Office of Assessment and Program Review
How to Reserve a Room For Program Review Meetings: 25Live
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Enter building and room number. EX: Building 121
Room 3341. Written as 121-3341. Click Search.
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Click the 121-3341 blue hyperlink from list of locations.

Hover mouse over desired date and time until a
pencil icon appears. Click to edit calendar.

5) Enter Meeting Information
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Enter Event Name/Title, Event Type, and Primary
Organization. Complete remaining required fields.

6) Agree and Save
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