Employee Affinity Group (EAG) – Funding Request Template 

EAG Name: ___________________________________________ 

Date Submitted: ___________________________________________ 

Primary Contact (Name/Title/Email): ___________________________________________ 

Section 1: Purpose of Funding 

Describe why your group is requesting funds. How will this support your mission and Cal Poly Pomona’s values? 

Section 2: Requested Amount 

Total Funding Requested: $__________________ 
Account Number: __________________

	Expense Category
	Description
	Estimated Cost
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Section 3: Funding Source 

☐ Membership Dues

☐ Requesting university/EODA support 

☐ Requesting to establish a CPP Enterprises account 

☐ Other: ___________________________________________ 

Section 4: Event/Activity Details 

List the activities/events for which the funding will be used. Include tentative dates, locations, and expected participation numbers. 

Section 5: Impact & Alignment 

Explain how the requested funding will help achieve your EAG’s goals, foster engagement, and support the university mission. 

Section 6: Additional Notes (Optional)


Officer Signatures 

	Name
	Title
	Role
	Signature
	Date

	
	
	Chair
	
	

	
	
	Vice Chair
	
	

	
	
	Treasurer
	
	



Funding Approval (Internal Office Use Only)

	Name
	Title
	Role
	Signature
	Date

	Kimberly Allain
	SAVP, EODA/HR Operations
	EAG Approver
	
	

	Nicole Hawkes
	VP of PCIA and Chief of Staff
	Budget Transfer Approver
	
	




