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Cal Poly Pomona Foundation, Inc., Pomona| 3801 West Temple Avenue 55, Pomona, CA 91768 

 
 

Requirements and Expectations to Protect the Health and Safety of 
Employees on Campus during the COVID-19 Pandemic 

An employee shall endeavor to maintain safe working conditions and shall adhere to CSU established 
safety rules, regulations, and practices. Every employee must share in the responsibility to contribute to 
a safe and healthy work environment. In consideration of all employee, student, volunteer, contractor, 
and visitor health, employees are responsible for following the requirements listed below. 

 
Employees assigned to work on campus are aware and understand the following:  

 
1. Vulnerable employees at increased risk of severe COVID-19 illness should discuss any concerns with their 

healthcare provider or occupational health services to make appropriate decisions on returning to the 
workplace. Employees who have a medically-related reason why they cannot report to work on campus, 
should immediately contact Nora Fernandez, Employment Services Manager, at (909) 869- 4378 or via 
email at fdnhr@cpp.edu 

2. Employees are provided information on Cal Poly Pomona Foundation Benefits or government programs 
supporting sick leave and Worker’s Compensation for COVID-19, they may be entitled to receive, 
including the right to paid sick leave, that would make it financially easier to stay at home. 

3. Complete assigned training related to understanding the COVID-19 pandemic and safer work practices found at 
https://www.cpp.edu/safer-return/checklist/before-returning.shtml. Information on the Cal Poly Pomona’s 
COVID-19 policies may be accessed via the Safer Return website at https://www.cpp.edu/safer- 
return/index.shtml. Employees are to follow all Cal Poly Pomona Foundation COVID-19 health and safety 
rules, procedures, notifications, posting, and markings as part of a comprehensive COVID-19 mitigation plan. 
These notifications will appear digitally and in print both indoors and outdoors. 

4. Complete the Employee Health Screener, found at MyCPP, prior to coming into the work site, on the days 
employees are scheduled to work onsite, to check for COVID-19 related symptoms including but not limited to the 
following: fever of 100.4 degrees Fahrenheit or higher, chills, cough, shortness of breath or difficulty 
breathing, fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or 
runny nose, nausea or vomiting, or diarrhea, unless a licensed health care professional determines the 
person’s symptoms were caused by a known condition other than COVID-19, and if currently under isolation 
or quarantine orders. 

5. Do not report for in-person work if you are sick. Employees are to follow Los Angeles County Department of 
Public Health, Center of Disease Control, Cal/OSHA COVID-19 Emergency Temporary Standards, and/or other 
health and safety rules as guidance for self-isolation and quarantine, if applicable, and as directed by the Safer 
Return Incident Investigation team. 

6. Immediately advise the Employee Health Screener found at fdnhr@cpp.edu or your direct manager if you 
have symptoms consistent with COVID-19, had close contact to a person who has COVID -19 or has symptoms 
consistent with COVID-19, or your healthcare provider or public health instructed you to quarantine or isolate. 
The Safer Return Incident Investigation team will conduct an incident investigation to determine next steps. 
“Close contact” means being within six feet of a COVID-19 case for a cumulative total of 15 minutes or greater in 
any 24-hour period within or overlapping with the high-risk exposure period. This definition applies regardless of 
the use of face coverings. 
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7. Follow instructions from Cal Poly Pomona, Center of Disease Control, Los Angeles County Public Health Office, 
Cal/OSHA COVID-19 Emergency Temporary Standards, and/or healthcare professionals regarding self- 
quarantining, self-isolation, and/or self- monitoring for symptoms if identified as symptomatic or having close 
contact with an infected person or if otherwise directed to self-quarantine, self-isolate and/or self-monitor. 
Isolation instructions can be found at ph.lacounty.gov/covidisolation. Quarantine instructions can be found at 
ph.lacounty.gov/covidquarantine. 

8. Staff and Student Assistants are to provide a full medical release document from a healthcare provider prior 
to returning to in- person work following a COVID-19 positive illnesses. The release is submitted to 
Foundation HR/Nora Fernandez at fdnhr@cpp.edu.  For questions, employees may contact 
nfernandez@cpp.edu or (909) 869-4378. 

9. Fully vaccinated employees must also continue to adhere to all other requirements in this protocol, including 
wearing face masks while indoors, while using shared campus transportation, shared vehicles for work 
purposes, and completing an Employee Health Screener prior to entering the worksite. “Fully vaccinated” 
means the employer has documented that the person received, at least 14 days prior, either the second dose 
in a two-dose COVID-19 vaccine series or a single-dose COVID-19 vaccine. Vaccines must be FDA approved; 
have an emergency use authorization from the FDA; or, for persons fully vaccinated outside the United States, 
be listed for emergency use by the World Health Organization (WHO). 

10. Employees who are not fully vaccinated are encouraged to visit MyTurn at https://myturn.ca.gov/index.html 
to find a walk-in location or make an appointment to receive their COVID-19 vaccination. The COVID-19 
vaccination is effective at preventing COVID-19, protecting agents both transmission and serious illness or 
death. 

11. Employees are required to wear a face mask over their nose and mouth at all time while indoors unless located 
alone in a separate room or office, or when actively eating or drinking while sitting or standing in a specific 
place such as a table or counter. In workplaces, certain employees may be exempt from wearing a mask 
when performing specific tasks which cannot feasibly be performed while wearing a mask. This exception is 
limited to pre- approval and restricted to the period which such tasks are being performed. Employees 
performing specific tasks which cannot feasibly be performed while wearing a face covering are required to 
contact Nora Fernandez @ nfernandez@cpp.edu or (909) 869-4378 to receive prior approval. 

12. Employees can request face coverings from the employer at no cost to the employee and can wear them at 
work, regardless of vaccination status, without fear of retaliation. To request an employer provided face 
covering, employees may contact Foundation HR/ fdnhr@cpp.edu or (909) 869-4378 or may find them 
in self- serve storage dispensers throughout campus. 

13. Employees who have been instructed by their medical provider to not wear a face mask should wear a face 
shield with a drape on the bottom edge, to follow State directives, as long as their condition permits it. A 
drape that is form fitting under the chin is preferred. Masks with one-way valves must not be used. 
Employees who have a medically-related reason why they cannot wear a face mask should immediately 
contact Nora Fernandez, Employment Services Manager, at (909) 869-4378 or via email at 
nfernandez@cpp.edu. 

14. Employees who had close contact with a COVID-19 positive individual in their workgroup will be provided 
COVID-19 testing, excepted as designated per public health guidance, on site at no cost to the employees 
during the employees’ paid time and provided information on applicable benefits. Employees must also 
comply with Cal OSHA, state, and local requirements for testing, including during outbreaks. 
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15. Employees are instructed to wear their face masks properly and to properly wash, replace, or sanitize their face 
mask frequently. Refrain from approaching coworkers or members of the public who are not wearing a face 
mask for the purpose of attempting to enforce any face-mask recommendation or requirement. In these 
instances, employees should maintain at least a 6-foot distance from others and immediately raise any concerns 
to their direct manager or Nora Fernandez @ nfernandez@cpp.edu 

 

16. Employees are allowed frequent breaks to wash their hands. Employees will be provided time toward the end 
of the employee’s normal shift to implement cleaning practices as part of the employee’s normal daily 
responsibilities. 

 
 
 

The employee’s signature acknowledges receipt. 
 
 
 
 

Employee Signature Date 
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