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Chronology of an Econ Grad Student 
 
 
You’ve been accepted to the Master’s program, so what do you do next?  The first thing 
to do is make an appointment with the department’s Graduate Coordinator to discuss 
completion of a graduate program 'contract.'  The contract will detail the courses you 
need to take to complete the program.  Before your meeting with the coordinator, you 
should look over the course offerings in the university catalog and think about which 
field of specialization best suits your interests.  You should also think about which 
elective courses seem to match your interests.  It is best to work on your contract as soon 
as possible.  If you delay filling out the contract and begin enrolling in courses, then any 
courses you take may not count toward your degree (i.e. waste of your time and money).  
Besides, University rules require that a graduate contract be completed before the end of 
your second quarter.  As with most things in life, starting early is prudent and that is what 
the Economics Department recommends. 
 
When it is completed, the contract will list all the requirements for the degree: 
department core courses, field specialization courses within your degree option, elective 
classes, and a capstone experience.  Depending on the student’s choice of capstone 
experience, the degree requires a minimum of 10 to 11 courses.  For the capstone, 
students may choose either to take a battery of four comprehensive exams or to write a 
thesis.  The degree requires a total of 45 units.  For successful completion of the 
comprehensive exams students are awarded one unit of credit, which means the student 
will need to take 11 additional courses to complete the degree.  For successful completion 
of a thesis, the student is awarded five units, which means that 10 additional courses are 
required.   Every student is required to take four “core” courses, two field specialization 
courses from their degree option, and 4 or 5 “elective” courses, which can be chosen by 
the student to suit his interest.  However, even the “elective” courses must be chosen 
according to the rule of the program, so make sure you get the approval of the graduate 
coordinator before taking anything. If you are a conditional student, the contract will list 
any pre-requisite courses you are required to take in addition to the graduate course 
information mentioned above. 
 
Once you have met with the graduate coordinator, begin enrolling in classes.  If you are a 
conditional student, you must complete all of the pre-requisite courses listed on your 
graduate contract before enrolling in any 500 or 600 level courses.  Enrolling in graduate 
courses before completing pre-requisites may result in an administrative drop by the 
instructor, even if your progress in the course seems satisfactory.  When enrolling in 
elective courses, it is the student’s responsibility to ensure that they have satisfied all pre-
requisite requirements listed in the university catalog.  These requirements are in addition 
to the pre-requisites listed on the student’s graduate contract, if she is conditional, and 
apply to all graduate students whether conditional or unconditional.  For example, it may 
be the case that you plan to take an elective, say EC60X, but you have not yet completed 
a core course, EC550.  Unless you specifically check the catalog or speak to the 
instructor, you might find that EC60X depends critically on the material covered in 
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EC550.  In the third or fourth week of EC60X, you would be disappointed to find that 
keeping up with the class is almost impossible.   
 
The degree typically takes a little over a year to complete if you make a fulltime 
commitment.  However, University policy requires that degree be completed in no more 
than seven years.   You must take the University’s Graduation Writing Test (GWT) 
before you can advance to candidacy and begin your capstone experience.   
 
If you have decided to write a thesis, your thesis will typically involve a topic from your 
field of specialization.  As you progress in your coursework, you should begin thinking 
about who you would like to have as the chair of your thesis committee. Often, your 
thesis committee chair will be a faculty member who taught one of your field courses.  
You should make an appointment and be ready to discuss ideas for your thesis.  Theses 
generally require a sophisticated use of economic theory and solid empirical work, as 
well.  A fleshed out proposal will have a review of related literature, a discussion of the 
theory that applies to your topic and an idea for empirics – a model and data sources.  
Make sure that your proposal receives the approval of your thesis committee before you 
begin substantial work. For more information see the “Guidelines for Master’s Thesis” 
document prepared by the Economics Department. 
 
When your thesis is complete and has been approved by all the members of your 
committee, you are ready for graduation.  Check with the registrar’s office and ensure 
that all of the paperwork needed to participate in the graduation ceremony is filed 
according to University deadlines.  The quarter before you expect to graduate, you must 
file for a graduation check, which typically takes 30 days to complete.  Also, be sure to 
remember that you must be enrolled during the quarter you graduate.   That’s it – you’re 
done!  From that moment on, you will be entitled to all the rights and privileges 
associated with having an MS in economics – not to mention an ability to deeply analyze 
economic problems for the benefit of your employer, society, and yourself.  
 
Below is a checklist that will help you remember some of the important events mentioned 
above.  The checklist is in a rough chronological order, so you can check each element 
off and see what you have to complete next.  There is one important component of the list 
that does not fit into a specific time very well – the capstone experience.  The rule of 
thumb is: keep your graduate coordinator well informed about your plans to satisfy the 
capstone experience.   
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Chronology Check List 

� - Receive admission letter. 

� - Think about degree options and electives. 

� - Make appointment with graduate coordinator to discuss the 
graduate contract. 

� - Enroll in conditional courses (conditional students only). 

� - Complete all conditional courses and submit a “change of 
status” form (conditional students only). 

� - Enroll in graduate courses. 

� - Select capstone experience. 

� - Sign up for the graduation writing test. 

� - Complete all graduate coursework. 

� - Complete Capstone Experience. 
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Rules for Graduate Students 
 
The following summary of rules is based on the University Catalog and Departmental 
Policy Guidelines for graduate students.  The list covers many topics of concern to 
students, but is not comprehensive.  For a complete and authoritative review of policies 
affecting graduate students, please consult the University Catalog or see the Economics 
Department’s Graduate Coordinator. 
  
GPA requirements 
Unconditional and Conditional graduate students must maintain a GPA of 3.0 or better in 
all upper division and graduate coursework. If the student’s GPA falls below 3.0 after the 
second quarter of attendance, the student may be disqualified.  If the student has completed 
all of the coursework for the degree and fails to meet the minimum GPA requirement, the 
department may terminate the student’s contract or require additional coursework.  Further, 
if the student’s GPA is more than 9 grade points below a 3.0 GPA, the student will 
automatically be disqualified.  
 
Pre-requisites 
Conditional economics students must complete the appropriate preparatory courses prior to 
enrolling graduate courses (see .Section Course Pre-requisites for more details)  The 
preparatory courses will be listed on the student’s letter of acceptance.  In addition, before 
electives are taken it is the student’s responsibility to ensure that all pre-requisites are 
satisfied prior to enrolling.  If there is any doubt as to whether the student meets the pre-
requisites for a course, she should obtain permission from the instructor before enrolling.  
Any deviation from these guidelines may result in the student being administratively 
dropped by the instructor, even if her progress in the course appears to be satisfactory.  For 
information of the pre-requisite requirements for specific courses, see the list at the end of 
this section. 
 
Course Repetition 
To receive credit for any graduate course that is taken to satisfy a degree requirement, the 
student must receive at least a “C.”  However, for core courses in the graduate program (i.e. 
EC550, EC551, EC552, and EC553) the department views any grade less than a “B-“ as 
unacceptable.  The graduate contract may stipulate more stringent grade requirements for 
preparatory classes completed by conditional students.  Graduate students may not file a 
repeated course grade replacement form, but they may repeat any class in which they 
receive a grade of “C-“ or less (C+ or less for core courses).  Any course in which a student 
receives a grade of “F” must be re-taken with a passing grade. 
 
400-level Courses 
Students may apply at most 16 units of 400 level coursework toward satisfaction of the 
degree.  Further, the student may only use 400 level courses to meet an elective 
requirement when the department is not offering comparable graduate courses.   
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Relevant Policies 
Note that the University holds graduate students to both the departmental requirements 
listed in the catalog as well as the catalog’s general requirements for a master’s degree. 
 
The Graduate Contract 
Graduate students are required to complete a graduate contract with the Economics 
Department no later than the end of the second quarter of attendance.  Any deviations from 
the contract require a petition to be filled with the Office of Graduate Studies. 
 
The Capstone Requirement 
Graduate students have two options for satisfying the terminal degree requirement.  Upon 
completing all coursework and the University’s graduation writing test, the student may 
choose either to take a battery of four comprehensive exams or to complete a thesis.  After 
advancing to candidacy for the degree, graduate students must give written notice to the 
Graduate Advisor regarding which capstone experience will be used to complete the 
degree. 
 
Students will receive one unit of credit for taking successful completion of the 
comprehensive exams and five units of credit for completing a thesis.   
 
Comprehensive exams cover micro and macro economic theory, econometrics, and the 
student’s primary field of specialization.  Students are allowed two attempts on each of the 
exams.  If a student does not successfully complete all of the exams, additional coursework 
may be required before the student is allowed to attempt the exam again.  If in the first two 
attempts the student does not successfully pass any of the exams, termination from the 
program results.   
 
If the student elects to complete a thesis, she must fulfill two requirements prior to 
beginning work. First, she must submit a thesis proposal according to the requirements of 
her thesis committee chairperson.   Second, she must meet with her thesis committee and 
obtain approval for her proposal.  (For more information see the Economics Department’s 
“Guidelines for Master’s Thesis.”) When writing the thesis proposal, graduate students 
should bear in mind that most theses will involve in depth analysis of a real world 
economic issue that demonstrates a sophisticated grasp of economic theory and empirical 
methods.    
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Course Pre-requisites 

 
In what follows it is assumed that every graduate student admitted to the program, 
including those admitted conditionally, has an academic background that includes a 
knowledge of economics at the principles level (i.e the equivalent of EC201 and EC202) 
and mathematics at a level sufficient to understand calculus. 
 
Pre-requisites for Graduate Courses 
 
Prior to taking any graduate level courses (i.e. 500 level and above), students admitted to 
the master’s program conditionally must complete all conditions listed on their admission 
letter.  The following courses are typically included:  EC499 Graduate Prep for 
Microeconomics, EC499 Graduate Prep for Econometrics, and EC403.  A summary of the 
pre-requisites for each of these courses is listed below. 
 
EC499 Micro – No pre-requisites. 
EC499 Quant  – No pre-requisites. 
EC403 – No pre-requisites. 
 
EC530 – Unconditional Status. 
EC531 – Unconditional Status. 
EC550 – Unconditional Status or successful completion of GPC Micro.  
EC551 – Unconditional Status or successful completion of GPC Macro. 
EC552 – Unconditional Status or successful completion of GPC Quantitative.  
EC553 – Successful completion of EC 552. 
EC560 – Unconditional Status. 
EC654 – Unconditional Status. 
EC655 – Unconditional Status. 
EC656 – Unconditional Status. 
EC657 – Unconditional Status. 
EC659 – Unconditional Status. 
EC660 – Unconditional Status. 
EC665 – Unconditional Status. 
EC666 – Unconditional Status. 
EC691 – Unconditional Status. 
EC696 – Advancement to Candidacy Required. 
EC697 – Advancement to Candidacy Required. 
EC699 – Advancement to Candidacy Required. 
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Department of Economics 

 
Guidelines for Master's Thesis 

 
 
 The purpose of the graduate thesis is to give the candidate for a master's degree 
the opportunity to demonstrate that he/she has acquired a level of knowledge and skills in 
the discipline sufficient to warrant the awarding of a Masters of Science degree in 
Economics. To ensure that such a level is demonstrated, the department has established 
criteria that all theses must meet. This document specifies these criteria and is used to 
advise the student how to proceed in developing a thesis. The document can also be used 
by the thesis committee to guarantee that the thesis does indeed meet the criteria 
established by the department. 
 
General Requirements of the Master's Thesis 
 
 1.    The thesis must demonstrate a  level of understanding of major economic 
theories that goes beyond descriptive or static analysis. The student must be able to 
analyze and to compare and contrast competing theories in a dynamic world. The student 
must understand reasons why competing theories have developed, the limiting 
assumptions of each, and how various theories can be integrated. (For example, why did 
the Keynesian theory replace the classical theory, how can the theory of rational 
expectations be integrated into a Keynesian world or how (or if) money can be integrated 
into real business cycle theory.) 
 
 2.    In the second chapter of the thesis (the introduction is the first chapter) the 
student must do a literature review that identifies the major pieces of scholarly articles for 
a specific topic. The student must understand the arguments put forth in refereed journal 
articles and scholarly books. 
 
 3.    The third chapter of the thesis will usually develop a major economic theory 
and then look at a real world situation to analyze how that situation compares to what 
economic theory would suggest.  
 
 4.    Usually in the fourth chapter of the thesis the student is doing an empirical 
analysis. S/he must gather the appropriate data, run the econometric tests, and analyze the 
results of the tests. The student must be able to understand and correct major problem 
areas such as multicollinearity, autocorrelation, and heteroscedasticity when working 
with time series data. The student must understand and interpret the limitations of any 
econometric results.  
 
 5.    The student must be able to place his/her work within the context of the 
discipline and point to areas of further research. 
 
Steps to Completing a Thesis 
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 1.    Establish a proposed thesis committee of three faculty members and broadly 
identify your topic. Also register with Dr. Lange. 
 
 2.    Write a five to ten page thesis proposal that specifies the nature of your topic 
(i.e. what I intend to proof). The proposal should include the methodology, a tentative 
outline, the data sources, and a brief review of the relevant literature. Methodology 
should include the proposed statistical/econometric methods evaluating your thesis (a 
tentative model would be helpful).  
 
 3.    Meet with your committee as a group to get the proposal approved. Make 
sure your topic is focused. 
 
 4.    Given the input from your committee, develop a literature review, refine your 
thesis statement, and explain how you will proceed. Also submit an expanded outline and 
identify what each chapter will cover.  
 
 5. Submit your literature review and expanded outline to all members of your 
thesis committee for approval. 
  
 6.    Meet regularly for input with all members of your committee during the 
writing and research stages. 
 
 7.    Students must understand that faculty will require a minimum of two weeks        
         for feedback to written materials. 
 
Organization of the Thesis 
 
 The thesis represents a significant amount of work. Below is one way to organize 
a thesis. The number of pages and chapter organization can deviate significantly 
from these samples. 
 
  

1. The proposal becomes chapter 1 with a clear thesis statement, a narrowing of the 
thesis topic, and statement of a hypothesis (approximately 5 to 15 pages). 
  

2. Chapter 2 consists of a literature review of the major theoretical works that deal 
with the topic area and the hypothesis. For example, if the thesis deals with 
NAFTA, then trade theories should be developed. If the thesis deals with auto 
production in the United States, then game theory should be explored. This 
chapter must demonstrate a clear understanding of economic theory and the major 
works in economics that are related to the topic (approximately 15 to 40 pages). 
 

3. Chapter 3 relates and extends chapters 1. The student looks at a specific real 
world situation that is related to the theoretical topic developed in Chapter 2. An 
example would be price supports in the European Union. What has been the 



 

 10 

history of the price supports? Why were they put in place (approximately 20 to 25 
pages)? 
  

4. Chapter 4 contains a description of the empirical tests that will be used to test the 
hypothesis. The results can also be reported in this chapter (approximately 15 to 
40 pages).   
An appendix usually contains data sources or a detailed description of the data. 

 
5. Chapter 5 is a summary that pulls together the problem, the tests, the results, and 

the findings. The student has more freedom in this chapter to draw conclusions 
about the implications of their work. This chapter should also place the work in 
the context of the discipline and point to areas where further study is needed 
(approximately 10 to 15 pages). 

 
6. A bibliography. 

 
Citation 
 
Every argument used in the thesis must be referenced with a source from the literature 
including author, title of the literature source, and page. If several arguments are used 
from the same source, each argument has to be referenced. Phrases taken word by word 
from a literature source must be put in quotes and be referenced with author, title of the 
literature source, and page. Phrases taken word by word from a literature source should 
be short. Citing a whole paragraph word by word is generally not appropriate. As citation 
style please Turabian Style Manual). Also we recommend buying the following book: 
 
Strunk Jr., W., The Elements of Style, 4th edition. 
 
Please note, not referencing arguments and phrases taken from the literature is 
considered plagiarism. Plagiarism can result in being expelled from the program. 
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Criteria to be used to judge the thesis  
 
 The thesis will be judged by the thesis committee of three faculty members. More 
specifically, the committee will be looking at the following areas to determine if the 
thesis meets the minimum criteria for the degree to be awarded: 
  
 1.    the understanding of economic theory. 
  
 2.    the ability to analyze an economic problem. 
  
 3.    the sophisticated use of economic terminology. 
  
 4.     the ability to complete a literature search and to demonstrate an  
                    understanding of  classic works in economics. 
  
 5.     the ability to formulate and test a hypothesis and to interpret the results   
                    using statistical software. 
  
 6.      in theoretical studies, the ability to relate real world data to economic 
theory. 
 
 
Major Pitfalls to Avoid 
 
 1.      Completing substantial work before getting the approval of each member of      
                     your committee. 
  
 2.      Describing economic phenomenon or an economy devoid of economic  
          theory. 
  
 3.     Lack of focus and definition of thesis statement. 
  
 4.     Failing to meet with all committee members on a regular basis during the  
        writing  and research phase. 
  
 5.     Not allowing sufficient time for the committee member to read and respond     
                    to your work. 
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Proposal Approval Form 
 

Form to be completed and submitted to the Graduate Coordinator after 
all requirements from Step 1 - 3 have been fulfilled. 

 
Do not work on step 4 until this form has been submitted and signed by all 

committee members! 
 

 
 
Student's Name:                                                                                                                 
 
Thesis Title:                                                                                                                       
 
 
The applicant had met with me. I approve her/his topic:   
 
Committee Chair's Name:                                                                                                                                                   
 
Committee Chair's Signature                                                                  date:    /       /                          
                                                                       
 
2st Committee Member's  Name:                                                                                                                                                                                            
 
2st Committee Member's  Signature                                                        date:    /       /                 
                                                                      
 
3nd Committee Member's  Name:                                                                                                                                                                                            
 
3nd Committee Member's  Signature                                                      date:    /       /                 
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Progress Approval Form 
 

Form to be completed and submitted to the Graduate Coordinator after 
all requirements from Step 4 and 5 have been fulfilled. 

 
Do not proceed working on your thesis until your proposal has been approved by all 

committee members! 
 

 
 
Student's Name:                                                                                                                 
 
Thesis Title:                                                                                                                       
 
 
The applicant had met with us. We approve her/his literature review and expanded 
outline:   
 
Committee Chair's Name:                                                                                                                                                      
 
Committee Chair's Signature                                                                  date:    /       /                          
                                                                       
 
1st Committee Member's  Name:                                                                                                                                                                                            
 
1st Committee Member's  Signature                                                        date:    /       /                 
                                                                      
 
2nd Committee Member's  Name:                                                                                                                                                                                            
 
2nd Committee Member's  Signature                                                      date:    /       /            
                                                                      
 
 
 
 
 
 
 

 


