Minutes
    of the Academic Senate Meeting


May 17, 2017
21

PRESENT:
Alex, Dickson, Fisk, Garcia-Des Lauriers, Gonzalez, Guyse, Hargis, Husain, Ibrahim, Jia, Kampf, Kopplin, Lay-Bounpraseuth, Lloyd, MacNevin, Mekonnen, Merlino, Mirzaei, Nelson, Ortenberg, Osborn, Pacleb, Puthoff, Sadaghiani, Salik, Schmitzberger, Shen, Shih, Small, Sohn, Speak, Szypowski, Von Glahn, Winer

PROXIES:
Senator Small for Senator Salik
NOT PRESENT:


GUESTS:
S. Alva, L. Dobson, S. Eskandari, K. Forward, S. Garver, S. Hilles, M. Holz-Clause, N. Hurlbut, F. Neto, L. Rotunni, M. Sancho-Madriz, S. Shah, K. Street
1. Academic Senate Minutes – May 17, 2017
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The Academic Senate minutes for May 17, 2017 are located on the Academic Senate website at http://www.cpp.edu/~senate/documents/packets/2016-17/05.31.17/05.31.17.shtml. 
M/s/p to approve May 17, 2017 Academic Senate meeting minutes as posted.
2. Consent Agenda

Chair Speak stated that all these reports are considered straight-forward and non-controversial.  Any senator can request that a report be removed from the consent agenda for further discussion.  
Senator Garcia-DesLauriers requested that GE-139-156, URP 4820 – California Water, be removed from the Consent Agenda for further discussion.
a. GE-029-156, LA 3261 – History I: History of Landscape Design – FIRST READING
b. GE-045-156, LA 1771 – Reading and Representing the Landscape (GE Area A3) – FIRST READING
c. GE-079-156, VCD 2370 – Visual Thinking (GE Area E) – FIRST READING
d. GE-001-156, Directly-Converted GE Courses – SECOND READING
e. GE-023-156, COM 4422 – Crisis Communication – SECOND READING
f. GE-062-156, CHM 3010 – Modeling the Fundamentals of Physical Chemistry (GE Area B5) – SECOND READING
g. GE-091-156, URP 1050 – Social Justice in Planning – SECOND READING
h. GE-097-156, EWS 4070 – Diverse Gender and Sexual Identities – SECOND READING
i. GE-134-156, URP 4110 – Evolution of American Cities and the Planning Movement – SECOND READING
j. GE-139-156, URP 4820 – California Water – SECOND READING 
k. GE-001-167, LIB 1500 – The Information Diet (GE Area E) – SECOND READING
l. GE-013-167, GEO 1010 – Physical Geography – SECOND READING
M/s/p to adopt the consent agenda – the vote was unanimous.
3. Academic Senate Committee Reports – Time Certain 3:45 p.m.

a. GE-139-156, URP 4820 – California Water – SECOND READING – removed from the Consent Agenda
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The second reading of GE-139-156, URP 4820 – California Water is located on the Academic Senate website at http://academic.cpp.edu/senate/docs/ge139156sr.pdf.
M/s to adopt GE-139-156, URP 4820 – California Water.
Senator Ibrahim presented the report.

Recommendation:

The GE Committee recommends approval of GE-139-156, URP 4820 – California Water.
Discussion:
Senator Garcia-De Lauriers stated that URP 4820 – California Water, overlaps significantly with GEO 3510 where California water policy and water issues are integrated into the Geography of California course.  It should be noted that both courses are revisioned courses and that the department of Geography and Anthropology did not make any recommendations to the GE Committee during course consultation.  

GE Committee Chair Senator Ibrahim responded that since URP 4820 – California Water is an existing course the GE Committee was bound to accept the course because it met all the required GE Student Learning Outcomes (SLOs).
Senator Elect Urey stated that URP 4820 is a long standing course in the College of Environmental Design and that there is not a significant overlap with the geography course.  

The motion passed unanimously.

Chair Speak stated the in order to expedite Academic Senate business to ensure a time certain adjournment of 3:30 p.m. for the Emeritus Reception reports would be considered in “clusters”.  
b. AP-083-167, Education, M.A. – Curriculum and Instruction Option: 30 units – FIRST READING
AP-084-167. Education, M.A. – Education Leadership Option: 30 units – FIRST READING
AP-085-167, Education M.A. – Special Education Option: 30 units – FIRST READING
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The report for AP-083-167, Education, M.A. – Curriculum and Instruction Option: 30 units is located on the Academic Senate website at http://academic.cpp.edu/senate/docs/ap083167fr.pdf.

The report for AP-084-167. Education, M.A. – Education Leadership Option: 30 units is located on the Academic Senate website at http://academic.cpp.edu/senate/docs/ap084167fr.pdf.

The report for AP-085-167, Education M.A. – Special Education Option: 30 units is located on the Academic Senate website at http://academic.cpp.edu/senate/docs/ap085167fr.pdf.

Senator Small presented all reports.  
M/s to receive and file the following reports:

· AP-083-167, Education, M.A. – Curriculum and Instruction Option: 30 units 

· AP-084-167. Education, M.A. – Education Leadership Option: 30 units 

· AP-085-167, Education M.A. – Special Education Option: 30 units 

M/s to waive the first reading of all three (3) AP reports.

The reasoning for the waiving of the first reading is that these are uncontroversial, revised options in the Education Master’s program and there were no concerns raised during consultation.

The motion to waive the first reading of AP-083-167, Education, M.A. – Curriculum and Instruction Option: 30 units, AP-084-167. Education, M.A. – Education Leadership Option: 30 units, and AP-085-167, Education M.A. – Special Education Option: 30 units passed unanimously.

M/s to adopt all (3) options from the Education M.A. program.

The motion to adopt AP-083-167, Education, M.A. – Curriculum and Instruction Option: 30 units, AP-084-167. Education, M.A. – Education Leadership Option: 30 units, and AP-085-167, Education M.A. – Special Education Option: 30 units passed unanimously.

c. AP-086-167, Mechanical Engineering, M.S. – Robotic Engineering Emphasis: 30 units – FIRST READING
AP-089-167, B.S. in Computer Engineering – FIRST READING
AP-090-167, B.S. in Manufacturing Engineering – FIRST READING
AP-093-167, B.S in Industrial Engineering – FIRST READING
AP-094-167, B.S. in Electrical Engineering – FIRST READING
AP-095-167, B.S. in Aerospace Engineering – FIRST READING
AP-096-167, B.S. in Mechanical Engineering – FIRST READING
AP-097-167, B.S. in Construction Engineering and Management – FIRST READING
AP-098-167, B.S. in Civil Engineering - Environmental Engineering Option, General Civil Engineering Option, and Geospatial Engineering Option – FIRST READING
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Senator Small presented all nine (9) reports.  

M/s to receive and file the following nine (9) reports:

· AP-086-167, Mechanical Engineering, M.S. – Robotic Engineering Emphasis: 30 units 

· AP-089-167, B.S. in Computer Engineering 

· AP-090-167, B.S. in Manufacturing Engineering 

· AP-093-167, B.S in Industrial Engineering 

· AP-094-167, B.S. in Electrical Engineering 

· AP-095-167, B.S. in Aerospace Engineering 

· AP-096-167, B.S. in Mechanical Engineering 

· AP-097-167, B.S. in Construction Engineering and Management 

· AP-098-167, B.S. in Civil Engineering - Environmental Engineering Option, General Civil Engineering Option, and Geospatial Engineering Option 

M/s to waive the first reading of all nine (9) engineering reports.

Senator Small explained that all reports are engineering programs that were deemed uncontroversial; there programs have gone through consultation without any concerns being raised and adoption of these programs allows the campus to move forward with the semester conversion activities required for fall 2018.  

Chair Speak added that there is an issue about how the senate records will for these reports will be reconciled.  The reports are written in such a way where the critical thinking requirement in fulfilled by the engineering degree, but Curriculog does not have that change incorporated.  This will have to be addressed at some time in the future.
The motion to waive the first reading passed unanimously.

M/s to adopt the following reports:

· AP-086-167, Mechanical Engineering, M.S. – Robotic Engineering Emphasis: 30 units 

· AP-089-167, B.S. in Computer Engineering 

· AP-090-167, B.S. in Manufacturing Engineering 

· AP-093-167, B.S in Industrial Engineering 

· AP-094-167, B.S. in Electrical Engineering 

· AP-095-167, B.S. in Aerospace Engineering 

· AP-096-167, B.S. in Mechanical Engineering 

· AP-097-167, B.S. in Construction Engineering and Management 

· AP-098-167, B.S. in Civil Engineering - Environmental Engineering Option, General Civil Engineering Option, and Geospatial Engineering Option 

The motion to adopt all nine (9) engineering reports passed unanimously.

d. AP-087-167, Discontinuation of Biotechnology M.Bt – Program for Applied Biotechnology Studies (PABS) – FIRST READING
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Senator Small presented the report.

M/s to receive and file AP-087-167, Discontinuation of Biotechnology M.Bt – Program for Applied Biotechnology Studies (PABS).

Recommendation:

The Academic Programs Committee recommends approval the discontinuation of M.Bt – Program for Applied Biotechnology Studies (PABS) under the semester system.   
Discussion:

Senator Small explained that this is the discontinuation of a program that has not been taught for a while and there were no concerns raised during consultation.  The program stopped admitting students in 2015, and all students who began the program have since completed it.  The Chair of Biological Sciences expressed strong support for discontinuing the program.
e. AA-001-156, Semester Summer Term Calendar, Class Time Modules and Final Exam Times – FIRST READING
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Senator Guyse presented the report.

M/s to receive and file AA-001-156, Semester Summer Term Calendar, Class Time Modules and Final Exam Times.

M/s to waive the first reading of the report.
Senator Guyse explained that having the semester summer term calendar and class time modules completed during this academic year will be beneficial to those who have to do the work to get this information into PeopleSoft.

The motion to waive the first reading of AA-001-156, Semester Summer Term Calendar, Class Time Modules and Final Exam Times passed unanimously.

M/s to adopt AA-001-156, Semester Summer Term Calendar, Class Time Modules and Final Exam Times.
Recommendation:
The Academic Affairs Committee recommends adoption by the Academic Senate and recommendation to the President to approve the following semester summer term calendar, class time modules and final exam times.

CALENDAR (from AS-2467-145-AA)
First Day of Summer

Monday (or Tuesday depending on Memorial Day)

Summer Semester


11 weeks (including holidays)

Session I



10 week session beginning Wednesday of 1st week
Session I Finals


Monday and Tuesday of 11th week
Session I Grades Due

9am of Monday of 12th week
Session II



5 week session beginning Wednesday of 1st week
Session II Finals


Monday and Tuesday of 6th week
Session II Grades Due

9am of Monday of 7th week
Session III



5 week session beginning Wednesday of 6th week
Session III Finals


Monday and Tuesday of 11th week
Session III Grades Due

9am of Monday of 12th week
10 WEEK SESSION TIME MODULES

	LECTURES

	Units
	Meetings/Week
	Meeting Days
	Approved Time Modules

	1
	1
	W or Th
	0800 – 0915
0930 – 1045

1100 – 1215

1230 – 1345

1400 – 1515

1530 – 1645

1700 – 1815

1830 – 1945

2000 – 2115

	2
	1
	M, Tu, W, or Th
	0800 – 1050

1400 – 1650

	2
	2
	MW or TuTh
	0800 – 0915
0930 – 1045

1400 – 1515

1530 – 1645

1700 – 1815

	3
	1
	M, Tu, W, or Th
	0800 – 1215

1230 – 1645

	3
	2
	MW or TuTh
	0800 – 1005

1015 – 1220

1230 – 1435

1445 – 1650

1700 – 1905

	4
	2
	MW or TuTh
	0800 – 1050

1100 – 1350

1400 – 1650

1700 – 1950

	4
	4
	MTuWTh
	0800 – 0915
0930 – 1045

1400 – 1515

1530 – 1645

1700 – 1815


	ACTIVITIES

	Units
	Meetings/Week
	Meeting Days
	Approved Time Modules

	1
	1
	M, Tu, W or Th
	0800 – 1050

1100 – 1350

1400 – 1650

1700 – 1950

	2
	2
	MW or TuTh
	0800 – 1050

1100 – 1350

1400 – 1650

1700 – 1950

	3
	2
	MW or TuTh
	0800 – 1215

1230 – 1645

1700 – 2115

	3
	4
	MTuWTh
	0800 – 1005

1015 – 1220

1230 – 1435

1445 – 1650

1700 – 1905


	LABORATORIES

	Units
	Meetings/Week
	Meeting Days
	Approved Time Modules

	1
	1
	M, Tu, W or Th
	0800 – 1215

1230 – 1645

1700 – 2115

	1
	2
	MW or TuTh
	0800 – 1005

1015 – 1220

1230 – 1435

1445 – 1650

1700 – 1905

	2
	4
	MTuWTh
	0800 – 1005

1015 – 1220

1230 – 1435

1445 – 1650

1700 – 1905

	3
	4
	MTuWTh
	0800 – 1115

1130 – 1445

1500 – 1815


5 WEEK SESSION TIME MODULES

	LECTURES

	Units
	Meetings/Week
	Meeting Days
	Approved Time Modules

	1
	1
	M, Tu, W, or Th
	0800 – 1050

1100 – 1350

1400 – 1650

	2
	2
	MW or TuTh
	0800 – 1050

1700 – 1950

	3
	2
	MW or TuTh
	0800 – 1215

1230 – 1645

	3
	4
	MTuWTh
	0800 – 1005

1015 – 1220

1230 – 1435

1445 – 1650

1700 – 1905

	4
	4
	MTuWTh
	0800 – 1050

1100 – 1350

1400 – 1650

1700 – 1950


	ACTIVITIES

	Units
	Meetings/Week
	Meeting Days
	Approved Time Modules

	1
	2
	MW or TuTh
	0800 – 1050

1100 – 1350

1400 – 1650

1700 – 1950

	2
	4
	MTuWTh
	0800 – 1050

1100 – 1350

1400 – 1650

1700 – 1950

	3
	4
	MTuWTh
	0800 – 1215

1230 – 1645

1700 – 2115


	LABORATORIES

	Units
	Meetings/Week
	Meeting Days
	Approved Time Modules

	1
	2
	MW or TTh
	0800 – 1215

1230 – 1645

1700 – 2115

	1
	4
	MTuWTh
	0800 – 1005

1015 – 1220

1230 – 1435

1445 – 1650

1700 – 1905

	2
	4
	MTuWTh
	0800 – 1220

1230 – 1650

	3
	4
	MTuWTh
	0800 – 1445


10 WEEK FINAL EXAM TIMES
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Discussion:
Senator Guyse clarified that this is report does not address the short summer between the end of the quarter system and the beginning of the semester calendar.  

The motion to adopt AA-001-156, Semester Summer Term Calendar, Class Time Modules and Final Exam Times passed unanimously.
f. AA-005-167, Transportation Advisory Committee – FIRST READING
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Senator Guyse presented the report.

M/s to receive and file AA-005-167, Transportation Advisory Committee.

M/s to waive the first reading of the report.

Senator Guyse explained this referral makes the current ad hoc Transportation Advisory Committee a permanent standing committee and due to all the construction on campus that will affect transportation he recommends that the first reading be waived.

Senator Nelson asked for clarification on the membership and the responsibilities of the faculty on the committee.  Senator Guyse responded that the composition of the committee is contained in Section IV and is as follows:
1.
Chief of Staff to the University President

2.
AVP Facilities Planning Management

3.
AVP Student Affairs

4.
Chief of University Police Department

5.
Parking and Transportation Services Director

6-8. 
Faculty Academic Senate Appointees (3)

9.
ASI President, or designee

10.
Student-at-large – appointed by ASI

11.
Presidential Appointee
Chair Speak clarified that this is not an Academic Senate Standing Committee that requires a senator to serve as chair of the committee.   
The motion to waive the first reading of AA-005-167, Transportation Advisory Committee passed unanimously.

M/s to adopt of AA-005-167, Transportation Advisory Committee.
The motion to adopt of AA-005-167, Transportation Advisory Committee passed unanimously.

g. AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester Calendar – SECOND READING
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Senator Guyse presented the report.

M/s to adopt AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester Calendar.
Recommendation:
Recommendation:
The Academic Affairs Committee recommends adoption by the Academic Senate and recommendation to the President to approve the following revised policies and to subsequently update them in the online University Manual.

Proposed Policies:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1413*
RETROACTIVE WITHDRWAL

The administrative grade of “WU” will be given for a course if a student discontinues attendance and participation without officially dropping the course or withdrawing from the university. It is the sole responsibility of the student to formally drop courses by filing the appropriate forms with the Registrar’s Office in a timely manner. Please refer to Academic Manual Policy No. 1601: “Grading System” for complete details regarding the grade of “WU”. Retroactive withdrawal will not be approved for students who did not withdraw from a course or courses because they did not report for the first meeting of a class and were not dropped. 

When a student has received “WU” and/or "F" grades in ALL of the courses in which they enrolled during an academic semester, the student may petition for retroactive withdrawal. The grades may be retroactively changed to the administrative grade of “W” if the student can demonstrate and document serious and compelling reasons required their unofficial withdrawal from the university during the quarter in question and that the grades received were not earned (A-F). 

A student has up to one (1) calendar year of the last day of the term in question to apply for retroactive withdrawal. A student does not have to be enrolled in the university at the time the application for retroactive withdrawal is submitted. 

The Request for Retroactive Withdrawal Form must be submitted to the designated office by the twentieth day of classes in order to be considered by the Retroactive Withdrawal Committee for the current semester.
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1414*
REPETITION OF COURSES AND GRADE FORGIVENESS

Courses designated in the catalog as “May be repeated” may be taken up to the maximum indicated in the course description and all of the credits and grades received will be calculated towards the student’s degree requirements (units and G.P.A.). Courses explicitly designated as repeatable in the University Catalog are not included in this policy.

Students may attempt to improve their grade point average by repeating a course for which a grade lower than a C (C-, D+, D, D, F, WU, or IC) has been received. In such situations, the course can be repeated no more than two times for a maximum of three attempts. Students cannot reenroll to improve their grade point average if they have already received a C or better grade in a course. Students may repeat no more than 28 semester (42 quarter) units. Withdrawing shall not be taken into account when determining how many times a student has taken a course, and in the calculation of the 28 semester unit course repetition limit. Grades received in courses taken through Extended Education in excess of the 28 semester unit limit can be used to satisfy content and prerequisite requirements, but will not be used in GPA calculations. These courses will appear on the student's transcript. Students may request waivers to this policy by filing a General Academic Petition with the necessary approval signatures submitted to the designated office.
Students may seek Grade Forgiveness through course repetition. In this case, the grade and units for the excluded course work will not be used in the calculation of the grade point average and the units will not be used to satisfy the requirements toward graduation. The excluded course work will remain on the student’s permanent record, but will be annotated as excluded from the grade point average through course repetition. Grade Forgiveness can be applied only to courses taken for undergraduate credit and before awarding of a bachelor’s degree. Grade forgiveness shall not be applicable to courses for which the original grade was the result of a finding of academic dishonesty.
Grade Forgiveness through course repetition is subject to the following requirements:

1. Grade Forgiveness through course repetition is limited to 12 semester (16 quarter) units. These 12 semester units contribute to the 28 semester unit limit for course repetition. Obtain the appropriate approvals on the Grade Forgiveness through Course Repetition Form and submit it to the Registrar’s Office.
2. Only grades of C-, D+, D, DF, WU or IC may be repeated and forgiven (excluded from GPA calculation).
3. Work to be replaced may include courses previously taken at other institutions, prior challenge attempts, and Extended University courses, as well as courses taken through regular enrollment at this University.
4. The replacement coursework must be taken at Cal Poly Pomona through regular or Extended University enrollment.
5. A course taken at this University to replace a course taken at another institution must be determined to be equivalent to the original course by the chair of the department offering the replacement course.
6. A course taken at this University to replace another Cal Poly Pomona course with a different catalog course number must be determined to be equivalent to the original course by the chair of the department offering the replacement course.


CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1424*
MASTER’S DEGREE REQUIREMENTS

1.0 Election of Requirements

Graduate students remaining in continuous attendance may elect to meet the degree requirements in effect either (1) at the time they take their first course as a conditional or unconditional student in that degree program or (2) at the time they graduate.

Substitutions for discontinued courses may be authorized or required.

2.0 General Requirements

The requirements for graduation depend upon the master’s degree program undertaken and upon the major field.

The following requirements apply to all master’s degrees offered by the university:

All Master’s degrees shall be a minimum of 30 semester units of approved graduate work completed within a maximum of seven years**, with the restrictions that:
1. At least 70% of the units shall be completed in residence.
2. At least 60% of the units shall be in stand-alone graduate level courses (those not scheduled to meet at the same time, in the same room and with the same instructor as an undergraduate level course)***.
3. Programs shall contain a core, a collection of specified courses that all students in the program complete for the degree, exclusive of the culminating experience. The purpose of the core curriculum is to ensure that there are sufficient opportunities for students to achieve the program’s learning outcomes. The number of units in the core shall be at least 3. It is expected that the core will contain 6 units or more in order to achieve this purpose; a minimum of 3 units in the core is required.
4. All courses for a Master’s program shall normally be at the 4000 level or higher, but students may take 3000 level courses as needed if approved by the program’s graduate coordinator.
5. No more than 6 units may be designated for the culminating experience.
6. 
7. A total limit of 9 transfer and/or extension and/or semester units petitioned for graduate credit may be included on a master’s contract.
8. 
9. All 6000-6990 courses are open only to graduate students classified as unconditional.

10. A minimum of 3.0 (B) average must be earned in all graduate work taken at Cal Poly, Pomona while in post baccalaureate standing and in degree programs. No course with a grade lower than “C” (2.0) may apply toward the fulfillment of degree requirements. Once a graduate study contract has been established, courses may only be moved to or from the contract by means of a properly approved graduate petition. Contract courses with a grade of “F” must be repeated with a passing grade.
11. A course may not be used for credit toward both a baccalaureate and a master’s degree.
12. A graduation check request must be submitted to the Registrar’s Office during the semester before graduation.
13. A Culminating Experience is required in all programs. See Section 3.0.
14. A favorable vote of the department, college, or center faculty is required before the degree may be conferred.
15. A graduate student who expects to receive a degree at the end of any semester must complete an application for graduation in the Registrar’s Office prior to the deadline listed in the academic calendar. The student must be enrolled in the university the semester he/she graduates. Students seeking a master’s degree will be held responsible for meeting requirements applicable to the program of their choice and for fulfilling general master’s degree requirements.
16. The Graduation Writing Test requirement must be fulfilled before Advancement to Candidacy. A Report of Culminating Experience must be submitted to the Graduate Studies Office during the semester of graduation. This report certifies that a graduate student has successfully completed all components of the Culminating Experience for the designated degree.
3.0
Culminating Experiences
1. Selection of Culminating Experience
In programs that allow students to choose from among more than one type of culminating experience, students shall select their culminating experience with guidance from their advisor before advancement to candidacy. Students may attempt the chosen culminating experience a maximum of two times. Once enrolled in a particular culminating experience, students may not switch to an alternative experience.
2. Writing Proficiency
Graduate study deals with more complex ideas and demands more sophisticated techniques, searching analysis, creative thinking, and time than undergraduate study. The research required is extensive in both primary and secondary sources and a high quality of writing is expected. Demonstration of advanced-level writing proficiency shall be completed through fulfillment of the Graduation Writing Test requirement before Advancement to Candidacy.
3. Theses
A thesis is the written product of a systematic study of a significant problem. It identifies the problem, states the major assumptions, explains the significance of the undertaking, sets forth the sources for and methods of gathering information, analyzes the data, and offers a conclusion or recommendation. The finished product evidences originality, critical and independent thinking, appropriate organization and format, and thorough documentation.

A thesis is distinguished by certain elements such as an introduction to the study, a review of the literature, a methodology section, results, summary, and recommendations for further research. There may be a difference between the elements found in a quantitative thesis versus those found in a non-quantitative (qualitative) thesis. The thesis committee will be most concerned with the manner in which the material is researched, organized, developed, and presented.

An oral defense of a thesis shall be required. It will include a presentation by the master’s candidate to the Thesis Committee. The Committee chair may approve oral defenses undertaken partly or wholly in mediated environments, including via conference call or on-line, provided that the defense takes place in “real time.” Any member of the University community may attend the defense. The oral defense shall be graded pass/fail. It shall be documented by a signed statement attesting to the outcome of the defense.

The composition, procedures, and other rules pertaining to Master’s thesis committees shall be governed by Senate Report AS-2468-145/AA.
4. Projects

A project is a significant undertaking appropriate to the fine and applied arts or to professional fields, and to professional applications of other subjects. It evidences originality and independent thinking, appropriate form and organization, and a rationale. It is described and summarized in a written abstract that includes the project's significance, objectives, methodology and a conclusion or recommendation.

Types of projects may include but are not limited to:
· A Creative Project: an original contribution to the verbal, visual, or performing arts. Examples include a music recital; a musical composition; an interactive multimedia project; a completed novel or play; a completed collection of short stories or poems; direction of a theatrical production; a gallery showing of works of art. 

· A Research Project: a project that contributes to the professions, by adding to technical/professional knowledge in the professional field. Examples include building a device; designing an experiment; a field study; a case study. 

· A Portfolio Project: a collection of new and re-envisioned work including elements of revision, reflection, analysis, and application of theoretical concepts and practical strategies. Material completed previous to the beginning of the culminating project must be re-evaluated.
The Project Committee will be most concerned with the manner in which the material is researched, organized, developed, and presented. The written document describing the project shall be filed in the Library. In cases where the project is a manual or handbook, the project itself is placed in the appendix, while sections in the main body of the text are tailored to introduce, justify, and validate the study or creative effort.
An oral defense may be required, at the discretion of the program. If required, an oral defense of a project shall include a presentation by the master’s candidate to the Project Committee, and/or a period of questioning directed to the master’s candidate by the committee.
5. Comprehensive Exams

A comprehensive examination is an assessment of the student’s ability to integrate the knowledge of the area, show critical and independent thinking, and demonstrate a mastery of the subject matter. The results of the examination evidences independent thinking, appropriate organization, critical analysis, and accuracy of documentation. Comprehensive exams test a student’s ability to think and write under a time constraint that parallels the demands student will face in their professional careers.

Departments that include the comprehensive exam as a culminating experience shall offer the exam at least once a year. Before administration of an exam, a minimum of two faculty shall evaluate the exam’s quality and adequacy for a culminating experience. A minimum of two faculty will evaluate the student’s responses.

Departments shall be responsible for developing and posting an implementation statement that includes the following elements:
· The format of the exam, written or oral, or some combination of the two.

· Frequency of offerings and length of the exam.

· The relative emphasis on breadth and depth of knowledge

· Procedures for students to prepare for the exam

· Methods for development of the examination

· Method of assessment of the examination

· Grading system (letter grade or credit/no credit) and grading criteria

· Options for retaking a portion of or the entire exam in those instances where the student does not pass the exam

CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1432*
BACHELOR’S DEGREE REQUIREMENTS

1.0 Determination of degree Requirements

An undergraduate student remaining in attendance in regular sessions at any CSU campus including Cal Poly Pomona, at any California Community College, or any of California Community College and campuses of the CSU may, for purposes of meeting graduation requirements, elect to meet the requirements in effect either: 

1) student began such attendance, or

2) at the time of entrance to Cal Poly Pomona, or 
3) at the time of graduation. 

The student’s major faculty advisor or the student’s major department chair may authorize or require substitutions for discontinued courses and may require a student changing his or her major or any minor field of study to the major or minor requirements in effect at the time of the change. 

For purposes of this policy, “attendance” means attendance in at least one semester or two quarters each calendar year (January 1 through December 31). Absence due to an approved educational leave or for attendance at another accredited institution of higher learning shall not be considered an interruption in attendance, if the absence does not exceed two years.
Cal Poly Pomona may prescribe that particular requirements be met within as few as seven years of the date of award of the degree.(See Title 5, Section 40400, Article 5 of the California Administrative Code).

2.0 General Requirements

A candidate for the bachelor’s degree shall have: 

1) completed the courses in one of the listed baccalaureate curricula with a minimum "C" grade average (GPA of 2.0) in the major (core and designated subplan) courses, in all college-level courses taken at Cal Poly Pomona, and in all completed college level course work;

2) completed the required general education courses;

3) completed the required courses in American history and government, including state and local government. This requirement is met by completing PLS 201/2010 and HST 202/2202; 
4) completed at least one four unit quarter course or three unit semester course that meets the American Cultural Perspectives Requirement;
5) spent not less than two semesters (three quarters) in residence;

6) earned not fewer than 30 semester units in residence applicable to the bachelor’s degree; of which 24 semester units must be in upper division courses, 12 semester units must be in the major core, and 9 semester units in general education courses;

7) earned a total number of grade points at least equal to twice the number of units attempted (achieve a "C" grade average e.g. GPA of 2.0) in all courses taken at Cal Poly Pomona and overall coursework;

8) completed all coursework requirements for the Bachelor of Arts degree, with a minimum of 40 of those semester units being of 300 or 400 level courses, 12 of which must be in the major core; completed all coursework requirements for the Bachelor of Science degree, with at least 18 of these units being in 300 or 400 level courses in the major core; completed all coursework requirements for the Bachelor of Architecture degree, with 45 units required for the major and with at least 27 of these units being in 300 or 400 level courses. No major will contain less than 36 semester units of courses required in the core for the major. Within these 36 units must be at least 10 units of 100 and 200-level courses. The courses in the major core must be exclusive of those courses taken to satisfy the general education requirements;
9) met the Graduation Writing Test requirement as detailed in University Policy No. 1436;

10) 
11) filed an application for graduation in the Registrar’s Office by the deadline listed in the academic calendar.
Discussion:

No comments have been received since the first reading.  The report does not contain any changes to existing policies, just quarter to semester translations and some generalizations so that in the future the policies will not have to be updated if position titles change.

The motion to adopt AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester Calendar passed unanimously.
h. AA-002-167, Policy on Department Name Change Requests – SECOND READING
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Senator Guyse presented the report.

M/s to adopt AA-002-167, Policy on Department Name Change Requests.

Recommendation:
The Academic Affairs Committee recommends adoption by the Academic Senate and recommendation to the President to approve the following new policy and to subsequently include it in the online University Manual.

Proposed Policy:

CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: TBD*
REQUEST FOR ACADEMIC DEPARTMENT NAME CHANGE

Academic departments that wish to change their current name should first receive permission from the dean of the college in which the department resides.  Department chairs should make the initial request by memo, and deans should provide a response in writing within ten working days either authorizing the start of a consultation and review process or denying the request.

If denied, departments do not have the right to appeal this decision.  They may request reconsideration after the passage of one calendar year.

If accepted, the department should notify the campus and community of its intention to change its name.  This notification should include:

· A posting on the department website of the intended change. This notification should invite comments from interested parties by email or phone.

· A memorandum that describes the proposed change that the department sends to all other departments in its college and to the Dean’s Offices in other colleges.

· A memorandum to the Office of Academic Programs that notifies the associate vice presidents with authority over Faculty Affairs, Undergraduate Affairs, Graduate Affairs (if the department has one or more graduate programs), and Student Success.

· A memorandum to the Vice President of Administrative Affairs, the Vice President of Student Affairs, and the Vice President of Information Technology.

The memoranda should request comments about the potential impact of the name change on operations under the authority of those notified.  The department should allow a period of three months for study and comment in the wake of these notifications.

After the issuance of notification to the campus, the department must conduct consultation with current students and alumni.  This will require, at a minimum, an emailed survey asking students and recent graduates their opinion of the proposed name change.

The department shall gather the reactions that it receives from its notifications and consultations and record them in a summary report that describes the range of and the number of responses received (the lack of response from campus authorities will represent acquiescence).  The department chair (or designee) shall submit a formal referral to request a change of the department name for consideration to the Vice-Chair of the Academic Senate. This referral shall include a cover memo that explains the reason(s) for the request, details regarding all of the completed notification steps, the summary report, and the results of the consultations.

If the request is subsequently adopted by the Academic Senate and approved by the President, the Office of Academic Programs will notify university authorities and set in motion the administrative process of changing the department’s name in all databases, electronic files, reports, media, and other official sources of information.

If the request is denied, the department may not file a subsequent request until the passage of two calendar years.
Discussion:
Since the first reading there have been no comments received or requested changes to the proposed policy.

The motion to adopt AA-002-167, Policy on Department Name Change Requests passed unanimously.
4. Emeritus Awards

Chair Speak recognized Senator Nicolas Von Glahn, Chair of the Faculty Affairs Committee.

The Faculty Affairs Committee has unanimously approved nominating resolutions for the award of Emeritus to 22 distinguished members of the Cal Poly community. I move that these resolutions be received and filed as a permanent part of the Senate Archives.

M/s/p that these resolutions be received and filed as a permanent part of the Senate Archives.

M/s that these resolutions be adopted, and with adoption, they be proclaimed to the entire University community. 

The motion passed unanimously.

Senator Von Glahn will be presenting, in alphabetical order, the Emeritus Designees at the reception following the meeting in at the Manor House.  The emeritus resolutions are attached.

5. Honoring Retiring Senators

Academic Senate Chair Speak thanked the following senators for their service:

	Recipient
	
	Constituency
	Date

	David
	Kopplin
	CLASS
	2004 - 2017

	Thavery
	Lay-Bounpraseuth
	Related Areas
	2016 - 2017

	Alex
	Small
	Science
	2014 - 2017

	James
	Swartz
	Statewide CSU
	2000 - 2017

	Ryan
	Szypowski
	Science
	2016 - 2017

	Arthur
	Winer
	CLASS
	2011 - 2017


6. Seating of New Senators

The following new senators were seated:

· John Chan, College of Science

· Rita Kumar, College of Business Administration (was not present)

· Kang Hoon Sung, College of Letters, Arts and Social Sciences

· Gwen Urey, CSU Statewide Senate

· Faye Wachs, College of Letters, Arts and Social Sciences (was not present)

7. Voting on Degrees

M/s that the Academic Senate, on behalf of the Faculty at this University, recommend to the President that the degree candidates listed in the Registrars’ List be awarded the appropriate degrees this June.

The motion passed unanimously.
8. Election of Executive Committee

Senator Winer, Chair of the Elections and Procedures Committee, conducted the election.
The Elections and Procedures Committee received these nominations to constitute the Executive Committee for 2017-18:
· Agriculture – Joanne Sohn

· Business – Sharyn Fisk

· CEIS – Dorothy MacNevin

· Engineering – Vice Chair Elect Nelson represents Engineering

· ENV – Axel Schmitzberger

· CLASS – David Speak 

· Collins – Neha Singh 

· Science – Lisa Alex

· CSU Senator – VACANT 
Senator Winer opened nominations from the floor.

Chair Speak declined the CLASS Executive Committee position.
Chair Speak was nominated to the Executive Committee to represent the CSU Senate.

Senator Hargis was nominated to represent CLASS on the Executive Committee.

M/s/p to elect the following slate of single candidate nominees for the 2017-18 Executive Committee by acclamation:
· Agriculture – Joanne Sohn

· Business – Sharyn Fisk

· CEIS – Dorothy MacNevin

· Engineering – Vice Chair Elect Nelson represents Engineering

· ENV – Axel Schmitzberger

· CLASS – Jill Hargis 

· Collins – Neha Singh 

· Science – Lisa Alex

· CSU Senator – David Speak 

9. Closing Comments/Adjournment

Chair Speak stated that the new Executive Committee begins their work in the summer quarter and stated that although he still is the Academic Senate Chair until the beginning of the summer term, he turned over the “ceremonial” gavel to Academic Senate Chair Elect Shen.

Chair Speak commented that it has been a very busy and productive year and that the Academic Senate has taxed themselves to the maximum and sometimes beyond.  He told the body to give themselves a hand.

Meeting adjourned at 3:32 p.m.

* Revised AY 2016-2017


* Revised AY 2016-2017


* Revised AY 2016-2017


** An extension of the time beyond the limit of seven years may be granted by the lead authority in the Office of Academic Programs (or designee) if warranted by individual circumstances and if the outdated work is validated by examination, in the relevant course or subject field of work or such other demonstration of competence as may be prescribed, such as directly relevant work experience. Under no circumstances will the time limit be extended beyond 9 years. A maximum of nine (9) units may be recertified. Only Cal Poly Pomona coursework is eligible for recertification.


*** If Title 5 of the California Code of Regulations is amended in a manner that conflicts with the requirement that 60% of the units be graduate level courses, then the new legally required percentage of units will be the percentage of units required for a Master’s degree on this campus.
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*Created AY 2016-2017
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AP-090-167, B.S. in Manufacturing Engineering 2

BACKGROUND: The Department of Manufacturing Engineering has put forward a referral
converting the existing BSMFE degree in the quarter system to the semester system program.

The Manufacturing Engineering major is concerned with the most effective ways of designing
and developing manufacturing systems. They plan, develop and optimize the process and
systems of production. Manufacturing productivity is improved by developing better methods
of assembling, testing and fabricating. The program is one of only two of its kind in the state of
California. The Manufacturing Engineering program is accredited by ABET.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program Bachelor
of Science in Manufacturing Engineering with GE Area A3 double counted.
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AP-096-167, B.S. in Mechanical Engineering 2

BACKGROUND: The Department of Mechanical Engineering has put forward a referral
converting the existing BSME degree in the quarter system to the semester system program.

The Mechanical Engineering program provides a quality, well-rounded education that is based
on imparting fundamental knowledge and skills in mathematics and pure science as well as
engineering science and design, and prepare graduates who will be effective contributors to the
Mechanical Engineering profession within a short time after their graduation. It is an ABET
accredited program.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program Bachelor
of Science in Mechanical Engineering with GE Area A3 double counted.
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AP-098-167, B.S. in Civil Engineering — Environmental Engineering Option, General Civil Engineering Option, and
Geospatial Engineering Option 2

BACKGROUND: The Civil Engineering Department proposes to convert an existing Bachelor of
Science in Civil Engineering (with Environmental Engineering Option, General Civil Engineering
Option, and Geospatial Engineering Option) program. This program includes converted courses,
revised courses, and new courses as summarized in the Curriculum Sheets. This program will
offer a specialized program of coursework in the three options, and give students broad and in-
depth general education and technical knowledge related to the field of civil engineering.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of Civil Engineering B.S. in Civil
Engineering - Environmental Engineering Option, General Civil Engineering Option, and
Geospatial Engineering Option with GE Area A3 double counted as part of the semester
conversion process.
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AA-005-167, Transportation Advisory Committee

Background

An ad hoc ASI Transportation Advisory Committee was formed in fall 2016 in response to
Alternative Transportation resolutions passed by the ASI Senate and the Academic Senate,
respectively. This committee has been meeting monthly but its term will expire at the end of the
academic year. The members of the Transportation Advisory Committee (TAC) voted
unanimously to support a more permanent, campus-wide iteration of this committee. The
president's office has been consulted and supports the referral. The purpose and rationale are
listed on the attached document.

Resources Consulted

The referral was discussed internally.

Discussion:

The Senate Academic Affairs Committee supports without modification the establishment and
structure of the Transportation Advisory Committee as proposed in the referral.

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the establishment of the Transportation Advisory
Committee as outlined below:

Transportation Advisory Committee
California State Polytechnic University,
Pomona

Purpose: The Transportation Advisory Committee hereinafter known as TAC, is hereby
established to facilitate the discussion of transportation options to and from campus; the
education and awareness of transportation services on campus; and to provide guidance
to the University based on feedback from students, faculty, and staff regarding
transportation matters.

Rationale: An ASI ad hoc Transportation Advisory Committee (TAC) was established
in 2016-2017 in response to an ASI Senate resolution (ASI SR 2015-2016:01) passed
in November 2015, and a subsequent Academic Senate resolution calling, in part, for
the University to promote alternative transportation, make the campus more accessible
by transit and bicycle, as well as explore improvements in pedestrian safety. Such
an outcome requires collaboration with the university, local governments, and area
transit agencies. Because the effort to plan and implement such programs and
infrastructure improvements will impact the campus beyond the 2016-2017 academic
year, a permanent committee is needed to provide outreach to the campus community
and advice to the University on these important issues that are germane to the





AA-005-167, Transportation Advisory Committee

VI.

University's commitments to equity, access, affordability, student success, and
environmental sustainability.

Outcomes: TAC will strive to develop and recommend achievable goals and objectives
with the creation of a university-wide committee. Outcomes could include, but are not
limited to providing:

A comprehensive review of transportation options at Cal Poly Pomona;

Updates to the ASI Senate, Academic Senate, and Staff Council,

Advice and counsel regarding transportation communiques to the campus;

A focus on educational event programming directed to the campus
community regarding alternative modes of transportation; and

E. Representation on the Campus Master Plan Committee.

o0 w>

Composition: Members shall elect a chair. The term of service shall be 2 years, and the
chair may be eligible for re-election.

1. Chief of Staff to the University President

2. AVP Facilities Planning Management

3. AVP Student Affairs

4. Chief of University Police Department

5. Parking and Transportation Services Director

6-8. Faculty Academic Senate Appointees (3)

9. ASI President, or designee

10. Student-at-large — appointed by ASI

11. Presidential Appointee

Charge: The purpose of the Committee is to provide recommendations to improve access
to the campus for all modes of transportation and promote alternatives to Single
Occupancy Vehicles (SOV), thereby easing traffic and parking congestion for those who
drive. The Committee will provide input on the transportation elements of the Campus
Master Plan, and monitor implementation of those elements. TAC will make annual,
written recommendations to the President and University Cabinet on issues related
to transportation, including, for example, street infrastructure; transit accessibility;
transit pass programs; roadway safety for all road users; active transportation access,
promotion, and safety; programs to reduce campus vehicle miles traveled (VMT) and
SOV usage; general improvements to campus mobility and parking efficiency. The
Committee may establish working groups on certain specific issues, if necessary. The
Committee will furnish a report of its activities and recommendations to the President
and Cabinet every spring term.

Duration: The Committee will commence work in Spring Quarter 2017. It may be
discontinued or altered with the consultation of the Academic Senate.
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AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester Calendar 2

Background
In a review of the academic policies in the Academic Policies chapter of the University Catalog,

the issuer of the referral identified the policies that might be simply translated from the quarter
values to semester values.

Resources Consulted

University Catalog
Current University Manual Policies:
1413: Retroactive Withdrawal
1414: Repetition of Courses and Grade Forgiveness
1424: Master’s Degree Requirements
1432: Bachelor’s Degree Requirements
Senate Reports:
AS-2237-067/AA: Restrict Repeat Enrollment in Classes-Resubmission
AS-2465-145/AP: Definitions and Guidelines for Undergraduate Degree Programs for
the Semester Model
AS-2490-156/AP: Proposed Master’s Degree Structure under Semester Calendar
EO 1037: Grading Symbols, Minimum Standards Governing the Assignment of Grades, Policies
on the Repetition of Courses, Policies on Academic Renewal, and Grade Appeals
California Administration Code of Regulations: Title 5, Sections 40405 - 40510

Discussion:

The section of the University Catalog that was identified for semester conversion revision in this
referral is based on the following University Manual Policies and Academic Senate Reports:
1413, 1414, 1424, 1432, AS-2237-067/AA, AS-2465-145/A, and AS-2490-156/AP. When
appropriate, the recommendations of the before mentioned Academic Senate Reports were
included with the revision to the respective policies. Note that the underlined University Manual
Policies 1413, 1414, and 1432 overlap with AA-007-156: Policies to be Translated from Quarter
Values to Semester Values. The current report presented (AA-006-156) includes the revision of
these policies in lieu of including them in AA-007-156.

The section of the University Catalog that was identified for semester conversion revision in this
referral is also based on the following University Manual Policies and Academic Senate Reports:
1431 and AS-2462-145/AA. These latter policies and reports were included in/overlap with AA-
011-156: Revision of Academic Standing Policy for Semester Conversion: The committee’s
report on this referral was adopted by the Senate on 02/22/17. Senate Report AS-2686-167-AA
has been forwarded to the President. Therefore, these latter policies and reports will not be
addressed in this report since they were covered in a separate report.






AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester Calendar 3

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following revised policies and to subsequently
update them in the online University Manual.

Proposed Policies:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1413~
RETROACTIVE WITHDRWAL

The administrative grade of “WU” will be given for a course if a student discontinues attendance
and participation without officially dropping the course or withdrawing from the university. It is
the sole responsibility of the student to formally drop courses by filing the appropriate forms
with the Registrar’s Office in a timely manner. Please refer to Academic Manual Policy No.
1601: “Grading System” for complete details regarding the grade of “WU”. Retroactive
withdrawal will not be approved for students who did not withdraw from a course or courses
because they did not report for the first meeting of a class and were not dropped.

When a student has received “WU” and/or "F" grades in al-ALL of the courses in which they
enrolled during an academic quartersemester, the student may petition for retroactive
withdrawal. The grades may be retroactively changed to the administrative grade of “W” if the
student can demonstrate and document serious and compelling reasons required their unofficial
withdrawal from the university during the quarter in question and that the grades received were
not earned (A-F).

A student has up to one (1) calendar vear of the last day of the term in questlon to applv for
retroactive Wlthdrawal Aho-W , e\A A

Unwe.tswf A student does not have to be enrolled in the unlverS|ty at the tlme the appllcatlon for
retroactive withdrawal is submitted.

Petition-forms-The Request for Retroactive Withdrawal Form are-avatablefrom-the Officeof

Undergraduate-StudiesBuHding-98-F7-8,-and-must be submitted to the designated office by the
fifteenth—twentieth day of classes in order to be considered by the Retroactive Withdrawal

Committee for the current guartersemester.

“Revised AY 2016-2017
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1414~
REPETITION OF COURSES AND GRADE FORGIVENESS

Courses designated in the catalog as “May be repeated” may be taken up to the maximum
indicated in the course description and all of the credits and grades received will be calculated
towards the student’s degree requirements (units and G.P.A.). Courses explicitly designated as
repeatable in the University Catalog are not included in this policy.

Students may attempt to improve their grade point average by repeating a course for which a
grade lower than a C (C-, D+, D, D, F, WU, or IC) has been received. In such situations, the
course can be repeated no more than two times for a maximum of three attempts. Students
cannot reenroll to improve their grade point average if they have already received a C or better
grade in a course. Students may repeat no more than 28 semester (42 quarter) units. Withdrawing
shall not be taken into account when determining how many times a student has taken a course,
and in the calculation of the 28 semester unit course repetition limit. Grades received in courses
taken through Extended Education in excess of the 28 semester unit limit can be used to satisfy
content and prerequisite requirements, but will not be used in GPA calculations. These courses
will appear on the student's transcript. Students may request waivers to this policy by filing a
General Academic Petition with the necessary approval signatures submitted to the designated
office.

Students may seek Grade Forgiveness through course repetition. In this case, the grade and units
for the excluded course work will not be used in the calculation of the grade point average and
the units will not be used to satisfy the requirements toward graduation. The excluded course
work will remain on the student’s permanent record, but will be annotated as excluded from the
grade point average through course repetition. Grade Forgiveness can be applied only to courses
taken for undergraduate credit and before awarding of a bachelor’s degree. Grade forgiveness
shall not be applicable to courses for which the original grade was the result of a finding of
academic dishonesty.

Grade Forgiveness through course repetition is subject to the following requirements:

1. Grade Forgiveness through course repetition is limited to 12 semester (16 quarter) units.
These 12 semester units contribute to the 28 semester unit limit for course repetition.

Obtain the appropriate approvals on the Course-Repetition-Fergiveness-ef-GradeGrade

Forgiveness through Course Repetition Fform and submit it to the Registrar’s Office.

2. Only grades of C-, D+, D, DF, WU or IC may be repeated and forgiven (excluded from
GPA calculation).

3. Work to be replaced may include courses previously taken at other institutions, prior
challenge attempts, and Extended University courses, as well as courses taken through
regular enrollment at this University.

“Revised AY 2016-2017
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4. The replacement coursework must be taken at Cal Poly Pomona through regular or
Extended University enrollment.

5. A course taken at this University to replace a course taken at another institution must be
determined to be equivalent to the original course by the chair of the department offering
the replacement course.

6. A course taken at this University to replace another Cal Poly Pomona course with a
different catalog course number must be determined to be equivalent to the original
course by the chair of the department offering the replacement course.
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
POLICY NO: 1424*
MASTER’S DEGREE REQUIREMENTS
1.0  Election of Requirements
Graduate students remaining in continuous attendance may elect to meet the degree
requirements in effect either (1) at the time they take their first course as a conditional or

unconditional student in that degree program or (2) at the time they graduate.

Substitutions for discontinued courses may be authorized or required.

2.0  General Requirements

The requirements for graduation depend upon the master’s degree program undertaken
and upon the major field.

The following requirements apply to all master’s degrees offered by the university:

All Master’s degrees shall be a minimum of 30 semester units of approved graduate work
completed within a maximum of seven years ™, with the restrictions that:

1. At least 70% of the units shall be completed in residence.

2. At least 60% of the units shall be in stand-alone graduate level courses (those not
scheduled to meet at the same time, in the same room and with the same instructor
as an undergraduate level course)™ .

3. Programs shall contain a core, a collection of specified courses that all students in
the program complete for the degree, exclusive of the culminating experience.
The purpose of the core curriculum is to ensure that there are sufficient
opportunities for students to achieve the program’s learning outcomes. The
number of units in the core shall be at least 3. It is expected that the core will

" Revised AY 2016-2017

" An extension of the time beyond the limit of seven years may be granted by the lead authority in the Office of
Academic Programs (or designee) if warranted by individual circumstances and if the outdated work is validated by
examination, in the relevant course or subject field of work or such other demonstration of competence as may be
prescribed, such as directly relevant work experience. Under no circumstances will the time limit be extended
beyond 9 years. A maximum of nine (9) units may be recertified. Only Cal Poly Pomona coursework is eligible for
recertification.

" If Title 5 of the California Code of Regulations is amended in a manner that conflicts with the requirement that
60% of the units be graduate level courses, then the new legally required percentage of units will be the percentage
of units required for a Master’s degree on this campus.
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contain 6 units or more in order to achieve this purpose; a minimum of 3 units in
the core is required.

4. All courses for a Master’s program shall normally be at the 4000 level or higher,
but students may take 3000 level courses as needed if approved by the program’s
graduate coordinator.

5. No more than 6 units may be designated for the culminating experience.

3
4—A total limit of 13-9 transfer and/or extension and/or semester units petitioned for
graduate credit may be included on a master’s contract.

|.CD

6
#—All 6000-6990 courses are open only to graduate students classified as
unconditional.

9—A minimum of 3.0 (B) average must be earned in all graduate work taken at Cal
Poly, Pomona while in post baccalaureate standing and in degree programs. No
course with a grade lower than “C” (2.0) may apply toward the fulfillment of
degree requirements. Once a graduate study contract has been established, courses
may only be moved to or from the contract by means of a properly approved
graduate petition. Contract courses with a grade of “F” must be repeated with a
passing grade.

8.

10

11-A course may not be used for credit toward both a baccalaureate and a master’s
degree.

9.
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12—

13-A graduation check request must be submitted to the Registrar’s Office during the

guarter-semester before graduation.
10.

14

15-A thesis;—a-project—ora—comprehensive—examinationCulminating Experience is

required in all programs. See Section 3.0.
11.

16—

17-A favorable vote of the department, college, or center faculty is required before

the degree may be conferred.
12.

18-

19-A graduate student who expects to receive a degree at the end of any guarter
semester must complete an application for graduation in the Registrar’s Office
prior to the deadline listed in the academic calendar. The student must be enrolled
in the university the guarter—semester he/she graduates. Students seeking a
master’s degree will be held responsible for meeting requirements applicable to
the program of their choice and for fulfilling general master’s degree

requirements.
13.

20—

14. The Graduation Writing Test requirement must be fulfilled before Advancement
to Candidacy. A Report of Culminating Experience must be submitted to the
Graduate Studies Office during the guarter-semester of graduation. This report
certifies that a graduate student has successfully completed all components of the

Culminating Experience for the designated degree.

3.0 Culminating Experiences

1. Selection of Culminating Experience

In programs that allow students to choose from among more than one type of

culminating experience, students shall select their culminating experience with

guidance from their advisor before advancement to candidacy. Students may

attempt the chosen culminating experience a maximum of two times. Once

enrolled in a particular culminating experience, students may not switch to an

alternative experience.
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2. Writing Proficiency

Graduate study deals with more complex ideas and demands more sophisticated
techniques, searching analysis, creative thinking, and time than undergraduate
study. The research required is extensive in both primary and secondary sources
and a high quality of writing is expected. Demonstration of advanced-level
writing _proficiency shall be completed through fulfillment of the Graduation
Writing Test requirement before Advancement to Candidacy.

3. Theses

A thesis is the written product of a systematic study of a significant problem. It
identifies the problem, states the major assumptions, explains the significance of
the undertaking, sets forth the sources for and methods of gathering information,
analyzes the data, and offers a conclusion or recommendation. The finished
product evidences originality, critical and independent thinking, appropriate
organization and format, and thorough documentation.

A thesis is distinguished by certain elements such as an introduction to the study,
a_review of the literature, a methodology section, results, summary, and
recommendations for further research. There may be a difference between the
elements found in a guantitative thesis versus those found in a non-guantitative
(qualitative) thesis. The thesis committee will be most concerned with the manner
in which the material is researched, organized, developed, and presented.

An oral defense of a thesis shall be required. It will include a presentation by the
master’s candidate to the Thesis Committee. The Committee chair may approve
oral defenses undertaken partly or wholly in mediated environments, including
via conference call or on-line, provided that the defense takes place in “real time.”
Any member of the University community may attend the defense. The oral
defense shall be graded pass/fail. It shall be documented by a signed statement
attesting to the outcome of the defense.

The composition, procedures, and other rules pertaining to Master’s thesis
committees shall be governed by Senate Report AS-2468-145/AA.

4. Projects

A project is a significant undertaking appropriate to the fine and applied arts or to
professional fields, and to professional applications of other subjects. It evidences
originality and independent thinking, appropriate form and organization, and a
rationale. It is described and summarized in a written abstract that includes the
project's  significance, objectives, methodology and a conclusion or
recommendation.

Types of projects may include but are not limited to:
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e A Creative Project: an original contribution to the verbal, visual, or
performing arts. Examples include a music recital; a musical composition;
an interactive multimedia project; a completed novel or play; a completed
collection of short stories or poems; direction of a theatrical production; a
gallery showing of works of art.

e A Research Project: a project that contributes to the professions, by adding
to_technical/professional knowledge in the professional field. Examples
include building a device; designing an experiment; a field study; a case
study.

e A Portfolio Project: a collection of new and re-envisioned work including
elements of revision, reflection, analysis, and application of theoretical
concepts and practical strategies. Material completed previous to the
beginning of the culminating project must be re-evaluated.

The Project Committee will be most concerned with the manner in which the
material is researched, organized, developed, and presented. The written
document describing the project shall be filed in the Library. In cases where the
project is a manual or handbook, the project itself is placed in the appendix, while
sections in the main body of the text are tailored to introduce, justify, and validate
the study or creative effort.

An oral defense may be required, at the discretion of the program. If required, an
oral defense of a project shall include a presentation by the master’s candidate to
the Project Committee, and/or a period of questioning directed to the master’s
candidate by the committee.

5. Comprehensive Exams

A comprehensive examination is an assessment of the student’s ability to
integrate the knowledge of the area, show critical and independent thinking, and
demonstrate a _mastery of the subject matter. The results of the examination
evidences independent thinking, appropriate organization, critical analysis, and
accuracy of documentation. Comprehensive exams test a student’s ability to think
and write under a time constraint that parallels the demands student will face in
their professional careers.

Departments that include the comprehensive exam as a culminating experience
shall offer the exam at least once a year. Before administration of an exam, a
minimum of two faculty shall evaluate the exam’s quality and adequacy for a
culminating experience. A minimum of two faculty will evaluate the student’s

responses.

Departments shall be responsible for developing and posting an implementation
statement that includes the following elements:
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e The format of the exam, written or oral, or some combination of the two.

e Frequency of offerings and length of the exam.

e The relative emphasis on breadth and depth of knowledge

e Procedures for students to prepare for the exam

e Methods for development of the examination

e Method of assessment of the examination

e Grading system (letter grade or credit/no credit) and grading criteria

e Options for retaking a portion of or the entire exam in those instances
where the student does not pass the exam
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1432-
BACHELOR’S DEGREE REQUIREMENTS

1.0 Determination of degree Requirements

An undergraduate student remaining in attendance in regular sessions at any CSU campus
including Cal Poly Pomona, at any California Community College, or any of California
Community College and campuses of the CSU may, for purposes of meeting graduation
requirements, elect to meet the requirements in effect either:

1) student began such attendance, or
2) at the time of entrance to Cal Poly Pomona, or
3) at the time of graduation.

The student’s major faculty advisor or the student’s major department chair may authorize or
require substitutions for discontinued courses and may require a student changing his or her
major or any minor field of study to the major or minor requirements in effect at the time of
the change.

For purposes of this policy, “attendance” means attendance in at least one semester or two
quarters each calendar year (January 1 through December 31). Absence due to an approved
educational leave or for attendance at another accredited institution of higher learning shall
not be considered an interruption in attendance, if the absence does not exceed two years.

Cal Poly Pomona may prescribe that particular requirements be met within as few as seven
years of the date of award of the degree.(See Title 5, Section 40400, Article 5 of the
California Administrative Code).

2.0 General Requirements

A candidate for the bachelor’s degree shall have:

1) completed the courses in one of the listed baccalaureate curricula with a minimum "C"
grade average (GPA of 2.0) in the major (core and designated subplan) courses, in all
college-level courses taken at Cal Poly Pomona, and in all completed college level course
work;

2) completed the required general education courses;

3) completed the required courses in American history and government, including state and

local government. This requirement is met by completing PLS 201/2010 and HST
202/2202;

" Revised AY 2016-2017
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4)

5)

6)

7)

8)

9)

completed at least one four unit quarter course or three unit semester course that meets
the American Cultural Perspectives Requirement;

spent not less than two semesters (three quarters) in residence;—two—of-these—guarters
; liatel i ation:

earned not fewer than 50—quarter30 semester units in residence applicable to the
bachelor’s degree; of which 36-24 semester units must be in upper division courses, 48-12
semester units must be in the major core, and £2-9 semester units in general education
COurses;

earned a total number of grade points at least equal to twice the number of units
attempted (achieve a "C" grade average e.g. GPA of 2.0) in all courses taken at Cal Poly
Pomona and overall coursework;

completed all coursework requirements for the Bachelor of Arts degree, with a minimum
of 60-40 of those semester units being of 300 or 400 level courses, 48-12 of which must
be in the major core; completed all coursework requirements for the Bachelor of Science
degree, with at least 27-18 of these units being in 300 or 400 level courses in the major
core; completed all coursework requirements for the Bachelor of Architecture degree,
with 67545 units required for the major and with at least 40-527 of these units being in
300 or 400 level courses. No major will contain less than 36 semester units of courses
required in the core for the major. Within these 36 units must be at least 10 units of 100
and 200-level courses. The courses in the major core must be exclusive of those courses
taken to satisfy the general education requirements;

met the Graduation Writing Test requirement as detailed in University Policy No. 1436;

requirerments:
11H10) filed an application for graduation in the Registrar’s Office ir-the-guarterin-which
al—requirements—wit-be—completed,—prier—to—by the deadline listed in the academic

calendar.
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Background

The Provost would like to have the Senate consider and implement an official policy that
regulates name change requests from departments. This is currently done in an ad hoc fashion.

Resources Consulted

Senate Reports:

AS-2310-089/AP: Name Change for Food Marketing/Agribusiness Management
Department

AS-2382-011/AP: Change of Name of Physics Department

AS-2407-123/AP: Request to Change Name of Chemistry Department

Discussion:

The Academic Affairs Committee researched departmental name change requests. In the senate
documents that span from 2004 to present (13 years), 3 requests were found. The Senate Reports
as well as the President’s responses to these reports were discussed. The draft proposed policy
that was included with the present referral was examined with respect to these past Senate
actions.

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following new policy and to subsequently
include it in the online University Manual.

Proposed Policy:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: TBD®
REQUEST FOR ACADEMIC DEPARTMENT NAME CHANGE

Academic departments that wish to change their current name should first receive permission
from the dean of the college in which the department resides. Department chairs should make
the initial request by memo, and deans should provide a response in writing within ten working
days either authorizing the start of a consultation and review process or denying the request.

If denied, departments do not have the right to appeal this decision. They may request
reconsideration after the passage of one calendar year.

If accepted, the department should notify the campus and community of its intention to change
its name. This notification should include:

*Created AY 2016-2017





e A posting on the department website of the intended change. This notification should
invite comments from interested parties by email or phone.

e A memorandum that describes the proposed change that the department sends to all other
departments in its college and to the Dean’s Offices in other colleges.

e A memorandum to the Office of Academic Programs that notifies the associate vice
presidents with authority over Faculty Affairs, Undergraduate Affairs, Graduate Affairs
(if the department has one or more graduate programs), and Student Success.

e A memorandum to the Vice President of Administrative Affairs, the Vice President of
Student Affairs, and the Vice President of Information Technology.

The memoranda should request comments about the potential impact of the name change on
operations under the authority of those notified. The department should allow a period of three
months for study and comment in the wake of these notifications.

After the issuance of notification to the campus, the department must conduct consultation with
current students and alumni. This will require, at a minimum, an emailed survey asking students
and recent graduates their opinion of the proposed name change.

The department shall gather the reactions that it receives from its notifications and consultations
and record them in a summary report that describes the range of and the number of responses
received (the lack of response from campus authorities will represent acquiescence). The
department chair (or designee) shall submit a formal referral to request a change of the
department name for consideration to the Vice-Chair of the Academic Senate. This referral shall
include a cover memo that explains the reason(s) for the request, details regarding all of the
completed notification steps, the summary report, and the results of the consultations.

If the request is subsequently adopted by the Academic Senate and approved by the President,
the Office of Academic Programs will notify university authorities and set in motion the
administrative process of changing the department’s name in all databases, electronic files,
reports, media, and other official sources of information.

If the request is denied, the department may not file a subsequent request until the passage of two
calendar years.
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Background

In preparation for the conversion to semesters, the calendar, time modules, and final exam times are
needed for the summer session. The calendar question was addressed in AS-2467-145-AA which is a
response to the president’s response, but the information is repeated below to keep all components of
this referral in one place.

Resources Consulted

AS-2467-145-AA — Proposed Length for Semesters (Fall & Spring), Breaks (Thanksgiving, Winter, &
Spring) for Calendar Conversion

AS-2493-156-AA — Definition of Class Time Modules and Finals Schedule for CPP Semester Calendar
Dr. Sepehr Eskandari — Interim Associate Vice President for Academic Planning and Faculty Affairs
Current Summer Time Modules and Final Exam Times

Discussion

With the calendar decisions taken straight from AS-2467-145-AA, we considered only what time
modules and final exam times to propose. We worked to ensure good classroom utilization for the 3-
unit classes meeting twice per week, since it was deemed that this would be one of the most desirable
choices moving forward. Due to the fact that there is only a two day final exam period, some time
modules were not considered for lectures other other units, leading to some gaps in the proposed time
modules. The final exam assignments were tested for conflict using software, but there could always
be an error.

It should also be noted that there is concern over the viability of the 5 week sessions.

Recommendation

The calendar from AS-2467-145-AA and the proposed time modules and final exam times are given
below.

CALENDAR

First Day of Summer Monday (or Tuesday depending on Memorial Day)
Summer Semester 11 weeks (including holidays)

Session | 10 week session beginning Wednesday of 1%t week
Session | Finals Monday and Tuesday of 11" week

Session | Grades Due 9am of Monday of 12" week

Session 11 5 week session beginning Wednesday of 1% week
Session Il Finals Monday and Tuesday of 6™ week

Session Il Grades Due 9am of Monday of 7" week

Session 111 5 week session beginning Wednesday of 6" week
Session 111 Finals Monday and Tuesday of 11" week

Session I11 Grades Due 9am of Monday of 12" week
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10 WEEK SESSION TIME MODULES

LECTURES

Units

Meetings/Week

Meeting Days

Approved Time Modules

1

W or Th

0800 — 0915
0930 - 1045
1100 - 1215
1230 - 1345
1400 - 1515
1530 - 1645
1700 - 1815
1830 — 1945
2000 - 2115

M, Tu, W, or Th

0800 - 1050
1400 - 1650

MW or TuTh

0800 - 0915
0930 - 1045
1400 - 1515
1530 - 1645
1700 - 1815

M, Tu, W, or Th

0800 - 1215
1230 - 1645

MW or TuTh

0800 — 1005
1015 - 1220
1230 - 1435
1445 - 1650
1700 - 1905

MW or TuTh

0800 — 1050
1100 - 1350
1400 — 1650
1700 - 1950

MTuWTh

0800 — 0915
0930 - 1045
1400 - 1515
1530 - 1645
1700 — 1815
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ACTIVITIES

Units

Meetings/Week

Meeting Days

Approved Time Modules

1

M, Tu, Wor Th

0800 — 1050
1100 - 1350
1400 - 1650
1700 — 1950

MW or TuTh

0800 - 1050
1100 - 1350
1400 - 1650
1700 — 1950

MW or TuTh

0800 - 1215
1230 - 1645
1700 - 2115

MTuWTh

0800 — 1005
1015 - 1220
1230 - 1435
1445 - 1650
1700 - 1905

LABORATORIES

Units

Meetings/Week

Meeting Days

Approved Time Modules

1

M, Tu, Wor Th

0800 — 1215
1230 - 1645
1700 - 2115

MW or TuTh

0800 — 1005
1015 - 1220
1230 - 1435
1445 - 1650
1700 - 1905

MTuWTh

0800 — 1005
1015 - 1220
1230 - 1435
1445 - 1650
1700 — 1905

MTuWTh

0800 - 1115
1130 — 1445
1500 - 1815
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5 WEEK SESSION TIME MODULES

LECTURES

Units

Meetings/Week

Meeting Days

Approved Time Modules

1

M, Tu, W, or Th

0800 — 1050
1100 - 1350
1400 - 1650

MW or TuTh

0800 — 1050
1700 - 1950

MW or TuTh

0800 - 1215
1230 - 1645

MTuWTh

0800 — 1005
1015 - 1220
1230 - 1435
1445 - 1650
1700 - 1905

MTuWTh

0800 - 1050
1100 - 1350
1400 - 1650
1700 — 1950

ACTIVITIES

Units

Meetings/Week

Meeting Days

Approved Time Modules

2

MW or TuTh

0800 — 1050
1100 - 1350
1400 - 1650
1700 - 1950

MTuWTh

0800 — 1050
1100 - 1350
1400 - 1650
1700 - 1950

MTuWTh

0800 — 1215
1230 - 1645
1700 - 2115






AP-001-156, Semester Summer Term Calendar, Class Time Modules and Final Exam Times

LABORATORIES

Units

Meetings/Week

Meeting Days

Approved Time Modules

2

MW or TTh

0800 - 1215
1230 - 1645
1700 - 2115

MTuWTh

0800 — 1005
1015 - 1220
1230 - 1435
1445 - 1650
1700 — 1905

MTuWTh

0800 - 1220
1230 - 1650

MTuWTh

0800 — 1445
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10 WEEK FINAL EXAM TIMES

Units

Meetings/Week

Meeting Days

Class Time

Final Exam Time

1

W

0800 — 0915

0930 — 1045

1100 — 1215

1230 — 1345

1400 — 1515

1530 — 1645

1700 — 1815

1830 — 1945

2000 — 2115

Th

0800 — 0915

0930 — 1045

1100 — 1215

1230 — 1345

1400 — 1515

1530 — 1645

1700 — 1815

1830 — 1945

2000 — 2115

0800 — 1050

M 0700 — 0900

1400 — 1650

M 1550 — 1750

Tu

0800 — 1050

Tu 0700 — 0900

1400 — 1650

Tu 1550 — 1750

0800 — 1050

M 0910 — 1110

1400 — 1650

M 1800 — 2000

Th

0800 — 1050

Tu 0910 — 1110

1400 — 1650

Tu 1800 — 2000

MW

0800 — 0915

M 0700 — 0900

0930 — 1045

M 0910 — 1110

1400 — 1515

M 1550 — 1750

1530 — 1645

M 1800 — 2000

1700 — 1815

M 2010 — 2210

TuTh

0800 — 0915

Tu 0700 — 0900

0930 — 1045

Tu 0910 — 1110

1400 — 1515

Tu 1550 — 1750

1530 — 1645

Tu 1800 — 2000

1700 — 1815

Tu 2010 — 2210
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5 WEEK FINAL EXAM TIMES

Units Meetings/\Week |Meeting Days |Class Time  |Final Exam Time

1 1w 0800 — 1050
1100 — 1350
1400 — 1650
Th 0800 — 1050
1100 — 1350
1400 — 1650
2 2IMW 0800 — 1050 |M 0700 — 0900
1400 — 1650 |M 1550 — 1750
TuTh 0800 — 1050 |Tu O700 — 0900
1400 — 1650 |Tu 15580 — 1750
3 2IMW 0800 - 1215 |M 0700 — 0900
1230 - 1645 |M 1130 - 1330
TuTh 0800 — 1215 [Tu 0700 — 0900
3 AMIUWTh 0800 — 1005 M 0700 — 0900

1015-1220 [M 0910 - 1110
1230 — 1435 |M 1130 - 1330
1445 — 1650 |M 1340 — 1540
1700 — 1905 |M 2010 - 2210
4 AMIUWTh 0800 — 1050 |M 0700 — 0900
1100 — 1350 |M 1130 - 1330
1400 — 1650 |M 1550 — 1750
1700 — 1950 |M 2010 - 2210
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AP-097-167, B.S. in Construction Engineering and Management 2

BACKGROUND: The Civil Engineering Department proposes to convert an existing Bachelor of
Science in Construction Engineering and Management (BSCEM) program. This program includes
converted courses, revised courses, and new courses as summarized in the Curriculum Sheets.
This program will offer a specialized program of coursework in construction engineering and
management, and give students broad and in-depth general education and technical
knowledge related to the field of Construction Engineering and Management.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of Civil Engineering B.S. in
Construction Engineering and Management as part of the semester conversion process with GE
Area A3 double counted.
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AP-094-167, B.S. in Electrical Engineering 2

BACKGROUND: The Department of Electrical and Computer Engineering at the College of
Engineering has put forward a referral for a B.S. in Electrical Engineering for semesters. This is a
revised program. The program has 127 units and will be offered on the semester calendar. The
undergraduate curriculum is designed to provide a well-rounded education encompassing both
theory and the practice. Students are required to take many laboratories where the practical
application of classroom theory is experienced. Additionally a senior project involving design,
implementation and evaluation is required. Graduates of this program are well prepared for
employment in design, development, testing and applied research. Graduates of this program are
also well prepared to continue their education in a graduate program.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The Academic
Programs Committee then conducted campus-wide consultation, as well as its own review of the
program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program:
B.S. in Electrical Engineering with GE Area A3 double counted.
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AP-095-167, B.S. in Aerospace Engineering 2

BACKGROUND: The Department of Aerospace Engineering has put forward a referral
converting the existing BSAE degree in the quarter system to the semester system program.

The Aerospace Engineering Program provides an education by hands-on application of theory
to produce graduates for a diverse society who can contribute immediately, effectively and
ethically to the development of aerospace products and possess the educational foundations
for their career growth in industry and academia. This is achieved through a curriculum that
includes general education, mathematics, science, and major courses while fostering
teamwork, communication skills, innovation, leadership, lifelong learning skills, and a high
standard of ethics. The Aerospace Engineering program is accredited by ABET.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program Bachelor
of Science in Aerospace Engineering with GE Area A3 double counted.
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AP-093-167, B.S. in Industrial Engineering 2

BACKGROUND: The Department of Industrial Engineering has put forward a referral converting
the existing BSIE degree in the quarter system to the semester system program.

Industrial engineering is a dynamic profession with incredible growth and increasing
importance. Industrial engineers use engineering principles to design, develop, implement and
improve integrated systems that include people, materials, information, equipment, and
energy. As problem-solvers, industrial engineers are equipped with practical and scientific tools
to tackle complex industrial problems and to increase the productivity of workers, capital, and
facilities.

The Industrial Engineering program is accredited by ABET.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program Bachelor
of Science in Industrial Engineering with GE Area A3 double counted.
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AP-084-167 CEIS EDUCATION, M.A. — EDUCATIONAL LEADERSHIP SUBPLAN/OPTION 2
BACKGROUND:

The graduate administrative credential courses constitute the core content courses
embedded in the Educational Leadership option for the Master of Arts in Education
program. Pre-requisites for admission to this “advanced credential” include completion
of a “pbasic credential” teacher education program and five years of documented
successful teaching experience. To complete the MA program with the Educational
Leadership option, students must complete all the preliminary credential content
courses, as well as the designated core research classes, and a culminating research
project or thesis. This option has been offered since the inception of this credential
program on the campus. Since the credential program is embedded in the MA
program, the core content courses must be in alignment with current standards by
the California Commission of Teacher Credentialing (CCTC). The semester
conversion proposal reflects new titles and course numbers and the adaptation
necessary to preserve the state-mandated content. This “content core” forms the heart of
the MA program in terms of content. The “research core” continues to provide the “heart”
of the rigorous academic foundation for application of this content to the world of
practice as informed by the world of research. Completion of the project/thesis
culminating experience further requires that educational leaders directly participate in
conducting research relevant to the educational mission of promoting social justice
within the context of a diverse, democratic society.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the
College Curriculum Committee in the College of Education and Integrative Studies as well
as the Dean of CEIS and the Office of Academic Programs. All concerns raised at those
levels were addressed. The Academic Programs Committee then conducted campus-wide
consultation, as well as its own review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the Educational Leadership
Option (Revisioned) as part of the semester conversion process.
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Program Proposal

MA in Education
Educational Leadership Option

Overview of the Educational Leadership Option:

The graduate administrative credential courses constitute the core content courses embedded in
the Educational Leadership option for the Master of Arts in Education program. Pre-requisites
for admission to this “advanced credential” include completion of a “basic credential” teacher
education program and five years of documented successful teaching experience. Some
candidates have already completed an MA degree and choose to take only the credential courses
in order to qualify for authorization by the state to serve in an administrative capacity (as
determined by preliminary and then clear credential status) with special conditions that apply to
administrative interns.

To go the extra step to complete the MA program with the Educational Leadership option,
students must complete all the preliminary credential content courses, as well as the designated
core research classes, and a culminating research project or thesis. This option has been offered
since the inception of this credential program on the campus. Since the credential program is
embedded in the MA program, the core content courses must be in alignment with current
standards by the California Commission of Teacher Credentialing (CCTC). Fortunately, the
campus has been on the “cutting edge” of reform with its Great Leaders for Great Schools
Academy (GLGSA) program funded by a Department of Education grant and approved under
the experimental standards category by CCTC. Thus when state standards were recently
modified (in the midst of semester conversion and CCTC accreditation, mainstreaming the
GLGSA courses was approved by the state as an appropriate modification for accreditation
purposes in alignment with the new standards (recognizing that adaptation to the semester format
was in progress). Mainstreaming the adaptation from the GLGSA program expands beyond the
partnership with Pomona Unified School District to include candidates from all regional school
districts. The semester conversion proposal reflects new titles and course numbers and the
adaptation necessary to preserve the state-mandated content. This “content core” forms the heart
of the MA program in terms of content. The “research core” continues to provide the “heart” of
the rigorous academic foundation for application of this content to the world of practice as
informed by the world of research. Completion of the project/thesis culminating experience
further requires that educational leaders directly participate in conducting research relevant to the
educational mission of promoting social justice within the context of a diverse, democratic
society.





AP-084-167 CEIS EDUCATION, M.A. — EDUCATIONAL LEADERSHIP SUBPLAN/OPTION

CURRICULUM SHEET

Program Name

(Major/minor/option/emphasis as applicable):
MASTER OF ARTS IN EDUCATION: Educational Leadership Option:
EDUCATIONAL LEADERSHIP OPTION, WITHOUT ADMINISTRATIVE INTERNSHIP: 36 Units

Course Number Course Title Units
Major Core: (3 Units)
ERA 6930 Evaluating, Understanding, and Using Research Methodology 3
Total Major Core Units: 3

Culminating Experience: (6 Units)

ERA 6950/ERA | Master’s Degree Project or Master’s Degree Thesis 1-6 (6 units required)

6960

Total Culminating Experience Units 6

Required Option Core: (27 Units)

ERA 5900 Introduction to Graduate Studies 3

EDL 5460 Theory & Practice I; Visionary & Instructional Leadership 3

EDL 5490 Learning to Lead Content Module I; Professional Learning 3
and Growth

EDL 5470 Theory,Practice 1I, School Improvement Leadership 3

EDL 5500 Learning to Lead Content Module II; Organizational 3
and Systems Leadership

EDL 5480 Theory & Practice 111;Community Leadership 3

EDL 5530 Candidate Capstone Projects and Assessment-Preliminary 3
Credential Candidates Only

Total Number of Required Option Core Units: 21

Total Number of Units:

30
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2-YEAR ROADMAP

The Two-Year Roadmap is for graduate students who want to go through the program full time.

MASTER OF ARTS IN EDUCATION: EDUCATIONAL LEADERSHIP OPTION,
WITHOUT ADMINISTRATIVE INTERNSIP

Fall Units Spring Units
. EDL 5460 3 EDL 5470 3
= ERA 5490 3 EDL 5500 3
S ERA 5900 3
Total Units 9 Total Units 9
Total Units for Year — Without Administrative Internship | 18
Fall Units Spring Units
EDL 5480 3 ERA 6930 3
(;5 EDL 5530 3 ERA 6950/6960 6
(<5}
>.
Total Units 9 Total Units 9

Total Units for Year — Without Administrative Internship

18
Total Units on Plan 36
Program Core Units 3
Option Core Units 24
Option Elective Units 0
Thesis/Project Units

6

*Administrative Interns are required to enroll in ERA 6920 until they complete their Preliminary Credential requirements. Enrollment varies
depending upon their appointment by the school district to a position requiring the Preliminary Credential.
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2 Year Road Map
Department: Education
MASTERS IN EDUCATION: EDUCATIONAL LEADERSHIP OPTION,
WITH ADMINISTRATIVE INTERNSHIP

Fall Units Spring Units
EDL 5460 3 EDL 5470 3
— ERA 5490 3 EDL 5500 3
S [ERA5900 3
> ERA 6920* (administrative interns only) 1-3 ERA 6920* (administrative interns only) 1-3
Total Units | 10-12 Total Units | 10-12
Total Units for Year With Administrative Internship | 20 - 26
Fall Units Spring Units
EDL 5480 3 ERA 6930 3
% EDL 5530 3 ERA 6950/6960 6
&
ERA 6920* (administrative interns only) 1-3
Total Units | 9-12 Total Units 9
Total Units for Year With Administrative Internship | 19 -25
Total Units on Plan 39-45
Program Core Units 6
Option Core Units 24
Option Administrative Internship Units* 3-9
Thesis/Project Units

*Administrative Interns are required to enroll in ERA 6920 until they complete their Preliminary Credential requirements. Enrollment varies
depending upon their appointment by the school district to a position requiring the Preliminary Credential.
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TWO-YEAR COURSE SCHEDULE

Since this is a graduate program and the majority of students, if not all, are working
professionals, all courses are offered in the evenings and nights.

MA in Educational Leadership Option
Two-Year Course Schedule,

Without Administrative Internship
Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer
. Couse | | [ [ 0 [ ]
EDL 5460 X
EDL 5490 X
EDL 5470 X
EDL 5500 X
EDL 5480 X
EDL 5530 X
ERA 5900 X
ERA 6930 X
ERA 6950 X
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MA in Educational Leadership Option
Two-Year Course Schedule,

With Administrative Internship
Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

. Couse | | | | [ ]

EDL 5460 X

EDL 5490 X

ERA 6920* X X X

EDL 5470 X

EDL 5500 X

EDL 5480 X

EDL 5530 X

ERA 5900 X

ERA 6930 X

ERA 6950 X

*Administrative interns are required to enroll in ERA 6920 until they complete their Preliminary Credential
requirements. Enrollment varies depending upon their appointment by the school district to a position
requiring the Preliminary Credential.
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ASSESSMENT PLAN

MISSION AND VISION STATEMENTS FOR THE
EDUCATION DEPARTMENT

Mission Statement

The mission of the Education Department of the College of Education and
Integrative Studies is to prepare highly qualified educators, school leaders, teacher
scholars, and practitioners to serve the needs of diverse learners in a changing
global society. We are committed to integrating collaboration, active learning,
application and critical thinking in the practices of teaching, learning, research, and
scholarship. We value innovation and social justice through the practices of equity,
access, advocacy, and inclusion in the educational process.

Vision Statement

The Education Department will prepare outstanding, caring and professional
educators, administrators, and practitioners who apply leadership and expertise to
enable and inspire diverse learners to reach their full potential.

VISION STATEMENT FOR THE
EDUCATIONAL LEADERSHIP PROGRAM
Vision Statement

Preparing Educational Leaders for Tomorrow’s Schools Today!

MISSION STATEMENT FOR THE
ADVANCED LITERACY STUDIES EMPHASIS WITH
READING CERTIFICATE ADDED AUTHORIZATION

Mission Statement

The mission of the Educational Leadership Program is to:

1. Prepare qualified candidates to become outstanding educational leaders for our
nation’s students and public schools,

2. Produce graduates who possess the cognitive, affective, and leadership skills that
will enable them to perform effectively in a variety of educational leadership roles,
3. Develop instructional leaders who can work productively with school districts,
other educational agenCEIS, communities, and businesses to seek creative and
effective resources and strategies for providing high quality educational experiences
for all students,

4. Contribute to the development and dissemination of knowledge and poliCEIS

in the field of educational leadership.
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The MA in Educational Leadership option prepares students with the following knowledge, skills, and
dispositions that map to the Administrative Services Credential Student Learning Outcomes
California Administrator Performance Expectations (CAPES):

Program Objectives and Corresponding Student Learning Outcomes

Program Outcomes

Administrative Services Credential
Student Learning Outcomes
California Administrator Performance Expectations
(CAPEs)

PO 1. Preliminary Credential

Visionary Leadership — Candidates effectively assess
the vision of the TK-12 school district.

1. Candidates will be able to explain the relationship
between the district vision and the school site’s
mission.

PO 2. Preliminary Credential

Instructional Leadership — Candidates will synthesize
their understanding of effective instructional practices
with multiples assessment measures to evaluate the
effectiveness of the instructional program.

2. Candidates will use assessment data to compare
and contrast the effectiveness of pedagogical and
instructional practices.

3. Candidates will identify and discuss four leadership
theories and their specific application to a school
administrator’s role in fostering positive culture and
climate.

PO 3. Preliminary Credential

School Improvement Leadership — Candidates will
demonstrate their skills in observing and assessing
classroom instruction.

3. Candidates will apply their skills to the observation
of classroom teachers as part of their fieldwork
experience.

PO 4. Preliminary Credential

Professional Learning and Growth Leadership -
Candidates will analyze and describe the methods by
which schools determine priorities in funding
allocations.

4. Candidates will analyze the alignment of their
school’s needs assessment with their Single Plan for
Student Achievement.

5. Candidates will examine professional growth and
development opportunities that will build faculty
capacity needed to promote the school’s vision and
goals.

PO 5. Preliminary Credential

Organizational and Systems Leadership - Candidates
will be able to articulate the alignment of district
services and the relationship with student
achievement.

6. Candidates will apply systems thinking to set
priorities and manage organizational complexities.

7. Candidates will develop a mock SPSA budget to
demonstrate their understanding of the effective and
efficient management of fiscal resources.

PO 6 Preliminary Credential
Community Leadership- Candidates will identify and
promote the school’s accomplishments and needs to
the educational community.

8. Candidates will participate in mock presentations in
preparation to serve as the spokesperson for the
school, its accomplishments and its needs.

9. Candidates will explore opportunities to help the
school community achieve the schools vision and
goals.
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PROGRAM OBIJECTIVES and STUDENT LEARNING OUTCOMES
BASED ON THE EDUCATIONAL LEADERSHIP PROGRAM’S
PRELIMINARY AND CLEAR CREDENTIALS

I. The Preliminary Credential Program

PO 1. Preliminary Credential

Visionary Leadership — Candidates for the Preliminary Credential effectively assess the vision of the TK-12
school district.

Candidates will be able to:

SLO 1a. Address their actionable vision of teaching and learning in the context of a given school and local
education agency..

SLO 1b. Lead others collaboratively and ethically in implementing the vision.

PO 2. Preliminary Credential

Instructional Leadership — Candidates will relate their understanding of the use of multiple assessment
measures to evaluate the effectiveness of the instructional program.

Candidates will be able to:

SLO 2a. Demonstrate knowledge of California’s student academic content standards, appropriate and effective
curriculum, instructional, and assessment practices.

SLO 2b. Demonstrate an ability to analyze classroom instruction and provide focused, constructive feedback to
teachers to improve teaching and learning for all students.

PO 3. Preliminary Credential

School Improvement Leadership — Candidates will demonstrate their skills in observing and assessing classroom

instruction.

Candidates will be able to:

SLO 3a. Demonstrate their knowledge and implementation of appropriate and effective school improvement
theories and practices.

SLO 3b. Lead others in continuous improvement efforts based on student outcome data.

PO 4. Preliminary Credential

Professional Learning and Growth Leadership — Candidates will analyze and describe the methods by which

schools determine priorities in funding allocations.

Candidates will be able to:

SLO 4a. Model professional growth and development.

SLO 4b. Identify and provide focused professional growth and development opportunities for others to help
achieve the school’s vision and goals.

PO 5. Preliminary Credential

Organizational and Systems Leadership - Candidates will investigate the role that district services perform in

supporting student achievement.

Candidates will be able to:

SLO 5a. Apply systems thinking to set priorities and manage organizational complexity..

SLO 5b. Apply research-based strategies and best practices for establishing, monitoring, and evaluating
organizational structures, processes and systems that promote a culture of collaboration and
respect.
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PO 6 Preliminary Credential

Community Leadership- Candidates will attend a meeting of the school site council to develop an
understanding of its operation.

Candidates will:

SLO 6a. Will learn to serve as the spokesperson for the school, its accomplishments and its needs.
SLO 6b. Involve the Community in helping achieve the school’s vision and goals
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ICurriculum Matrix for the Master of Art in Education Program with the Educational Leadership Option |

PLOs & SLOs Pd #1 PO[#2 Pp#3 POM4 PO#5 PO#6
Visionary Instructional Managementand Family and Ethics and Integrity External Context and
Leadership Leadership Learning Community Policy
Environment Engagement
SLO1a | SLO1b SLO 2a SLO 2b SLO 3a SLO 3b SLO 4a SLO 4b SLO 5a SLO 5b SLO 6a SLO 6b
EDL 5460 | | | | | | | | | | | |
EDL 5490 /P /P /P /P /P /P /P /P /P /P /P /P
EDL 5510 P/D P/D P/D P/D P/D P/D P/D P/D P/D P/D P/D P/D
EDL 5470 /P /P /P /P /P /P /P /P /P /P /P /P
EDL 5500 /P /P /P /P /P /P I/P /P I/P I/P /P I/P
EDL 5520 P/D P/D/A P/D P/D P/D/A P/D P/D/A P/D P/D P/D/A P/D P/D
EDL 5480 /P /P /P /P /P /P /P /P /P /P /P /P
EDL 5530 D/A D/A D/A D/A D/A D/A D/A D/A D/A D/A D/A D/A
**ERA 6920 P/D P/D P/D P/D P/D P/D P/D P/D P/D P/D P/D P/D
ERA 6930 | I/P I/P P/D D/A D
ERA 6950/6960 D/A D/A D/A D/A D

**ERA 6920 is open to administrative intern candidates only.

| - Introduction

P - Practice

D - Demonstrated

A - Assessment data collected
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Preliminary Credential
ProgramObjectives

Student
Learning
Outcomes

Capstone
Activity

Written
Exams

Text
Assignments/
Reflection

Professional
Literature
Assignments

Blackboard
Forums

Outside
Visits/
Reports

Individual/
Group
Presntns.

1. Candidates effectively
assess the vision of their TK-
12 school district.

SLO1

X

X

X

X

X

2. Candidates will relate
their understanding of the
use of multiple
assessment measures to
evaluate the effectiveness
of the instructional
program. .

SL0 2,3

3. Candidates will
demonstrate their skills in
observing and assessing
classroom instruction.

SLO 4

4. Candidates will analyze
and describe the methods by
which schools determine
priorities in funding
allocations.

SLO5

5. Candidates will investigate
the role of district services
performs in support student
achievement.

SLO 6 SLO7

6. Candidates will attend a
meeting of the school site
council to develop an
understanding of its
operation.

SLO9
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Five-Year Program Assessment Schedule (2018-2023) for the Master of Arts Program with the

Educational Leadership Option

2018 - 2015 2015 - 2020 2020 - 2021 2021 - 2022 202272 - 2023
Accreditation Reports *Biennial Report Program Assessment *Biennial Report Site Visit
for 2017-19 and for 2020-21 and
2018-2019 2019-2020
Source (Availability)
Initial Interview with Coordinator
Fall Fall Fall Fall Fall
Course Assessments (Midterm and
Finals-Quarterly) Fall, Winter, Spring Fall, Winter, Spring and Fall, Winter, Spring Fall, Winter, Fall, Winter,
and Summer Summer and Summer Spring and Spring and
Summer Summer
Fieldwork Portfolio Assessment
(Quarterly) Fall, Winter and Fall, Winter and Spring Fall, Winter and Fall, Winter Fall, Winter
Spring Spring and Spring and Spring
Candidate Program Assessment Fall, Winter, Spring and Fall, Winter,
(Quarterly) Fall, Winter, Spring Summer Fall, Winter, Spring Spring and Fall, Winter,
and Summer and Summer Summer Spring and
Summer
Candidate Exit Survey
(Available June) Summer Summer Summer Summer Summer
*Employer Response Survey
(Available September) Fall Fall Fall Fall Fall
*Alumni 1-Yr. Out Survey
(Available June) Fall Fall Fall Fall Fall
Master’s Thesis/Project
Spring Spring Spring Spring Spring

*|tems included in the state Biennial Reports (Due 15" of August or September)
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AP-086-167, Mechanical Engineering, M.S. — Robotic Engineering Emphasis: 30 units 2

BACKGROUND: The Department of Mechanical Engineering has put forward a referral for a
MSME degree with an emphasis in Robotics Engineering for semesters.

The current MSME curriculum does not offer the required classes in the robotic engineering
areas. The field of robotics has grown tremendously in the last decade as new research has
demonstrated its relevance and impact to diverse areas such as manufacturing, planetary
exploration, medicine, healthcare, military, and consumer products. We have reached a turning
point where this technology is moving from the purview of a handful of specialists (such as
Mars rovers) to the general public (robotic car, household robots, elderly care, and unmanned
search and rescue, etc.). Thus, adding the robotic engineering emphasis will strengthen the
existing MSME curriculums and most importantly meet the needs of industry and general
society. The robotic engineering emphasis is needed to complement the existing MSME
programs in Mechanical Engineering. The multi-disciplinary nature of the proposed robotic
engineering emphasis will provide an integrated graduate education that embraces courses in
the Electrical and Computer Engineering, Engineering Management and Computer Science
programs. The program will be directed towards advanced studies related to robotics and
include core areas of concentration on actuation, locomotion, manipulation, dynamics, control
(mechanical system), sensors, vision, artificial intelligence, and human-robot interactions.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program Robotic
Engineering Emphasis in Master of Science, Mechanical Engineering.
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AP-089-167, B.S. in Computer Engineering 2

BACKGROUND: The Department of Electrical and Computer Engineering at the College of
Engineering has put forward a referral for a B.S. in Computer Engineering for semesters. This is
a revised program. The program has 126 units and will be offered on the semester calendar.
The undergraduate curriculum is designed to provide a well-rounded education encompassing
both theory and the practice. Students are required to take many laboratories where the
practical application of classroom theory is experienced. Additionally a senior project involving
design, implementation and evaluation is required. Graduates of this program are well
prepared for employment in design, development, testing and applied research. Graduates of
this program are also well prepared to continue their education in a graduate program.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the College
Curriculum Committee in the College of Engineering as well as the Dean of Engineering and the
Office of Academic Programs. All concerns raised at those levels were addressed. The
Academic Programs Committee then conducted campus-wide consultation, as well as its own
review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the semester program:
B.S. in Computer Engineering with GE Area A3 double counted.
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BACKGROUND:

The M.A. in Education with an Option in Special Education offers students advanced
coursework and study designed to engage in the reflective study, application, synthesis,
and evaluation of educational theories and research findings to develop an informed,
problem-solving perspective that permeates professional inquiry and decisive action.
Candidates learn how to design and conduct research and apply sophisticated study of
behavior, advocacy, case management, transition planning, research, and technology in
order to demonstrate a high level of mastery and leadership in current special education
issues and research. There are three emphases within this option: General Studies,
Diversity and Special Education, Curriculum and Instruction in Special Education.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the
College Curriculum Committee in the College of Education and Integrative Studies as
well as the Dean of CEIS and the Office of Academic Programs. All concerns raised at
those levels were addressed. The Academic Programs Committee then conducted
campus-wide consultation, as well as its own review of the program. No concerns were
raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the Special Education
Option (Revisioned) as part of the semester conversion process.
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Program Proposal for a Re-Visioned Program
Master of Arts in Education
SPECIAL EDUCATION Option
CURRICULUM SHEETS
Program Name (Major/minor/option/emphasis as applicable):
M.A. in Education — Special Education Option, General Studies
Course Number Course Title Units
Required Major Core Course (3 units)
ERA 6930 | Evaluating, Understanding, and Using Research Methodology
Total Number of Required MA Core Units 3
Required Option Core Course (9 units)
ERA 5900 Introduction to Graduate Studies 3
EDU 5350 Induction and Directed Inquiry
EDU 5352 Advanced Curriculum and Instruction in Mild/Moderate Settings
OR OR
EDU 5354 Advanced Study of Moderate/Severe Disabilities
Total Number of Required Option CORE units: 9
Required Emphasis Core Courses (3 units)
EDU 5370 | Role of the Education Specialist in the 21 Century
Total Number of Emphasis CORE units: 3
Emphasis Elective Courses (minimum of 12 units)
ECI1 5530 Leadership in Multicultural Communities of Learners 3
ECI 5510 Diversity and Cultural Perspectives 3
EDU 5356 Comparative Special Education 3
EDU 5358 Diversity in Special Education 3
EDU 5362 Indirect Service Design and Management in Special Education 3
EDU 5364 Advanced Transition Planning Across the Lifespan 3
EDU 5366 Assistive Technology in Special Education 3
TLO 5100/5100L | Technology in Teaching & Learning/ Lab 2
Total Number of Emphasis Elective units: 12
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Culminating Experience (3 units)

ERA 6950 M.A. Project
Or Or
ERA 6960 M.A. Thesis 3
Or Or
ERA 6970 M.A. Comprehensive Exam
Grand Total Number of MAJOR units: 30
Program Name (Major/minor/option/emphasis as applicable):
M.A. in Education — Special Education Option, Emphasis in “Diversity and Special
Education”

Course Number Course Title Units
Required Major Core Course (3 units)
ERA 6930 | Evaluating, Understanding, and Using Research Methodology 3
Total Number of Required MA Core Units 3
Required Option Core Course (9 units)
ERA 5320 Educational Evaluation and Assessment 3
EDU 5350 Induction and Directed Inquiry 3
EDU 5352 Advanced Curriculum and Instruction in Mild/Moderate Settings
OR OR 3
EDU 5354 Advanced Study of Moderate/Severe Disabilities
Total Number of Required Option CORE units: 9
Required Emphasis Core Courses (3 units)
EDU 5358 | Diversity in Special Education 3
Total Number of Emphasis CORE units: 3
Emphasis Elective Courses — (minimum of 12 units)
EDU 5356 Comparative Special Education 3
EDU 5370 Role of the Education Specialist in the 21 Century 3
ECI 5510 Diversity and Cultural Perspectives 3
ECI 5210 Expertise in Cultural and Socio-Psycholinguistics of Language 3

and Literacy Acquisition (revised course title)

ECI 5530 Leadership in Multicultural Communities of Learners 3
Total Number of Emphasis ELECTIVE units: 12
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Culminating Experience (3 units)

ERA 6950 M.A. Project

Or Or

ERA 6960 M.A. Thesis

Or Or

ERA 6970 M.A. Comprehensive Exam

Grand Total Number of MAJOR units:

30
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Program Name (Major/minor/option/emphasis as applicable):
M.A. in Education — Special Education Option, Emphasis in “Curriculum and Instruction”

Course Number Course Title Units
Required Major Core Course (3 units)
ERA 6930 | Evaluating, Understanding, and Using Research Methodology 3
Total Number of Required MA Core Units 3
Required Option Core Course (9 units)
ERA 5320 Educational Evaluation and Assessment 3
EDU 5352 Advanced Curriculum and Instruction in Mild/Moderate Settings
OR OR 3
EDU 5354 Advanced Study of Moderate/Severe Disabilities
EDU 5350 Induction and Directed Inquiry 3
Total Number of MAJOR CORE units: 9
Required Emphasis Core Courses (12 units)
EDU 5356 Comparative Special Education 3
Total Number of MAJOR CORE units: 3
Emphasis Elective Courses — (minimum of 12 units)
EDU 5370 Role of the Education Specialist in the 21% Century 3
EDU 5366 Assistive Technology in Special Education 3
EDU 5364 Advanced Transition Planning Across the Lifespan 3
EDU 5334S Multi-Tiered Literacy Assessment and Intervention 3
EDU 5360 Teaching Students with Emotional and Behavioral Disabilities 3
EDU 5362 Indirect Service Design and Management in Special Education 3
Total Number of ELECTIVE units: 12
Culminating Experience (3 units)
ERA 6950 M.A. Project
Or Or
ERA 6960 M.A. Thesis 3
Or Or
ERA 6970 M.A. Comprehensive Exam
Grand Total Number of MAJOR units: 30
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2-YEAR ROADMAP
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Department: Education

M.A. in Education, Special Education Option

[General Studies]

Curriculum Year: 2018-2019 & 2019-2020

Student Road Plan 4-Semester (P/T)

Your department has developed this road plan, taking into account prerequisites and schedule restrictions.
Students should pay attention to these concerns when deviating from this plan.

Fall Units Spring Units Comment
EDU 5350 (6301) 3 Option Elective 3 Prerequisites to Admission:
EDU 5352 (6310) Or 3 Option Elective 3 1. Admission to CPP Grad. Prgm.
EDU 5354 (6320) 2. Teaching Credential, or
Option Elective 3 Option Elective 3 completion of Clinical Practice
. 3. 3.0 Minimum GPA
= Total Units 9 Total Units | 9 | 4. Passing score on the Graduate
L Writing Test
5. Passing score on the TOEFL
(foreign students)
6. Petition to Change Graduate
Degree Objective (current CPP
students)
Total Units for Year | 18
Fall Units Spring Units Comment
~ | ERAS5320 3 EDU 5370 (6350) 3 | Advancement to Candidacy
= | ERA 6930 3 ERA 6950 or ERA 6960 or ERA 6970 3 1. Approved MA contract
$ 2. 3.0 Minimum GPA
Total Units| 6 Total Units | 6
Total Units for Year | 12
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Department: Education

ML.A. in Education, Special Education Option
Emphasis in Curriculum and Instruction

Curriculum Year: 2018-2019 & 2019-2020

Student Road Plan 4-Semester (P/T)

Your department has developed this road plan, taking into account prerequisites and schedule restrictions.
Students should pay attention to these concerns when deviating from this plan.

Fall Units Spring Units Comment
EDU 5350 (6301) 3 EDU 5364 (6360) 3 Prerequisites to Admission:
EDU 5352 (6310) Or 3 EDU 5366 (6370) 3 1. Admission to CPP Grad. Prgm.
EDU 5354 (6320) 2. Teaching Credential, or
C & | Elective 3 C & | Elective 3 completion of Clinical Practice
- 3. 3.0 Minimum GPA
= Total Units 9 Total Units | 9 | 4. Passing score on the Graduate
$ Writing Test
5. Passing score on the TOEFL
(foreign students)
6. Petition to Change Graduate
Degree Objective (current CPP
students)
Total Units for Year | 18
Fall Units Spring Units Comment
ERA 5320 3 EDU 5370 (6350) 3 | Advancement to Candidacy
™~ | ERA 6930 3 ERA 6950 or ERA 6960 or ERA 6970 3 1. Approved MA contract
S | C&IElective 3 2. 3.0 Minimum GPA
>.
Total Units | 9 Total Units | 6
Total Units for Year | 15
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Department: Education

10

M.A. in Education, Special Education Option
Emphasis in Diversity and Special Education

Curriculum Year: 2018-2019 & 2019-2020

Student Road Plan 4-Semester (P/T)

Your department has developed this road plan, taking into account prerequisites and schedule restrictions.
Students should pay attention to these concerns when deviating from this plan.

Fall Units Spring Units Comment
EDU 5350 (6301) 3 EDU 5358 (6390) 3 Prerequisites to Admission:
EDU 5352 (6310) Or 3 Diversity & SpEd Elective 3 1. Admission to CPP Grad. Prgm.
EDU 5354 (6320) 2. Teaching Credential, or
EDU 5356 (6380) 3 Diversity& SpEd Elective 3 completion of Clinical Practice
. 3. 3.0 Minimum GPA
= Total Units 9 Total Units | 9 | 4. Passing score on the Graduate
L Writing Test
5. Passing score on the TOEFL
(foreign students)
6. Petition to Change Graduate
Degree Objective (current CPP
students)
Total Units for Year | 18
Fall Units Spring Units Comment
ERA 5320 3 EDU 5370 (6350) 3 | Advancement to Candidacy
N ERA 6930 3 ERA 6950 or ERA 6960 or ERA 6970 3 1. Approved MA contract
© | Diversity & SpEd Elective 3 2. 3.0 Minimum GPA
>_
Total Units | 9 Total Units | 6
Total Units for Year | 15
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TWO-YEAR COURSE SCHEDULE
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M.A. in Education — Special Education Option
[General Studies]
Projected Two-Year Course Schedule

Please refer to BroncoDirect for the current academic quarter course schedule

D=Day Academic Year 2018-19 | Academic Year 2019-2020
N=Night

Fall Spring Fall Spring

ERA 5900

EDU 5350

EDU 5352

<X | X [X [X

EDU 5354

EDU 5370

EDU 6930

EDU 5356

EDU 5358

X |X |X |X |X |X |X [X [X
xX | X

EDU 5362

EDU 5364 X

EDU 5366 X

ERA 6950 X X

ERA 6960 X X

ERA 6970 X X
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M.A. in Education — Special Education Option
Emphasis in Curriculum & Instruction
Projected Two-Year Course Schedule

Please refer to BroncoDirect for the current academic quarter course schedule

D=Day Academic Year 2018-19 | Academic Year 2019-2020
N=Night

Fall Spring Fall Spring

ERA 5900

EDU 5352

EDU 5354

<X | X [X [X

EDU 5350

EDU 5364

EDU 5366

EDU 5360

EDU 5362

EDU 5370

X [X X X X |X [|XxX |xX [x |x

X X |X |X |X [X

ERA 6930

ERA 6950 X X

ERA 6960 X X

ERA 6970 X X
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M.A. in Education — Special Education Option
Emphasis in Diversity & Special Education
Projected Two-Year Course Schedule

D=Day Academic Year 2018-19 | Academic Year 2019-2020

N=Night Fall Spring Fall Spring

ERA 5900 X X

EDU 5350

EDU 5352

EDU 5354

EDU 5356

EDU 5358

<X | X [X (X [|X

EDU 5370

xX X (X [X [X [X

>

ERA 6930

ERA 6950 X X

ERA 6960 X X

ERA 6970 X X
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ASSESSMENT PLAN
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MISSION AND VISION STATEMENTS FOR THE
COLLEGE OF EDUCATION AND INTEGRATIVE STUDIES

CEIS Mission Statement

The College of Education and Integrative Studies is a learning community
focused on meeting the present and future needs of students in our communities.
We educate students to become highly qualified and significant leaders in our
society. We are committed to the principles of diversity, ethics and social
justice, and life-long learning. Central to our mission are innovative and
integrative thinking, reflective practice, collaborative action, and learning by
doing.

MISSION STATEMENT FOR THE
DEPARTMENT OF EDUCATION

The mission of the Education Department of the College of Education and Integrative Studies is
to prepare highly qualified educators, school leaders, teacher scholars, and practitioners to serve
the needs of diverse learners in a changing global society. We are committed to integrating
collaboration, active learning, application and critical thinking in the practices of teaching,
learning, research, and scholarship. We value innovation and social justice through the practices
of equity, access, advocacy, and inclusion in the educational process.

VISION STATEMENT FOR THE
DEPARTMENT OF EDUCATION

The Education Department will prepare outstanding, caring and professional educators,
administrators and practitioners who apply leadership and expertise to enable and inspire diverse
learners to reach their full potential.

Mission Statement for the M.A. in Education, Special Education Option

The mission of the Special Education option in the MA program is to create educational
professionals who integrate research with practice, demonstrate innovative pedagogy, and are
leaders in the diverse schools of the 21st century.

Vision Statement for the M.A. in Education, Special Education Option

Cal Poly’s MA program, with an option in Special Education, is a regional leader in preparing
exemplary and passionate special education professionals. We develop special education
professionals to use best practices to teach, support, and advocate for their students with
disabilities with excellence, integrity and high expectations.
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PROGRAM OBJECTIVES and STUDENT LEARNING OUTCOMES
FOR THE MASTER OF ARTS IN EDUCATION
SPECIAL EDUCATION OPTION

1. Upon completion of the M.A. in Education - Special Education Option, candidates will demonstrate
LEADERSHIP by demonstrating actions that influence others to promote transformative, democratic
educational policies that champion excellence, powerful teaching and learning, and ethical
responsibility for all students.

SLO 1.1 Students will apply sophisticated techniques in the areas of behavior, advocacy, case
management, transition planning, research, and technology through course projects in order to
demonstrate a high level of mastery and leadership in current special education issues and
research.

2. Upon completion of the M.A. in Education - Special Education Option, candidates will demonstrate
EXPERTISE by engaging in the reflective study, application, synthesis, and evaluation of
educational theories and research findings to develop an informed, problem-solving perspective that
permeates professional inquiry and decisive action.

SLO 2.1 Students will develop theory to practice skills by both developing critical research
projects in special education as well as selecting and critiquing research articles on pedagogy and
special education topics.

SLO 2.2 Students will craft well-considered discussions of the research and how it relates to
daily professional practice in terms of instruction, learning, families, and the community.

3. Upon completion of the M.A. in Education - Special Education Option, candidates will demonstrate
APPLICATION OF KNOWLEDGE by designing and conducting research, systematically studied
in an effective, ethical manner that contributes to educational scholarship and/or practice.

SLO 3.1 Students will integrate subject matter content aligned with CA content standards into
engaging lesson design and delivery that clearly delineates advanced evidence-based
differentiated instructional practices for diverse students with disabilities in both inclusive and
special education settings.

4. Upon completion of the M.A. in Education - Special Education Option, candidates will demonstrate
DIVERSITY, EQUITY, & GLOBAL CONSCIOUSNESS by continuing to learn about the world
in the context of rapidly emerging social and technological change in order to take responsible actions
to cultivate, develop, and celebrate human potential in all its diverse forms.

SLO 4.1 Students will identify and analyze complex societal systems (political, cultural, and
economic) and on special education policy decisions and current trends in the field.
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Table A.1. Curriculum Matrix for the M.A. in Education

Option in Special Education

PO#1 PO # 2 Expertise PO # 3 Application of Knowledge PO # 4 Diversity & Equity
Leadership
Courses / SLO 3.1 SLO 4.1
Learning Outcomes SLO 1.1 SL_O, 2.1 SLO 2.2 Advanced differentiated instruction Analyze societal systems and
Special ed. issues | Critique Apply special education
& research research research
to current
practice
General Studies -- Core Courses
ERA 5320 I, A I, A
ERA 6930 I I, A I, A
EDU 5350 (6301)* I I, A I
EDU 5352 (6310) | | A A, D
EDU 5354 (6320) I, A I, A AD A I, A
EDU 5370 (6350) | A A A, D
ERA 6950 A, M, D A, M, D A, M, D A M, D A, M, D
ERA 6960 A, M, D A, M, D A, M, D A M, D A, M, D
ERA 6970 A, M, D A, M, D A, M, D A, M, D A, M, D
General Studies - Electives
ECI 5530 (AN (AN
ECI 5320 I, A
ECI 5400 (AN
ECI 5510 (AN
ECI 5560 (AN (AN
EDU 5362 (6340) (AN I, A (AN
EDU 5364 (6360) | A A A
EDU 5366 (6370) (AN I, A I, A (AN
EDU 5356 (6380) I A (AN
EDU 5358 (6390) I A I, A
TLO 5100/5100L I, A I, A

‘ | - Introduction; A — Applied; M - Mastery; D — Assessment Data Collected

! Numbers in parentheses are the original course number for this ECO.
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PO#1 PO # 2 Expertise PO # 3 Application of Knowledge PO # 4 Diversity & Equity
Leadership
Courses / SLO 2.1 SLO 2.2 SLO 3.1 SLO4.1
Learning Outcomes SLO 1.1 Critique Apply Advanced differentiated instruction Analyze societal systems and
Special ed. research research special education
issues & to
research current
practice
Diversity and Special Ed Emphasis -- Core Courses
ERA 5320 I, A I, A
ERA 6930 I I, A I, A
EDU 5350 (6301)° I I, A I
EDU 5352 (6310) I I A A D
EDU 5354 (6320) I, A I, A AD A I, A
EDU 5370 (6350) I A A A D
EDU 5356 (6380) I A I, A
EDU 5358 (6390) I A I, A
ERA 6950 A M, D A M, D A M, D A M, D A M, D
ERA 6960 A M, D A M, D A M, D A M, D A M, D
ERA 6970 A, M, D A, M, D A, M, D A, M, D A M, D
Diversity and Special Ed Emphasis -- Electives
ECI 5400 I, A
ECI 5510 I, A
ECI 5560 I, A I, A
ECI 5210 I, A I, A
ECI 5420 I, A
ECI 5530 I, A I, A

| - Introduction; A — Applied; M - Mastery; D — Assessment Data Collected

2 Numbers in parentheses are the original course number for this ECO.
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PO#1 PO # 2 Expertise PO # 3 Application of Knowledge PO # 4 Diversity & Equity
Leadership
Courses / SLO 2.1 SLO 2.2 SLO 3.1 SLO 4.1
Learning Outcomes SLO11 Critique Apply Advanced differentiated instruction | Analyze societal systems and
Special ed. research research special education
issues & to
research current
practice

Curriculum and Instr

uction Emphasis -

- Core Courses

ERA 5320

I, A

ERA 6930

I, A

>/ >

EDU 5350 (6301)°

EDU 5352 (6310)

>

>
o

EDU 5354 (6320)

>
W)

>

EDU 5370 (6350)

EDU 5364 (6360)

> >

EDU 5370 (6350)

>
o

ERA 6950

ERA 6960

ERA 6970

>\ > >
HEHEEEES

00|00

> > >
HEEE RS

0|00

>|> (>
Zlzlz
0|00

Curriculum and Instr

- Electives

TLO 5100/5100L

ECI 5560

EDU 5334S

EDU 5360 (6330)

I, A

I, A

EDU 5362 (6340)

>>(> [>

>> [>[>

| - Introduction; A — Applied; M - Mastery; D — Assessment Data Collected

3 Numbers in parentheses are the original course number for this ECO.
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Table A.2. Methods of Assessment for the Master of Arts in Education

Option in Special Education

Program Alumni &/or
Objectives SLO Assessment Methods Employer
Assessment

PO#1 SLO 1.1. Apply sophisticated techniques in the SLO 1.1 MA Alumni
Leadership | areas of behavior, advocacy, case management, ERA 6950/6960/6970 — thesis/project/comps (capstone) | Survey

transition planning, research, and technology

through course projects in order to demonstrate a

high level of mastery and leadership in current

special education issues and research.
PO #2 SLO 2.1. Develop theory to practice skills by SLO 2.1 MA Alumni
Expertise both developing critical research projects in ERA 6950/6960/6970 — thesis/project/comps (capstone) | Survey

special education as well as selecting and

critiquing research articles on pedagogy and

special education topics.

SLO 2.2. Craft well-considered discussions of SLO 2.2

the research and how it relates to daily EDU 5352 — case study and intervention plan

professional practice in terms of instruction, EDU 5354 — action research project

learning, families, and the community.
PO #3 SLO 3.1. Integrate subject matter content aligned | SLO 3.1 MA Alumni
Application | with CA content standards into engaging lesson EDU 5352 — case study and intervention plan Survey
of design and delivery that clearly delineates EDU 5354 — action research project
Knowledge | advanced evidence-based differentiated

instructional practices for diverse students with
disabilities in both inclusive and special
education settings.
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Program Alumni &/or
ogre SLO Assessment Methods Employer
Objectives
Assessment
PO #4 SLO 4.1. ldentify and analyze complex societal | SLO 4.1 MA Alumni
Diversity & | systems (political, cultural, and economic) and on | EDU 5370 — portfolio assignment Survey
Equity special education policy decisions and current

trends in the field.
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Table A.3. Five-Year Program Assessment Schedule (2018-2023) for the Master of Arts in Education

Option in Special Education

2018 - 2019

2019 - 2020

2020 - 2021

2021 - 2022

2022 - 2023

Program Objectives

PO 1: Leadership
SLO 1.1. Demonstrate mastery and leadership across
variety of special education issues and research.

SLO 1.1, Sp

SLO 1.1, Sp

SLO 1.1, Sp

SLO 1.1, Sp

PO 2: Expertise

SLO 2.1. Develop critical research projects, critique
research.

SLO 2.2. Craft discussions of research and relate to
professional practice.

SLO 2.2, Fall

SLO 2.1, Sp

SLO 2.2, Fall

SLO 2.1, Sp

SLO 2.2, Fall

SLO 2.1, Sp

SLO 2.2, Fall

SLO 2.1, Sp

SLO 2.2, Fall

PO 3: Application of Knowledge

SLO 3.1. Integrate subject matter aligned with content
standards delineating advanced differentiated
instructional practices.

SLO 3.1, Fall

SLO 3.1, Fall

SLO 3.1, Fall

SLO 3.1, Fall

SLO 3.1, Fall

PO 4: Diversity & Equity
SLO 4.1 Analyze complex societal systems, special ed
policy and current trends.

SLO 4.1, Sp

SLO 4.1, Sp

SLO 4.1, Sp

SLO 4.1, Sp
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AP-087-167, discontinuation of Biotechnology M.Bt — Program for Applied Biotechnology
Studies (PABS) 2

BACKGROUND: The Department of Biological Sciences has proposed to discontinue
the M.Bt — Program for Applied Biotechnology Studies (PABS).

The department has proposed to discontinue this program because it began as a
partnership with two other campuses, and those campuses are no longer able to continue
contributing to the program. Without these collaborative resources it is impossible for Cal
Poly Pomona to sustain the program alone. The program stopped admitting students in
2015, and all students who began the program have since completed it. The Chair of
Biological Sciences expressed strong support for discontinuing the program.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this proposal was reviewed by the
College Curriculum Committee in the College of Science as well as the Dean of Science
and the Office of Academic Programs. All concerns raised at those levels were
addressed. The Academic Programs Committee then conducted campus-wide
consultation, as well as its own review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval the discontinuation of M.Bt
— Program for Applied Biotechnology Studies (PABS) under the semester system.
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GE-139-156, URP 4820 — California Water 2

BACKGROUND:
This is a revisioned course for the semester calendar.

RESOURCES CONSULTED:
Faculty

Department Chairs
Associate Deans

Deans

Office of Academic Programs

DISCUSSION:

The GE Committee reviewed the attached ECO for this course and found it to satisfy the GE
Student Learning Outcomes and other requirements for GE Area DA4.

RECOMMENDATION:

The GE Committee recommends approval of GE-139-156, URP 4820 — California Water (See
attached ECO).





GE-139-156, URP 4820 — California Water

URP - 4820 - California Water

D. Course - Modify/Delete General Education

General Catalog Information

Choose action* Modify Delete

Modification

Summary* Title unchanged; changed units from 4 units to 3 units; same subject area;
new catalog number 4820.

College/Departme
Urban and Regional Planning

Semester Semester 4820
Subject Area URP Catalog Number
Quarter Subject Quarter Catalog 482
Area URP Number

Course Title California Water

Units
3)
c/s ; "
Classification C-02 (Lecture Discussion)

Toview C/S Classification Long Description click: http://www.cpp.edu/~academic-programs
/scheduling/Documents/Curriculum%20Guide/Appendix C CS Classification.pdf

Component
Lecture

Instruction Mode
Face-to-Face

Grading Basis

Graded Only

Repeat Basis
May be taken only once

If it may be
taken multiple 1
times, limit on
number of
enrollments



http://www.cpp.edu/~academic-programs
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Cross Listed
Course Subject
Area and Catalog
Nbr (if offered
with another
department)

Dual Listed
Course Subject
Area and Catalog
number (If
offered as
lower/upper
division or
ugrd/grad)

Choose
appropriate
type(s) of
course(s)*

General
Education Area /
Subarea*

Major Course
) Service Course
GE Course

None of the above

D4

Toview the General Education SubArea definitions, click http://www.cpp.edu/~academic-
programs/Documents/GE%20Semester%20Program%20Revised31.pdf

1. Catalog Description

Catalog

Description

Review of the history of the water system and water policy in California,
including the major social, political, and environmental issues. The course

also introduces water law for non-lawyers and applies concepts of
sustainability to water policy.

II. Required Coursework and Background

Prerequisite(s)



http://www.cpp.edu/~academic-
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Al, A2, A3, D1, D2, and D3 (all lower division A and D) or graduate
standing

Corequisite(s)

Pre or
Corequisite(s)

Concurrent

III. Expected Outcomes

List the
knowledge,
skills, or abilities
which students Explain California Water History, including the way water has
should possess been viewed by different groups historically, the development
upon completing
the course. of the major water projects, and the political struggles locally

By successfully completing the course students will be able to:

and statewide.

Explain basic California water law, including riparian and
appropriative rights, the public trust doctrine, and the major
environmental laws.

Explain and take reasoned positions concerning major water





If this is a course
for the major,
describe how
these outcomes
relate to the
mission, goals
and objectives of
the major
program.

Explain how the
course meets the
description of
the GE
SubArea(s).
Please select
appropriate
outcomes
according to the
GE Area/SLO
mapping.

Describe how
these outcomes
relate to the
associated GE
Learning
Outcomes. Refer

to mapping link
below.

GE-139-156, URP 4820 — California Water

issues including environmental protection, inequalities in the
central valley, new infrastructure projects, and the advent of
an era of conservation and recycling of the water resource.
Demonstrate critical and original thinking that analyzes
assumptions and limitations of ideas regarding the different
groups responsible for the historical development of the water

system in California.

The department assessment guide includes a matrix detailing how

major-specific courses align with the BSURP and MSURP mission, goals
and

objectives.

URP 4820 focuses on a deeper understanding of the synthesis of social,
cultural, political, environmental and historical factors that have built the
extensive water system in California. Legal, social justice and
environmental issues are explored and a basis is established for
understanding global water issues. The present set of problems, including
climate change and continued drought are elaborated. This course
synthesizes the approaches of political studies, geography, ethnic studies,
economics, and law to the water system and water issues in California.

la. Students will develop their abilities to write effectively for various
audiences in five short papers and several in-class response papers.

Ib. Students will develop their abilities to speak effectively to various
audiences during in-class small-group and focused discussions.

Ic. Students will develop their abilities to find, evaluate, use, and share
information effectively and ethically in five short papers.

Id. Students will develop their abilities to construct arguments based on
sound evidence and reasoning to support an opinion or conclusion in
several in-class response papers. These papers will draw on (in the case
of in-class response papers) lecturer material, and require students to
examine controversies relating to California Water—such as fracking, water
rights in California compared to other states, watersheds v. political
boundaries, etc.

I1d. Students will develop their abilities to integrate concepts, examples,
and theories from more than one discipline to identify problems, construct
original ideas, and draw conclusions during small-group discussion and in
five short papers. These papers will require students to integrate political,
ecological, and planning-specific theories and knowledge. The complexity
of California water issues provides fertile ground for such integration and
synthesis.
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llla. Students will demonstrate their abilities to analyze the historical
development of diverse cultures and the role they play in shaping core
institutions and practices of individuals and societies on quizzes, in short
papers and several in-class response papers. On quizzes, students will
demonstrate knowledge of the historical development of California’s
physical and political water infrastructure. In two of the five short papers,
students will demonstrate deeper knowledge of specific facets of the state’s
water history, culture, and administration. Papers may focus on historical
aspects, such as Native American water practices or the role of water in
urbanization patterns in various parts of the state.

I1lb. Students will demonstrate their abilities to analyze principles, methods,
value systems, and ethics of social issues confronting local and global
communities in short papers and several in-class response papers. In
response to readings and lectures, students will examine ethical dilemmas
posed by water shortage, water contamination, and water management
practices in in-class response papers. In two of the five short papers,
students will demonstrate deeper understanding of how different value
systems manifest in how a society or community manages its water

resources.
General " N . .
Education Ia. Write effectively for various audiences
Outcomes

Ib. Speak effectively to various audiences.

Ic. Find, evaluate, use, and share information effectively
and ethically.

Id. Construct arguments based on sound evidence and
reasoning to support an opinion or conclusion.

IId. Integrate concepts, examples, and theories from more
than one discipline to identify problems, construct original
ideas, and draw conclusions.

IITa. Analyze the historical development of diverse
cultures and the role they play in shaping core institutions
and pracitces of individuals and societies.

IIIb. Analyze principles, methods, value systems, and
ethics of social issues confronting local and global
communities.

Toviewthemapping, click https://www.cpp.edu/~academic-programs/Documents
/GE%20SL 0%20Mapping.pdf

IV. Instructional Materials

Provide bibliography that includes texts that may be used as the primary source for
instruction, and other appropriate reference materials to be used in instruction. The
reference list should be current, arranged alphabetically by author and the materials should
belisted in accepted bibliographic form.

Instructional
Materials The primary sources of material and texts for the course are:
Hundley, Norris. (2001) The Great Thirst. Berkeley: University
of California Press.
Lassiter, Allison. (2015) Sustainable Water. Berkeley:

University of California Press.

Additional secondary readings include:

Ingram, Lynn and Frances Malamud-Roam. (2013) The West Without



http://www.cpp.edu/~academic-programs/Documents

http://www.cpp.edu/~academic-programs/Documents
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Water. Berkeley: University of California Press.

State of California Delta Plan Executive Summary.
Water Education Foundation Water Guides.

Online readings from the State of California, Public Policy Institute of
California, and the Water Education Foundation.

Faculty are encouraged to make all materials accessible. Indicate with an asterisk those
items that have had accessibility (ATI/Section 508) reviewed. For more information,
http://www.cpp.edu/~accessibility

V.Minimum Student Material

List any materials, supplies, equipment, etc., which students must provide, such as
notebooks, computers, internet access, special clothing or uniforms, safety equipment,
lockers, sports equipment, etc. Note that materials that require the assessment of afee
may not be included unless the fee has been approved according to University procedures.

Minimum

Student Material

Course Textbooks, access to the internet

VI. Minimum College Facilities

List the university facilities/equipment that will be required in order to offer this class, such
as gymnastic equipment, special classroom, technological equipment, laboratories, etc.

Minimum College

Facilities

Classroom, Computer Labs, Library, Course management software (e.g.
Blackboard)



http://www.cpp.edu/~accessibility
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1I. Course Outline

Describe specifically what will be included in the course content. This should not be a
repetition of the course description but an expansion that provides information on specific
material to be included in the class, e.g. lecture topics, skills to be taught, etc. This should
not be aweek-by-week guide unless all instructors are expected to follow that schedule.

The course is organized around ten sections, the first six covering history of
water policies and water law development and the final four sections cover
aggregated current water issues:

1. Plumbing 101, The California Water System Introduction

Major dams, aqueducts, reservoirs, pumping stations, and the
basic transfer systems.

Major local, regional, state, and federal agencies.

2. Changing Cultures and Changing Rights
Native American philosophy and use of water
Spanish and Mexican settlement and water systems

Coming of Americans and transformation of the waterscape

3. Water Rights

Review of riparian and prior appropriative rights

California Constitutional Provisions

Public Trust Doctrine

4. Tale of Two Cities
San Francisco and the Hetch Hetchy Controversy

Los Angeles, Mulholland, and Owens Valley

5. The Great Water Projects

Colorado River and the Metropolitan Water District
Federal Central Valley Project

State Water Project

6. Hydraulic Society on the Defensive
Rise of environmental movement, Mono Lake Controversy
The end of the big water projects

7. Climate Change and Drought

Conservation
Recycling
Alternate sources
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8. The Bay Delta and Central Valley Issues
Bay Delta Plans and controversies
Equity issues in the Central Valley

The future of California agriculture

9. Groundwater, Fracking, and Contamination

10. Colorado River, Salton Sea, and Colorado Delta Issues

VIII. Instructional Methods

Describe the type(s) of method(s) that are required or recommended for the instruction of
this course (lectures, demonstrations, etc.). Include any method that is essential to the
course, such as the use of particular tools or software.

10
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Instructional
Methods

A variety of instructional methods will be used to help students achieve
expected course outcomes. They include the following:

1. Lecture

2. Discussion of assigned reading

3. Small group activities

4. In class and online presentations

5. Student feedback on in class and online presentations

There may be a course management component (e.g. Blackboard) to this
course. If so, students will be expected to check the course management

site regularly, contribute to online discussions, and get course information
and submit course work through the site.

IX. Evaluation of Outcomes

11
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Describe the
methods to be
used to evaluate
students’
learning, i.e.
written exams,
term papers,
projects,
particip_ation, WE Written exam (# and IC or OL)
quizzes,
attendance, etc.

OE Oral exam (# and IC)

PE Problem solving exam (# and IC or OL)
QU Quiz (#and IC or OL)

DIS Discussion (# and IC or OL)

ACT Activities (# and IC or OL)

LAB Laboratory exercises (# and IC or OL)
CP Class participation (IC or OL)

DE Design exercises (#)

DP Design projects (#)

CR Client-based reports (#)
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SP Short papers or analyses (#)

TP Term papers

Learning outcome

Assessment tools

Individual Group
1) Explain California water history SP, DIS, QU CpP
2) Explain basic California water law SP, DIS, QU CP
3) Construct arguments on current issues JSP, DIS, QU CP

4) Demonstrate critical thinking on water
issues

etc (add as needed)

13
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Describe the
meaningful
writing
assighments to
be included.

Describe how
these evaluation
methods align to

the course and
program
outcomes, as
appropriate.

Alternatively,
you may include

or attach a
matrix to align
the methods to
the outcomes.

The format for the course is lecture discussion. The lectures will
complement the readings and several videos will be presented. These will
be interwoven with questions from the instructor and students

and discussion of the issues. The course will also utilize a number of
collaborative techniques, including small group discussions, in class papers,
and focused discussions. The small group discussions will concern issues
raised by the instructor who will meet individually with the groups during the
discussion period. Small group discussions will be followed by
presentations by group members of the position taken by that group on the
assigned issues. The larger, focused discussions will be led by the
instructor on issues raised by the readings and lectures.

The grade for the course will be based on five short paper assignments
together worth 75% of the grade and participation, in class response papers
worth 25%. The papers will require explanation of issues and analysis of
water policies through different stages of the course. The instructor will
return assignments with grades and comments before assigning the next
paper, providing the students with the opportunity to review their writing
before another assignment s given.

Review of course syllabi, review of course products by faculty and
accreditation teams, and consideration of comments derived from
focus groups with class cohorts.

You can attach the matrix by clicking G‘ located underneath the Proposal Toolbox header

Discuss how
these methods
may be used to

address the

associated GE
Learning
Outcomes listed
above. Include or
attach a matrix
to align the
evaluation
methods to the
outcomes.

Assessment Method IajIbjIc]Id]IeJIId}IIIa]}Illb
Short papers X x Ix x JIx X
In-class response papers X X
Quizzes X
Discussion X X

X.This OPTIONAL Section is for describing Course/Department/College

specific requirements.
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BACKGROUND:

Curriculum and Instruction is the largest option in the Master of Arts in Education Degree
Program, drawing mainly candidates serving in P-12 schools (and early childhood, adult,
alternative education, or community college instructional settings) as educators in
general and specialized classrooms. This option appeals to a wide range of grade
level/content area educators because it allows for candidates to deepen their expertise
and broaden their perspectives while also rendering their learning relevant to the context
of their particular educational settings. The courses serve to reinforce the Cal Poly “learn
by doing” philosophy. Thus they are designed to integrate theory and practice with the
expectation that in-class academic work will require application of knowledge in real-
world settings. Core courses are augmented with a variety of elective courses that allow
for enriched study relevant to the diverse needs, backgrounds, and aspirations of
candidates and the professional roles in which they serve. There is a consistent
emphasis on key themes that include leadership attributes, the development of cognitive
and emotional intelligence, and the reforms needed to promote educational excellence
and the pursuit of social justice in a diverse, technological, global society. Areas of study
include curriculum design and assessment to expand educational access and
achievement, reflective pedagogical practice to inform inquiry-based teaching and
learning, analysis of the diverse opportunities and challenges of the socio-cultural
dimensions of education; and a research-based examination of educational poliCEIS,
practices, and problems. Included under the Curriculum and Instruction Option are three
sub-plans or emphases—the General Emphasis, the Advanced Literacy Studies
Emphasis, and the Design-Based Learning Emphasis.

RESOURCES CONSULTED:
Deans

Associate Deans
Department Chairs

All Faculty

DISCUSSION:

Before reaching the Academic Programs Committee, this program was reviewed by the
College Curriculum Committee in the College of Education and Integrative Studies as well
as the Dean of CEIS and the Office of Academic Programs. All concerns raised at those
levels were addressed. The Academic Programs Committee then conducted campus-wide
consultation, as well as its own review of the program. No concerns were raised.

RECOMMENDATION:

The Academic Programs Committee recommends approval of the Curriculum & Instruction
Option (Revisioned) as part of the semester conversion process.
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Program Proposal

MA in Education
Curriculum & Instruction Option

Overview of the Curriculum & Instruction Option:

Curriculum and Instruction is the largest option in the Master of Arts in Education Degree
Program, drawing mainly candidates serving in P-12 schools (and early childhood, adult,
alternative education, or community college instructional settings) as educators in general and
specialized classrooms. This option appeals to a wide range of grade level/content area
educators because it allows for candidates to deepen their expertise and broaden their
perspectives while also rendering their learning relevant to the context of their particular
educational settings. The courses serve to reinforce the Cal Poly “learn by doing” philosophy.
Thus they are designed to integrate theory and practice with the expectation that in-class
academic work will require application of knowledge in real-world settings. Core courses are
augmented with a variety of elective courses that allow for enriched study relevant to the diverse
needs, backgrounds, and aspirations of candidates and the professional roles in which they serve.
There is a consistent emphasis on key themes that include leadership attributes, the development
of cognitive and emotional intelligence, and the reforms needed to promote

educational excellence and the pursuit of social justice in a diverse, technological, global society.
Avreas of study include curriculum design and assessment to expand educational access and
achievement, reflective pedagogical practice to inform inquiry-based teaching and learning,
analysis of the diverse opportunities and challenges of the socio-cultural dimensions of
education; and a research-based examination of educational poliCEIS, practices, and problems.

Included under the Curriculum and Instruction Option are three sub-plans or emphases—the
General Emphasis, the Advanced Literacy Studies Emphasis and the Design-Based Learning
Emphasis. The Advanced Literacy Studies Emphasis draws candidates serving in k-12 schools.
This emphasis gives credentialed candidates (with five years of teaching experience) the
opportunity to obtain a Master’s Degree along with the Advanced Literacy Studies Emphasis
(awarded by the Commission on Teacher Credentialing). The emphasis includes a purposeful,
developmentally designed sequence of course work and field experience that builds upon the
foundational knowledge, skills and competenCEIS developed in the pre-service basic credential
programs. It effectively expands the capacity of credentialed candidates to acquire and
implement advanced pedagogies for teaching all students to read. Teaching “all students” refers
to, but is not limited to, struggling students, English learners, gifted and talented students, and
students with special needs. The Advanced Literacy Studies Emphasis also prepares candidates
to provide instructional leadership in the design and delivery of literacy curricula to help schools
meet the challenges of developing literacy among California’s diverse population. Successful
candidates will be able to maximize academic literacy development for all students. All
“students” refers to, but is not limited to, struggling students, English learners, gifted and
talented students, and students with special needs. The Advanced Literacy Studies Emphasis
appeals to a wide range of grade level/content area educators because it allows for candidates to
deepen their expertise and broaden their perspectives as reading specialists while also rendering
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their learning relevant to the context of their particular educational settings. The courses serve to
reinforce the Cal Poly “learn by doing” philosophy. Thus they are designed to integrate theory
and practice with the expectation that in-class academic work will require application of
knowledge in real-world settings. Consistent with the Curriculum and Instruction option, there is
a consistent emphasis on key themes: leadership attributes, curriculum design and assessment to
promote academic literacy for all students, reflective pedagogical practice, educational research
and analytical problem-solving, awareness of current educational poliCEIS and issues; and
meeting the socio-cultural, psychological, and academic needs of diverse students in a diverse
global community.

The Design-Based Learning (DBL) Emphasis enables students to acquire intellectual and social
skills that can be used in all fields of study, as well as in everyday life. These skills include:
Thinking critically and asking thoughtful questions; independently locating relevant information;
creatively adapting information to a specific need; testing the validity of an idea; learning from
mistakes and coming up with fresh solutions; and working cooperatively with others and
democratic decision-making.
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Program Name (Major/minor/option/emphasis as applicable):
MASTER OF ARTS IN EDUCATION:
Curriculum and Instruction Option: 30 Units
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Course Number Course Title Units
Major Core: (3 Units)
ERA 6930 \ Evaluating, Understanding, and Using Research Methodology 3
Total Major Core Units: 3
Culminating Experience: (6 units)
ERA 6950/ERA 6960 | Master’s Degree Project or Master’s Degree Thesis 1-6 (6 units
required)
Total Culminating Experience Units: 6
Option Core Courses: (3 Units)
ERA 5900 Introduction to Graduate Studies 3
Total Option Core Units: 3
General Emphasis Core: (12 Units)
ECI 5500 Expertise in Curriculum & Instruction 3
ECI 5510 Diversity and Cultural Perspectives 3
ECI 5520 Application of Knowledge to Instructional Models 3
ECI 5530 Leadership in Multicultural Communities of Learners 3
Total General Emphasis Units: 12
General Emphasis Electives: (6 Units Minimum)
ECI 5240 Critical Literacy in Children’s and Adolescent Literature 3
ECI 5200 Literacy Assessment and Application to Instruction 3
ECI 5210 Expertise in Cultural and Socio-Psycholinguistics of Language 3
and Literacy Acquisition
ECI 5220 Planning for Literacy Clinics in Diverse Settings 3
ECI1 5230 School-Wide Literacy Programs: Leadership and Development 3
ECI 5290 Seminar in Literacy Studies 3
ECI 5561 Learning and Instruction 3
ECI 5562 Project-Based Learning: Theory and Design 3
ERA 5320 Educational Evaluation and Assessment 3
ERA 5500 Seminar in Educational Issues 3
ERA 5990 Special Topics for Graduate Students 1-3 (3 units
required)
ERA 6500 Seminar in Current Issues in Education 3
ERA 6920 Independent Study 3
EMM 5140/L Culture-Inclusive Digital Storytelling/Laboratory 2/1
Total General Emphasis Elective Units: 6
Advanced Literacy Studies Emphasis Core: (15 Units)
ECI 5200 Literacy Assessment and Application to Instruction 3
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ECI1 5210 Expertise in Cultural and Socio-Psycholinguistics of 3
Language and Literacy Acquisition
ECI 5220 Planning for Literacy Clinics in Diverse Settings 3
ECI 5230 School-Wide Literacy Programs: Leadership & 3
Development
ECI 5240 Critical Literacy in Children’s and Adolescent Literature 3
Total Advanced Literacy Studies Emphasis Core Units: 15
Advanced Literacy Studies Emphasis Electives: (3 Units Minimum)
ECI1 5500 Expertise in Curriculum & Instruction 3
ECI 5510 Diversity and Cultural Perspectives 3
ECI 5520 Application of Knowledge to Instructional Models 3
ECI 5530 Leadership in Multicultural Communities of Learners 3
ECI1 5290 Seminar in Literacy Studies 3
ECI 5561 Learning and Instruction 3
ECI 5562 Project-Based Learning: Theory and Design 3
ERA 5320 Educational Evaluation and Assessment 3
ERA 5500 Seminar in Educational Issues 3
ERA 5990 Special Topics for Graduate Students 1-3
ERA 6500 Seminar in Current Issues in Education 3
ERA 6920 Independent Study 3
EMM 5140/L Culture-Inclusive Digital Storytelling/Laboratory 2/1
Design-Based Learning Emphasis Core: (15 Units)
ECI1 5100 Introduction to Design-Based Learning 3
ECI 5110 Design-Based Learning as a Process 3
ECI 5120 Long-Range Planning Strategies 3
ECI 5130 The Classroom and the Environment 3
ECI 5140 Developing a Cumulative Curriculum Presentation 3
Total Design-Based Learning Emphasis Core Units: 15
Design-Based Learning Emphasis Electives: (3 Units Minimum)
ECI 5240 Critical Literacy in Children’s and Adolescent Literature 3
ECI 5200 Literacy Assessment and Application to Instruction 3
ECI 5210 Expertise in Cultural and Socio-Psycholinguistics of 3
Language and Literacy Acquisition
ECI 5220 Planning for Literacy Clinics in Diverse Settings 3
ECI15230 School-Wide Literacy Programs: Leadership and 3
Development
ECI 5290 Seminar in Literacy Studies 3
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ECI 5561 Learning and Instruction 3
ECI 5562 Project-Based Learning: Theory and Design 3
ERA 5320 Educational Evaluation and Assessment 3
ERA 5500 Seminar in Education Issues 3
ERA 5990 Special Topics for Graduate Students 1-3
ERA 6500 Seminar in Current Issues in Education 3
ERA 6920 Independent Study 3
EMM 5140/L Culture-Inclusive Digital Storytelling/Laboratory 2/1
Total Design-Based Learning Emphasis Electives 3
Total Number of Units: (Major Core + Option Core + Emphasis) 30
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2-YEAR ROADMAP

The Two-Year Roadmap is for graduate students who want to go through the
program full time. The elective courses identified on the roadmap serve only as
examples. Students can choose from the list of elective courses offered in a

particular semester based on the list of electives identified on the curriculum sheet
for the program.
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2 Year Road Map
Department: Education

10

MASTERS IN EDUCATION: CURRICULUM & INSTRUCTION OPTION, GENERAL EMPHASIS

Fall Units Spring Units Comment
ECI 5500 3 ECI 5510 3 Students must take 6 units of
electives in their programs.
:' ERA 5900 3 ECI 5520 3 Therefore, the student may elect
S ECI 5200 (optional elective) 3 ECI 5240 (optional elective) 3 which semester s/he will take
> ECI 5210 (optional elect 3 t_hose 6 unlts._EIectlve courses
_ (optional elective) _ listed are projected course
Total Units 9 Total Units 9 offerings.
Total Units for Year | 15
Fall Units Spring Units Comment
N ECI5530 3 | ERA 6950/6960 (core) 6 | Students musttake 6 units of
- |[ERA6930 3 | ECI 5230 (optional elective) 3| Trerofore. the studont may elect
S'f ECI 5220 (optional elective) 3 which semester s/he will take
Total Units 9 Total Units 9 those 6 units. Elective courses
_ listed are projected course
Total Units for Year 18 offerings.
Total Units on Plan 30
Program Core Units 3
Option Core Units 15
Option Elective Units 6
Thesis/Project Units 6
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2 Year Road Map
Department: Education
MASTERS IN EDUCATION: CURRICULUM & INSTRUCTION OPTION,
ADVANCED LITERACY STUDIES OPTION

Fall Units Spring Units Comment
- ECI 5200 3 ECI 5210 3 Sltudt(_ents mutit t_ake 3 units of
electives in their programs.
E ERA 5900 3 ECI 5240 3 Therefore, the student may elect
§f ECI 5500 3 ECI 5510 3 which semester s/he will take
. those 3 units. Elective courses
Total Units | 6 or 9 _ 6or9 listed are projected course
Total Units for Year 15 offerings.
Fall Units Spring Units Comment
o~ ECI 5220 3 ERA 6930 3
§ ECI 5230 3 ERA 6950/6960 (core) 6
> Total Units 6

Total Units for Year 15

Total Units on Plan 30
Program Core Units 3
Required Emphasis Units 15
Emphasis Elective Units 6
Thesis/Project Units
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2 Year Road Map
Department: Education
MASTERS IN EDUCATION: CURRICULUM & INSTRUCTION OPTION,

DESIGN-BASED LEARNING OPTION

12

Fall Units Spring Units Comment
o ECI 5100 3 ECI 5120 3
= ERA 5110 3 ECI 5130 3
S ERA 5900 3
Total Units 6 9
Total Units for Year 15
Fall Units Spring Units Comment
~N ECI15140 3 ERA 6930 3
§ ECI 5500 (optional elective) 3 ERA 6950/6960 (core) 6
> Total Units 6 Total Units 9
Total Units for Year 15
Total Units on Plan 30
Program Core Units 3
Option Core Units 18
Option Elective Units 3
Thesis/Project Units
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11

TWO-YEAR COURSE SCHEDULE

Since this is a graduate program and the majority of students, if not all, are
working professionals, all courses are offered in the evenings and nights.
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Curriculum & Instruction Option

Two-Year Course Schedule
Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

| Couwse [ | [ | | 1 ]

ECI 5500 X

ECI 5510 X

ECI 5520 X

ECI 5530 X

ERA 5900 X X X X

ERA 6930 X X X X

Electives

ECI 5200 X

ECI 5210 X

ECI 5220 X

ECI 5230 X

ECI 5240 X

ERA 5320 X
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Curriculum & Instruction Option,
Advanced Literacy Studies Emphasis
Two-Year Course Schedule

Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

| Couse | | | [ ]

ECI 5200 X

ECI 5210 X

ECI 5220 X

ECI 5230 X

ECI 5240 X X

ERA 5900 X

ERA 6930 X

Electives

ECI 5500 X

ECI 5510 X

ECI 5520 X

ECI 5530 X

ECI 5540 X

ERA 5320 X
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Curriculum & Instruction Option,
Design-Based Learning Emphasis
Two-Year Course Schedule

Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

| Course | | | | [ [ ]

ECI 5100 X

ECI 5110 X

ECI 5120 X

ECI 5130 X

ECI 5140 X

Electives

ECI 5500 X

ECI 5510 X

ECI 5520 X

ECI 5530 X

ECI 5540 X

ERA 5320 X
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ASSESSMENT PLAN
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MISSION AND VISION STATEMENTS FOR THE
EDUCATION DEPARTMENT

Mission Statement

The mission of the Education Department of the College of Education and
Integrative Studies is to prepare highly qualified educators, school leaders,
teacher scholars, and practitioners to serve the needs of diverse learners in a
changing global society. We are committed to integrating collaboration,
active learning, application and critical thinking in the practices of teaching,
learning, research, and scholarship. We value innovation and social justice
through the practices of equity, access, advocacy, and inclusion in the
educational process.

Vision Statement

The Education Department will prepare outstanding, caring and professional
educators, administrators, and practitioners who apply leadership and
expertise to enable and inspire diverse learners to reach their full potential.

MISSION STATEMENT FOR THE
CURRICULUM & INSTRUCTION OPTION
Mission Statement

The mission of the Curriculum & Instruction option in the Education
Department of the College of Education and Integrative Studies is to prepare
professional educators to be leaders in their schools, who use their knowledge
and expertise to apply a critical curriculum for the benefit of our diverse, global,
and technological society for a more socially just, thoughtful, and peaceful
world.

MISSION STATEMENT FOR THE
ADVANCED LITERACY STUDIES EMPHASIS WITH
READING CERTIFICATE ADDED AUTHORIZATION

Mission Statement

The mission of the Advanced Literacy Studies Emphasis in the Education
Department of the College of Education and Integrative Studies is to prepare
educators to establish a culture of literacy in schools, including the clear and
strategic use of reading, writing, listening, and speaking across a variety of
texts to meet the diverse needs of students. Through their expertise,
educators draw from literacy research to teach literacy to all students
through assessment, instruction, and appropriate intervention.
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Curriculum & Instruction option prepares students with the following knowledge, skills, and
dispositions:

Program Objectives and Corresponding Student Learning
Outcomes

PO 1. LEADERSHIP in Curriculum & Instruction.

Corresponding Student Learning Outcomes (SLOs):
SLO 1: Demonstrate expertise on the local, state, national, and global educational

poliCEIS by interpreting the research literature, understanding the stakeholders of
curriculum, the role of the teacher, administrative leadership, and school renewal.

SLO 2: Develop and design school policy and curricula that support and meet the needs of
culturally and other diverse learners by drawing from critical pedagogy, critical
theory, critical race theory, critical literacy, curriculum theory, and semiotics.

SLO 3. Develop a thesis for addressing societal problems that impact today’s schools.

PO 2. EXPERTISE in Curriculum & Instruction.
Corresponding Student Learning Outcomes (SLOs):

SLO 4: Atrticulate the field of curriculum through its changing conceptions, past and
existing paradigms for curriculum renewal, and sources of curriculum renewal
from society, the learner, and educational theories.

SLO5:  Apply knowledge of curriculum theory to curricular practice through

development and design of the curriculum in one content area, meeting the needs
of culturally and other diverse learners.

PO 3. APPLICATION OF KNOWLEDGE in Curriculum &
Instruction

Corresponding Student Learning Outcomes (SLOSs)
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SLO6: Design and develop a critical curriculum in the student’s field of study informed
by critical theory, race, pedagogy or literacy.

SLO 7:  Analyze data informed by qualitative research methods on individuals’
navigation through the system from a critical theory, pedagogy, race, and/or
literacy lens.

PO 4. DIVERSITY, EQUITY, GLOBAL CONSCIOUSNESS, AND
TECHNOLOGY in Curriculum & Instruction

Corresponding Student Learning Outcomes (SLOs):

SLO 8: Demonstrate expertise in the field of multilingualism, race, ethnicity and diversity
through its changing conceptions, past and existing paradigms for curriculum
renewal.

SLO 9: Design and develop curriculum, modifying or individualizing the curriculum to
meet multilingual, racial, ethnic, and/or diverse students’ needs.

SL.O 10: Synthesize the theories of multilingual, racial ethnicity, and diversity through
interpretation of the research literature, and apply those theories to practice in
consideration to the stakeholders of curriculum, the role of the teacher,
administrative leadership, and school renewal.

SLO 11: Synthesize the literature in multilingualism, race, ethnicity, and/or diverse needs
that inform curriculum to support students with diverse and cultural backgrounds.
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The Advanced Literacy Studies Emphasis prepares students with the following knowledge,
skills, and dispositions:

Program Objectives and Corresponding Student Learning
Outcomes

PO 1. LEADERSHIP in the Advanced Literacy Studies Emphasis with
Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOs):
SLO 1: apply appropriate assessment, instruction, and differentiation in the field.

SLO 2: interpret results of disaggregated school-wide assessment data to propose changes
in instructional practices through grade and school level discussion and
professional development.

SLO 3. plan, implement, and monitor formal literacy instruction that is sequential,
linguistically logical, systematic, explicit, differentiated, and based on ongoing
formal and informal assessments of individual students’ progress that assures that
the full range of learners develop proficiency as quickly and effectively as
possible.

PO 2. EXPERTISE in the Advanced Literacy Studies Emphasis with
Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOs):

SLO 4: Review current research on elements of an effective culture of literacy at the
classroom, school, district, and community levels.

SLO5: Demonstrate knowledge of clear and strategic uses of reading, writing, listening

and speaking throughout the day, across a variety of contexts using a range of
genres to meet the diverse needs of students.

PO 3. APPLICATION OF KNOWLEDGE in the Advanced Literacy
Studies Emphasis with Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOSs)
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SLO6:  Utilize assessment data to modify instruction and deliver successful intervention
strategies based on individual differences, knowledge of home and community
literacy practices, and the English language skills of students.

SLO 7:  Use assessment results to guide instruction and to determine the timing of
appropriate placement in and exit from intervention programs with the goal of
accelerated, successful reentry into grade level standards-based programs

PO 4. DIVERSITY, EQUITY, GLOBAL CONSCIOUSNESS, AND
TECHNOLOGY in the Advanced Literacy Studies Emphasis with
Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOs):

SLO 8:  Modify curriculum to address the specific needs of diverse groups of students,
including but not limited to struggling students, English learners, gifted and
talented students, and students with special needs

SLO 9: Identify effective ways to plan and teach lessons to students who are different
from the candidate, including ethnic, cultural, gender, linguistic, and socio-
economic differences
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ICurriculum Matrix for the Master’s of Art Program with the Curriculum & Instruction Option |

PO#1 PO #2 PO #3 PO #4
Leadership in Curriculum Expertise in Application of Diversity, Equity, Global Consciousness, and
& Instruction Curriculum & Knowledge in Technology in Curriculum & Instruction
Courses / Instruction Curriculum &
Learning Instruction
Outcomes SLo1 | sLo2 | sLo3 | sLo4 | SLOS SLO®6 SLO7 SLO8 sLo9 | sLo1o | sLo1l

Curriculum & Instruction Option
Core Courses

ECI1 5500 I D/A D/A I I I

ECI 5510 I | I D/A D/A D/A D/A

ECI1 5520 I I I I I D/A D/A I I | |

ECI 5530 D/A D/A D/A I I I I

Master of Arts
Core Courses

ERA 6930 | | P I |

ERA 6950/60 D/A D/A D/A D/A D/A D/A D/A D/A D/A D/A

| - Introduction

P - Practice

D - Demonstrated

A - Assessment data collected
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ICurriculum Matrix for the Master’s of Art Program with the Curriculum & Instruction Option, |
IAdvanced Literacy Studies Emphasis|

PO#1 PO #2 PO #3 PO #4
Leadership in the Reading Expertise in the Application of Diversity, Equity,
Certificate Added Reading Certificate Knowledge in the Global Consciousness,
Courses / Authorization Added Reading Certificate and Technology in the
Learning Authorization Added Authorization Reading Certificate
outcomes Added Authorization
SLO1 SLO 2 SLO 3 SLO4 SLOS SLO6 SLO7 SLO8 SLO9
Reading Certificate Added Authorization Option
Core Courses
ECI 5200 | | | | | D/A D/A I
ECI 5210 [ [ [ D/A D/A P P
ECI 5220 P P P [ I D/A D/A
ECI 5230 D/A D/A D/A P P P P
ECI 5240 P P P
Master of Arts Core Courses
ERA 6930 [ [ P I
ERA 6950/60 D/A D/A D/A D/A D/A D/A D/A D/A
| - Introduction
P - Practice

D - Demonstrated
A - Assessment data collected
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ICurriculum Matrix for the Master’s of Art Program with the Curriculum & Instruction Option, |

Design-Based Learning Emphasis|

PO #1 PO #3 PO # 4
Leadership Expertise Application of Knowledge Diversity & Equity
Courses /
Learning SLO 4.1
Outcomes SLO 1.1 SLO 2.1 SLO 2.2 SLO 3.1 SLO 3.2 Apply contextual
Design Thinking Implement Desigh & Plan Create learning
issues & evaluation document differentiated integrated
research techniques classroom instruction curriculum
instruction
ECI 5100 ' ' '
ECI 5110 I,A D A A A A A
ECI 5120 M, D M M M, D M, D
ECI 5130 M, D M M M M
ECI 5140 M, D D M
| — Introduction; A — Applied; M - Mastery; D — Assessment Data Collected
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Program Objectives

Student Learning Outcome

Assessment Method

PO#1
Leadership in
Curriculum &
Instruction

SLO#1

Demonstrate expertise on the local, state, national,
and global educational poliCEIS by interpreting the
research literature, understanding the stakeholders of
curriculum, the role of the teacher, administrative
leadership, and school renewal.

SLO#1

One research project designing a teacher
workshop, professional learning
community, unit of study, or an approved
work that attempts to address social,
political and/or curricular issues affecting
students in schools or

ERA 6950/6960 MA Thesis/Project

SLO#2

Develop and design school policy and curricula that
support and meet the needs of culturally and other
diverse learners by drawing from critical pedagogy,
critical theory, critical race theory, critical literacy,
curriculum theory, and semiotics.

SLO#2

One paper that draws from the research
literature to support the implementation of
district/school/classroom poliCEIS that
affect social, political, and/or curricular
issues affecting students in schools.

ERA 6950/6960 MA Thesis/Project

SLO#3
Develop a thesis for addressing societal problems
that impact today’s schools.

SLO#3

One paper that draws from the research
literature to support the implementation of
district/school/classroom poliCEIS that
affect social, political, and/or curricular
issues affecting students in schools.

e ERA 6950/6960 MA Thesis/Project
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PO #2
EXPERTISE in Curriculum
& Instruction.

SLO#4

Avrticulate the field of curriculum through its
changing conceptions, past and existing paradigms
for curriculum renewal, and sources of curriculum
renewal from society, the learner, and educational
theories.

SLO#4

One paper that draws from the assigned
readings and additional research literature
to examine in greater depth issues related
to the state of education, curriculum, and
future directions.

SLO#5

Apply knowledge of curriculum theory to curricular
practice through development and design of the
curriculum in one content area, meeting the needs of
culturally and other diverse learners.

SLO #5

One paper that draws from the assigned
readings and additional research literature
to examine in greater depth issues related
to the state of education, curriculum, and
future directions.

PO#3

APPLICATION OF
KNOWLEDGE in
Curriculum & Instruction

SLO#6

Design and develop a critical curriculum in the
student’s field of study informed by critical theory,
race, pedagogy or literacy.

SLO #6

One paper that draws from critical
theory, pedagogy, race, and/or literacy in
extension to the assigned readings to
argue for a more just, equitable, and
democratic curriculum.

SLO#7

Analyze data informed by qualitative research
methods on individuals’ navigation through the
system from a critical theory, pedagogy, race, and/or
literacy lens.

SLO#7

One project, which gathers and analyzes
empirical data of individuals’ navigation
through the system within the context of
current mandates and poliCEIS in the
field and analyzed through critical
theory, pedagogy, race, or literacy
lenses.
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PO # 4
DIVERSITY,EQUITY,
GLOBAL
CONSCIOUSNESS, AND
TECHNOLOGY in
Curriculum & Instruction

SLO#8

Demonstrate expertise in the field of
multilingualism, race, ethnicity and diversity
through its changing conceptions, past and existing
paradigms for curriculum renewal.

SLO#8

One paper that draws from the research
literature to examine in greater depth
issues related to education, diversity, and
cultural perspectives in the field.

ERA 6950/6960 MA Thesis/Project

SLO#9

Design and develop curriculum, modifying or
individualizing the curriculum to meet multilingual,
racial, ethnic, and/or diverse students’ needs.

SLO#9
ERA 6950/6960 MA Thesis/Project

SLO # 10

Synthesize the theories of multilingual, racial
ethnicity, and diversity through interpretation of the
research literature, and apply those theories to
practice in consideration to the stakeholders of
curriculum, the role of the teacher, administrative
leadership, and school renewal.

SLO # 10

One paper that draws from the research
literature to examine in greater depth
issues related to education, diversity, and
cultural perspectives in the field.

ERA 6950/6960 MA Thesis/Project

SLO #11

Synthesize the literature in multilingualism, race,
ethnicity, and/or diverse needs that inform
curriculum to support students with diverse and
cultural backgrounds.

One paper that draws from the research
literature to examine in greater depth
issues related to education, diversity, and
cultural perspectives in the field.

ERA 6950/6960 MA Thesis/Project
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Advanced Literacy Studies Emphasis

Program Objectives

Student Learning Outcome

Assessment Method

PO#1
Leadership in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#1

Modify curriculum to address the specific needs
of diverse groups of students, including but not
limited to struggling students, English learners,
gifted and talented students, and students with
special needs

SLO#1

Development and presentation of a
school-wide literacy program, school-
wide literacy assessment,
implementation of formal literacy
instruction, selection of appropriate
instructional materials.

or

ERA 6950/6960 MA Thesis/Project

SLO#2

Utilize instructional sequences and routines that
develop and accelerate students’ language and
literacy learning, including Rtl2

SLO#2

Development and presentation of a
school-wide literacy program, school-
wide literacy assessment,
implementation of formal literacy
instruction, selection of appropriate
instructional materials; or

ERA 6950/6960 MA Thesis/Project

SLO#3

Evaluate research for appropriateness to the
target population, integrate research and practice
and apply appropriate assessment, instruction,
and differentiation in the clinical setting

SLO#3

Development and presentation of a
school-wide literacy program, school-
wide literacy assessment,
implementation of formal literacy
instruction, selection of appropriate
instructional materials; or

ECI1 6950/6960 MA Thesis/Project
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PO #2

EXPERTISE in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#4

Assess, instruct, and provide intervention, if
needed, for each component of research-based
literacy instruction, including: oral language
development, word analysis, fluency,
vocabulary development, listening and reading
comprehension, written language development

SLO#4

Two case study assignments (pre-school,
elementary, and/or secondary learner),
developing an intervention plan to address
students’ academic and culture of literacy
in reference to online/offline/commercial
programs to meet student needs by
honoring and capitalizing students’ socio-
cultural background.

SLO#5

Modify the curriculum to address the specific
needs of diverse groups of students, including
but not limited to struggling students, English
learners, gifted and talented students, and
students with special needs.

SLO#5
Two case study assignments (pre-
school, elementary, and/or secondary
learner), developing an intervention
plan to address students’ academic and
culture of literacy in reference to
online/offline/commercial programs to
meet student needs by honoring and
capitalizing students’ socio-cultural
background.

PO#3
APPLICATION OF

KNOWLEDGE in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#6

Demonstrate an understanding of Response to
Intervention and Response to Intervention 2
models as a means to maximize students’
literacy development.

SLO#6
¢ One case study assignment, assessing
students’ reading and literacy
progress and making
recommendations for RTI, if needed.

SLO#7

Utilize assessment data to modify instruction
and deliver successful intervention strategies
based on individual differences, knowledge of
home and community literacy practices, and the
English language skills of students.

SLO#7

¢ One case study assignment, assessing
students’ reading and literacy progress
and making recommendations for
RTI, if needed.
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ERA 6950/6960 MA Thesis/Project

PO #4
DIVERSITY,EQUITY,
GLOBAL
CONSCIOUSNESS, AND

TECHNOLOGY in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#8

Demonstrate knowledge of clear and strategic
uses of reading, writing, listening and speaking
throughout the day, across a variety of contexts
using a range of genres to meet the diverse
needs of students.

SLO#8

Development of a literacy intervention
program portfolio, which includes
weekly reflections, prepared outlines,
formal and informal assessments,
analysis of assessments, strategies for
instruction, incorporation of
informational literacy skills; or

ERA 6950/6960 MA Thesis/Project

SLO#9

Demonstrate knowledge of how to honor and
capitalize on students’ diverse knowledge,
skills, abilities and backgrounds to engage
students, their families and the community in
the acquisition of English literacy skills.

SLO#9

Development of a literacy intervention
program portfolio, which includes
weekly reflections, prepared outlines,
formal and informal assessments,
analysis of assessments, strategies for
instruction, incorporation of
informational literacy skills; or

ERA 6950/6960 MA Thesis/Project
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Design-Based Learning Emphasis

Assessment Methods

Pr_ogrgm Student Learning Outcomes Curriculum & Instruction, Design-Based Learning
Objectives .
Emphasis
PO#1 SLO 1.1 Identify the higher-level thinking skills that lead to Research report (ECI 5100, 5110, 5130)
Leadership | critical and creative thinking and key these skills to the State
Standards and textbook requirements for various subjects and
grade levels.
PO #2 SLO 2.1 Show classroom implementation and produce Comps (ECI 5110, 5120)
Expertise specific embedded evaluation techniques for grading students.
SLO 2.2 Design and complete a written and visual Written and visual certificate project. (ECI 5140)
presentation of a certificate project that supports their
classroom’s three-dimensional curriculum designed in
previous courses.
PO#3 SLO 3.1 Plan Design-Based Learning Design Challenges that | (ECI 5110, 5120)
A}pp“cat'on address diverse learners.
0
Knowledge | sL.0 3.2 Create a Curriculum that displays the integration of Year-long curriculum plan (ECI 5130, 5140)
higher-level thinking skills required in the State Standards.
PO #4 SLO 4.1 Write contextual and differentiated and diverse (ECI 5100, 5110, 5130)
Diversity & | Jearning experiences that align with required State Standards.

Equity
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2018 - 2019 2019 - 2020 2020 - 2021 2021 - 2022 2022 - 2023

SLO 1: Demonstrate S 20 S22
expertise on the local, state,

national, and global

educational poliCEIS by

interpreting the research

literature, understanding the

stakeholders of curriculum,

the role of the teacher,

administrative leadership,

and school renewal.

SLO 3: Develop a thesis for S 20 S22
addressing societal problems th
impact today’s schools.
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PO 2: EXPERTISE in
Curriculum & Instruction.

SLO 5: Apply knowledge S‘19 S 21
of curriculum theory to

curricular practice through

development and design of

the curriculum in one

content area, meeting the

needs of culturally and other

diverse learners.

SLO 6: Design and develop S 20
a critical curriculum in the

student’s field of study

informed by critical theory,

race, pedagogy or literacy.
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PO 4: DIVERSITY, EQUITY,
GLOBAL CONSCIOUSNESS,
AND TECHNOLOGY in

Curriculum & Instruction

SLO 9: Design and F’19
develop curriculum,

modifying or

individualizing the

curriculum to meet

multilingual, racial, ethnic

and/or diverse students’

needs.

SLO # 11 Synthesize F’19
the literature in

multilingualism, race,

ethnicity, and/or diverse

needs that inform

curriculum to support

students with diverse

and cultural

backgrounds.
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2018 - 2019

2019 - 2020 2020 - 2021 2021 - 2022 2022 - 2023

SLO 1: apply appropriate

assessment, instruction, and
differentiation in the field.

S 20

SLO 3: plan, implement, and
monitor formal literacy instruction
that is sequential, linguistically
logical, systematic, explicit,
differentiated, and based on
ongoing formal and informal
assessments of individual students’
progress that assures that the full
range of learners develop
proficiency as quickly and
effectively as possible.

S 20

PO 2: EXPERTISE in ALS

SLO 5: Demonstrate
knowledge of clear and strategic
uses of reading, writing, listening
and speaking throughout the day,
across a variety of contexts using a
range of genres to meet the diverse
needs of students.

F’19

SLO 6: Utilize assessment
data to modify instruction and

S°19
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deliver successful intervention
strategies based on individual
differences, knowledge of home
and community literacy practices,
and the English language skills of
students.

PO 4: DIVERSITY, EQUITY,
GLOBAL CONSCIOUSNESS,
AND TECHNOLOGY in ALS

SLO 9: Identify effective way S’20
to plan and teach lessons to

students who are different from th

candidate, including ethnic,

cultural, gender, linguistic, and

socio-economic differences
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MASTERS IN EDUCATION: CURRICULUM & INSTRUCTION OPTION, GENERAL EMPHASIS

Fall Units Spring Units Comment
ECI 5500 3 ECI 5510 3 Students must take 6 units of
electives in their programs.
:' ERA 5900 3 ECI 5520 3 Therefore, the student may elect
S ECI 5200 (optional elective) 3 ECI 5240 (optional elective) 3 which semester s/he will take
> ECI 5210 (optional elect 3 t_hose 6 unlts._EIectlve courses
_ (optional elective) _ listed are projected course
Total Units 9 Total Units 9 offerings.
Total Units for Year | 15
Fall Units Spring Units Comment
N ECI5530 3 | ERA 6950/6960 (core) 6 | Students musttake 6 units of
- |[ERA6930 3 | ECI 5230 (optional elective) 3| Trerofore. the studont may elect
S'f ECI 5220 (optional elective) 3 which semester s/he will take
Total Units 9 Total Units 9 those 6 units. Elective courses
_ listed are projected course
Total Units for Year 18 offerings.
Total Units on Plan 30
Program Core Units 3
Option Core Units 15
Option Elective Units 6
Thesis/Project Units 6
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2 Year Road Map
Department: Education
MASTERS IN EDUCATION: CURRICULUM & INSTRUCTION OPTION,
ADVANCED LITERACY STUDIES OPTION

Fall Units Spring Units Comment
- ECI 5200 3 ECI 5210 3 Sltudt(_ents mutit t_ake 3 units of
electives in their programs.
E ERA 5900 3 ECI 5240 3 Therefore, the student may elect
§f ECI 5500 3 ECI 5510 3 which semester s/he will take
. those 3 units. Elective courses
Total Units | 6 or 9 _ 6or9 listed are projected course
Total Units for Year 15 offerings.
Fall Units Spring Units Comment
o~ ECI 5220 3 ERA 6930 3
§ ECI 5230 3 ERA 6950/6960 (core) 6
> Total Units 6

Total Units for Year 15

Total Units on Plan 30
Program Core Units 3
Required Emphasis Units 15
Emphasis Elective Units 6
Thesis/Project Units
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2 Year Road Map
Department: Education
MASTERS IN EDUCATION: CURRICULUM & INSTRUCTION OPTION,

DESIGN-BASED LEARNING OPTION

38

Fall Units Spring Units Comment
o ECI 5100 3 ECI 5120 3
= ERA 5110 3 ECI 5130 3
S ERA 5900 3
Total Units 6 9
Total Units for Year 15
Fall Units Spring Units Comment
~N ECI15140 3 ERA 6930 3
§ ECI 5500 (optional elective) 3 ERA 6950/6960 (core) 6
> Total Units 6 Total Units 9
Total Units for Year 15
Total Units on Plan 30
Program Core Units 3
Option Core Units 18
Option Elective Units 3
Thesis/Project Units
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TWO-YEAR COURSE SCHEDULE

Since this is a graduate program and the majority of students, if not all, are
working professionals, all courses are offered in the evenings and nights.
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Curriculum & Instruction Option

Two-Year Course Schedule
Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

| Couwse [ | [ | | 1 ]

ECI 5500 X

ECI 5510 X

ECI 5520 X

ECI 5530 X

ERA 5900 X X X X

ERA 6930 X X X X

Electives

ECI 5200 X

ECI 5210 X

ECI 5220 X

ECI 5230 X

ECI 5240 X

ERA 5320 X
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Curriculum & Instruction Option,
Advanced Literacy Studies Emphasis
Two-Year Course Schedule

Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

| Couse | | | [ ]

ECI 5200 X

ECI 5210 X

ECI 5220 X

ECI 5230 X

ECI 5240 X X

ERA 5900 X

ERA 6930 X

Electives

ECI 5500 X

ECI 5510 X

ECI 5520 X

ECI 5530 X

ECI 5540 X

ERA 5320 X
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Curriculum & Instruction Option,
Design-Based Learning Emphasis
Two-Year Course Schedule

Please refer to BroncoDirect for the current academic semester course schedule

Academic Year 2018-19 | Academic Year 2019-2020
Fall | Spring | Summer Fall Spring Summer

| Course | | | | [ [ ]

ECI 5100 X

ECI 5110 X

ECI 5120 X

ECI 5130 X

ECI 5140 X

Electives

ECI 5500 X

ECI 5510 X

ECI 5520 X

ECI 5530 X

ECI 5540 X

ERA 5320 X
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ASSESSMENT PLAN






CEIS EDUCATION, M.A. — CURRICULUM & INSTRUCTION SUBPLAN/OPTION 44

MISSION AND VISION STATEMENTS FOR THE
EDUCATION DEPARTMENT

Mission Statement

The mission of the Education Department of the College of Education and
Integrative Studies is to prepare highly qualified educators, school leaders,
teacher scholars, and practitioners to serve the needs of diverse learners in a
changing global society. We are committed to integrating collaboration,
active learning, application and critical thinking in the practices of teaching,
learning, research, and scholarship. We value innovation and social justice
through the practices of equity, access, advocacy, and inclusion in the
educational process.

Vision Statement

The Education Department will prepare outstanding, caring and professional
educators, administrators, and practitioners who apply leadership and
expertise to enable and inspire diverse learners to reach their full potential.

MISSION STATEMENT FOR THE
CURRICULUM & INSTRUCTION OPTION
Mission Statement

The mission of the Curriculum & Instruction option in the Education
Department of the College of Education and Integrative Studies is to prepare
professional educators to be leaders in their schools, who use their knowledge
and expertise to apply a critical curriculum for the benefit of our diverse, global,
and technological society for a more socially just, thoughtful, and peaceful
world.

MISSION STATEMENT FOR THE
ADVANCED LITERACY STUDIES EMPHASIS WITH
READING CERTIFICATE ADDED AUTHORIZATION

Mission Statement

The mission of the Advanced Literacy Studies Emphasis in the Education
Department of the College of Education and Integrative Studies is to prepare
educators to establish a culture of literacy in schools, including the clear and
strategic use of reading, writing, listening, and speaking across a variety of
texts to meet the diverse needs of students. Through their expertise,
educators draw from literacy research to teach literacy to all students
through assessment, instruction, and appropriate intervention.
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Curriculum & Instruction option prepares students with the following knowledge, skills, and
dispositions:

Program Objectives and Corresponding Student Learning
Outcomes

PO 1. LEADERSHIP in Curriculum & Instruction.

Corresponding Student Learning Outcomes (SLOs):
SLO 1: Demonstrate expertise on the local, state, national, and global educational

poliCEIS by interpreting the research literature, understanding the stakeholders of
curriculum, the role of the teacher, administrative leadership, and school renewal.

SLO 2: Develop and design school policy and curricula that support and meet the needs of
culturally and other diverse learners by drawing from critical pedagogy, critical
theory, critical race theory, critical literacy, curriculum theory, and semiotics.

SLO 3. Develop a thesis for addressing societal problems that impact today’s schools.

PO 2. EXPERTISE in Curriculum & Instruction.
Corresponding Student Learning Outcomes (SLOs):

SLO 4: Atrticulate the field of curriculum through its changing conceptions, past and
existing paradigms for curriculum renewal, and sources of curriculum renewal
from society, the learner, and educational theories.

SLO5:  Apply knowledge of curriculum theory to curricular practice through

development and design of the curriculum in one content area, meeting the needs
of culturally and other diverse learners.

PO 3. APPLICATION OF KNOWLEDGE in Curriculum &
Instruction

Corresponding Student Learning Outcomes (SLOSs)
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SLO6: Design and develop a critical curriculum in the student’s field of study informed
by critical theory, race, pedagogy or literacy.

SLO 7:  Analyze data informed by qualitative research methods on individuals’
navigation through the system from a critical theory, pedagogy, race, and/or
literacy lens.

PO 4. DIVERSITY, EQUITY, GLOBAL CONSCIOUSNESS, AND
TECHNOLOGY in Curriculum & Instruction

Corresponding Student Learning Outcomes (SLOs):

SLO 8: Demonstrate expertise in the field of multilingualism, race, ethnicity and diversity
through its changing conceptions, past and existing paradigms for curriculum
renewal.

SLO 9: Design and develop curriculum, modifying or individualizing the curriculum to
meet multilingual, racial, ethnic, and/or diverse students’ needs.

SL.O 10: Synthesize the theories of multilingual, racial ethnicity, and diversity through
interpretation of the research literature, and apply those theories to practice in
consideration to the stakeholders of curriculum, the role of the teacher,
administrative leadership, and school renewal.

SLO 11: Synthesize the literature in multilingualism, race, ethnicity, and/or diverse needs
that inform curriculum to support students with diverse and cultural backgrounds.
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The Advanced Literacy Studies Emphasis prepares students with the following knowledge,
skills, and dispositions:

Program Objectives and Corresponding Student Learning
Outcomes

PO 1. LEADERSHIP in the Advanced Literacy Studies Emphasis with
Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOs):
SLO 1: apply appropriate assessment, instruction, and differentiation in the field.

SLO 2: interpret results of disaggregated school-wide assessment data to propose changes
in instructional practices through grade and school level discussion and
professional development.

SLO 3. plan, implement, and monitor formal literacy instruction that is sequential,
linguistically logical, systematic, explicit, differentiated, and based on ongoing
formal and informal assessments of individual students’ progress that assures that
the full range of learners develop proficiency as quickly and effectively as
possible.

PO 2. EXPERTISE in the Advanced Literacy Studies Emphasis with
Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOs):

SLO 4: Review current research on elements of an effective culture of literacy at the
classroom, school, district, and community levels.

SLO5: Demonstrate knowledge of clear and strategic uses of reading, writing, listening

and speaking throughout the day, across a variety of contexts using a range of
genres to meet the diverse needs of students.

PO 3. APPLICATION OF KNOWLEDGE in the Advanced Literacy
Studies Emphasis with Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOSs)
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SLO6:  Utilize assessment data to modify instruction and deliver successful intervention
strategies based on individual differences, knowledge of home and community
literacy practices, and the English language skills of students.

SLO 7:  Use assessment results to guide instruction and to determine the timing of
appropriate placement in and exit from intervention programs with the goal of
accelerated, successful reentry into grade level standards-based programs

PO 4. DIVERSITY, EQUITY, GLOBAL CONSCIOUSNESS, AND
TECHNOLOGY in the Advanced Literacy Studies Emphasis with
Reading Certificate Added Authorization.

Corresponding Student Learning Outcomes (SLOs):

SLO 8:  Modify curriculum to address the specific needs of diverse groups of students,
including but not limited to struggling students, English learners, gifted and
talented students, and students with special needs

SLO 9: Identify effective ways to plan and teach lessons to students who are different
from the candidate, including ethnic, cultural, gender, linguistic, and socio-
economic differences
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ICurriculum Matrix for the Master’s of Art Program with the Curriculum & Instruction Option |

PO#1 PO #2 PO #3 PO #4
Leadership in Curriculum Expertise in Application of Diversity, Equity, Global Consciousness, and
& Instruction Curriculum & Knowledge in Technology in Curriculum & Instruction
Courses / Instruction Curriculum &
Learning Instruction
Outcomes SLo1 | sLo2 | sLo3 | sLo4 | SLOS SLO®6 SLO7 SLO8 sLo9 | sLo1o | sLo1l

Curriculum & Instruction Option
Core Courses

ECI1 5500 I D/A D/A I I I

ECI 5510 I | I D/A D/A D/A D/A

ECI1 5520 I I I I I D/A D/A I I | |

ECI 5530 D/A D/A D/A I I I I

Master of Arts
Core Courses

ERA 6930 | | P I |

ERA 6950/60 D/A D/A D/A D/A D/A D/A D/A D/A D/A D/A

| - Introduction

P - Practice

D - Demonstrated

A - Assessment data collected
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ICurriculum Matrix for the Master’s of Art Program with the Curriculum & Instruction Option, |
IAdvanced Literacy Studies Emphasis|

PO#1 PO #2 PO #3 PO #4
Leadership in the Reading Expertise in the Application of Diversity, Equity,
Certificate Added Reading Certificate Knowledge in the Global Consciousness,
Courses / Authorization Added Reading Certificate and Technology in the
Learning Authorization Added Authorization Reading Certificate
outcomes Added Authorization
SLO1 SLO 2 SLO 3 SLO4 SLOS SLO6 SLO7 SLO8 SLO9
Reading Certificate Added Authorization Option
Core Courses
ECI 5200 | | | | | D/A D/A I
ECI 5210 [ [ [ D/A D/A P P
ECI 5220 P P P [ I D/A D/A
ECI 5230 D/A D/A D/A P P P P
ECI 5240 P P P
Master of Arts Core Courses
ERA 6930 [ [ P I
ERA 6950/60 D/A D/A D/A D/A D/A D/A D/A D/A
| - Introduction
P - Practice

D - Demonstrated
A - Assessment data collected
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ICurriculum Matrix for the Master’s of Art Program with the Curriculum & Instruction Option, |

Design-Based Learning Emphasis|

PO #1 PO #2 PO #3 PO # 4
Leadership Expertise Application of Knowledge Diversity & Equity
Courses /
Learning SLO 4.1
Outcomes SLO 1.1 SLO 2.1 SLO 2.2 SLO 31 SLO 3.2 Apply contextual
Design Thinking Implement Desigh & Plan Create learning
issues & evaluation document differentiated integrated
research techniques classroom instruction curriculum
instruction
ECI 5100 ' ' '
ECI 5110 LA, D A A A A A
ECI 5120 M, D M M M, D M, D
ECI 5130 M, D M M M M
ECI 5140 M, D D M
| — Introduction; A — Applied; M - Mastery; D — Assessment Data Collected
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Program Objectives

Student Learning Outcome

Assessment Method

PO#1
Leadership in
Curriculum &
Instruction

SLO#1

Demonstrate expertise on the local, state, national,
and global educational poliCEIS by interpreting the
research literature, understanding the stakeholders of
curriculum, the role of the teacher, administrative
leadership, and school renewal.

SLO#1

One research project designing a teacher
workshop, professional learning
community, unit of study, or an approved
work that attempts to address social,
political and/or curricular issues affecting
students in schools or

ERA 6950/6960 MA Thesis/Project

SLO#2

Develop and design school policy and curricula that
support and meet the needs of culturally and other
diverse learners by drawing from critical pedagogy,
critical theory, critical race theory, critical literacy,
curriculum theory, and semiotics.

SLO#2

One paper that draws from the research
literature to support the implementation of
district/school/classroom poliCEIS that
affect social, political, and/or curricular
issues affecting students in schools.

ERA 6950/6960 MA Thesis/Project

SLO#3
Develop a thesis for addressing societal problems
that impact today’s schools.

SLO#3

One paper that draws from the research
literature to support the implementation of
district/school/classroom poliCEIS that
affect social, political, and/or curricular
issues affecting students in schools.

e ERA 6950/6960 MA Thesis/Project
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PO #2
EXPERTISE in Curriculum
& Instruction.

SLO#4

Avrticulate the field of curriculum through its
changing conceptions, past and existing paradigms
for curriculum renewal, and sources of curriculum
renewal from society, the learner, and educational
theories.

SLO#4

One paper that draws from the assigned
readings and additional research literature
to examine in greater depth issues related
to the state of education, curriculum, and
future directions.

SLO#5

Apply knowledge of curriculum theory to curricular
practice through development and design of the
curriculum in one content area, meeting the needs of
culturally and other diverse learners.

SLO #5

One paper that draws from the assigned
readings and additional research literature
to examine in greater depth issues related
to the state of education, curriculum, and
future directions.

PO#3

APPLICATION OF
KNOWLEDGE in
Curriculum & Instruction

SLO#6

Design and develop a critical curriculum in the
student’s field of study informed by critical theory,
race, pedagogy or literacy.

SLO #6

One paper that draws from critical
theory, pedagogy, race, and/or literacy in
extension to the assigned readings to
argue for a more just, equitable, and
democratic curriculum.

SLO#7

Analyze data informed by qualitative research
methods on individuals’ navigation through the
system from a critical theory, pedagogy, race, and/or
literacy lens.

SLO#7

One project, which gathers and analyzes
empirical data of individuals’ navigation
through the system within the context of
current mandates and poliCEIS in the
field and analyzed through critical
theory, pedagogy, race, or literacy
lenses.
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PO # 4
DIVERSITY,EQUITY,
GLOBAL
CONSCIOUSNESS, AND
TECHNOLOGY in
Curriculum & Instruction

SLO#8

Demonstrate expertise in the field of
multilingualism, race, ethnicity and diversity
through its changing conceptions, past and existing
paradigms for curriculum renewal.

SLO#8

One paper that draws from the research
literature to examine in greater depth
issues related to education, diversity, and
cultural perspectives in the field.

ERA 6950/6960 MA Thesis/Project

SLO#9

Design and develop curriculum, modifying or
individualizing the curriculum to meet multilingual,
racial, ethnic, and/or diverse students’ needs.

SLO#9
ERA 6950/6960 MA Thesis/Project

SLO # 10

Synthesize the theories of multilingual, racial
ethnicity, and diversity through interpretation of the
research literature, and apply those theories to
practice in consideration to the stakeholders of
curriculum, the role of the teacher, administrative
leadership, and school renewal.

SLO # 10

One paper that draws from the research
literature to examine in greater depth
issues related to education, diversity, and
cultural perspectives in the field.

ERA 6950/6960 MA Thesis/Project

SLO #11

Synthesize the literature in multilingualism, race,
ethnicity, and/or diverse needs that inform
curriculum to support students with diverse and
cultural backgrounds.

One paper that draws from the research
literature to examine in greater depth
issues related to education, diversity, and
cultural perspectives in the field.

ERA 6950/6960 MA Thesis/Project
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Advanced Literacy Studies Emphasis

Program Objectives

Student Learning Outcome

Assessment Method

PO#1
Leadership in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#1

Modify curriculum to address the specific needs
of diverse groups of students, including but not
limited to struggling students, English learners,
gifted and talented students, and students with
special needs

SLO#1

Development and presentation of a
school-wide literacy program, school-
wide literacy assessment,
implementation of formal literacy
instruction, selection of appropriate
instructional materials.

or

ERA 6950/6960 MA Thesis/Project

SLO#2

Utilize instructional sequences and routines that
develop and accelerate students’ language and
literacy learning, including Rtl2

SLO#2

Development and presentation of a
school-wide literacy program, school-
wide literacy assessment,
implementation of formal literacy
instruction, selection of appropriate
instructional materials; or

ERA 6950/6960 MA Thesis/Project

SLO#3

Evaluate research for appropriateness to the
target population, integrate research and practice
and apply appropriate assessment, instruction,
and differentiation in the clinical setting

SLO#3

Development and presentation of a
school-wide literacy program, school-
wide literacy assessment,
implementation of formal literacy
instruction, selection of appropriate
instructional materials; or

ECI1 6950/6960 MA Thesis/Project
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PO #2

EXPERTISE in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#4

Assess, instruct, and provide intervention, if
needed, for each component of research-based
literacy instruction, including: oral language
development, word analysis, fluency,
vocabulary development, listening and reading
comprehension, written language development

SLO#4

Two case study assignments (pre-school,
elementary, and/or secondary learner),
developing an intervention plan to address
students’ academic and culture of literacy
in reference to online/offline/commercial
programs to meet student needs by
honoring and capitalizing students’ socio-
cultural background.

SLO#5

Modify the curriculum to address the specific
needs of diverse groups of students, including
but not limited to struggling students, English
learners, gifted and talented students, and
students with special needs.

SLO#5
Two case study assignments (pre-
school, elementary, and/or secondary
learner), developing an intervention
plan to address students’ academic and
culture of literacy in reference to
online/offline/commercial programs to
meet student needs by honoring and
capitalizing students’ socio-cultural
background.

PO#3
APPLICATION OF

KNOWLEDGE in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#6

Demonstrate an understanding of Response to
Intervention and Response to Intervention 2
models as a means to maximize students’
literacy development.

SLO#6
¢ One case study assignment, assessing
students’ reading and literacy
progress and making
recommendations for RTI, if needed.

SLO#7

Utilize assessment data to modify instruction
and deliver successful intervention strategies
based on individual differences, knowledge of
home and community literacy practices, and the
English language skills of students.

SLO#7

¢ One case study assignment, assessing
students’ reading and literacy progress
and making recommendations for
RTI, if needed.
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ERA 6950/6960 MA Thesis/Project

PO #4
DIVERSITY,EQUITY,
GLOBAL
CONSCIOUSNESS, AND

TECHNOLOGY in the
Advanced Literacy
Studies Emphasis with
the Reading Certificate
Added Authorization

SLO#8

Demonstrate knowledge of clear and strategic
uses of reading, writing, listening and speaking
throughout the day, across a variety of contexts
using a range of genres to meet the diverse
needs of students.

SLO#8

Development of a literacy intervention
program portfolio, which includes
weekly reflections, prepared outlines,
formal and informal assessments,
analysis of assessments, strategies for
instruction, incorporation of
informational literacy skills; or

ERA 6950/6960 MA Thesis/Project

SLO#9

Demonstrate knowledge of how to honor and
capitalize on students’ diverse knowledge,
skills, abilities and backgrounds to engage
students, their families and the community in
the acquisition of English literacy skills.

SLO#9

Development of a literacy intervention
program portfolio, which includes
weekly reflections, prepared outlines,
formal and informal assessments,
analysis of assessments, strategies for
instruction, incorporation of
informational literacy skills; or

ERA 6950/6960 MA Thesis/Project
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Methods of Assessment for the Master of Arts Program with the Curriculum & Instruction Option

Design-Based Learning Emphasis

Assessment Methods

Pr_ogrgm Student Learning Outcomes Curriculum & Instruction, Design-Based Learning
Objectives .
Emphasis
PO#1 SLO 1.1 Identify the higher-level thinking skills that lead to Research report (ECI 5100, 5110, 5130)
Leadership | critical and creative thinking and key these skills to the State
Standards and textbook requirements for various subjects and
grade levels.
PO #2 SLO 2.1 Show classroom implementation and produce Comps (ECI 5110, 5120)
Expertise specific embedded evaluation techniques for grading students.
SLO 2.2 Design and complete a written and visual Written and visual certificate project. (ECI 5140)
presentation of a certificate project that supports their
classroom’s three-dimensional curriculum designed in
previous courses.
PO#3 SLO 3.1 Plan Design-Based Learning Design Challenges that | (ECI 5110, 5120)
A}pp“cat'on address diverse learners.
0
Knowledge | sL.0 3.2 Create a Curriculum that displays the integration of Year-long curriculum plan (ECI 5130, 5140)
higher-level thinking skills required in the State Standards.
PO #4 SLO 4.1 Write contextual and differentiated and diverse (ECI 5100, 5110, 5130)
Diversity & | Jearning experiences that align with required State Standards.

Equity
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2018 - 2019 2019 - 2020 2020 - 2021 2021 - 2022 2022 - 2023

SLO 1: Demonstrate S 20 S22
expertise on the local, state,

national, and global

educational poliCEIS by

interpreting the research

literature, understanding the

stakeholders of curriculum,

the role of the teacher,

administrative leadership,

and school renewal.

SLO 3: Develop a thesis for S 20 S22
addressing societal problems th
impact today’s schools.
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PO 2: EXPERTISE in
Curriculum & Instruction.

SLO 5: Apply knowledge S‘19 S 21
of curriculum theory to

curricular practice through

development and design of

the curriculum in one

content area, meeting the

needs of culturally and other

diverse learners.

SLO 6: Design and develop S 20
a critical curriculum in the

student’s field of study

informed by critical theory,

race, pedagogy or literacy.
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PO 4: DIVERSITY, EQUITY,
GLOBAL CONSCIOUSNESS,
AND TECHNOLOGY in

Curriculum & Instruction

SLO 9: Design and F’19
develop curriculum,

modifying or

individualizing the

curriculum to meet

multilingual, racial, ethnic

and/or diverse students’

needs.

SLO # 11 Synthesize F’19
the literature in

multilingualism, race,

ethnicity, and/or diverse

needs that inform

curriculum to support

students with diverse

and cultural

backgrounds.
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2018 - 2019 2019 - 2020 2020 - 2021 2021 - 2022 2022 - 2023

SLO 1: apply appropriate S <20

assessment, instruction, and
differentiation in the field.

SLO 3: plan, implement, and S 20
monitor formal literacy instruction
that is sequential, linguistically
logical, systematic, explicit,
differentiated, and based on
ongoing formal and informal
assessments of individual students’
progress that assures that the full
range of learners develop
proficiency as quickly and
effectively as possible.

PO 2: EXPERTISE in ALS

SLO 5: Demonstrate F’19
knowledge of clear and strategic

uses of reading, writing, listening

and speaking throughout the day,

across a variety of contexts using a

range of genres to meet the diverse

needs of students.

SLO 6: Utilize assessment S’19

data to modify instruction and






deliver successful intervention
strategies based on individual
differences, knowledge of home
and community literacy practices,
and the English language skills of
students.

PO 4: DIVERSITY, EQUITY,
GLOBAL CONSCIOUSNESS,
AND TECHNOLOGY in ALS

SLO 9: Identify effective way S’20
to plan and teach lessons to

students who are different from th

candidate, including ethnic,

cultural, gender, linguistic, and

socio-economic differences
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of the Academic Senate Meeting
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PRESENT:

PROXIES:

Alex, Dickson, Fisk, Garcia-Des Lauriers, Gonzalez, Guyse, Hargis, Husain,
Ibrahim, Jia, Kampf, Kopplin, Lay-Bounpraseuth, Lloyd, MacNevin, Mekonnen,
Merlino, Mirzaei, Muhtaseb, Nelson, Ortenberg, Osborn, Pacleb, Puthoff,
Sadaghiani, Salik, Schmitzberger, Shen, Shih, Small, Sohn, Speak, Szypowski,
Von Glahn, Winer

Senator Schmitzberger for Senator Singh, Senator Osborn for Senator Polet,
Senator Lloyd for Senator Swartz

NOT PRESENT:

GUESTS:

L. Dobson, S. Eskandari, K. Forward, S. Garver, S. Hilles, M. Holz-Clause, D.
Horner, N. Hurlbut, F. Neto, L. Rotunni, M. Sancho-Madriz, S. Shah, K. Street,

1. Academic Senate Minutes — April 26, 2017

2

Acade

mic_Senate_

MINUTES_04.26.17.p

The minutes are located on the Academic Senate website at

https:

/Iwww.cpp.edu/~senate/documents/packets/2016-17/05.17.17/05.17.17.shtml.

M/s/p

to adopt April 26, 2017 Academic Senate Minutes as posted.

2. Information Items

a.

Chair’'s Report

No Chair’s report.

President’'s Report

President Coley signed an agreement with the Army Corp of Engineers. President
Coley stated that out of the 8 or 9 engineers that came from the Los Angeles District,
seven (7) of them were Cal Poly Pomona graduates. Under the agreement, the Army
Corps of Engineers will look for ways to partner with Cal Poly Pomona, through
internships and career development programs, giving students the chance to
participate in field visits and projects sites, and looking for ways to team up on
research projects of mutual interest.

The President shared that she gets to do extraordinary things as president such as
being invited to a senior music recital. President Coley stated how amazed she was at
the performance and how this was just one example that really highlights the benefit of
faculty engagement, staff support, and the student-to-student support in this institution.
She thanked everyone for their superb instruction and support of the students and in
another couple of weeks she and the Provost will be shaking the hands of over 5000
students over three (3) days in eight (8) commencements and will be as excited on the
last commencement on Sunday evening as the first commencement.

Provost’s Report
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Provosts_Report_to
_Academic_Senate_z

Provost’s Report is located on the Academic Senate website at
https://www.cpp.edu/~senate/documents/packets/2016-
17/05.17.17/Provosts Report to Academic Senate 2017-05-17.pdf.

The Provost extended an invitation to join herself and President Coley for a campus-
wide conversation around the University Strategic Plan and the Academic Master Plan.
She stated that there have been conversations with over 100 faculty member who
have written the various “white papers”, but this is only a subset of the campus
community so this is the opportunity to bring the entire campus up to speed with the
status of the Academic Master Plan and the University Strategic Plan. This event will
be on Thursday, June 1, 2017 from 11:30 a.m. until 1:30 p.m. The Provost mentioned
that lunch will be served and encouraged people to RSVP.

The Office of the Provost and Vice President for Academic Affairs is seeking
application and nominations for a full-time faculty member to serve as Director of
Graduate Studies. The need to raise the visibility of Cal Poly Pomona’s graduate
programs was a very prominent theme during the Academic Master Planning process.
The Director of Graduate Studies will be a member of the Academic Program team to
provide leadership oversight and direction for graduate education, including all
graduate programs, credentials, and certificates.

Enroliment for summer 2017 is strong and it is anticipated that more sections will be
offered to assist those students who want to graduate prior to semester conversion.
The Provost stated that they are working very intentionally to provide financial aid
stipends to those students who are near graduation as an incentive to finish before fall
2018. One change to registration is that summer and fall registration periods will be
open at the same time; previously the system required that summer registration closed
when fall registration opened. Summer registration will re-open on Monday, May 22"
and will continue through the Add/Drop period. Students will be able to add and drop
classes for both summer and fall terms through June 9.

The Steering Committee and the Working Groups for WSCUC reaccreditation are fully
constituted. The Steering Committee is meeting regularly and the working groups will
start meeting soon.

There will be a Research-Based Course Redesign Institute held from August 14"
through 17™. The Summer Institute is devoted to research-based approaches to
redesigning courses with high rates of D/U/F grades. Applications are due on June 2,
2017. This will be an opportunity to for faculty to engage in evidence based practice
and research to define strategies to improve the student success in these courses.

Provost Alva announced that the recipients of the 2017-2018 Teacher-Scholar Support
Awards will be going out in the next couple days.

There was an inquiry if there were a minimum number of units to qualify for the
summer stipends. Kathy Street, AVP for Enroliment Management and Services,
answered that students may take as little as four (4) units, but that the priority will be
for those students who are registered for 8 to 12 units as an incentive to finish prior to
fall 2018. Senator Kopplin mentioned that there are students in the Music department
who have 2-unit summer internships and the cost is $500 more than previous years.
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Kathy Street stated that she would inform financial aid that there are 2-unit courses
during the summer.

Senator Kopplin asked if new graduate programs are required to be self-supported.
Provost Alva responded by saying this has been the prevailing position at Cal Poly
Pomona and that new graduate programs are offered through the Extended University.
She also mentioned that this would be a good topic for the new Director of Graduate
Programs and the AVP of Academic Programs to address.

There was a question about when can students register for summer school. Kathy
Street, AVP for Enrollment Management and Services, responded that there will be a
memo from Registrar Maria Martinez explaining that summer registration will be re-
opening on Monday, May 22, 2017 and will continue through June 8, 2017. Ms. Street
stated that there will be instructions in the memo because students will only be able to
do one term at a time.

Chair Speak took the opportunity to note that Kathy Street is retiring and that her
service to the university has been exemplary.

Vice Chair’'s Report

Vice Chair Shen reported.

NEW REFERRALS: (14)

AA-005-167 Transportation Advisory Committee

AP-088-167 B.S. in Electronic Systems Engineering Technology

AP-089-167 B.S. in Computer Engineering

AP-090-167 B.S. in Manufacturing Engineering

AP-091-167 B.S. in Electromechanical Systems Engineering Technology

AP-092-167 B.S. in Chemical Engineering

AP-093-167 B.S in Industrial Engineering

AP-094-167 B.S. in Electrical Engineering

AP-095-167 B.S. in Aerospace Engineering

AP-096-167 B.S. in Mechanical Engineering

AP-097-167 B.S. in Construction Engineering and Management

AP-098-167 B.S. in Civil Engineering - Environmental Engineering Option, General Civil
Engineering Option, and Geospatial Engineering Option

AP-099-167 Bilingual Authorization in Spanish, Mandarin, and Cantonese

AP-100-167 Ed.D in Educational Leadership

REJECTED REFERRALS: (0)

WITHDRAWN REFERRALS: (0)

SENATE REPORTS FORWARDED TO PRESIDENT: (2)
AS-2701-167-GE MU 4171 — Theory, History, and Design of Musical Instruments
AS-2702-167-GE  Satisfaction of GE Subarea A3 by Completion of a B.S. in Engineering

PRESIDENT RESPONSES TO SENATE REPORTS: (0)

CSU Academic Senate

No report given.





Budget Report

Budget_Report
Mayl17.pdf
The Budget Report is located on the Academic Senate website at
http://www.cpp.edu/~senate/documents/packets/2016-

17/05.17.17/Budget%20Report%20May17.pdf.

Senator Lloyd reported.

Last week the Budget Committee met with John McGuthry, Vice President and CIO for
Information Technology. The budget for IT Division is $11.25M much of which is from
permanent budget; $8.35M is personnel and total operating expenses are $2.65M.
The division spends approximately $400k per year on maintenance and upgrade of
servers which is an on-going process. Approximately $400k is spent annually on
faculty laptop replacement which operates on a 3-year cycle. When looking at ways to
reduce the budget and electronic waste, there was some discussion regarding that for
some faculty a 4-year cycle for laptop replacement might be sufficient. There is a
relatively large carry forward, $436K, used as a reserve in case of an IT emergency.

The IT Division is conducting a new MPP search for a director of Security and
Compliance. It should be noted that the Executive Committee requested that the
Budget Committee look into the overall MPP and tenure-track faculty hiring numbers
over the last five (5) years. President Coley is going to meet with the Executive
Committee, and Budget Committee Chair Lloyd, to go over the breakdown of the
numbers at the May 24, 2017 Executive Committee Meeting.

It was clarified that the server maintenance and faculty laptop replacement numbers
are for hardware only, software is not included. Senator Lloyd responded that the
software costs were not covered in his presentation. Senator Lloyd stated that the
presentation that John McGuthry, Vice President and CIO for Information Technology,
shared did have more detail and that he would provide that presentation to the
Academic Senate (presentation provided after the meeting and is located on the
Academic Senate website at https://www.cpp.edu/~senate/documents/packets/2016-
17/05.17.17/2017%2004%2028%20Senate%20Budget%20Report.pdf.

President Coley shared that there were 12 instances of ransomware virus attacks
reported. In all cases they were student related, but she asked if that all problems be
reported immediately to prevent additional problems.

CFA Report

Senator Ortenberg reported.

CFA Rep;to the
Academic Senate 5-]
The CFA Report is located on the Academic Senate website at
https://www.cpp.edu/~senate/documents/packets/2016-
17/05.17.17/CFA%20Report%20t0%20the%20Academic%20Senate%205-17-
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2017.pdf.
There was a CFA all faculty luncheon on May 4, 2017. Kevin Wehr, the chair of the

CFA Bargaining Team, and Molly Talcott, a member of the CFA Bargaining Team,
discussed the summary of the Faculty Bargaining Survey that was completed last fall
and the challenges of the bargaining this summer.

There is a chapter membership contest during the month of May. Whoever signs up
the most new members receives a $200 gift card. There are also prizes for second
and third place.

The May revision to the budget reduces the 2017/18 CSU funding by $4 million. It also
reduces future state funding increases for the CSU by 1%, from 4% to 3%.

ASI| Report

Senator Mekonnen reported.
ASI Report.pdf

The ASI report is located at https://www.cpp.edu/~senate/documents/packets/2016-
17/05.17.17/ASI%20Report.pdf.

The California State Student Association Conference was hosted at Cal Poly Pomona
for the first time in over seven (7) years. Congresswoman Norma Torres, as we as
other local and state legislators attended the conference and by “popular demand” Cal
Poly Pomona will be hosting the conference next year. The conference was a success
because of the support of President Coley and Cora Culla, ASI Executive Director.

Cora Culla, ASI Executive Director, will be retiring and her celebration on June 2, 2017
at the BRIC pool deck from 3to 5 p.m.

The last of the “Last Lecture Series” for this academic year will be on May 24, 2017
from 5:00 to 6:30 p.m. in the Bronco Student Center. The guest speaker is Dr.

Thomas Fenn, Geography and Anthropology Department. The title of his lecture is
“Don’t Forget to Stop and Smell the Roses.”

Staff Report

No report given.

Semester Conversion Report

Dr. Neto reported.
Dr. Neto thanked everyone for their hard work on semester conversion this year.

The semester catalog is in the production phase and Dr. Neto asked faculty members
who still need to provide information to please do so as soon as possible.

Advising for transitional students, those students who start on the quarter system but
will end on the semester system, will start this summer. Some students are already
talking to their advisors to look at which courses they need to take during the next
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academic year in preparation for transitioning to semesters. There will be two
information sessions during the week of May 29" to go over “bridge” and “cap”
courses.

GE Committee Report

Senator Ibrahim reported.

» Total Directly Converted Courses = 250
— Approved= 250
» Total New/Revisioned Courses = 104
— Complete (Approved by President) = 66
— Adopted (Awaiting Approval by President) = 16
— First Reading on 5/17/17 =3
— First Reading on 5/31/17 =5
— Incomplete = 3 (LA 1771, LA 3261, VCD 2370)
— Rejected/Not GE/Deleted/Withdrawn = 11

Faculty Athletics Representative — David Horner

David Horner, Faculty Athletics Representative, reported.

X

FAR_Senate
May2017.pdf

The Faculty Athletic Report is located on the Academic Senate website at
http://www.cpp.edu/~senate/documents/packets/2016-
17/05.17.17/FAR_Senate%20May2017.pdf.

Student athletes are required to maintain a 2.0 or higher GPA, for both overall and
cumulative GPAs. Athletes GPAs are monitored quarterly. As a group, student

athletes consistently maintain a higher GPA than the CPP student-body at large (see

chart below).

F16 | F16  +/- W17 | WIT | +/-

GPA | GPA GPA | GPA
Team -all -all
Women's Volleyball 3.14 | 291 | + 299 | 292 | +
Women's Basketball 3.29 | 291 | + 3.18 | 292 | +
Women's Track 3.19 | 291 | + 3.23 | 292 | +
Women's Cross Country | 3.24 | 2.91 | + 3.22 | 292 | *
Women's Soccer 3.15 1291 | + | | 312 | 292 | +
Men’s Soccer 3.11 | 291 | + 3.08 | 292 | +
Men’s Track 2.84 | 291 | - 290 | 292 | -
Men’s Cross Country 3.04 | 291 | + 3.02 | 292 | +
Men’s Baseball 3.23 1291 | + 3.25 | 292 | +
Men’s Basketball 279 1291 - 280 | 292 | -




http://www.cpp.edu/~senate/documents/packets/2016-17/05.17.17/FAR_Senate%20May2017.pdf

http://www.cpp.edu/~senate/documents/packets/2016-17/05.17.17/FAR_Senate%20May2017.pdf



Student athletes’ progress towards degree is also monitored per NCAA requirements.
The NCAA requires student athletes to achieve a yearly average of 12 units per
guarter and a minimum of 8 units each quarter towards their chosen degree. There is
a very low number of student athletes who do not make their required progress
towards degree, under 5%.

NCAA bylaw violations are tracked. A “major” violation is one which gives the
university a competitive advantage and are very rare. “Secondary” violations are much
more common and the NCAA does expect 1 to 6 of these violations per year. These
violations do not give the university any competitive advantage.

The athletics department does try and minimized classroom absences. Student
athletes are expected to be absent for classes only during officially sanctioned travel
days.

Priority registration for student athletes is very much appreciated. Student athletes are
challenged time-wise to schedule classes and their commitment to their sport.

Consent Agenda

Chair Speak stated that the consent agenda does mean that the senate will be doing
business on the last, typically ceremonial meeting of the academic year. All these reports
are considered straight-forward and non-controversial. Any senator can request that a
report be removed from the consent agenda for further discussion.

a.
b.
C.

— o

GE-001-156, Directly-Converted GE Courses — FIRST READING

GE-023-156, COM 4422 — Crisis Communication — FIRST READING

GE-062-156, CHM 3010 — Modeling the Fundamentals of Physical Chemistry (GE
Area B5) — FIRST READING

GE-091-156, URP 1050 — Social Justice in Planning — FIRST READING
GE-097-156, EWS 4070 — Diverse Gender and Sexual ldentities — FIRST READING
GE-134-156, URP 4110 — Evolution of American Cities and the Planning Movement —
FIRST READING

GE-139-156, URP 4820 — California Water — FIRST READING

GE-001-167, LIB 1500 — The Information Diet (GE Area E) — FIRST READING
GE-013-167, GEO 1010 — Physical Geography — FIRST READING

M/s/p to adopt the consent agenda — the vote was unanimous.

Academic Senate Committee Reports — Time Certain 3:45 p.m.

Chair Speak asked for a motion to move the time certain for reports until after the Faculty
Athletic Representative, David Horner’s report to the senate.

M/s/p to postpone time certain for committee reports until completion of David Horner’s
report to the Academic Senate.

a.

AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester
Calendar — FIRST READING

AA-006-156_Report
_First_Reading_Revi:






AA-006-156, Policies with Simple Changes for Conversion from Quarter to Semester
Calendar, is located on the Academic Senate website at
http://academic.cpp.edu/senate/docs/aa006156fr.pdf.

Senator Guyse presented the report.

M/s to receive and file AA-006-156, Policies with Simple Changes from Quarter to
Semester Calendar.

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following revised policies and to
subsequently update them in the online University Manual.

Proposed Policies:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1413~
RETROACTIVE WITHDRWAL

The administrative grade of “WU” will be given for a course if a student discontinues attendance
and participation without officially dropping the course or withdrawing from the university. It is
the sole responsibility of the student to formally drop courses by filing the appropriate forms with
the Registrar’s Office in a timely manner. Please refer to Academic Manual Policy No. 1601:
“Grading System” for complete details regarding the grade of “WU”. Retroactive withdrawal will
not be approved for students who did not withdraw from a course or courses because they did not
report for the first meeting of a class and were not dropped.

When a student has received “WU” and/or "F" grades in al-ALL of the courses in which they
enrolled during an academic guartersemester, the student may petition for retroactive withdrawal.
The grades may be retroactively changed to the administrative grade of “W” if the student can
demonstrate and document serious and compelling reasons required their unofficial withdrawal
from the university during the quarter in question and that the grades received were not earned (A-
F).

A student has up to one (1) calendar year of the last day of the term in question to apply for
retroactive W|thdrawal A A A

Hnwersw A student does not have to be enrolled in the unrversrty at the tlme the appllcatlon for
retroactive withdrawal is submitted.

Petition—forms-The Request for Retroactive Withdrawal Form are—-avaHablefrom-the Office—of

Undergraduate-Studies, Butding-98-T7-8and-must be submitted to the designated office by the
fifteenth—twentieth day of classes in order to be considered by the Retroactive Withdrawal

Committee for the current guartersemester.

" Revised AY 2016-2017
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1414~
REPETITION OF COURSES AND GRADE FORGIVENESS

Courses designated in the catalog as “May be repeated” may be taken up to the maximum
indicated in the course description and all of the credits and grades received will be calculated
towards the student’s degree requirements (units and G.P.A.). Courses explicitly designated as
repeatable in the University Catalog are not included in this policy.

Students may attempt to improve their grade point average by repeating a course for which a grade
lower than a C (C-, D+, D, D, F, WU, or IC) has been received. In such situations, the course can
be repeated no more than two times for a maximum of three attempts. Students cannot reenroll to
improve their grade point average if they have already received a C or better grade in a course.
Students may repeat no more than 28 semester (42 quarter) units. Withdrawing shall not be taken
into account when determining how many times a student has taken a course, and in the calculation
of the 28 semester unit course repetition limit. Grades received in courses taken through Extended
Education in excess of the 28 semester unit limit can be used to satisfy content and prerequisite
requirements, but will not be used in GPA calculations. These courses will appear on the student's
transcript. Students may request waivers to this policy by filing a General Academic Petition with
the necessary approval signatures submitted to the designated office.

Students may seek Grade Forgiveness through course repetition. In this case, the grade and units
for the excluded course work will not be used in the calculation of the grade point average and the
units will not be used to satisfy the requirements toward graduation. The excluded course work
will remain on the student’s permanent record, but will be annotated as excluded from the grade
point average through course repetition. Grade Forgiveness can be applied only to courses taken
for undergraduate credit and before awarding of a bachelor’s degree. Grade forgiveness shall not
be applicable to courses for which the original grade was the result of a finding of academic

dishonesty.

Grade Forgiveness through course repetition is subject to the following requirements:

1. Grade Forgiveness through course repetition is limited to 12 semester (16 quarter) units.
These 12 semester units contribute to the 28 semester unit limit for course repetition.

Obtain the appropriate approvals on the Course-Repetition-Forgiveness—of GradeGrade

Forgiveness through Course Repetition Fform and submit it to the Registrar’s Office.

2. Only grades of C-, D+, D, DF, WU or IC may be repeated and forgiven (excluded from GPA
calculation).

3. Work to be replaced may include courses previously taken at other institutions, prior
challenge attempts, and Extended University courses, as well as courses taken through
regular enrollment at this University.

4. The replacement coursework must be taken at Cal Poly Pomona through regular or Extended
University enrollment.

" Revised AY 2016-2017






5. A course taken at this University to replace a course taken at another institution must be
determined to be equivalent to the original course by the chair of the department offering
the replacement course.

6. A course taken at this University to replace another Cal Poly Pomona course with a different
catalog course number must be determined to be equivalent to the original course by the
chair of the department offering the replacement course.

10
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
POLICY NO: 1424~
MASTER’S DEGREE REQUIREMENTS
1.0  Election of Requirements
Graduate students remaining in continuous attendance may elect to meet the degree
requirements in effect either (1) at the time they take their first course as a conditional or

unconditional student in that degree program or (2) at the time they graduate.

Substitutions for discontinued courses may be authorized or required.

2.0  General Requirements

The requirements for graduation depend upon the master’s degree program undertaken and
upon the major field.

The following requirements apply to all master’s degrees offered by the university:

All Master’s degrees shall be a minimum of 30 semester units of approved graduate work
completed within a maximum of seven years™, with the restrictions that:

1. At least 70% of the units shall be completed in residence.

2. At least 60% of the units shall be in stand-alone graduate level courses (those not
scheduled to meet at the same time, in the same room and with the same instructor

Fkk

as an undergraduate level course)™.

3. Programs shall contain a core, a collection of specified courses that all students in
the program complete for the degree, exclusive of the culminating experience. The
purpose of the core curriculum is to ensure that there are sufficient opportunities for
students to achieve the program’s learning outcomes. The number of units in the
core shall be at least 3. It is expected that the core will contain 6 units or more in
order to achieve this purpose; a minimum of 3 units in the core is required.

4. All courses for a Master’s program shall normally be at the 4000 level or higher,
but students may take 3000 level courses as needed if approved by the program’s
graduate coordinator.

" Revised AY 2016-2017

™ An extension of the time beyond the limit of seven years may be granted by the lead authority in the Office of Academic
Programs (or designee) if warranted by individual circumstances and if the outdated work is validated by examination, in the
relevant course or subject field of work or such other demonstration of competence as may be prescribed, such as directly
relevant work experience. Under no circumstances will the time limit be extended beyond 9 years. A maximum of nine (9)
units may be recertified. Only Cal Poly Pomona coursework is eligible for recertification.

" If Title 5 of the California Code of Requlations is amended in a manner that conflicts with the requirement that 60% of the
units be graduate level courses, then the new legally required percentage of units will be the percentage of units required for a
Master’s degree on this campus.






5. No more than 6 units may be designated for the culminating experience.

4—A total limit of 13-9 transfer and/or extension and/or semester units petitioned for
graduate credit may be included on a master’s contract.

‘ S

+—All 6000-6990 courses are open only to graduate students classified as
unconditional.

9—A minimum of 3.0 (B) average must be earned in all graduate work taken at Cal
Poly, Pomona while in post baccalaureate standing and in degree programs. No
course with a grade lower than “C” (2.0) may apply toward the fulfillment of degree
requirements. Once a graduate study contract has been established, courses may
only be moved to or from the contract by means of a properly approved graduate
petition. Contract courses with a grade of “F” must be repeated with a passing
grade.

8.

10,

11-A course may not be used for credit toward both a baccalaureate and a master’s
degree.

9.

12-

13-A graduation check request must be submitted to the Registrar’s Office during the
guarter-semester before graduation.

10.

14—

15-A thesis;—a—project—or—a—comprehensive—examinationCulminating Experience is
required in all programs. See Section 3.0.

11.

12





16—
17-A favorable vote of the department, college, or center faculty is required before the

12.

degree may be conferred.

18-
19-A graduate student who expects to receive a degree at the end of any guarter

13.

semester must complete an application for graduation in the Registrar’s Office prior
to the deadline listed in the academic calendar. The student must be enrolled in the
university the guarter-semester he/she graduates. Students seeking a master’s degree
will be held responsible for meeting requirements applicable to the program of their
choice and for fulfilling general master’s degree requirements.

20—
14. The Graduation Writing Test requirement must be fulfilled before Advancement to

Candidacy. A Report of Culminating Experience must be submitted to the Graduate
Studies Office during the guarter-semester of graduation. This report certifies that a
graduate student has successfully completed all components of the Culminating
Experience for the designated degree.

Culminating Experiences

1.

Selection of Culminating Experience

In_programs that allow students to choose from among more than one type of
culminating experience, students shall select their culminating experience with
guidance from their advisor before advancement to candidacy. Students may
attempt the chosen culminating experience a maximum of two times. Once enrolled
in_a particular_culminating experience, students may not switch to an alternative

experience.

Writing Proficiency

Graduate study deals with more complex ideas and demands more sophisticated
techniques, searching analysis, creative thinking, and time than undergraduate
study. The research required is extensive in both primary and secondary sources and
a_high quality of writing is_expected. Demonstration of advanced-level writing
proficiency shall be completed through fulfillment of the Graduation Writing Test
requirement before Advancement to Candidacy.

. Theses

A thesis is the written product of a systematic study of a significant problem. It
identifies the problem, states the major assumptions, explains the significance of the
undertaking, sets forth the sources for and methods of gathering information,
analyzes the data, and offers a conclusion or recommendation. The finished product
evidences originality, critical and independent thinking, appropriate organization
and format, and thorough documentation.

13





A thesis is distinguished by certain elements such as an introduction to the study, a
review of the literature, a methodology section, results, summary, and
recommendations for further research. There may be a difference between the
elements found in a guantitative thesis versus those found in a non-quantitative
(qualitative) thesis. The thesis committee will be most concerned with the manner
in which the material is researched, organized, developed, and presented.

An oral defense of a thesis shall be required. It will include a presentation by the
master’s candidate to the Thesis Committee. The Committee chair may approve
oral defenses undertaken partly or wholly in mediated environments, including via
conference call or on-line, provided that the defense takes place in “real time.” Any
member of the University community may attend the defense. The oral defense
shall be graded pass/fail. It shall be documented by a signed statement attesting to
the outcome of the defense.

The composition, procedures, and other rules pertaining to Master’s thesis
committees shall be governed by Senate Report AS-2468-145/AA.

4. Projects

A project is a significant undertaking appropriate to the fine and applied arts or to
professional fields, and to professional applications of other subjects. It evidences
originality and independent thinking, appropriate form and organization, and a
rationale. It is described and summarized in a written abstract that includes the
project's significance, objectives, methodology and a conclusion or
recommendation.

Types of projects may include but are not limited to:

e A Creative Project: an original contribution to the verbal, visual, or
performing arts. Examples include a music recital; a musical composition;
an interactive multimedia project; a completed novel or play; a completed
collection of short stories or poems; direction of a theatrical production; a
gallery showing of works of art.

e A Research Project: a project that contributes to the professions, by adding
to technical/professional knowledge in the professional field. Examples
include building a device; designing an experiment; a field study; a case
study.

e A Portfolio Project: a collection of new and re-envisioned work including
elements of revision, reflection, analysis, and application of theoretical
concepts and practical strategies. Material completed previous to the
beginning of the culminating project must be re-evaluated.

The Project Committee will be most concerned with the manner in which the
material is researched, organized, developed, and presented. The written document
describing the project shall be filed in the Library. In cases where the project is a
manual or handbook, the project itself is placed in the appendix, while sections in
the main body of the text are tailored to introduce, justify, and validate the study or
creative effort.
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An oral defense may be required, at the discretion of the program. If required, an
oral defense of a project shall include a presentation by the master’s candidate to
the Project Committee, and/or a period of questioning directed to the master’s
candidate by the committee.

Comprehensive Exams

A comprehensive examination is an assessment of the student’s ability to integrate
the knowledge of the area, show critical and independent thinking, and demonstrate
a_mastery of the subject matter. The results of the examination evidences
independent thinking, appropriate organization, critical analysis, and accuracy of
documentation. Comprehensive exams test a student’s ability to think and write
under a time constraint that parallels the demands student will face in their
professional careers.

Departments that include the comprehensive exam as a culminating experience
shall offer the exam at least once a year. Before administration of an exam, a
minimum of two faculty shall evaluate the exam’s quality and adequacy for a
culminating experience. A minimum of two faculty will evaluate the student’s

responses.

Departments shall be responsible for developing and posting an implementation
statement that includes the following elements:

The format of the exam, written or oral, or some combination of the two.
Frequency of offerings and length of the exam.

The relative emphasis on breadth and depth of knowledge

Procedures for students to prepare for the exam

Methods for development of the examination

Method of assessment of the examination

Grading system (letter grade or credit/no credit) and grading criteria

Options for retaking a portion of or the entire exam in those instances where
the student does not pass the exam

15





CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1432-
BACHELOR’S DEGREE REQUIREMENTS

1.0 Determination of degree Requirements

An undergraduate student remaining in attendance in regular sessions at any CSU campus
including Cal Poly Pomona, at any California Community College, or any of California
Community College and campuses of the CSU may, for purposes of meeting graduation
requirements, elect to meet the requirements in effect either:

1) student began such attendance, or
2) at the time of entrance to Cal Poly Pomona, or
3) at the time of graduation.

The student’s major faculty advisor or the student’s major department chair may authorize or
require substitutions for discontinued courses and may require a student changing his or her
major or any minor field of study to the major or minor requirements in effect at the time of the
change.

For purposes of this policy, “attendance” means attendance in at least one semester or two
quarters each calendar year (January 1 through December 31). Absence due to an approved
educational leave or for attendance at another accredited institution of higher learning shall not
be considered an interruption in attendance, if the absence does not exceed two years.

Cal Poly Pomona may prescribe that particular requirements be met within as few as seven
years of the date of award of the degree.(See Title 5, Section 40400, Article 5 of the California
Administrative Code).

2.0 General Requirements
A candidate for the bachelor’s degree shall have:

1) completed the courses in one of the listed baccalaureate curricula with a minimum "C"
grade average (GPA of 2.0) in the major (core and designated subplan) courses, in all
college-level courses taken at Cal Poly Pomona, and in all completed college level course
work;

2) completed the required general education courses;

3) completed the required courses in American history and government, including state and
local government. This requirement is met by completing PLS 201/2010 and HST
202/2202;

4) completed at least one four unit quarter course or three unit semester course that meets the
American Cultural Perspectives Requirement;

" Revised AY 2016-2017






5)

6)

7)

8)

9)

spent not less than two semesters (three quarters) in residence,—two—of-these—guarters
. intol i on:

earned not fewer than 50-quarter30 semester units in residence applicable to the bachelor’s
degree; of which 36-24 semester units must be in upper division courses, 18-12 semester
units must be in the major core, and 12-9 semester units in general education courses;

earned a total number of grade points at least equal to twice the number of units attempted
(achieve a "C" grade average e.g. GPA of 2.0) in all courses taken at Cal Poly Pomona and
overall coursework;

completed all coursework requirements for the Bachelor of Arts degree, with a minimum of
60-40 of those semester units being of 300 or 400 level courses, 48-12 of which must be in
the major core; completed all coursework requirements for the Bachelor of Science degree,
with at least 27-18 of these units being in 300 or 400 level courses in the major core;
completed all coursework requirements for the Bachelor of Architecture degree, with
67545 units required for the major and with at least 46.527 of these units being in 300 or
400 level courses. No major will contain less than 36 semester units of courses required in
the core for the major. Within these 36 units must be at least 10 units of 100 and 200-level
courses. The courses in the major core must be exclusive of those courses taken to satisfy
the general education requirements;

met the Graduation Writing Test requirement as detailed in University Policy No. 1436;

requirements.
11H10) filed an application for graduation in the Registrar’s Office ia-the-guarter-tn-which
atbreguirements-will-be-completedprierte-by the deadline listed in the academic calendar.

Discussion:

This is a first reading of a set of policies that overlap with a section of the catalog and are
affected by semester conversion. The committee also took the opportunity to update any
policies with senate reports adopted since the last posting of the policies. The committee
also reviewed any applicable executive orders and the California Administration Code of
Regulations: Title 5 to make sure all policies were in compliance.

The committee consulted the following resources:

e Current University Manual Policies:
1413: Retroactive Withdrawal
1414: Repetition of Courses and Grade Forgiveness
1424: Master’'s Degree Requirements
1432: Bachelor's Degree Requirements
e Senate Reports:
AS-2237-067/AA: Restrict Repeat Enrollment in Classes-Resubmission
AS-2465-145/AP: Definitions and Guidelines for Undergraduate Degree Programs
for the Semester Model
AS-2490-156/AP: Proposed Master's Degree Structure under Semester Calendar
e EO 1037: Grading Symbols, Minimum Standards Governing the Assignment of
Grades, Policies on the Repetition of Courses, Policies on Academic Renewal, and
Grade Appeals
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e California Administration Code of Regulations: Title 5, Sections 40405 - 40510

The changes were primarily adjusting dates, times and unit counts in the individual
policies. No judgements were made in the policies.

There was a question whether the committee had consulted with the Interim AVP of
Student Success, Terri Gomez, since some of the administration offices have changed
names. Senator Guyse responded that the committee used the generic language
“designated office” to keep the policies as general as possible.

b. AA-002-167, Policy on Department Name Change Requests — FIRST READING

AA-002-167_Report
_First_Reading_Dep.

The first reading of AA-002-167, Policy on Department Name Change Requests, is
located on the Academic Senate website at
http://academic.cpp.edu/senate/docs/aa002167fr.pdf.

Senator Guyse presented the report.
M/s to receive and file AA-002-167, Policy on Department Name Change Requests.
Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following revised policies and to
subsequently update them in the online University Manual.

Proposed Policy:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: TBD®
REQUEST FOR ACADEMIC DEPARTMENT NAME CHANGE

Academic departments that wish to change their current name should first receive
permission from the dean of the college in which the department resides. Department
chairs should make the initial request by memo, and deans should provide a response in
writing within ten working days either authorizing the start of a consultation and review
process or denying the request.

If denied, departments do not have the right to appeal this decision. They may request
reconsideration after the passage of one calendar year.

If accepted, the department should notify the campus and community of its intention to
change its name. This notification should include:

*Created AY 2016-2017
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e A posting on the department website of the intended change. This notification
should invite comments from interested parties by email or phone.

e A memorandum that describes the proposed change that the department sends to all
other departments in its college and to the Dean’s Offices in other colleges.

e A memorandum to the Office of Academic Programs that notifies the associate vice
presidents with authority over Faculty Affairs, Undergraduate Affairs, Graduate
Affairs (if the department has one or more graduate programs), and Student
Success.

e A memorandum to the Vice President of Administrative Affairs, the Vice President
of Student Affairs, and the Vice President of Information Technology.

The memoranda should request comments about the potential impact of the name
change on operations under the authority of those notified. The department should
allow a period of three months for study and comment in the wake of these
notifications.

After the issuance of notification to the campus, the department must conduct
consultation with current students and alumni. This will require, at a minimum, an
emailed survey asking students and recent graduates their opinion of the proposed name
change.

The department shall gather the reactions that it receives from its notifications and
consultations and record them in a summary report that describes the range of and the
number of responses received (the lack of response from campus authorities will
represent acquiescence). The department chair (or designee) shall submit a formal
referral to request a change of the department name for consideration to the Vice-Chair
of the Academic Senate. This referral shall include a cover memo that explains the
reason(s) for the request, details regarding all of the completed notification steps, the
summary report, and the results of the consultations.

If the request is subsequently adopted by the Academic Senate and approved by the
President, the Office of Academic Programs will notify university authorities and set in
motion the administrative process of changing the department’s name in all databases,
electronic files, reports, media, and other official sources of information.

If the request is denied, the department may not file a subsequent request until the
passage of two calendar years.

Discussion:

Senator Guyse stated that there is currently no policy on academic department name
changes and over the last 13 years there have only be three (3) department name
changes. The referral was received with a draft policy and the committee looked at the
proposed policy and how it had been done previously to come up with the proposed policy.
The policy details the required consultation between the stakeholders.

This policy is needed to make sure a name change does not encroach on another
college’s department naming conventions. This is to ensure that it is clear which college
the major belongs to. Currently there are four (4) departments with the word “computer” in
their name which has caused some confusion among students.
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AA-001-167, Internship Policy in Accordance with EO 1064 — SECOND READING

AA-001-167_Report
_Second_Reading_Ir

The second reading of AA-001-167, Internship Policy in Accordance with EO 1064 is
located on the Academic Senate website at
http://academic.cpp.edu/senate/docs/aa001167sr.pdf.

Senator Guyse presented the report.
M/s to adopt AA-001-167, Internship Policy in Accordance with EO 1064.

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following policy and to subsequently
add it to the online University Manual.

Proposed Policy:

CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
POLICY NO: TBD®

ACADEMIC CREDIT EARNING INTERNSHIPS

This policy complies with Chancellor Office’s Executive Order 1064, Student
Internships, Section IV. Campus Student Internship Policy, issued on September 9,
2011. Executive Order 1064 requires that each campus develops, implements,
maintains and publishes a student internship policy governing all internships where the
university makes the placement. Placement is defined as those students conducting
internships with industry partners/agencies/organizations for the purpose of receiving
academic credit. Non-credit earning (non-academic) internships must be paid unless
the internship program meets federal guidelines as outlined by the U.S. Department of
Labor’s “Wage and Hour Division Fact Sheet #71: Internship Programs Under the Fair
Labor Standards Act.” Employers of non-academic internship students work directly
with the students; contractual agreements are solely between the employer and
student. The employer is liable for the interns.

Clinical placements such as nursing, counseling, physical therapy or occupational
therapy, and non-credit earning (non-academic) internships as detailed above are
exempt from this policy.

An internship is a closely monitored, structured program that complements the
academic/classroom experience. An internship merges academic experience, personal
development, and career exploration in one course or a set of courses. Internships can
be part-time or full-time, paid or unpaid, and generally last one academic term or more.
Internships can take place in any sector: nonprofit, for-profit, or government. Although
interns are typically learners/trainees, an internship will provide meaningful,
professional work experiences and meet specific learning outcomes as detailed in the
“Internship Learning Plan”. Internship coursework should include reflection and
integration of learning into the course objectives.

“Created AY 2016-2017
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a)

c)
d)

e)
f)
9)

h)

f)
9)

Internships are recognized as high impact educational practices and are central to the
continuum of real world experience. Cal Poly Pomona encourages all students to gain
hands-on learning experience as part of their undergraduate coursework. A quality
experience is critical to all internships to enhance student development, meet the
sponsor company’s needs, and promote university public relations.

1.0 Academic Internships
The internship student receives academic credit for the experience.
Only Cal Poly Pomona students are eligible for academic internships.
Academic internship credit shall not be granted after the fact or for prior life experience.
The academic internship courses will include significant involvement of the internship
students and their internship instructor in planning, processing and evaluating the learning
outcomes from their experiences.
The internship student may be paid as an employee of the sponsor company or unpaid.
The sponsor company collaborates with the Center for Community Engagement, the
Career Center, and one of Cal Poly Pomona’s academic departments/colleges.
The sponsor company signs an Academic Internship Partners Agreement with Cal Poly
Pomona that is facilitated by the Center for Community Engagement - Internship &
Cooperative Education Office or by the appropriate academic department/college.
Academic Internship Partners Agreements shall be signed by the Provost (or designee) or
by Cal Poly’s Procurement and Support Services.
No academic internship shall require the internship student to work “on-site” at an
individual's home since an individual’s home is not considered to be a safe work
environment. If the internship student is asked to work “on site” at an individual’s home,
the Center for Community Engagement will clarify during a site visit that the internship
student will be required to meet with the sponsor company’s internship supervisor on a set
day, at a set time, and either on campus or at a safe public location.
“Virtual” Internships are not encouraged, however, they will be reviewed on a case by
case basis in which internship students may have assignments involving applications of
social media, website/internet activities, or assessments/evaluations that do not require
them to be “on site”. Internship students must seek permission from their internship
instructor/liaison that this specific internship placement is acceptable. Sponsor companies
must provide details of how the internship students’ work will be directed and how
mentorship will be given. The sponsor company shall meet on campus or at a safe public
location with the internship students.

2.0 Cooperative Education (Co-Op):
Cal Poly Pomona students and students from other southern California universities are
eligible.
The internship student receives academic credit for the experience.
The internship student is an employee of and paid by the Cal Poly Foundation.
The sponsor company signs a Partner Agreement with the Cal Poly Pomona Foundation.
Partner Agreements are negotiated through the Office of Research and Sponsored
Programs.
The Internship & Cooperative Education Office assists with screening of applicants, payroll
(timesheets), and the respective sponsor company’s internship supervisor evaluations.
Cooperative education employment lasts a minimum of six months and can be as long as
two years. Internship students may work a maximum of 1,000 hours per year.
The internship student must sign up for the Cooperative Education Program at the
Internship & Cooperative Education Office and follow the online application/hiring
procedure/time recording process.

3.0 Center for Community Engagement, Internship & Cooperative Education
Office Responsibilities
Serve as the primary academic internship resource center and acts as liaison to students,
faculty, and sponsor companies.
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b)

d)

f)
9)

h)

b)

f)

9)
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Ensure compliance with CSU system and campus risk management requirements and
inform academic departments/colleges of internship policies and procedures.

Cooperate with the Office of Academic Affairs to periodically audit compliance with policies
and procedures.

Collaborate with sponsor companies and Cal Poly’s Procurement and Support Services to
obtain Academic Internship Partner Agreements from all sponsor companies participating
in internships for academic credit (unless the academic department/college chooses to
perform this duty).

Conduct internship site visits, if necessary, to identify any potential risks of the internship
site and ensuring that the Site-Self Assessment Form is completed, using the criteria
established by risk management (unless the academic department/college chooses to
perform this duty).

Review emergency preparedness processes with internship students, internship
instructors, and the sponsor company’s internship supervisors.

Manage the designated online database system (e.g. BroncoServ S4) to serve as
repository for the Academic Internship Partner Agreements, Site-Self Assessment Form,
Emergency Contact Forms, Internship Learning Plans, the Release of Liability Form, and
any audio/visual waivers.

Retain the documents listed in Section 3.0 part g for no less than three years.

4.0 Participating Academic Department/College Responsibilities
Participating academic departments/colleges should identify a single contact person for
internship inquiries. This individual will be designated the internship liaison for the
academic department/college.
Participating academic departments/colleges shall develop Extended Course Outlines
(ECOs) for their internship courses with the 4410/4420 course designations or respective
graduate level course designation.
i. The course classifications are to be set with an “academic internship” component
and/or “Co-Op” course designation.
ii. The ECO should indicate the number (or range) of hours per unit and maximum
internship units allowed per year (or per student).
Develop and complete any additional procedures identified and agreed upon by the
academic department/college.
If an internship course is to be offered, the academic department/college is to assign the
internship instructor and schedule the internship class as needed.
If they prefer, participating academic departments/colleges can collaborate with sponsor
companies and Cal Poly’s Procurement and Support Services to obtain Academic
Internship Partner Agreements from all sponsor companies participating in internships for
academic credit. The Center for Community Engagement, Internship & Cooperative
Education Office will perform these activities otherwise.
If they prefer, participating academic departments/colleges can conduct internship site
visits, if necessary, to identify any potential risks of the internship site and ensuring that
the Site-Self Assessment Form is completed, using the criteria established by risk
management. The Center for Community Engagement, Internship & Cooperative
Education Office will perform these activities otherwise.
Store the Internship Learning Plans, Emergency Contact Forms, and Release of Liability
Forms for no less than the required three year period. Note that documents will be stored
online for those academic departments/colleges using the designated online database
system (e.g. BroncoServ S4).

5.0 Internship Instructor Responsibilities
Prior to the internship:

i. Consult with the academic department/college and the Center for Community
Engagement regarding the necessary procedures and the required documents needed
for the internship students.

ii. Meet with the internship students to plan, process, develop and complete an Internship





b)

d)

b)
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Learning Plan.

iii. Verify an appropriate sponsor company that is already a university partner. If the
sponsor company is not a university partner, the internship instructor must request an
Academic Internship Partner Agreement (see Section 1.0 part g) be made with the
sponsor company.

iv. Provide internship student orientation and include in the course syllabus all required
actions and deadlines that the internship students must meet.

v. Complete any additional procedures/documents that are required by the academic
department/college.

vi. Collect the Internship Learning Plan, the Emergency Contact Form, and the Release of
Liability Form from all internship students.

vii. Direct F-1 and J-1 Visa international students pursuing paid or unpaid academic
internships to the International Center.

viii. Provide students with special needs with an educational plan that provides reasonable
accommodations in consultation with the Center for Community Engagement, the
Career Center, and/or the Disability Resource Center if needed.

After internship student is placed:

i. Meet with and supervise the internship students as detailed in the syllabus.
ii. Collect evaluations from the sponsor company’s internship supervisor for consideration
in the determination of course grades/academic credit.

iii. The instructor on record for the internship course will be responsible for the posting of
the official internship course grade during the normal grading period at the end of the
academic term.

6.0 Internship Student Responsibilities

Meet with the internship instructor to plan, process, develop, and complete an Internship

Learning Plan and verify an appropriate sponsor company.

Officially enroll in the respective “Internship” or “Co-Op” course in accordance with the

normal registration established timelines.

Follow Cal Poly Pomona and academic department/college requirements for

documentation.

i. Complete and submit risk management forms (Internship Learning Plan, Release of
Liability, and the Emergency Contact Form. Submit Academic Internship Partners
Agreement with sponsor company’s signature and Site-Self Assessment Form) using
the designated online database system (e.g. BroncoServ S4) in order to receive
academic credit.

ii. Cooperative Education internship students must sign up for the Cooperative Education
Program at the Internship & Cooperative Education Office and follow the online
application/hiring procedure/time recording process.

Track hours or log activities relative to internship as required by the internship

instructor/Cooperative Education Program.

Notify the Center for Community Engagement regarding hiring/employment outcomes if

they arise once the internship has been completed.

7.0 Relationship between the Career Center and Center for Community
Engagement
The Career Center is responsible for “courting” potential sponsor companies, and
determining whether they are interested in academic internships or the cooperative
education program. The Career Center shall explain to potential sponsor companies
federal and state regulations related to internships.
The Career Center shall post information about all types of internships. The Center for
Community Engagement shall post cooperative education opportunities on the Career
Center website and shall arrange to have them posted at other universities.
i. When it has been determined that the sponsor company is interested in an academic
internship or the Cooperative Education Program, contact information will be
forwarded to the Center for Community Engagement.
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The Center for Community Engagement may also be a point of first contact for potential
sponsor companies (academic internships and the cooperative education program).

i. Ifitis determined that a sponsor company is interested only in a non-academic

internship, contact information will be forwarded to the Career Center.

The Career Center and the Center for Community Engagement will work together to
determine appropriate marketing strategy for all internships and cooperative education
opportunities.
The Career Center shall be responsible for preparing students for internships - interviews,
resume writing, federal and state regulations related to internships, etc. This may involve
visiting internship classes or providing seminars at the Career Center.

8.0 Sponsor Company’s Responsibilities
Academic Internships
i. Use the designated online database system (e.g. BroncoServ S4) to complete the
necessary risk management internship forms (Internship Learning Plan, Release of
Liability, and the Emergency Contact Form).

ii. Sign and submit the Academic Internship Partner Agreement and the Site-Self
Assessment Form.

iii. Provide internship student evaluations needed to measure learning outcomes as
detailed on the Internship Learning Plan.

iv. Provide internship hours and attendance.

v. Provide any additional requirements that were set by Academic Affairs, Academic
Programs, the academic department/college, or the Center for Community
Engagement in the Academic Internship Partner Agreement.

Cooperative Education Internships

i. The Industry Partner must sign a contract with the Cal Poly Pomona Foundation.

ii. Internship hours shall not be more than 20 hours per week during the academic year
and 40 hours per week during the summer months with a 1,000 hour maximum during
July 1 — June 30 fiscal year.

iii. Organize a hiring timeline with the Center for Community Engagement - Internship &
Cooperative Education Office.

iv. Submit the internship students’ timesheets to the Center for Community Engagement -
Internship & Cooperative Education Office.

9.0 Annual Review
Report student hiring/employment outcomes.
Student internship review for educational and safety purposes.

i. The Center for Community Engagement or designated unit shall conduct an annual
review and assessment of the educational appropriateness, identification for potential
risk, identification of an appropriate sponsor company internship supervisor, evaluation
of educational environment relations of internship activities to course goals, placement
criteria, and the signed required documents listed in Section 3.0 part g.

Discussion:
No comments have been received since the first reading.

AA-001-167, Internship Policy in Accordance with EO 1064, was adopted
unanimously.

d. AA-007-156, Policies to be Translated from O2S Values — SECOND READING

AA-007-156
_Report_Second_Re.
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The second reading of AA-007-156, Policies to be Translated from Q2S Values is
located on the Academic Senate website at
http://academic.cpp.edu/senate/docs/aa007156sr.pdf.

M/s to adopt AA-007-156, Policies to be Translated from Q2S Values.

Recommendation:

The Academic Affairs Committee recommends adoption by the Academic Senate and
recommendation to the President to approve the following revised policies and to
subsequently update them in the online University Manual.

Proposed Policies:
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1411~
TRANSFER CREDIT-UNDERGRADUATE PROGRAM

A student who has attended accredited two-year or four-year colleges will be given full credit
for college level courses successfully completed. Credit for courses taken at other institutions
counts toward fulfillment of curriculum requirements when applicable; other courses count
as elective credit. Cal Poly Pomona does not accept credit for courses in religious practices.

A maximum of 105 quarter units (70 semester units) of community college course credit may
be applied toward bachelor’s degree. No credit may be allowed for professional courses in
education taken at a community college.

A maximum of 36 quarter units (24 semester units) of extended university course credit may
be applied toward bachelor’s degree. Units student take over the 36 quarter (24 semester)
college transferable limit- through Cal Poly Pomona or other Continuing Education or
Extended Education programs or Open University coursework— may satisfy a specific
course requirement, but only 36 quarter (24 semester) units may be considered by the
university as transferrable college level work that may be counted toward satisfying the
minimum units required for a degree.

No limit is placed upon the number of transferrable credits from a four year college or
university, except that no student will be granted a bachelor’s degree in any curriculum
without having met the general unit, grade, and residence requirements.

No credit will be given for work taken at an unaccredited institution until the student has
successfully completed 30 quarter (20 semester) units of work at this university. At that time,
and upon recommendation of the student’s major department, credit may be given for the
unaccredited work.

Once the student has commenced work at this university, approval of the advisor must be
secured prior to taking courses at another institution for credit toward major requirements at
this university. (See also policies on concurrent enrollment and eligibility for intercollegiate
athletics.)

"Revised AY 2016-2017
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Cal Poly Pomona grants credit toward its undergraduate degrees for successful completion of
examinations of the Advanced Placement Program of the College Board. Students who
present scores of three or better will be granted up to nine quarter units (six semester units) of
college credit. Students may not receive credit for a course for which they already have
received credit from an AP examination. IGE students may use AP credit to substitute for a

maX|mum of two courses in the IGE sequence Se%ﬂe%habl%“@eﬂeg%Brea%d—Advaﬂeed

For additional information on Advanced Placement credit associated with specific exams

contact the Oeffice of undergraduate/graduate—studiesAcademic Programs or the—Degree
Progressand-Bvaluation-Sersees; Registrar’s Office-t-Euitding 98,
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
POLICY NO: 1418"

AUDITING COURSES

Auditing a course is attending classes for no credit. To audit a course a student must be
registered and have paid fees. Auditors are subject to the same fee structure as credit students
and regular class attendance is expected. Audited courses must be included on the student’s
ofﬁ01a1 program of study and they are d651gnated by “AU” beside the course un1t hstmg A
o

bytheapp#epﬁateudeaéLme—No exceptlon to this pollcy IS permltted

Enrollment as an auditor is subject to permission of the instructor; provided that enrollment
in a course as an auditor shall be permitted only after students otherwise eligible to enroll on
a credit basis have had an opportunity to do so. Courses may be added for audit only during
the add/drop period (first through fifth day). There is no pre-registration to audit a course.
Once enrolled as an auditor the student may not change to credit status unless such a change
is requested prior to the last day to add classes. A student who is enrolled for credit may not
change to audit after the third-fourth week of instruction. The student’s college dean must
approve the decision for a student who has audited a class to subsequently repeat that course
for credit.

"Revised AY 2016-2017
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1426~
ACADEMIC MINORS

1.0 Minors shall be available only to undergraduate students.

2.0 -Students—may-pursue—more-than-ene—miner-Students may declare up to two minors in

addition to their primary major if all academic programs can be completed within 24
semester units above the number of units required for their primary major. Students must
receive the approval of the chair of the department offering the proposed academic program.
(AS-2422-123/AP)

3.0 A student shall not pursue a major and a minor in the same degree plan, with the
exception of some interdisciplinary minors. Students may declare a minor in the same
department as their major or option if the college or department determines that the two sets
of courses are clearly distinct. (AS-2465-145/AP)

4.0 A minor requires at least 24-18 semester units of coursework and a maximum of 36 units,
of whichwith at least 12-9 of those semester units must be at the upper division level. (AS-

2465-145/AP)

5.0 A minimum GPA of 2.0 for courses in the minor is required to be awarded a minor.

6.0 Students should declare the minor(s) so that a curriculum year is established and their
progress tracked accordingly. (AS-2348-910/AA). Minors may be declared at any time in a
students' career but students are strongly encouraged to declare minors early in their career.
After earning 90 total semester units, students may declare a minor only if they are in good
academic standing and have the approval of the chair of the department offering the proposed
academic program. Credits from transfer units, non-traditional college-level work (including
AP, IB, and CLEP examinations, and credit by challenge examinations), and military service
in excess of 60 semester units shall be excluded from the unit count for the purposes of the
minor.”™ (AS-2422-123/AP)

7.0 Students may request exceptions to the minor policy by filing a General Academic
Petition. (AS-2422-123/AP)

"Revised AY 2016-2017

""Students often have credits from these sources that are not applicable to their Cal Poly Pomona degree program for a variety
of reasons, including unfamiliarity with how tertiary education works (especially first generation college students), poor
advising at Community College, exploration/change of career direction, credits for sports, etc. The intention of this policy is
to count up to 60 semester units that likely fulfill GE and academic program requirements at Cal Poly Pomona without
prohibiting transfer students from minoring if they have a large number of units that do not further their Cal Poly Pomona
degree. (AS-2422-123/AP)
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1436~
GRADUATION WRITING TEST (GWT)—GRABUATERPROGRAM

In May of 1976, the Board of Trustees determined that every person who receives a degree
from the California State University system must demonstrate competence in writing. After
careful and extended study, the Cal Poly Academic Senate in 1978 decided that writing
would be assessed by means of a written examination. All students subject to degree
requirements listed in the 1977-78 and later general catalogs must therefore demonstrate
competency in writing skills as a requirement for graduation. Writing competence at Cal
Poly Pomona is assessed primarily by means of a written test. All persons who receive
undergraduate, graduate, or external degrees; from Cal Poly Pomona must pass the
Graduation Writing Test (GWT).

The test is available to undergraduate students at the completion of 60 semester units and
must be taken by the completlon of 75 semester units. Gmelenﬂal—eanehela%es—may—wmve—the

A w 7--Graduate students are
ellglble to take the GWT upon en#anee—te—the—unweemyadmlssmn and are required to take
the GWT by the guarter following-the-completion of 6 semester8 units. If the GWT is not
taken by this time, a hold will be placed on a student’s registration. While a student’s records
are on hold, registration may not be allowed nor will transcripts be released. A student who
has passed the GWT as an undergraduate at Cal Poly Pomona will not be required to take it
again if they subsequently enroll in a graduate degree program at this university.

Exemptions from the GWT requirement are granted only to students who do not plan to
receive a degree at Cal Poly (e.g., enrollment in a credential or certificate program) or to
undergraduate and graduate students that have passed an equivalent writing-competency
exam or course at another CSU campus. Students who have satisfied an equivalent writing-
competency exam or course at another CSU campus may submit documentation for review to
The Test Center. In addition, the Test Center will provide certification of writing competency
to another CSU campus if requested.

After attempting the GWT twice, students may apply for enrollment in CPU 4010, a class in
which students’ writing is assessed on a portfolio basis. Successful completion of CPU 4010
as_an _undergraduate student can be used to fulfill the GWT requirement of a graduate
program at Cal Poly Pomona. Information regarding enrollment in CPU 4010 is available
from The Learning Resource Center.

After four failed attempts of the GWT a student may submit a waiver petition to the
designated office. Sometime before a final attempt at the test, the student should contact The
Learning Resource Center to inquire about the petition process to waive the GWT. Students
who have had the test successfully waived as an undergraduate (either for continuous
enrollment or by special consideration in order to receive their bachelor's degree) will be
required to take and pass the GWT or CPU 4010 before a graduate degree may be awarded.
The GWT cannot be waived for a second time. The waiver in undergraduate status applies

“Revised AY 2016-2017
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only for the baccalaureate degree. Credential candidates may waive the GWT, but will need
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1438~
PARTICIPATION IN GRADUATION CEREMONIES FOR UNDERGRADUATE
STUDENTS

Undergraduate students may apply for graduation and/or participate in June-the end of spring
commencement ceremonies if they have filed a graduation check request, have no more than
eight quarter (6 semester) units remaining to fulfill the graduation requirements, have

completed their GWT requirement, and are in good academic standing (2.00 GPA for Cal
Poly Pomona coursework and 2.00 for all cumulative coursework) at the end of the term

"Revised AY 2016-2017
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

POLICY NO: 1444~
CHANGE OF MAJOR AND DOUBLE MAJORS

Undergraduate students who have entered the university with an undeclared major and
students wishing to change from one degree program to another should contact the
department of the intended major for requirements and filing periods. Students cannot change
from a major to undeclared major status. Students enrolled under certain laws must obtain
approval by the Veterans Administration before a change of major can be made.

International students are required to notify the International Student Advisor after changing
majors so that the student's immigration document can be updated.

Academic and career advising are strongly advised so that change of major decisions are
well-informed and additional time and units to completing the degree are minimized.

Undergraduate students declaring a major for the first time or students changing from one
degree program to another must submit a Petition to Change Major Curriculum via the
Regqistrar's Office’s website. to—theRegistrars—Office—afterobtaining—approvalfromThe
student will receive an electronic notification when the chair of -the department offering the
intended major_approves or denies the request.—Fhese-petition—forms—are—avatable—n-meost
departmentoffices-and-in-the Registrar's Office:

Students changing their major are subject to the major/-minor requirements in effect at the
time of the change. Transfer from one major to another shall not in any way change the
student's academic standing, nor shall it constitute a break in continuous enrollment.

1.0 Non-impacted Majors

At the discretion of the department, additional requirements for change of major may be
established. For example upper division students may be required to meet a minimum
number of units or complete specific courses with grades of C or better to qualify for a
change of major. Change of major petitions for non-impacted majors may be submitted at
any time during the guartersemester,- however change of major petitions must be submitted
no later than the end of the sixth week of the semester to be effective in the following
semester.

2.0 Impacted Majors

Students requesting a change of major to an impacted program must meet the supplemental
requirements required for that major. Acceptance into the new program will be on the same
basis as for new applicants. Students requesting a change of major into an impacted program
must file the required change of major petition no later than the last day of the initial
appllcatlon perlod for the qaaﬁe#semester of the deS|red change—QFe—I;ele>+taa+y—28—\ﬁ(a4E

3.0 Closures or Limits of Changes of Major

" Revised AY 2016-2017
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Departments may close or limit changes of major for a specific term to ensure that the

number of students in that major can be accommodated.-trfermationregareing reguirements
or cl R Lan) . , ] o
4.0 Double Majors (AS-2422-123/AP)

Students may declare one major in addition to their primary major if all academic programs
can be completed within 32 semester units above the number of units required for their

primary major. Students must receive the approval of the chair of the department offering the
proposed academic program.

Double majors may be declared at any time in a students’ career but students are strongly
encouraged to declare double majors early in their career. After earning 90 semester units,
students may declare an additional major only if they are in good academic standing and
have the approval of the chair of the department offering the proposed academic program.

Credits from transfer units, non-traditional college-level work (including AP, 1B, and CLEP
examinations, and credit by challenge examinations), and military service in excess of 60
semester units shall be excluded from the unit count for the purposes of the double major

policy.”™

Students may request exceptions to the double major policy by filing a General Academic
Petition.

"*Students often have credits from these sources that are not applicable to their Cal Poly Pomona degree program for a variety
of reasons, including unfamiliarity with how tertiary education works (especially first generation college students), poor
advising at Community College, exploration/change of career direction, credits for sports, etc. The intention of this policy is
to count up to 60 semester units that likely fulfill GE and academic program requirements at Cal Poly Pomona without
prohibiting transfer students from double majoring if they have a large number of units that do not further their Cal Poly

Pomona degree.
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
POLICY NO: 1601~

GRADING SYSTEM
1.0 General

Grades, including grade changes for each course, will be assigned only by the instructor of
that course.

2.0 Grade-to-Grade Changes

Grade-to-grade changes must be submitted before the end of the guarter-semester following
the issuance of the grade. When circumstances necessitates that a grade change occur without
the signature of the instructor of record, the change-of gradeformGrade Change Request
must be accompanied by a memo to the Registrar’s Office, signed by the Dean of the College
or the Department Chair, stating the reason for the absence of the instructor of record’s
signature.

3.0 Grade Point System

The university uses a basic four-point system when assigning grades to students. Grade
points assigned for each grade are: A, four points; B, three points; C, two points; D, one
point; F, zero points. Plus and minus grading symbols are granted at the discretion of the
instructor. Grades of I, SP, RP, W, AU, and WU are also assigned.

A Superior Work

Indicates originality and independent work and a thorough mastery of the subject
matter/skill; achievement so outstanding that it is normally attained only by students doing
truly exemplary work.

B Very Good Work

Indicates clearly better than adequate competence in the subject matter/skill; achievement of
quality higher than adequate, but not of exemplary quality.

C Adequate Work

Indicates that class room work, outside assignments, and examinations have been completed
at a level indicating adequate competence in the subject matter/skill.

D Minimally Acceptable Work

Indicates achievement which meets the minimum requirements of the course, but at a level
indicating less than adequate competence in the subject matter/skill.

F  Unacceptable Work

"Revised AY 2016-2017
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Indicates achievement that fails to meet the minimum requirements of the course and is
clearly below university quality; not a passing grade.
CR Credit, for undergraduate course work equivalent to a grade of "C" or better, or graduate
course work equivalent to a grade of "B" or better. (Units attempted are not included in GPA)
NCNo Credit, for undergraduate coursework equivalent to a grade of "C" or lower, or
graduate coursework equivalent to a grade of "B" or lower. (Units attempted are not included

in GPA)

Courses will be graded on a CR/NC basis as follows:

1. Mandatory CR/NC Grading
a) Some courses, as indicated by their catalog descriptions are offered for CR/NC
grading only. Such courses are designated by the sponsoring department. Enrollment
in_these courses is not counted in the 16 semester-unit limit or the 2-course/6
semester unit limit described in I1A below.
b) All challenge examination credit will be awarded on CR/NC basis only. Credit for
courses in student's major (core) will be given letter grades only.

2. Optional CR/NC Grading

A student may elect to be graded on a CR/NC basis in those courses which are designated by
the University as being approved for optional grading. Courses designated for CR/NC
grading will be shown in the catalog with the bold-faced dagger symbol (+). When a student
elects CR/NC grading, the following conditions apply:

a) A student may take up to two courses per semester, not to exceed six semester units,
on a CR/NC basis. The total number of units which are graded CR/NC may not
exceed 16 semester units for all college level work to be counted towards a bachelor's
degree, including all transfer work, and six units for a master's degree including all
transfer work.

b) A student who opts for CR/NC must already be reqularly enrolled in the course.
Before the end of the fourth week® of classes, the student must file the CR/NC request
form in the Registrar's Office. A student may not change from one grading option to
the other after the end of the fourth week of classes.

c) A course may not be repeated as CR/NC if the student has previously been enrolled in
that course for the traditional grading option. A course may be repeated for CR/NC
only if a grade of NC has been earned previously.

d) Undergraduate students and post-baccalaureate students seeking a second degree will

be given a grade of CR for coursework equivalent to a grade C or better in any course
for which CR/NC grading is approved and in which the student is properly enrolled.
"NC" will be assigned for coursework equivalent to "C-," or lower grades.
For graduate courses designated as mandatory CR/NC, the grade of "CR" will be
given for coursework equivalent to a grade of "B" or better. "NC" will be given for
coursework equivalent to a "B-," or lower grade. This will apply to both graduate and
undergraduate students who are enrolled in graduate courses.

LAssociated with EO 1037 “Census Date”.
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e) Courses in the student's major ("Core Courses in Major" on the student's curriculum
sheet) may not be taken as CR/NC unless designated as mandatory CR/NC grading.

f) To be eligible to opt for CR/NC grading, an undergraduate student must have earned
at least a 2.0 GPA in_all Cal Poly Pomona work attempted. (The 2.0 GPA
requirement is waived in the case of non-matriculated students having no previous
work recorded at Cal Poly Pomona.) A graduate student must have earned at least a
3.0 GPA. New students enrolling at Cal Poly Pomona for the first time are eligible if
they were admitted on a "clear" basis.

3. Grades of CR/NC are not included in the student's grade point average. Courses for
which CR is recorded will be counted as units completed only.

These requlations apply to all students enrolling at Cal Poly Pomona including non-
matriculated students in the Extended University program, summer session, and workshops
who wish to elect courses on a Credit/No Credit grading basis.

I Incomplete Authorized (Units attempted are included in GPA after a maximum of 1 year)
The symbol "I" (Incomplete Authorized) indicates that a clearly identifiable portion of the
course requirements cannot be completed for serious and compelling reasons. An Incomplete
shall not be assigned when it is necessary for the student to attend a portion of the class
during a future term.

grades are assigned at the request of the student and granted at the discretion of the
instructor. A failing grade is not an acceptable reason to request or grant an "I". It is the
responsibility of the student to bring pertinent information to the attention of the instructor
and to determine from the instructor the conditions that must be met to complete the course,
and the associated deadline, not to exceed one year, which must be satisfied to remove the
Incomplete. The Contract for Incomplete Grade is used to record these conditions. This
electronic record protects both students and faculty. Copies of this Contract are to be filed in
the online grading system and accessible to the student. A final grade is assigned when the
work agreed upon has been completed and evaluated.

An "I" must normally be made up within one calendar year immediately following the end of
the term during which it was assigned. However, the time period set forth by the instructor
on the Contract for Incomplete Grade prevails. This limitation prevails whether or not the
student maintains continuous enrollment. Failure to complete the assigned work within the
time period set by the instructor will result in the "I" being converted to an "IC" symboal,
unless the faculty member designates a specific letter grade at the time the Incomplete is
assigned to replace the "I" in the student's record.

Although the one-year maximum for incomplete grades is the general university policy,
exceptions can be made in special cases, such as military service and serious health
problems. The extension of an "I" grade in a course shall be allowed only one time, for a
maximum_extension of one year. The General Academic Petition is used to file such

requests.

Effective fall 2009, students may not re-enroll in courses for which an grade has been
assigned. In cases where repetition of the course is deemed appropriate, the student should be
assigned a withdrawal ("W™) or failing grade rather than an "I" grade.

IC Incomplete Charged (Units are included in GPA)
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The “IC” symbol may be used when a student who received an authorized incomplete “I”
has not completed the required course work within the allowed time period set by the
instructor (unless the faculty member designates a specific letter grade at the time the
Incomplete is assigned to replace the "I" in the student's record). The “IC” replaces the “I”
and is counted as a failing grade for grade point average and progress point computation.

RP Report in Progress (Units attempted are included in GPA only after final grade is
assigned)

The "RP" symbol is used in connection with courses that extend beyond one academic
guarter. The symbol indicates that work in progress has been evaluated as satisfactory to date
but that the assignment of a precise grade must await the completion of additional
coursework. Cumulative enrollment in units attempted may not exceed the total number
applicable to the student's educational objective. All work is to be completed within one
calendar year of the date of first assignment of RP and a final grade will be assigned to all
segments of the course on the basis of overall quality. Any extension of this time period must
receive prior authorization by the advisor, department chair and college dean on a General
Academic Petition. For master's degree thesis or projects (6950, 6960), the time limit is two
years. The "RP" symbol is authorized only for specific courses, for example, courses
numbered as 4610, 4620, 6900-6990, etc.

W Withdrawal (Units attempted are not included in GPA)

The “W” symbol is used for a student withdrawal from a course, with the approval of
appropriate campus representatives, after the tenth day (second week) through the twentieth
day (fourth week) of instruction. It carries no connotation of the student performance and is
not used in calculating grade point average. A “W”” will not be recorded for a class unless the
student has officially withdrawn from the class.

Withdrawal from classes after the 20th day of instruction (fifth week) until the end of the
twelfth week of instruction is permissible only for serious and compelling reasons. To
request to withdraw from classes after the fifth week of instruction, students must submit a
Request for Class Withdrawal for Serious and Compelling Reasons Form with the necessary
approval signatures to the designated office.

After the twelfth week of instruction through the last day of finals week, withdrawals will
only be permitted for serious and compelling reasons, such as accident or serious illness,
where the cause of withdrawal is due to circumstances clearly beyond the student’s control
and the assignment of an Incomplete is not practicable. Withdrawals of this sort may involve
total withdrawal from the campus or may involve only one course, except that course grade
and credit or an Incomplete may be assigned for courses in which sufficient work has been
completed to permit an evaluation to be made.

AS-2465-145/APEffective fall 2009, undergraduates are limited to 18 semester units of
recorded course withdrawals, i.e., where students receive “W” grades for the classes. Course
withdrawals prior to fall 2009 and withdrawals approved through the Retroactive Withdrawal
process (University Manual Policy No. 1413) will not contribute to this limit. After the tenth
day of instruction through the last day of finals week, students whose reasons for
withdrawing from classes are beyond their control may request that such class withdrawals
not contribute toward the 18 semester unit limit. Approved requests for this exception will be
indicated by the Dean’s signature and the lead authority in the Office of Academic Programs
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(or designee) on the Request for Class Withdrawal for Serious and Compelling Reasons
Form.

AU Audit (Units attempted are not included in GPA)- Audits are detailed in
Academic Policy No. 1418: Auditing Courses

wWu Withdrawal Unauthorized - An unofficial withdrawal from a course. (Units
attempted are included in GPA)

The symbol "WU" indicates that an enrolled student did not withdraw from the course and
also failed to complete course requirements. It is used when, in the opinion of the instructor,
completed assignments or course activities or both were insufficient to make normal
evaluation of academic performance possible. For purposes of grade point average and grade
point computation this symbol is equivalent to an "F". The "WU" is also assigned when a
student does not drop a course properly, such as when a student withdraws from a course
without authorization (e.qg. no approved Request for Class Withdrawal for Serious and
Compelling Reasons Form is on file in the Registrar's Office). If the appropriate withdrawal
form is on file, this "WU" will be replaced by a "W" in the Reqistrar's Office and a "W" will
appear on the final grade sheet returned to the instructor and on the student's grade report.

RD Report Delayed (Units attempted are included in the GPA only after final grade is
assigned.)

The "RD" symbol may be used where a delay in the reporting of a grade is due to
circumstances beyond the control of the student. The symbol may be assigned by the
Registrar's Office only and, if assigned, shall be replaced by a substantive grading symbol as
soon as possible upon submission of a Grade Change Request. An "RD" shall not be used in
calculating grade point average or progress points.

At the discretion of the instructor, plus and minus (+/-) grading symbols may also be granted.
The grade points associated with each grade are as follows:

A=4 C=20 1=0
A-=37 C-=17 IC=0
B+=33 D+=13 RP=0
B=30 D=10 W=0
B-=27 D-=0.7 wu=0
C+=23 F=0 AU=0

CR=0 RD=0
NC=0
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA
POLICY NO: 1605~

GRADE APPEALS POLICY AND PROCEDURE

Under the provisions of Executive Order 1037, “Grading Symbols, Minimum Standards
Governing the Assignment of Grades, Policies on the Repetition of Courses, Polices on
Academic Renewal, and Grade Appeals” and the University’s “Statement of Student Rights,
Responsibilities, and Grievance Procedures,” students may appeal grades that they consider
to be unfair.

The Executive Order governs the assignment of grades by faculty and requires an appeal
procedure to ensure that the rights and responsibilities of faculty and students are properly
recognized and protected. Occasionally, a circumstance will prevent assignment of an earned
grade or will cause an assigned grade to be questioned by a student.

The following policy has been adopted by Cal Poly Pomona to provide the mechanism to
deal with such unusual occurrences:

e Course grades assigned by instructors are presumed to be correct. It is the responsibility
of the student who appeals an assigned grade to demonstrate clerical error, prejudice, or
capriciousness in the assignment of the grade, or that a reasonable accommodation for a
documented disability was requested and not appropriately provided; otherwise, the
judgment of the instructor is final.

e A student who believes that a course grade has been assigned inappropriately must follow
the proper steps in the appeal process, observing the time limits for completion of various
steps in the process as follows:

e Step 1: The student should speak face-to-face with the instructor during the first three
five weeks of the guarter-semester following the assignment of the grade. If a face-to-face
appointment cannot be arranged, the student should attempt to communicate with the
instructor by phone, e-mail or fax during the same time period. Note: If the grade is assigned
in the spring guartersemester, the student should follow these procedures in the following fall
guartersemester. If the instructor is on leave, on sabbatical, or is not currently on the faculty
including FERP faculty at the time of the appeal, the University shall attempt to contact the
instructor on behalf of the student.”*

metmeteeb%ehene—e-m&#eefax—lf a grade has been aSS|gned in error, the mstructor can
quickly correct the error by submitting a change-ef-gradeform-to-the Registrar’s OfhieeGrade

Change Request via the online grading system.

“Revised AY 2016-2017

“The grade appeal process is suspended during the summer term when fewer students and faculty members are expected to
be on campus. The grade appeal process is also suspended if the faculty member is on leave or on sabbatical. Thus, for spring
semester, “the following semester” will be the following fall semester. For appeals of summer term grades, the following
semester is the following fall semester. For appeals when the faculty member is either on leave or on sabbatical “the
following semester” is the semester the faculty member returns to CPP.






40

e Step 2: If the grade dispute is not resolved with the instructor and the student intends to
appeal the grade, the student must appeal to the next level as soon as possible, but no later
than the sixth-tenth week of the following guartersemester. In most cases, the student will
appeal to the chair of the academic department that offered the class. If the instructor is a
department chair, the student should appeal to the dean of the college that offered the class. If
the instructor is a dean, the student should appeal to the Provost. The person to whom the
student appealed will discuss the issue with the instructor and respond to the student, usually
within two weeks.

e Step 3: If the student is still not satisfied after receiving the response from this second
level of appeal, the student may submit a written statement within ten working days to the
University Course Grade Appeal Committee through the designated Soffice-efthe-Asseciate
Viee-President-of Academic-Programs. The formal grade appeal should be submitted prior to
the end of the regular guarter-semester following the guarter-semester for which the grade
was assigned.

e Step 4: The Chair of the University Course Grade Appeal Committee will forward the
student’s statement to the instructor. The instructor will be asked to respond in writing by a
specified date (normally within two weeks). The student’s statement and the instructor’s
response will then be reviewed by the entire committee, normally within two weeks of
receipt of the instructor’s response.

The Committee will take one of the following actions:
a. Request additional information from the student and/or the instructor.

b. If the University Course Grade Appeal Committee finds that the student has grounds for
complaint based on discrimination, caprice, or clerical error, then the instructor of record will
be asked to reevaluate the grade. If the instructor refuses to reevaluate the grade or the
instructor’s reevaluation results in the same grade, then the chair of the academic department
that offered the class shall be asked to find a qualified faculty member with academic
training comparable to the instructor of record to evaluate the student’s work and assign a
grade. If the instructor is a department chair, the dean of the college that offered the class
shall be asked to find a qualified faculty member with academic training comparable to the
instructor of record to evaluate the student’s work and assign a grade. If the instructor is a
dean, the provost shall be asked to find a qualified faculty member with academic training
comparable to the instructor of record to evaluate the student’s work and assign a grade.

c. Recommend to the instructor that the grade be maintained as given.

d. Call for a formal hearing.
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e Step 5: When the Committee has made its recommendation, the student will be notified
of it in writing, and be given a copy of the instructor’s written response to the student’s
statement. This grade appeal procedure may take six to eight weeks to complete. The
outcome of the formal grade appeal procedure is final; there is no higher level of appeal.

Additional information on preparing a written grade appeal is available from the Office of
the—Asseciate—\Vice—President—Ffor—Academic  Programs—er—the—website—at

Discussion:

The section of the University Catalog that was identified for semester conversion
revision in this referral is based on the following University Manual Policies and
Academic Senate Reports: 1411, 1418, 1426, 1436, 1438, 1444, 1601, 1605, AS-
2304-089/AP, AS-2348-910/AA, AS-2422-123/AP, AS-2465-145/AP, AS-2491-156/AA,
and AS-2597-167/AA. When appropriate, the recommendations of the before
mentioned Academic Senate Reports were included with the revision to the respective
policies.

Comments have been received since the first reading. There were some
inconsistencies in unit conversions from 60 quarter units to 40 semester units. There
are other documents that needed to be taken into consideration for unit conversions.

Dr. Neto, Director of Semester Conversion and Undergraduate Programs, suggested
that the Office of Student Success should be included in the approval of minors and
additional majors. Currently these policies only require approval of the department
chair offering the minor or the additional major. The concern is that per policy a minor
has a maximum of 36 units and if the student does not have the appropriate pre-
requisites it will take more than 36 units to complete the minor. Chair Speak clarified
that this is not a policy problem, but a procedural problem. The policy states that a
student must finish a minor in a maximum of 36 units. Senator Guyse added that
policy is clear at a maximum of 36 units, if there is concern about the department chair
mistakenly approving a minor that would take more than 36 units to complete, this is a
procedural or work-routing issue. It is possible procedurally to have the request go to
the Office of Student Success and have them review the pre-requisites and make a
determination if the minor can be completed in 36 units. Implementation of a policy
does not need to be detailed in the policy.

Senator Guyse added that the committee did not change any of the policies beyond
converting them for semesters. It is recommended that a separate referral be written if
a policy needs to be changed for any reason besides semester conversion. This
approach prevents these policies from getting “stuck” in consultation.

Report AA-007-156, Policies to be Translated from Q2S Values, passed unanimously.

5. New Business/Discussion

a. Election of Chair and Vice Chair

Elections and Procedures Committee Chair Arthur Winer conducted the election
of the Academic Senate Chair and Vice Chair.

The candidate for Chair — Julie Shen, Library





M/s/p to elect Julie Shen as the Chair of the Academic Senate for 2017-18. The
motion passed unanimously.

The candidate for Vice Chair — Phyllis Nelson, College of Engineering

M/s/p to elect Phyllis Nelson as the Vice Chair of the Academic Senate for 2017-
18. The motion passed unanimously.

Executive Committee Nominations

Elections and Procedures Committee Chair Arthur Winer opened the nomination
period for the 2017-18 Executive Committee.

Nominations are now being accepted for the 2017-18 Executive Committee.
The election will take place on May 31, 2017. The following is the procedure for
election of the Executive Committee.

Avrticle I, Section 11 of the Constitution states:

The Executive Committee of the Academic Senate shall consist of the Chair, the
Vice Chair, one Senator representing each college or school, one Statewide
Senator, and one Senator from other Unit 3 areas specified in Article Ill, Section
I, Band C. The Senate may vote to include the immediate past chair as a
voting member of the Executive Committee, provided that the immediate past
chair is a member of the Senate. Members of the Executive Committee must be
Unit 3 members and should be tenured.

A. Election of the Executive Committee shall occur after the seating of new
Academic Senators at the last regularly scheduled Academic Senate meeting of
the Spring Quarter.

B. The nomination of candidates for the Executive Committee shall commence
at 9:00 am on the day of the first regularly scheduled Academic Senate meeting
in the month of May (May 17, 2017). Nominations, in writing, will be accepted in
the Academic Senate Office until 12:00 p.m. on the day of the last regularly
scheduled Academic Senate meeting of the Spring Quarter (May 31, 2017). At
the last regularly scheduled Academic Senate meeting of the Spring Quarter,
floor nominations shall be accepted, but only after the seating of new Academic
Senators.

C. Atthe election, candidates for the Executive Committee shall have the
opportunity to present a short statement.

Senator Winer opened the floor for Executive Committee nominations. The
following nominations were received:

= Agriculture — Senator Sohn

= CLASS - Senator Speak (note that Senator Speak can serve on the
Executive Committee as the CSU Senator or past Senate Chair also)

= ENV - Senator Schmitzberger

= Science — Senator Alex

= Engineering — Vice Chair Nelson serves as the representative

6. Discussion
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EP-001-134, Representation for Part-Time Temporary Faculty

EPcommittee_part-ti
me_representation_

This presentation is located on the Academic Senate website at
https://www.cpp.edu/~senate/documents/packets/2016-
17/05.17.17/EPcommittee part-time representation discussion 5-17-17.pdf.

Senator Winer, Chair of Elections and Procedures Committee, presented
status of EP-001-134, Representation for Part-Time Temporary Faculty.

Article lll, Section 1 of the Constitution defines who among the Unit 3 members
are eligible to serve on the Academic Senate. Currently, these are:

e Tenure-line faculty

¢ Full-time lecturers appointed on an annual basis

e Librarians and academic specialists

e Student services professionals

Part-time lecturers, although unit 3 members, currently cannot serve on the
Academic Senate.

Senator Winer read from referral EP-001-134 “Cal Poly Pomona Academic
Senate Bylaws currently do not make any provision for representation of part-
time lecturer faculty. Lecturers make up approximately half of all faculty by
headcount at Cal Poly Pomona. They teach many of our high demand courses;
they are crucial to the teaching operation of the University and valued members
of our departments. As the number of lecturers has grown, the Academic
Senate has not adapted to this changing composition of faculty, resulting in a
troubling lack of voice and representation for lecturers in the Senate.
Additionally, the demands on full-time faculty in the structure of shared
governance have increased beyond capacity.”

Other senates in the CSU have a variety of ways of providing lecturer
representation:
e 15 campuses have dedicated lecturer seats
e 15 campuses (including CPP) have non-dedicated seats open to full-
time lecturers
e 7 campuses have non-dedicated seats open to some or all part-time
lecturers

Any change to Academic Senate representation would require an amendment
to the Constitution, Appendix 17. Per Appendix 17 “Amendments to this
constitution may be initiated by (a) the Senate by a majority vote of the total
Senate membership, or (b) a written request signed by ten percent (10%) of the
electorate. Proposed amendments shall be submitted to the Unit 3 members in
writing. The Academic Senate shall direct an appropriate Committee to
conduct a written, mailed ballot vote on all proposed amendments. An
amendment is ratified by an affirmative vote of a majority of all those
enfranchised by the Senate or by 60 percent of those voting, whichever is the
smaller. The amendment shall then be forwarded to the President as a
recommendation and shall become effective upon the approval of the
President.”



https://www.cpp.edu/~senate/documents/packets/2016-17/05.17.17/EPcommittee_part-time_representation_discussion_5-17-17.pdf

https://www.cpp.edu/~senate/documents/packets/2016-17/05.17.17/EPcommittee_part-time_representation_discussion_5-17-17.pdf
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There are some issues regarding part-time faculty representation on the
Academic Senate.
e Part-time faculty are paid for teaching only. They are not paid for
service. Tenure line faculty are paid for service.
o Should part-time faculty senators receive compensation for
service?
o If so, how much compensation would be appropriate?
o Would the Administration support assigned time for part-time
faculty senators?
e What is the best path for allowing part-time faculty on the Senate
without:
o compromising the balance between current school/college
constituencies?
o creating second-class senators, i.e. senators who have different
rights and responsibilities from current senators?
o potentially altering the current composition of the Senate?
o significantly increasing the size of the Senate?

The recommendation is to expand the membership as defined in Article I,
Section 1 to include part-time faculty. In addition, it is recommended that the
part-time faculty who are elected to serve should receive some form of
compensation for their service. The recommendation is compensation equal
to 1 WTU per academic term.

Three ideas were presented for part-time lecturer representation on the
Academic Senate:
1. Extend eligibility to run for open seats in existing constituencies to part-
time faculty.

e Perhaps the most democratic option.

e Would not increase the size of the Senate.

¢ Would not alter the balance of senators between the
constituencies.

Could drastically alter the composition of Senate membership.

e An amendment of this type would probably not pass the
Senate.

e Because this would result in an indeterminate number of part-
time faculty Senators, the amount of assigned time would vary
year-to-year.

2. Each college/school constituency would add one new seat to be filled
by part-time faculty only. The size of the Senate would increase from
35 to 43 seats.
e A democratic option, albeit not as democratic as ldea 1.
Would maintain balance of senators between constituencies.
Would increase the size of Senate by 22%.
Administration might not support WTU assignments for eight
senators.
3. Create two new dedicated Senate seats to be filled by part-time faculty
with annual or 3-year appointments (proposal to be discussed).
e Part-time faculty only would nominate and elect these senators.
e Part-time faculty would be considered their own constituency
unique from the college/school in which they teach.
e To alleviate changing the balance between existing
constituencies, these two seated senators would not be from
the same college/school.
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— Would not drastically increase the size of the Senate.

— 6 WTUs (quarters) or 4 WTUs (semesters) of assigned
time per year seems to be reasonable to request of the
Administration.

— Part-time faculty from colleges that employ more
lecturers would be statistically more likely to fill these
two seats. Although part-time faculty would comprise
their own constituency, these senators might be inclined
to vote with their college/school. This might swing the
balance towards an unfair advantage to some
colleges/schools (paraphrased from an email from
Senator Nelson).

Senator Winer stated that he wanted to discuss idea number 3, creating two
new dedicated Senate seats for part-time faculty.

Chair Speak clarified that this referral has come too late to deal with in this
academic year. The referral will be before the Executive Committee this
summer; the Executive Committee will make the decision not to “sunset” this
referral and will send it back to the Elections and Procedures Committee to
work on in Fall 2017. He stated that the discussion is needed to inform next
year’s Elections and Procedures Committee to “hit the ground running” with this
referral in the fall. Chair Speak opened the floor for discussion.

The following questions/statements/concerns were raised:

Need to provide a definition of part-time.

Senator Lloyd stated that he was one of the proponents of the referral
and thanked the Elections and Procedures Committee for their work on
this issue. Senator Lloyd explained that he was a part-time lecturer for
12 years and was considered part-time even though he taught a full
load, but he did not have a 1.0 appointment. Currently the way the
bylaws are written it requires a 1.0 appointment to be eligible to
participate in shared governance. Senator Lloyd stated that “idea 1” did
not address voting for part-time lecturers. Senator Winer stated that he
did not pursue the voting question because he did not feel this idea
would pass in the senate and stated that “idea 3” is the basis of this
discussion. Chair Speak mentioned that the circumstance if the senate
adopts this report which requires a constitution change it would go to
the enfranchised faculty for a vote; meaning that the population that is
going to represented by the amendment would not be able to vote on
the amendment.

Senator Lloyd addressed the “unfair advantage” concern by stating he
is not sure how to get around that concern unless there is an option
where each constituency gets an additional seat for a part-time lecturer.
Dr. Hoikkala who was a proponent of this referral thought that two (2)
representatives was the bare minimum for part-time lecturer
representation to prevent this constituency from felling “drowned out”.
Part-time lecturers make up approximately half the faculty by
headcount. Senator Lloyd stated that it is less important from which
college these representatives come from, it is more important that they
have a voice in shared governance.

Senator Small’s opinion is that this issue is particularly urgent because
there is a large population of part-time lecturers that have a full load due
to the nature of what they teach. In addition, there are quite a few part-
time lecturers who teach introductory service courses; while they sit in





one college many of their experience and perspectives in the classroom
would be with other colleges that they service. Interms of cost there
are many options between one per college and two total representatives
and there could be opportunities to re-evaluate some of the assigned
time received for by tenure-track faculty.

There was a question about how this new constituency would be
organized. Part-time faculty do not report to any specific chairs so how
would these senators report back to their constituency which is part of
an Academic Senator’s function? Senator Schmitzberger’s stated that
the report would have to detail how this constituency would organize,
which would be on a voluntary basis. In addition, if part-time faculty
teach at other institutions is there are conflict of interest?

To what degree were other institutions looked at to determine these
three (3) approaches? Chair Speak responded that there is a very wide
range of solutions to this issue, but it should also be recognized that
senates vary dramatically from one campus to the next. There is no
clear pattern to part-time faculty representation or to larger structures of
senates all together.

Senator Lloyd said that It is important to remember that part-time faculty
who would be on the senate would have to want to be on the senate
and would have to commit to the time that the senate requires. This is
just a matter of simple representation and would not be enough to sway
the body or significantly change the composition of the body.

The normal time frame to elect senators is in the spring quarter, would
part-time faculty also be elected in spring? This is a concern because
many times part-time faculty do not know what classes they are
teaching until the fall quarter.

It was recommended that maybe part-time lecturers can come to the
senate meeting and participate in future discussions.

Provost Alva thanked the body for the opportunity to speak on the issue.
The contract does not require part-time lecturers, so service is outside
of the contract. Need to remember that assigned time builds up
entitlements while stipends do not. Need to consider about the zero
sum gain of this proposal. She stated that this is an interesting debate
and need to consider what the resource implications of implementation
are.

Chair Speak thanked everyone for their participation in the discussion.

The Academic Senate meeting adjourned at 5:00 p.m.
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