PHOTOGRAPHIC REPRODUCTIONS SERVICES AGREEMENT AND
REQUEST FORM

Special Collections and Archives
University Library
3801 W. Temple Ave
Cal Poly Pomona
Pomona, CA 91768
(909) 869-3775

All reproductions of Special Collections and Archives materials are permitted at the discretion of
the Cal Poly Pomona University Library. The Special Collections and Archives unit allows
photographic reproduction of its materials unless doing so would damage the items or violate
donor agreements or copyright restrictions.

The Cal Poly Pomona University Library charges scanning fees as follows:

= $10.00 setup fee. This fee includes one image
= $2.00 for each additional image

» Cal Poly Pomona University Library makes these photographic scans for one-time use.
Copies may not be sold or placed in other institutions. Copies may not be further
duplicated or given to other individuals.

» Publication or display of these images without permission from the copyright holder may
constitute copyright infringement.

» All images will be scanned at 300 dpi.

* The Library must be credited whenever the image is published or publically viewed. The
credit line should read:

[Box/folder# or item name], [Name of collection], Collection no. [], Special Collections and Archives,
University Library, California State Polytechnic University, Pomona.

and should appear in close proximity to the image or in a special section devoted to
credits. If the image is published or broadcast, the Library also requests a copy of the
publication or program, or when that is not feasible, the bibliographic citation.

Please indicate by your signature below that you have read this agreement, including the
copyright notice below, and understand your options and obligations.
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The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or other reproductions of copyrighted
material. Under certain conditions specified by law, libraries and archives are authorized to furnish a photocopy or other reproduction. One
of these specified conditions is that the photocopy or reproduction is not to be "used for any purpose other than private study, scholarship, or
research." If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of "fair use," that user may be
liable for copyright infringement. This institution reserves the right to refuse to accept a copying order, if, in its judgment, fulfillment of the

NOTICE

WARNING CONCERNING COPYRIGHT RESTRICTIONS

order would involve violation of copyright law.

Signature Date
Print name here
Fee: $10.00
setup (inc.
Call no. or Item Description (Book or periodical title or Folder No. of items one image);
Collection title) $2.00 for
no./Box no. each
additional
image

TOTAL:

Payment accepted in Cash (in-person only),

Check made payable to: Cal Poly Pomona Philanthropic Foundation with

Special Collections in the memo line,
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