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Full and part-time Temporary Faculty are encouraged to review the Collective Bargaining Agreement (CBA) and 

University policies and procedures related to their appointment which can be found on the Faculty Affairs website.  

See:  http://calstate.edu/LaborRel/Contracts_HTML/CFA_CONTRACT/2014-2017/ 

http://www.cpp.edu/~faculty-affairs/evaluation/index.shtml 

 

1.0 Eligibility and Appointments 

 

A. Temporary faculty unit employees employed during the prior academic year and possessing six 

(6) or more years of prior consecutive service on the Cal Poly, Pomona campus shall be offered a 

three year temporary appointment following an evaluation conducted pursuant to provisions 15.20 

(d) and 15.28 of the CBA, where there is a determination by the Dean that a temporary faculty unit 

employee has performed the duties of his/her position in a satisfactory manner. 

 

B. In addition to other provisions in the CBA, the following special conditions apply: 

 

1) One (1) year of service shall be considered employment of two (2) quarters or more at the Cal 

Poly, Pomona campus during a single academic year. 

 

2) In calculating the six-year eligibility period the entire six (6) year period must have been 

worked on the Cal Poly Pomona campus in the Department of Architecture. 

 

3) Units taught during extension of credit programs shall not be included as part of the temporary 

faculty member’s entitlement base.  

 

C. Temporary faculty holding three year appointments shall be reappointed to a subsequent three 

year appointment following an evaluation conducted pursuant to provisions 15.20 (d) and 15.29 of 

the CBA where there is a determination by the Dean that a temporary faculty unit employee has 

performed the duties of his/her position in a satisfactory manner and absent documented serious 

conduct problems. These temporary faculty will be reappointed after a three year appointment 

unless there is insufficient work for which the faculty member is qualified. In the event there is 

insufficient work to support the reappointment at the previous time base, the time base of his/her 

successor three year appointment may be reduced to reflect available work for which the temporary 

faculty member is qualified. 

 

D. Temporary appointments may be for periods of a quarter, parts of a year, or one (1) or more 

years. Following three (3) quarters of consecutive employment within an academic year, a part time 

temporary employee offered appointment to a similar assignment in the Department of Architecture 

http://calstate.edu/LaborRel/Contracts_HTML/CFA_CONTRACT/2014-2017/
http://www.cpp.edu/~faculty-affairs/evaluation/index.shtml
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shall receive a one (1) year appointment. Units taught during extension (e.g. University Extension 

courses) for credit programs shall not be included as part of the temporary faculty member’s 

entitlement base.  

 

2.0 Evaluation 

 

A. Full time temporary faculty appointed for two or more quarters and part time temporary faculty 

appointed for three or more quarters (CBA Articles 15.23 and 15.24 employees) shall be evaluated 

every third quarter of employment. Temporary faculty appointed for two or less quarters (CBA 

Article 15.25 employees) shall be evaluated at the discretion of the department chair, although a 

temporary faculty member appointed for two or less quarters may request that an evaluation be 

done.  

 

B. Evaluation shall include written evaluations by the DRTPC Sub-Committee for Temporary 

Faculty Assessment (SCTFA) and by the department chair based on the department Temporary 

Faculty Assessment Criteria. In the following two instances, a written evaluation shall also be done 

by the Dean: 

 

1) Full time faculty appointed for three or more quarters,    

a. For the initial 3–year appointment (CBA 12.12 and 15.28) 

b. For a subsequent 3-year appointment (CBA 12.13 and 15.29) 

 

2) Temporary faculty unit employees eligible for a three-year appointment pursuant to provision 

12.12 and 12.13 of the CBA shall be evaluated in the academic year preceding the issuance of a 

three year appointment. The evaluation shall rate the temporary faculty unit employee as either 

satisfactory or unsatisfactory. This periodic evaluation shall consider the faculty unit employee’s 

cumulative work performance during the entire qualifying period for the three year appointment. 

A three year appointment shall be issued if the temporary faculty unit employee is determined by 

the Dean to have performed in a satisfactory manner in carrying out the duties of his/her position. 

The determination by the Dean shall be based on the contents of the PAF and the materials 

presented and evaluation performed by the DRTPC SCTFA and the department chair. Where the 

Dean has determined that a temporary faculty unit employee has not performed his/her duties in a 

satisfactory manner, then the reasons for his/her determination shall be reduced to writing and 

placed in the PAF. 

 

C. All temporary faculty shall be provided with the department Temporary Faculty Assessment 

Criteria document within fourteen (14) days of the first day of instruction for the first quarter 

worked by the temporary faculty member. The department chair shall notify temporary faculty in 

writing of the requirements and submission date for evaluation by the DRTPC SCTFA and the 

department chair. All temporary faculty being evaluated shall submit: 

 

1) A completed departmental form for evaluation of temporary faculty 

2) Student evaluations of teaching in all classes subject to review 

3) Copies of course syllabi, assignments, and exams 

4) A commentary on the student evaluations that analyzes strengths and weaknesses and plans for 

improvement 

5) An updated curriculum vitae 
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These materials shall be submitted to the DRTPC SCTFA by the deadline indicated in writing by 

the department chair. The DRTPC SCTFA shall request signed, dated, and with the bronco number 

statements by any student wishing to comment on temporary faculty being reviewed and shall make 

copies of all such letters available to the faculty member being reviewed.  

 

D. The DRTPC SCTFA  shall schedule an in class peer review visit and report using the department 

peer review form at least every third quarter for full time temporary or part time faculty to be 

evaluated. The peer review may be done by any tenure track or tenured professor in the department. 

The peer review shall be considered along with all other submitted materials by the DRTPC 

SCTFA, the department chair, and the Dean (for evaluations performed by the Dean). 

 

E. The DRTPC SCTFA shall provide a written evaluation to all temporary faculty members being 

reviewed within three weeks of the submission date. The DRTPC SCTFA may meet with a 

temporary faculty member to discuss the review at the discretion of the DRTPC SCTFA or at the 

request of the temporary faculty member. The DRTPC SCTFA shall be guided in its review by the 

adopted department RTP Criteria. The DRTPC SCTFA shall rate the performance of the temporary 

faculty members being reviewed in accordance with the adopted DRTP SCTFA Criteria. A rating of 

satisfactory or greater by a majority of the DRTPC SCTFA shall be considered the minimum rating 

for reappointment. A rating of satisfactory or greater shall be considered satisfactory performance 

for the recommendation of the DRTPC SCTFA regarding any evaluation performed by the Dean.  

 

“Satisfactory” is defined though a review of the following: 

1) A completed departmental form for evaluation of temporary faculty (Appendix 3). 

2) Student evaluations of teaching in all classes subject to review (on the scale of 1-5, 1 best), 

where the average score for all courses taught is between 1.0 and 3.0. 

3) When appropriate, contributions to course syllabi, assignments, and exams. 

4) Faculty’s self-assessment and reflection of teaching, peer reviews, and student assessments 

that analyzes strengths and weaknesses and plans for improvement. 

5) When appropriate, and not limited to, professional, scholarly, or creative activities applicable 

to the specific teaching appointment. 

 

F. The Department Chair shall provide a written evaluation within four weeks of the submission 

date. The department chair shall be guided by the department Temporary Faculty Assessment 

Criteria and may meet with a temporary faculty member to discuss the review at the discretion of 

the department chair or at the request of the temporary faculty member being reviewed.  

 

G. The Dean shall be provided a copy of the submission, peer reviews, the evaluation by the 

DRTPC and the evaluation by the department chair. 

 

H. After each stage of the review (Department Committee, Chair, and Dean), the temporary faculty 

member being reviewed,  must be allowed ten days to respond in writing or to request a meeting 

before the review advances to the next level. Copies of all evaluation results, signed letters, and any 

responses shall be placed in the temporary faculty member’s PAF. 
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Appendix 1 

Periodic Evaluation of Temporary Faculty Members    
Department of Architecture, California State Polytechnic University, Pomona 
For the 2018-19 cycle, this report is due to the Department of Architecture Office by 4pm May 3, 2019 
 

Name:_____________________________________________________________________________________________________ 

 

Period Covered by Evaluation:________________________________________________________________________________ 

 

1.0 Academic Qualifications: (Please list in reverse chronological order of receipt) 

Degree, Certificate or License 

Institution  Discipline  Date Granted 

 

 

 

 

 

2.0 Teaching Appointments: 

List all teaching appointments for the period covered by this evaluation by course number, course title, and term, e.g. ARC2011L- 

Second Year Core Design Studio, Spring 2019. 

 

 

 

 

 

 

 

2.1 Contributions to Course Syllabi (if applicable): 
 

 

 

 

 

 

 
3.0 Provide a self-assessment and reflection of teaching, peer reviews, and student assessments that analyze your strengths 

and weaknesses and plans for improvement. 

 

 

 

 

 
4.0 If appropriate, list any professional, scholarly, or creative activities undertaken during the period under review that are 

applicable to your specific teaching appointments.  

 

 

 

 

 

 

 

5.0 Attach or include an updated CV with this report. 
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Appendix 2 

Department of Architecture, College of Environmental Design, Cal Poly Pomona  

PEER EVALUATION OF CLASSROOM TEACHING  
  

NAME:   RANK:   

 
DATE:   EVALUATOR:   

 
TYPE  of CLASS:  Lecture/discussion_________  Seminar________  Activity________  Studio________ Online*________ 

*(see PeopleSoft course designations on the back of this form -  indicate course designation on line above.) 

COURSE MATERIALS 
RATE:  Above Satisfactory____ Satisfactory____  Less than Satisfactory___  Needs Mentoring _____ NR*________ 

Comments on the review of course syllabus, course outline, assignments, examinations, and other course materials prior to classroom 
observation. *(If the instructor is not responsible (NR) for the syllabus, discuss his/her support of stated course objectives, deliverables, outcomes 
assessment rubrics, and schedule) :  

 
 
 

CLASS ORGANIZATION 
RATE:  Above Satisfactory____ Satisfactory____  Less than Satisfactory___  Needs Mentoring_____ 

Class sequence: introduction including a clear description of goals of the session; timing of key topics and conclusion; variation in teaching modes 
during class (lecture, questioning periods, use of group discussions, etc.); control over classroom environment.  

  
 
 

SUBJECT MATTER/CONTENT  
RATE:  Above Satisfactory____ Satisfactory____  Less than Satisfactory___  Needs Mentoring_____ 

Mastery of subject matter, subject is current, appropriateness of material to class and level; class materials reflect diversity of student 
backgrounds, up-to-date course materials; skills developed in class; clear explanation of assignments, key words and terms, and new concepts.  

  

 
 

COMMUNICATION, PRESENTATION SKILLS and TEACHING AIDS  
RATE:  Above Satisfactory____ Satisfactory____  Less than Satisfactory___  Needs Mentoring_____ 

Clear presentation; demonstrated interest in subject; appropriate use of examples; use of marker-board; visual aids and illustrations; class 
handouts; drawing activities; writing activities; class activities; use of online learning systems; use of computers and other media.  

  
 
 

INTERACTION with STUDENTS  
RATE:  Above Satisfactory____ Satisfactory____  Less than Satisfactory___  Needs Mentoring_____ 

Techniques used to involve students in the presentation of the subject, skills that encourage questions and comments; involvement of all students; 
general classroom climate.  

 
 
 
 

 
SUGGESTIONS/SCHEDULE for IMPROVEMENT/DEVELOPMENT of TEACHING SKILLS  

 
 
 

 
________________________              __________________________ DATE___________________  
Print Faculty Member observing the class    Signature of Faculty Member observing the class 

 
I have reviewed this evaluation with the faculty member observing my course:  

 
__________________________          __________________________ DATE___________________  
Print Faculty Member under review    Signature of Faculty Member under review 
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COURSE DESIGNATIONS   

P 
      

Course meets face-to-face for all course contact hours prescribed by the course type and units. 
Syllabus/grades may be posted online. 

PW 
    

Course meets face-to-face for all the course contact hours prescribed for the course type and units. 
Syllabus/grades may be posted online. Some course materials/activities are online and require 
active student access.  

HA 
    

Course uses both classroom and online instructional modes and meets face-to-face for 25%-75% of 
the course contact hours prescribed by the course type and units. 

HS 
    

Course uses both face-to-face and synchronous instructional modes and meets face-to-face for 
25%-75% of the course contact hours prescribed by the course type and units. 

AL 
    

100% of the course instruction is delivered in an asynchronous instruction mode. Scheduled face-
to-face meetings may be required for orientation and student evaluation. 

SL 
    

100% of the course instruction is delivered in a synchronous instruction mode. Scheduled face-to-
face meetings may be required for orientation and student evaluation. 

A 
    

100% of the course instruction is delivered in an asynchronous instruction mode. Students do not 
need to be on campus for any portion of the course work or evaluation.  

S 
      

100% of the course instruction is delivered in a synchronous instruction mode. Students do not 
need to be on campus for any portion of the course work or evaluation.  

 

 



Department of Architecture Periodic Evaluation of Temporary Faculty  2018- 2019 

California State Polytechnic University, Pomona.  7 

Appendix 3 

Student Course Evaluation Form Questions 
For each class, students answer the questions below though a scan-tron survey. Responses can be one of the following: 

1.Very Good, 2.Good, 3.Satisfactory, 4.Poor, 5.Very Poor, or Not Appropriate. Students can also write commentary 

on the form, however written comments are not considered unless a student signs the form and provides their Cal Poly 

ID number. 

 

1. The Instructor clearly explained the objectives of the course? 

 

 

2. The instructor presented the subject matter in a clear manner? 

 

 

3. The instructor encouraged dialog, answered questions, and provided feedback? 

 

 

4. The instructor was knowledgeable and prepared? 

 

 

5. The instructor is on time and accessible during the entire class period? 

 

 

6. The instructors treated all students fairly? 

 

 

7. The instructor referenced or provided useful instructional materials on the subject? 

 

 

8. The course assignments were appropriate and well prepared? 

 

 

9. Rate your overall response to the course? 
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