How to Join a Zoom Session
1. Sign into your CPP account at my.cpp.edu.
2. Click the waffle menu in the upper right-hand corner and choose Email to access your CPP email.

3. Your professor will send you a link for your Zoom lecture to your CPP email or through a
Blackboard announcement. Click the Zoom link.

4. If you’ve never used Zoom before, the link should open a tab in your internet browser for you to
install the Zoom application. Follow the instructions on the page to download the application.

If you’ve already installed Zoom before, a window will appear asking which application it should
use. You should select Zoom and click Open Link.

5. You will need to sign in to continue. Sign in using your CPP email and BroncoPassword just like
you used to sign into MyCPP.

This will open a window in your browser and prompt you to sign in again using your CPP credentials.

6. Next you will be prompted to enter your name. Put your first and last name and then click Join
Meeting.

7. When it’s time for your lecture, your professor will start the meeting.

Clicking Test Computer Audio will take you to the Settings. There you can test your speaker and
microphone, volume, and choose whether you want your microphone muted when joining a

meeting. You can also access video settings which include choosing a webcam and turning off
video when joining a meeting.
8. Once the meeting starts, you can mute/unmute your audio or turn on/off your webcam by
clicking the buttons on the bottom left corner.

9. You can also communicate via Group Chat by choosing Chat from the menu.

You can send messages to everyone in the meeting or select an individual person, like the
professor, from the dropdown menu to send a message privately.

10. You can also record meeting audio and video, but you will need to request access from your
professor.

Once the meeting has ended you can find your recordings in the Meetings section of Zoom.
Choose Recorded and the meeting you wish to view recordings from.

The audio and video recordings are saved directly to your computer in a folder made specifically
for that meeting. Click Open to view the folder or click Play or Play Audio Only to access the
recording directly.

