How to Accept an Incomplete Grade Agreement — Student

Log into Bronco Direct and navigate to your “Student Center”. Click on the Hamburger Menu

= CalPolyPomona » BroncoDirect

Student Center
Leah's Student Center
= vy "
Communications & Academics o} Search for Classes
° & Holds
& | | [ & conses D= a
Plan ) ) No Holds
B Classes & . This Week's Schedule
Registration Enroll o
My Academics
B Financial v y " P T
:45PM No To Do’s.
Schedule Builder (Not available after - LEC (31649) e
& Graduation v Spring 2021)
Th 8:00AM -
o VCD 4610-01
i 11:50AM {9 Enrollment Dates
I Academics v = LEC (31607) Room TBA
29 e St urdent Open Enrollment Dates
&% New Students v ) w - =
[ other > 9 Enroliment Dates
#° Feedback > Spring Semester 2021 Term
= [ Finances Enrollment Appointment(s)

Regular Academic Session
10/12/20 12:00am - 10/13/20

My Account @ You have no outstanding charges at this time. 11:590m

Account Inquiry > 10/19/20 05:30pm - 12/02/20
*Important Student Fee Information 11:59pm

Enroll In Direct Deposit Make a Payment

Select the “Grades” option in the dropdown menu shown below:
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On the next screen, Click Enroll — Term Information, view your agreement by clicking on the Review
Agreement link in the line of the class with an incomplete grade.
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Review the following elements of the Agreement:

e Grade Without Further Work — grade you will receive if you do not do further work in
this class

e Deadline for Completion — date you must complete and submit proof of completion of
coursework to your instructor.

* Work Required for Removal of “I” Grade — outlines the coursework you need to complete.

Assignment of Incomplete Grade

Marme:

Term: Spring Semesier 2022

Class: MAT 1050, Sacton 01 (3 Units)
Instructon(s):

Example: According to CSU policy, the 1 symbol indscates that a portion of 1he required cowrse work has nat been completed and
evaluated in the prescnbed time period due to undoressen, but fully justified reascns and that thens is sUll 3 possibity of eaming
credd. It s 1he responsibilty of the student 1o being pertinent infermaton 1o the instructor and 1o determéne from the nstactor the
nemaining course requingments that must be sabsSed (o remove the “Incomeie” An “Incomplete™ must be made up by the earkiest
af the folicreing three dates: (1) one calendar year from the last day of the lerm in which the T grade was assgned, (2) the
Deading for completion”™ indicated by the instrecion below gn this foem, of (3] Ihe degres conferral dale far a gradualing sledent. In
the event thal the course requinements ane nod compheled by 1he deadiing, the grade indicaled below by 1he msirucion will b the
gréde poshed by Enrolment Senaces. I nd grisde IS mdaCated Below 1HE 1% will B SOy an “F.° A student may nol griduabe
with an 1= on the Iranscnpl, and nd pesled grade can be changed aNer a Sudents g

Incomplete Agreement Data

Reason Code: Medical
Grade Without Further Work: ¢

Deadline For Completion: Q20023
Work Required for Removal of 'I' Grade

Description Caompleted Date Completed
Must complated the last assignmeant

L rac knowiledge That | have read and agres o the above Terms and Conditions. | understand the requirements Tor completing
this course and that it | tail bo meet these reguirements, | will recaive the grace indicated abawe for his course

Return
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Accept your agreement as soon as possible, no later than the Last Day of Add/Drop of the next term.
Once you have reviewed the contents of the Incomplete Grade Agreement and agree with its contents, submit
your acceptance of this agreement by checking the box

[ 1 acknowledge that | nave read and agree to the above Terms and Condilions. | understand the requirements for completing
this course and that if 1 fail to meet these requirements, | will receive the grace indicated above for this course

Return |

A Message will pop up “Are you sure you want to accept this agreement?”, click “Yes”

Message

Are you BUPD YOU W 1 GC08pd I agreamant?

v T

Confirmation of the Assignment of Incomplete Grade Agreement, Acceptance Date will show on the bottom

Assignment of Incomplete Grade

Name:

Tarm: Sprng Semeaster 2022

Class: MAT 1030, Section 01 (3 Units)
nstructor(s):
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*Deading for completion” indicated by he nstrucar below on fis form, o (3) the degree confermal date for a graduaing student. In
the: even! that the COUrSE FEquUINEments are not compleled by the deading, he grade indicated below by the insinacton will be the
gruepmmngznrmm&m !rmpaﬁeummm,uvuummmni'isunemmmm
mmvmmmmaﬁdmmmmucmmammdﬂ

Incomplete Agreement Data
Reason Code: Madical
Grade Without Further Wark:
Deadline For Completion: OE20E023

Work Required for Removal of 1" Grade
Descmption Completed Date Completed
Must completed the last assig

| sceeptoncepate:  oansaoze |
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Click on Return to go back to the My Grades screen and the “View Agreement” status will change to

“Accepted”

Work Required for Removal of 'I' Grade
Description

Must completed the last assignment

Return

Acceptance Date:

Class Grades - Spring Semester 2022

Official Grades

Class

ENG 1101
MAT 1050
ML 1000

NTR 2180
PHL 2010

VCD 13214

Description

Stretch Compositicn
College Algebra
Intraduction to Music
Ethnc Std Fd, Nirtn, Hith
Dspr

Intro to Philosophy

Foundations in 2D
Design Act

Units

3.00 Graded
3.00 Graded
3.00 Graded

3.00 Graded
3.00 Graded

300 Graded

Failure to accept the agreement in BroncoDirect means:

Q4082022

Grading Grade

e You will not be completing any further work in the class, and

e You will receive a grade indicated in the “Grade Without Further Work” section of the agreement.

no grade is indicated, the “I” grade will lapse to Incomplete Charged (“IC”)grade.

Note:

lIIII

Completed Date Completed

I I

Grade g::?::;n;p -

o n.greeme nt
Accepted

If you have questions about any of the elements of this agreement or need additional instructions
to complete the required coursework, contact your instructor immediately.
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To review your Incomplete Grade Agreement
Navigate to Student Center > Academics > My Grades

# Student Center >

N My o
Communications

& Personal
Information

& Classes &
Registration

@ Financial v

7= Graduation v

Academics ~

My Grades
e Select the Term Incomplete Grade Agreement accepted

Spring Semester 2022

Undergraduate
Cal Poly Pomona

Fall Semester 2021

Undergraduate
Cal Poly Pomona

e Click on Review Agreement

View My Fall Semester 2021

~ Class Grades - Fall Semester 2021

MAT 3140 Intro to Real Analysis | 4.00 Graded 8.000
MAT 4170 intro to Abstract Algebra 400  Graded D £.000
MAT 4750 Graph Theory 3.00 Graded | [ Review Agreement ]
Assignment of incomplete Grade:
Name:
Term: Fall Semester 2021
Class: MAT4750, Section 01 (3 Units)
Instructor(s): Amber Rosin

Example: According to CSU policy, the 'I' symbol indicates that a portion of the required course w

K has not been completed and evaluated in the prescribed time period due to unforeseen, but fully justified reasons and that there is stil a
r d

e conferral gate 0r a graduating stucent. I the event that the course equirements are not completed by the e, the gra d below by the instructor will be the grade posted
¥ the "I will be converted to an 'F" A student may not graduate with an "I on the transcript, and no posted grade can be changed after a students graduation date.

Incomplete Agreement Data

Reason Code: Other
Grade Without :

Further Work

Deadiine For -
Completion:

Work Required for Removal of T Grada

sz -

final exam

acknowledge that | have read and agree to the above Terms and Conditions. | understand the requirements for completing this course and that if | fail to meet these requirements, | will receive the grade indicated abave for this course
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