



Suggested language for F-1 Student’s ON-CAMPUS EMPLOYER 
(Typed on official school or department letterhead containing employer’s original signature)

 
To Whom It May Concern: 
 
This letter is to confirm that the below named individual has been offered employment by our department. 
 
 
Student Name:
 __________________________________________________________________ 
 
Position title (e.g. teaching assistant, library assistant):
__________________________________________________________________ 
 
Position description (brief or a Job Description may be attached): __________________________________________________________________ 
 
Employment Start and End Date: 
____/____/______  

Number of Hours per Week: __________________________________________________________________ 
 
Campus Employer (full name of department or office): __________________________________________________ 
 
City: ______________________________ State: ___________Zip: ________________ 
 
For questions, I can be reached at [phone number] ___________ or [email]______. 

Supervisor’s Name:
__________________________________________________________________ 

Supervisor’s full title:
__________________________________________________________________ 
 

Sincerely, 
 
 
[Supervisor Signature (ink signature only] 
 
[Title]  




