
Poly Doc Graduate Academic Petition – For Graduate Students 

Overall Approval Process and Routing 

• Students log into PolyDoc using their Bronco credentials and submit their Graduate Academic
Petition.

https://polyform.cpp.edu/Loginformproc/UnityForm.aspx?d1=AXO8j3Ry7MVNYp74NwtBwRaF019NkzQIkXelfN0Gq9VLHGH3KsbKJH8zVNvXfZYKeBks6win1lB3y%2fuqE5jL2D56xS6ABcAAKq%2bSEr1ixjgK2EGp0KgOApy1JigucDQfKtmWm6VAsGfhICMotAnX6KB6xofX9Yck4Frj%2fYmINM4FykM0OkrmCfDLGV%2ff4jGhdnItfHhioRANpXRlJ7bK2Fv2nOcu7snemI32wpT2jzechqKgfxciuOyP7v1C00eCoA%3d%3d
https://polyform.cpp.edu/Loginformproc/UnityForm.aspx?d1=AUtb2BAcLRprSTOR1U8HDUiWUNEcR1pfJwlZjHTayKlyCQd9oSV4bOOQz1Ly%2bHCY%2b5BEsjnnqkPds4nU5nBWl62id7k%2btIm7cYYVCLI%2fImfdFdOEybtg7Cn7dqo6AsS1J%2b%2f3vuzZC7gN6xH9Bkwalcl8qoyrtXybazwLN%2fmZ0CwUdzQ9Ponnf4%2bQszR1OadzcgA7N2CBBA27siUDeUHT1L42biPcyEAqQnA5pqrSLW99iBNmC%2b4LcDNo0er2IgyXKA%3d%3d
https://polyform.cpp.edu/Loginformproc/UnityForm.aspx?d1=AUtb2BAcLRprSTOR1U8HDUiWUNEcR1pfJwlZjHTayKlyCQd9oSV4bOOQz1Ly%2bHCY%2b5BEsjnnqkPds4nU5nBWl62id7k%2btIm7cYYVCLI%2fImfdFdOEybtg7Cn7dqo6AsS1J%2b%2f3vuzZC7gN6xH9Bkwalcl8qoyrtXybazwLN%2fmZ0CwUdzQ9Ponnf4%2bQszR1OadzcgA7N2CBBA27siUDeUHT1L42biPcyEAqQnA5pqrSLW99iBNmC%2b4LcDNo0er2IgyXKA%3d%3d


• Change of status: To request to change from conditional to unconditional standing for the degree
(to be completed by Graduate Coordinator).



• Course Substitution Request: To request course substitutions for your program’s curriculum
for core courses or to request that electives be counted towards your degree requirements.





• Request for Transfer of Coursework taken at other Schools: A Request for Transfer of Coursework
taken at other Schools is needed when a student wants to transfer in a non-CPP course completed
from another university to fulfill a degree requirement at CPP.





• Request a Change of Curriculum Year: Students can file this petition to request a change in their
curriculum year to fulfill graduation degree requirements. Students should only submit the
Curriculum Year Change request within the academic year that they are graduating, and after
consulting with their advisor.



• Students need to manually enter their Academic Advisor’s name and correct email. Note that an
incorrect email address will prevent the form to be delivered to the right person.

• Students will receive an email receipt after they click on “Submit.

• All petitions will go to the Academic Advisor for initial approval.

• All petitions will then get forwarded automatically to the Graduate Coordinator, Department Chair, and

College Dean for approval based on the student’s program.

Levels: Academic Advisor -> Graduate Coordinator -> Department Chair -> College Dean

• Graduate Petition Types for Change of Status and Course Substitution Request will require an
additional level of approval from the
Graduate Studies Office. Request for Transfer of Coursework taken at other Schools does not require
Graduate Studies Approval and will be routed to the Registrar’s Office after the College Dean signs.

• Students will receive an email after a final Approved or Denied decision is reached.

• All petitions will then go to the Registrar’s Office for processing.

• Students need to allow time for processing for all parties to review and decide.



To request to waive an internship requirement (e.g., MPA students who need to request to waive an internship 
course): 

1. In the Your Courses Section, “satisfy  CPP course subject and number,” enter course prefix/Course
Subject/number, course title and units of the internship course you are requesting to waive.

2. In the “with cpp course subject and number” section, enter in “waived” in course dept. field,
course number, course title, and term/year taken. Enter the units. Please see example below.
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