& LICENSE OF FACILITIES
sary EWVENT LAYOUT EXAMPLE

Generators must
be included in
layouts and must
be fenced off for
protection

Equipment must be
set up on grass or
outside of walkways

Food truck is the
only exception
that can be setup
in pre-approved
walkways

If any equipment is
staked, irrigation
lines must be
painted to avoid
damages

‘= Generator w/ fencing

¢ Generator Light tower

| 10'x10" tent w/ (1) 6' table)
& (2) chairs

Il Food truck (Poly Trolley)

10'x10" stage w/ (3) 6'

Large light towers
with generators
must be included

phviy, ¥ in layouts and
20'x20" tent must be fenced off
1 6' table for protection

-~~~ String lights w/ 6" stakes
- ROW of 20 chairs

How to complete your layout

1. Take a screenshot of your event location on CPP Maps

2. Open your screenshot in a photo editing app (i.e. Adobe or Canva)

3. Use shapes or images to indicate where all your equipment (tables, tents/EZ ups, chairs,
stages, food trucks, speakers, etc.) will be set up

4. Create alegend key that describes each shape and include all equipment dimensions

Complete an Event Support Form

a

6. Submitlayout and an Event Support Form to lof@cpp.edu for review.



https://www.cpp.edu/maps/

