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Class Registration Guide in BroncoDirect 
(Spring Term Registration) 

 
Step 1 – Open Classes & Registration 

• In your BroncoDirect Student Center, click on Classes & Registration to expand the 
drop-down menu. 

 

Step 2 – Click on Class Search 
• Click Class Search to begin searching for available courses.  

 

Step 3 – Select the Spring Term 
• Select Spring Semester from the Term drop-down menu, then scroll down to view the 

additional filters. 
• If you select only Spring Semester, leave the other filters blank and click Search at the 

bottom of the page, or press Enter on your keyboard. The search results will display 
courses available across all sessions during the Spring 2027 term, including the Winter 
session. 

 

https://my.cpp.edu/uPortal/f/home/normal/render.uP
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Step 3A – Add Search Criteria 
If you select only the Term filter, you may see the message: “Specify additional search criteria 
to narrow your search.” To continue, select at least one additional search criterion.  

• Enter the Subject and Course Number filters if you know which course you want to 
take. This will display available sections across all sessions during the Spring term.

 
 

• Select Session filter to view all courses offered during a specific session within the 
Spring term;  

 

• Select all three filters if you know which course you want to take and the specific session 
in which you would like to enroll during the Spring term. 
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Step 4 – Search by Subject and Course Number 
• If you know which course you want to take, use the Subject and Course Number filters 

to view available sections across all sessions during the Spring term. 
• For example, to search for ACC 4310, select Accounting under Subject and enter 4310 

in the Course Number field. To view additional details for a specific section, click 
Select. 

Note: Please note the Section and Meeting Dates, as those will specify during which session 
the course will take place within the Spring term. 
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Step 5 – Filter by Regular Academic Session 
• If you select Regular Academic Session under the Session filter, you will see the courses 

offered during the Regular Academic Session of the Spring term. 
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Step 5A – Narrow Your Search 
• You may receive the message “Your search will exceed the maximum limit of 300 

sections. Specify additional criteria to continue.” 
 

• To continue, use one or more additional filters to narrow your search. For example, if you 
know the course you want to take, select the Subject and enter the Course Number. 

 

Step 5B – Search by Subject and Course Number 
• For example, to search for COM 1100, select Communication under the Subject filter 

and enter 1100 in the Course Number field. 

 

Step 5C – Review Regular Academic Session Courses 
• Scroll down and click Search, or press Enter on your keyboard. The results will display 

all available COM 1100 sections offered during the Regular Academic Session of the 
Spring 2027 term. The search results provide a preview of each section, including: 

• Dates and times 
• Location 
• Instructor 
• Instruction mode 
• Meeting dates 
• Enrollment status 
• Enrollment and waitlist capacity 

 

• To view additional details for a specific section, click Select. 
• For more information about course instruction modes, visit the Office of Student Success 

website: Understanding Your Course Instruction Modes. 

https://www.cpp.edu/studentsuccess/guides/instruction-modes.shtml
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Step 5D – Students with ENGLISH or MATH Categories 
Important Registration Reminder 

• Students who have not completed their English and Math categories may see a blue box 
in BroncoDirect. 

• Before registering for Winter Session courses, you must first enroll in the required 
English or Math course. Once you have enrolled in the required course, you may proceed 
with registration for your other Winter and Spring courses. 

• If you do not enroll in the required English or Math course first, you will receive an error 
message when attempting to register for other courses. 
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• Select one of the course from the category 

 
• Click Search  

 
• Enter the Subject and Course Number, click Search 
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• Select the desired course 

 
• Click Next 

o if the course doesn’t require a co-requisite, connect your Advisor to obtain a 
Permission Number. If the course is full, check the Wait List box to be placed on 
the waitlist.   

 
• click Proceed to Step 2 of 3 to complete registration 
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• click Finish Enrolling 

 
 
Step 6 – Filter by Winter Session 

• If you select Winter Session under the Session filter, you will see the courses offered 
during the Winter Session of the Spring term. 
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Step 6A – Continue to Search Results 
• You may receive the message “Your search will return over 50 classes. Would you like 

to continue?” 
• Click OK to proceed to the search results page. 

 

Step 6B – Review Winter Session Courses 
• All available courses for the Winter Session will appear, organized by subject. Click a 

subject to expand the list and view the available sections. 
• Click Select to view additional course details. 
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Step 7 – Graduate Students - Filter by Special Session Degree 
• If you select Special Session Degree under the Session filter, the search results will 

display only courses applicable to the Postbaccalaureate GEXTD program. 
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Step 7A – Review Special Session Degree Courses 
• All available courses for the Special Session Degree will appear, organized by subject. 

Click a subject to expand the list and view the available sections, then click Select to 
view additional course details. 

• Note: No Special Session Degree courses are offered during the Winter Session. Be sure 
to review the listed dates, as some courses may span two different sessions within the 
Regular Academic Session. 
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Step 8 – Finalize Your Course Selection 

• Once you are ready to finalize your selection, scroll to the bottom of the class details and 
click Next. 

 

Step 9 – Add the Class to Your Shopping Cart 
• You will receive a confirmation message stating that [Class] has been added to your 

Shopping Cart. You can then click Add Classes under Classes & Registration to 
continue. 
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Step 10 – Select the Spring Term 
• When prompted to select a term, choose Spring Semester. 

 

Step 11 – Continue from Your Shopping Cart 
• Your Shopping Cart will appear in the upper-right corner. Click Continue in the lower-

left corner to proceed. 
• You can also add additional courses by using the Search function under Find Classes, 

located to the left of the Shopping Cart. 

 

Step 12 – Finalize Enrollment 
• After clicking Continue, your enrollment will be processed, and you will receive either a 

Success or Error message. 
• If you receive an error message and are unsure how to resolve it after reviewing the 

details, please contact the Registrar’s Office. 

https://www.cpp.edu/registrar/contact-us.shtml

