
Academic Scheduling Resources Meeting 
Minutes 

May 19, 2010 
 
Attendees: 
Desiree Baker, Lucy Breza, Marybelle Foster, Cidni Griffith, Angela Hicks, Leticia 
Keenan, Ashley Ly, Georgina Manzanares, Cori Spencer  
 
Agenda:  

1. Summer Quarter FAQ 
 
1. Summer Quarter FAQ     Carol K. (Heins) Gonzales   
           
The Add/Drop period begins four business days prior to the start of classes, on June 14 
and classes start on June 21.  
 
A department scheduler reported that they have already cancelled classes based on the 
number of faculty hired for summer quarter.  
 
Registration for the second five week session will open up right before classes begin; it 
was scheduled the same way last summer quarter.  
 
Where can you view when students register by class standing? A. Ly indicated that once 
the quarter begins it will most likely be a free for all, but, prior to the quarter it may be by 
class standing. She will double check with Maria Martinez and confirm if this will be 
added to the Processing Calendar.     
 
C. Gonzales explained that the there is a manual process involved when students drop 
classes and want their fees re-calculated prior to the add/drop period; the Registrar’s 
Office has to manually drop the student from each class and then Student Financials has 
to re-calculate the fee bill for that student.  
 
The Collins College will not have any students taking summer classes except for a few 
that will be enrolled in the Disney Internship course.  
 
The CPP Summer website (http://www.csupomona.edu/~summer/index.shtml) provides 
detailed information on summer quarter dates, fee information, policies, and much more.  
 
Per unit fees are posted on the website. Fees are based on the units of the class.  Total 
course unit fees are capped which makes it difficult for Student Financials because they 
have to manually adjust the student’s fee bill as there is no way to code this in 
PeopleSoft.  
 
Students who have entered a program sequence, such as those in College of Engineering, 
may have no other choice but to enroll in summer courses.  
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If a student is enrolled in a prerequisite in summer that needs to apply to a course they 
wish to take in the Fall Quarter, the student should show up on the Prerequisite Not Met 
report for Fall Quarter.  This will be confirmed with M. Martinez. 
 
On the first day of classes, students may be administratively dropped by the Instructor.  
This policy remains the same for summer.  
 
Other academic policies have been revised for summer as it is a self-supported quarter.  
 
Does the summer quarter count for the Leave of Absence policy? C. Gonzales will follow 
up with Claudia Pinter-Lucke on whether it counts because last summer quarter it did not 
count.  
 
The normal CPP refund policy applies to regular CPP students; OU refund policies apply 
for OU students only.  
 
Will permission numbers be generated as in past quarters or has that process changed for 
summer? A. Ly will follow up with the Registrar’s Office to ensure that Instructor 
permission numbers will continue to be generated prior to the start of summer classes.  
 
Schedulers will have access to add classes and modify their schedules up until the 
schedule becomes frozen, which will be during the second five week session.  
 
C. Gonzales asked if the schedulers could think of any ways of encouraging enrollment 
into summer classes. A. Ly pointed out that CSU Long Beach advertised their classes on 
the radio. C. Gonzales also mentioned that they picked a fee rate low enough to not have 
to work with fee caps, she wasn’t sure how they did that but it may be because they have  
a larger student body.  CSULB is also a semester campus which has a higher fee 
threshold.  Advertising summer classes may help.  
 
What is the goal of possibly switching to a semester system? A. Ly explained that the 
goal is to be in line with community colleges to allow fluid transfer of courses; it’s 
intended for articulation purposes. A scheduler pointed out that faculty would not want to 
switch to a semester system.  
 
 
Submitted by: 
Georgina Manzanares 
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