites feel respected, safe, supported, and protected.

For 3 quick overview on how to use myDRC-Instructor Access, please vist the DRC website or send us an email drc@cp.edu.

Continue to View Student Accommodations
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Notification Letter

Disability Resource Center

Wednesday, July 29, 2020

Summer 2020 - DRC 200.01 - TEST CLASS 200 (CRN: 23456)
Instructor: Paula Sosta
Student: Student Bronco2

Collaboratively, DRC and faculty ensure students experience equal access through accommodations and accessible course design. Access allows students with
disabilties to engage in course materials and activities in an equally effective and integrated manner.

“The following accommodations have been identified as necessary for access. The accommodation should not fundamentally alter o lower the acadeic standards of
the course. If you have questions about any accommodations listed below, please contact the DRC at (909) 869-3333 or drc@cpp.edu. Please refer to the DRC
webpage for more information on the listed accommodations.

Approved Accommodations:

1. Notetaking Services

» Notetaking
DRC will faclitate peer notetaker services for courses with synchronous (live) content tha is not recorded by the instructor and posted for reviewing.

2. Test Accommodations

In the remote learning environment, the instructor s responsible for providing extended time accommodations. Upon receipt of this notice, the instructor must
apply any extended time accommodations listed below for exams administered online. Students are encouraged to remind instructors of their extended time
accommaodations in advance of the test.

DRC s not scheduling or proctoring exams at this time. However, DRC staff are available to answer questions about testing accommodations. Please contact us
at drctestina@cpp.edu.

= Environment: (RD) Reduced Distraction
Quiet room with minimal visual or auditory distractions.

= Extended Time: 1.5x
50% more time
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