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Completing and Submitting Committee Forms 
 
Faculty Affairs has introduced a committee form into RTP cases in order to capture the number of 1-year vs 2-year 
reappointments in Interfolio. The committee form is a required document only in cases where the candidate is 
eligible for a 2-year reappointment. Please refer to your department’s Faculty RTP roster emailed to the 
department chair, DRTPC chair and Dean earlier this semester for a list of eligible faculty. 
 
Committee managers and the Dean have been given access to the committee form. You will receive an email with 
a note about the form you will need to complete as part of the review. It is a required form and the case will not 
move on to the next level of review until the form is complete. 
 
 

 
 

 
1. To complete the committee form, access the case to which you are assigned, and click “Fill Out Form” 

in the Required Items section of the Case Details tab.  
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2. Select whether the candidate is recommended for a 1-year or a 2-year reappointment. Click to submit 

when you are finished. 

 

3. Click “Yes” to confirm submission of the form. 
 

 


