CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
ACADEMIC SENATE

ACADEMIC AFFAIRS COMMITTEE
REPORT TO
THE ACADEMIC SENATE
AA-002-167

Policy on Department Name Change Request

Academic Affairs Committee Date: 03 May 2017

Executive Committee

Received and Forwarded Date: 10 May 2017

Academic Senate Date: 17 May 2017
First Reading
31 May 2017

Second Reading




Background

The Provost would like to have the Senate consider and implement an official policy that
regulates name change requests from departments. This is currently done in an ad hoc fashion.

Resources Consulted

Senate Reports:

AS-2310-089/AP: Name Change for Food Marketing/Agribusiness Management
Department

AS-2382-011/AP: Change of Name of Physics Department

AS-2407-123/AP: Request to Change Name of Chemistry Department

Discussion:

The Academic Affairs Committee researched departmental name change requests. In the senate
documents that span from 2004 to present (13 years), 3 requests were found. The Senate Reports
as well as the President’s responses to these reports were discussed. The draft proposed policy
that was included with the present referral was examined with respect to these past Senate
actions.

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following new policy and to subsequently
include it in the online University Manual.

Proposed Policy:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: TBD®
REQUEST FOR ACADEMIC DEPARTMENT NAME CHANGE

Academic departments that wish to change their current name should first receive permission
from the dean of the college in which the department resides. Department chairs should make
the initial request by memo, and deans should provide a response in writing within ten working
days either authorizing the start of a consultation and review process or denying the request.

If denied, departments do not have the right to appeal this decision. They may request
reconsideration after the passage of one calendar year.

If accepted, the department should notify the campus and community of its intention to change
its name. This notification should include:
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e A posting on the department website of the intended change. This notification should
invite comments from interested parties by email or phone.

e A memorandum that describes the proposed change that the department sends to all other
departments in its college and to the Dean’s Offices in other colleges.

e A memorandum to the Office of Academic Programs that notifies the associate vice
presidents with authority over Faculty Affairs, Undergraduate Affairs, Graduate Affairs
(if the department has one or more graduate programs), and Student Success.

e A memorandum to the Vice President of Administrative Affairs, the Vice President of
Student Affairs, and the Vice President of Information Technology.

The memoranda should request comments about the potential impact of the name change on
operations under the authority of those notified. The department should allow a period of three
months for study and comment in the wake of these notifications.

After the issuance of notification to the campus, the department must conduct consultation with
current students and alumni. This will require, at a minimum, an emailed survey asking students
and recent graduates their opinion of the proposed name change.

The department shall gather the reactions that it receives from its notifications and consultations
and record them in a summary report that describes the range of and the number of responses
received (the lack of response from campus authorities will represent acquiescence). The
department chair (or designee) shall submit a formal referral to request a change of the
department name for consideration to the Vice-Chair of the Academic Senate. This referral shall
include a cover memo that explains the reason(s) for the request, details regarding all of the
completed notification steps, the summary report, and the results of the consultations.

If the request is subsequently adopted by the Academic Senate and approved by the President,
the Office of Academic Programs will notify university authorities and set in motion the
administrative process of changing the department’s name in all databases, electronic files,
reports, media, and other official sources of information.

If the request is denied, the department may not file a subsequent request until the passage of two
calendar years.



