
VERIFICATION OF 800 HOURS OF  
HOSPITALITY PROFESSIONAL WORK EXPERIENCE 

 
Option A (preferred):  
Please submit a paycheck stub verifying your total number of hours (by your YTD) AND a letter written 
by you with the following information:  

 Your name 

 The company name, address, phone number 

 Your supervisors name and title 

 Locations web link (website, yelp, etc.)  

 The position you held and the job duties - these must be in the hospitality industry 

 The month(s) and year(s) that employment began and ended  

 The number of hours worked to date (This number should be as EXACT as possible)  
 
Alternatively if you cannot obtain a paycheck stub with a yearend YTD on it, you can submit any paystub 
AND a copy of your W2 for us to verify the total number of hours.  
 
If you worked for more than one employer to get to the minimum 800 hours of PWE, then you should 
have similar documentation for each employer.   
 
 
Option B (Acceptable):  
Submit, on company letterhead, with a business card (if a business card is not available, please provide a 
print out of their yelp page or printed material from the business, such as menu) attached the following 
information on the first day of class: 
1.         Your name 
2.         Your position and job duties - these must be in the hospitality industry 
3.         The month(s) and year(s) that employment began and ended  
4.         The number of hours worked to date (This number should be as EXACT as possible)  
5.         Signature and business card of your manager or supervisor 
 
If you worked for more than one employer to get to the minimum 800 hours of PWE, then you should 
have similar letter for each employer.   

 

Questions? 

Ann Lara 

Career Services Coordinator  

The Collins College of Hospitality Management  

909.869.4149 

aelara@cpp.edu 

79B-2210B 

 

mailto:aelara@cpp.edu

