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Business Continuity Planning- Sections 
to Your Plan

Nine Sections to a Plan
1. Department/Unit Profile

1. Department Info (Type/Location/Staff)
2. Essential Contacts

1. Department Contacts/Key Institution 
Contacts/ Key External Contacts

3. Leadership & Staff
4. Essential Functions
5. Continuity of Research
6. Continuity of Instruction
7. Continuity of Care
8. Technology Requirements 
9. Essential Resources
10. Facility & Alternate Facility Requirements
11. Activation & Demobilization
12. Department/Unit Review & Approval 
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