
Academic Scheduling Resources Meeting 
Minutes 

August 15, 2012  
 
Attendees: 
 
Ana Montes, Ashley Ly, Cidni Griffith, Claudia Pinter-Lucke, Cori Spencer, Dora Anderson, 
Evelyn Garcia, Inez Moran, Laura Fujimoto-Heranandez, Lita Patel, Marge Torrence, Marie 
Robb, Martha Yanamura, Nannette Miller, Norma DeLaLlata, Pamela Adams, Rebecca 
Briseno, Ruth Partlow, Sandy Barrett 
 
Agenda:  

1. New policies on unit caps during registration. Restrictions on double majors 
and minors – C. Pinter-Lucke 
 

2.   Questions/Answers – All 
 
 
 
1. New policies on unit caps during registration. Restrictions on double majors and 

minors – C. Pinter-Lucke 
 
C. Pinter-Lucke indicated that the New Policies Concerning Majors and Minors can be 
located under the Academic Policies and Procedures website; 
http://www.csupomona.edu/~academic/programs/petitions.shtml. This is where 
information about academic policies related to majors and minors can be located. 
Within each of the links, there is a paragraph with information, documents that pertain 
to the policy and the policy. 
 
C. Pinter-Lucke reviewed the memo from the Chancellor’s office that asked campuses 
to limit second majors and minors to those that can be completed within the number of 
units from their first major. On our campus this means that some of the majors that 
have very few elective units will not allow students to do more than one major or to add 
a minor.  Other campuses have policies in place to limit when students can add majors 
and minors, and how many they can add.  Since we didn’t have any limitations on our 
campus, we needed to put in place what the Chancellor’s office required.  Claudia has 
heard that the Academic Senate is going to work on some feasible limitations that are 
more student friendly this year.  
 
Other campuses have policies on being able to add another major or minor, as long as 
they are both completed within 125% of units from the first major (i.e., 180 units major 
can have both completed in 235 units).  On our campus, this is something that would 
make minors optional for virtually all of our majors. Or another policy is that the 
second major or minor needs to be added on by the time the students have completed 
90 units. These are some of the things that the Academic Senate may put in place for 
our campus. 
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If a student wants to add a second major or minor this year, they will need to submit a 
petition indicating they would like to add a major or minor and write an explanation on 
how they would be able to complete this within the limits of their first major.  
 

2. U-Direct Student Planner 
2.  

C.Pinter-Lucke described a new software package that the University would like to 
implement.  The program will help students to create personal roadmaps using just the 
classes required for their major.  The departments will be able to mine the roadmap data 
to know how many students intend to take a class in a particular quarter.   
 
Academic Programs has been having difficulty getting students to volunteer to 
participate in a pilot.  She has talked to the associate dean and a department chair, and 
C. Brown has talked to student clubs.  The schedulers suggested that C. Brown talk to 
them.  C. Pinter-Lucke will suggest this to C. Brown.  She will also suggest that C. 
Brown provide a demonstration of the software to the department schedulers.   The 
department schedulers can help out with recommending it to the students in their 
departments.  

 
3. Questions/Answers: 

3.  
1. What are the possibilities of students getting permission of going over the 

maximum of 17 units; is this a College decision, or an Academic Programs 
decision? 
 C. Pinter-Lucke responded - The approval for students to go over 17-18 units 

up to 20 will not require the signature from AP, C. Pinter-Lucke to avoid the 
student(s) from having to collect four signatures from four different offices, 
which did not seem sensible. There is a different petition form under the 
website “Petition To Exceed Unit Cap”, which is to be submitted to the 
Registrar’s Office during the Add/Drop Period; 
http://public.dsa.csupomona.edu/registrar/public/forms/ExceedUnitCap.pdf. 
The new item added to the form is that the associate dean must verify the 
information about the student’s GPA and units.. The decision of who can go 
over the maximum number of units is college dependant.  Any student who 
indicates that they need to register for 21-24 units will need to meet with C. 
Pinter-Lucke and there will be a very strict process to get approval. The form 
does not provide information about requesting to take over 20 units, but the 
Deans and the Registrar’s office are aware of the process and will 
communicate this to the students who submit these requests.  
 
The “List of Majors” link, lists the colleges and units to degree; 
http://www.csupomona.edu/~academic/programs/documents/MajorsbyUnits.p
df, this guide helps to identify the unit value for  each undergraduate  major 
and how many units per quarter are allowed.   

 
2. How long will the Policy on Registration Limits be in effect? 

 C. Pinter-Lucke responded - This was a decision made by the Chancellor’s 
Office and was based on the budget discussion from May.  Because no one 
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knows what is going to happen until after the November election, there is no 
current end date on this policy. 

 
3. Outside of this meeting, we would have not known about this form and changes, is 

there any way we can set up an email to communicate this to everyone? 
 C. Pinter-Lucke responded – An email was sent to everyone with information 

about this process and form. C. Pinter-Lucke will send out another email and 
communication to everyone prior to the fall quarter to make sure everyone is 
informed about this policy.  

 
4. There are challenges about getting this communicated to the students.  What are 

your suggestions? 
 C. Pinter-Lucke responded - Everyone is encouraged to remove all old forms 

from their files and replace them with the updated ones to prevent students 
from using old forms, as well as department’s updating their website with the 
current forms for student access. 

 
5. What if a transfer student who already has extra units and need to fill up their 

schedule while they meet major requirements, would they be able to get a minor 
with their major? 
 C. Pinter-Lucke responded – If the student is able to fit the minor with what 

they need to complete while they are here without taking any extra classes, 
then yes.. C. Pinter-Lucke also noted that the reason why students are being 
requested to declare minors early is to associate the minor to a catalog year 
to clarify what classes they need to take.  

 
6. What is the process for students who wish to drop the minor? 

 C. Pinter-Lucke responded – They would need to meet with their advisor and 
the advisor will complete the Bronco Direct form.m.. 

 
7. What about students who already had majors and minors? 

 C. Pinter-Lucke responded – The students who already had majors and 
minors or double majors are under the previous policy and are not affected by 
the new policy and will be able to graduate with them. This new policy went 
into effect on July 1. 

 
8. In the past most students would get a major and minor or double major because in 

order to get financial aid they had to enroll in 12 units, otherwise they didn’t get 
financial aid; what is the university going to do for students who need to enroll in 
12 units to get financial aid, otherwise they won’t be able to afford college? 
 C. Pinter-Lucke responded – Students are able to register for the extra classes 

to enroll in 12 units, but they will not be rewarded with a minor or to get a 
double major at graduation. But maybe after the election, the students will be 
offered the option to declare a minor or double major.  

 
9. Is there a way for coordinators to see how holds are placed for majors? 

 C. Pinter-Lucke responded – In the Data Warehouse application, the 
departments are able to a pull a report per quarter, to identify which students 
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have holds, what are the holds, and who are the contacts to remove the holds. 
This can be used prior to registration and during registration to help advise 
the students.   

 
 
 
If anyone has any items they would like to have discussed or any questions answered for the 
Academic Resource Meeting, please reach out to Inez Moran to have her add it to the agenda 
and we will schedule a presenter to discuss that issue. 
 
 
 

 Submitted by: 
Inez E. Moran 

  Academic Scheduling Resources Minutes 
  8/15/12 
  Page 4 of 4 


