
License of Facilities 
Event Layout Example 

How to complete your layout 
1. Take a screenshot of your event location on CPP Maps
2. Open your screenshot in a photo editing app (i.e. Adobe or Canva)
3. Use shapes or images to indicate where all your equipment (tables, tents/EZ ups, chairs,

stages, food trucks, speakers, etc.) will be set up
4. Create a legend key that describes each shape and include all equipment dimensions
5. Complete an Event Support Form
6. Submit layout and an Event Support Form to lof@cpp.edu for review.

https://www.cpp.edu/maps/

