
 

HOW TO ACCESS STUDENT PAYROLL AUDIT QUERIES: 
 

Timekeepers are encouraged to run audit queries on a weekly basis to ensure all student employees are 
adhering to the time and attendance rules and policies.  Although it is recommended to review student 
time on a weekly basis, some audit queries may be more useful to run at the end of the pay period (e.g., 
Punch Time Not Approved). 

Pomona HR> Pomona Time and Labor> Student Payroll Queries 

 

 

 

 

 

 

 



 

Query #1-Future Dated Punches Audit Report 

 

Query #2-Missed Punches Audit Report 

 

Query #3-Punch Time Not Approved 

 



 

Query #4-Payable Time for Given Student 

 

Query #5-Payable Time for Given Period 

 

Query #6-Total Payable Time by Pay Period 

 


