CalPoly
Pomona

STUDENT ASSISTANT HOURLY PAY RATE CHANGE REQUEST FORM

Please Note: All pay rate change request forms must be received by Payroll prior to the
beginning of the effective date of the change.

Department Instructions: Complete, signh and submit completed form to Veronica Nolasco in
Payroll Services for processing. vtnolasco@cpp.edu If this pay rate change request applies to
more than 1 position, please include job code and position number for each. For example:
Student is hired as a regular student assistant (1860) and a federal work study (1861), include
both job codes and position numbers below.

This form must be submitted prior to the effective date of the change.

This form will be effective for the following pay period.

Date:

Student’s Name: Bronco ID#:

Department Name:

Job Code/s: Position Number/s:

Effective Date of Change: New Hourly Rate: $
(Must be at the beginning of the pay period)

Department Coordinator’s Printed Name:

Department Coordinator’s Signature:

Hourly Rate Increase Approved

HEERA Manager’s Printed Name:

HEERA Manager’s Signature: Date:

PAYROLL SERVICES USE ONLY
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