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CREDIT BY EXAMINATION  
REQUIREMENTS 

Students may challenge courses by taking examinations developed at Cal Poly Pomona. Only enrolled undergraduate students may challenge 
courses. Credit shall be awarded to those who pass them successfully.  Students must follow the requirements below to request for a credit by 
examination by the end of Census Day of each term.  Detailed instructions for applying for credit by examination may be obtained from the 
Registrar's Office.  

Please check each box to indicate that you understand the corresponding policies: 

1.  A student may not challenge more than 24-semester units worth of coursework. 

2.  An approved Petition for Credit by Examination permits regularly enrolled students to obtain university credit for subject matter 
in which they are qualified through nontraditional education or experience.  

3.  Students must not have previously received credit for any course containing similar or advanced material from the same 
subject matter field.  

4.  Students are not permitted to obtain credit by examination unless all prerequisites for the course as specified in the University 
Catalog have been satisfied. Credit by examination will not be allowed for a course that is a prerequisite of a course which the 
student has already completed or attempted with any grade assigned or in which the student is currently enrolled. 

5.  Challenge exams shall not be permitted as a means of earning a higher grade in a course. Once a student has enrolled in and 
earned a grade (passing or failing) in a course, the only way to earn a higher grade is to repeat the course and pay normal course 
unit fees. A course may be challenged only once. 

6.  Credit by Exam or Credit for Prior Learning units will not be counted for enrollment status 
7.  Students are not permitted to utilize the Credit by Challenge Exam option if they are not enrolled in other classes for that term. 

No student, including resident, out-of-state, or foreign, shall be permitted by an instructor to sit in a class without enrolling for audit 
or credit, and paying appropriate fees. Challenge exam credit will not be given for any course that has been audited. Units of credit 
received through this procedure may not apply toward the residence requirement for any of the degrees or credentials offered by 
the university.  If a student attempts to complete their Credit by Exam Challenge in a term in which they are not registered for 
other courses, their petition should be denied.  

 

8.  The Credit by Challenge Exam option can only be utilized if the student is enrolled in other coursework in the requested term. If 
they take the exam and pass, a $5 fee per unit examination fee is charged for each challenge examination ($25 maximum). 

9.  The length of the examination will be consistent with the unit value of the course. It may include written, oral, or skills tests, or a 
combination of all three types and will be sufficiently comprehensive to determine that the student has essentially the same 
knowledge and skills as those students who successfully complete the course are required to possess. Challenge examination 
credit is entered on the student's permanent record at the end of the approved term.  

10.  For courses in the student's major, the credit is a letter grade. Other challenge exam credit is awarded on a CR/NC basis. 

   
Student’s Name: 

 
                                                                                                    

 
Major: 

 
      

Is this course for your major (core), support, or G.E. requirements:   
 Major (core)   Support   G.E. 

I acknowledge that all of the above apply to me.  

Student’s Signature:_________________________________________________     Date: _________________ 
 

Department Chair 

 Approval      Disapproval        Department Chair’s Signature:_____________________________________    Date: ____________________ 

Registrar’s Office Use ONLY – email to registrar@cpp.edu 
1. Student is enrolled in classes for the Current Term?   Yes   No    
2. Student is not currently enrolled in the CBE class?     Yes   No 
3. Student has not enrolled in the CBE course with any grades (including W, WU…)  Yes   No 

Verified by: __________________________________________________  Date: _______________________ 

https://nam03.safelinks.protection.outlook.com/?url=http:%2F%2Fr20.rs6.net%2Ftn.jsp%3Ft%3Dfob86t8ab.0.0.iswwm5sab.0%26id%3Dpreview%26r%3D3%26p%3Dhttp:%252F%252Fwww.cpp.edu%252F%7Eregistrar%252Ffiles%252Fpublic%252FCredit%252520by%252520Exam.pdf&data=02%7C01%7Cconniekuang%40cpp.edu%7C4e456c6e21ba4657073108d81ae279dc%7C164ba61e39ec4f5d89ffaa1f00a521b4%7C0%7C0%7C637288907310051851&sdata=lVqZd8g8HEbylcBKdK0CZIbem2Pi6neIkXq%2BLRAxNNU%3D&reserved=0
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CREDIT BY EXAMINATION FORM 
 

Last Name:       First Name:       Middle Initial:       

Branco ID:       Major:       Date:       
 

Course requested for Credit by Examination: 

Subject & Catalog Number:       Course Title:       Units:       

Term to take the Examination:       
 

Note: Credit by Examination will be recorded as Credit/No Credit except for courses in the student’s major.   
 

Reason(s) for taking the Credit by Examination: 
      

      
 

Students must obtain approval signatures from the departments in the order listed below 

Department Chair of the Course 
 Approve     Deny                       Signature:______________________________________________ Date: _______________ 

Instructor Assigned to the examination 
 Approve     Deny                       Signature:______________________________________________ Date: _______________ 

Student’s Department Advisor 
 Approve     Deny                       Signature:______________________________________________ Date: _______________ 

Student’s Department Chair 
 Approve     Deny                       Signature:______________________________________________ Date: _______________ 

 

4. After obtaining approvals, bring this petition to the Cashier and make the required fee payment: refer to page 1 #7 for 
detailed information. 
 

Date Paid:         Receipt #:        Cashier’s Signature:            
 

5. Present this petition to the instructor of the course being challenged and take the examination. 
 

FOR INSTRUCTOR OF THE EXAMINATION ONLY 
A. The instructor will return the completed petition to their Department Chair along with a copy of the examination 

written by the student.  If this examination consisted only of skills or was an oral examination, the instructor will 
attach a list of skills included or the oral question asked. 

B. The examination material and the department file copy of the petition shall remain on file in the department 
office of the course being challenged for one year. 

C. The Department Chair will forward the completed petition to the Registrar’s Office for posting to the student’s 
academic record. 

D. If the course is in the student’s major, a letter grade must be assigned.  CR/NC is not acceptable. 
 

Instructor’s Name:       Subject and Catalog Number:       

Date of Examination:       Term:        Grade Earned:       

Instructor’s Signature:  Date:       

Received by the Department Chair:  Initials                                      Date:                             

Is this Course in the student’s Major       Yes            No 
 


