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Professional Leaves
Sabbatical and Difference-in-Pay

• Professional leaves shall be for the purposes that provide a
benefit to Cal Poly Pomona, such as research, scholarly and
creative activity, instructional improvement, faculty
retraining, and professional development of faculty members
as teachers and scholars



Professional Leaves
Sabbatical and Difference-in-Pay

• Governed by:
• Collective Bargaining Agreement (CBA)

• Articles 27 (Sabbatical Leaves) and 28 (Difference in Pay Leaves)

• Campus Policies
• Policy 1375: Sabbatical Leave Policy
• Policy 1377: Difference in Pay Leave Policy



How to find CBA and Campus Policies?
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Faculty Affairs page section on leaves



Sabbatical Leave –

• Faculty on Academic Year Appointments (most faculty)
• 1 semester at full salary
• 2 semesters at ½ salary

• If on a 12-month appointment, consult with the office
• A sabbatical of 2 semesters may span two academic years, subject to
approval



Sabbatical Leave –

• Eligible after 6 years of full-time service since last leave (sabbatical or
difference-in-pay)

• Note: It is 6 years worked since return
• If the last leave (sabbatical or difference-in-pay) was Fall & Winter of 2012-13,
then the next leave can begin no earlier than Spring of 2019
• If you wish to apply for Fall 2021, the 6 years qualifying period since the last
leave (sabbatical or difference-in-pay) begins with Fall 2015



Difference-in-Pay Leave

• A difference-in-pay (DIP) leave may be approved for one or more
semesters
• The salary for a DIP leave is:
• The difference between the faculty employee's salary and the minimum
salary of the instructor rank.
• The difference between the librarian employee's salary and the minimum
salary of the lowest comparable time base librarian rank.
• The difference between the counselor employee's salary and the minimum
salary of the instructor rank at the comparable time base



Difference-in-Pay Leave

• Eligible after 6 years (12 semesters) full-time service, or 3 years (6
semesters) of full-time service since last leave (sabbatical or
difference-in-pay)
• Note: It is 3 years (9 quarters/6 semesters) worked since return.
• If you wish to apply for Fall 2021, the 3 years qualifying period since the last
leave (sabbatical or difference-in-pay) begins with Fall 2018



Professional Leaves
Sabbatical and Difference-in-Pay

• Must not accept additional and/or outside employment during the
leave period without prior approval by the Provost
• Shall be excused from all other Cal Poly Pomona responsibilities
during the period of the leave
• Will not be eligible to serve on any peer review committee during the
period of the leave without prior approval by the Provost
• Must render service to the California State University upon return
from leave at the rate of one term of service for each term of leave



Application Process
Sabbatical Leave

• Complete Application Form (Policy 1376) and include CV
• Faculty member submits application via InfoReady
• Department Chair completes evaluation via InfoReady
• Dean completes evaluation via InfoReady
• Professional Leave Committee evaluates proposals via InfoReady and
makes recommendations to the Provost
• Provost notifies faculty members of decision on application



Application Process
Difference-in-Pay Leave

• Complete Application Form (Policy 1378) and include CV
• Faculty member emails leave application materials to Department
Chair.
• Department Chair forwards to Department Leave Committee
• Department Leave Committee completes evaluation
• Department Chair completes evaluation
• Dean completes evaluation
• Provost notifies faculty members of decision.



Review Criteria
Sabbatical and Difference-in-Pay

1. Appropriateness of the proposed activity:
• Increased mastery of the applicant’s own field
• Development of new areas of specialization
• Significant improvements in curricula
• Command of advanced methods of teaching
• The pursuit of a scholarly research or creative project of a scope or
nature not feasible through a normal workload assignment
• The pursuit of a professional goal that requires extensive travel



Review Criteria
Sabbatical and Difference-in-Pay

2. Benefits
• Sabbatical leave activities shall demonstrate clear promise of producing
results beneficial to one or more of the following: the University, the faculty
member’s professional development as a teacher and scholar, the faculty
discipline, and students

3. Feasibility
• Clearly define and articulate the project objectives
• Include a well-defined project plan that describes the project activities
illustrating, when needed, preliminary arrangements, contacts, prior research,
etc.
• Include an appropriate timeline indicating that the proposed project cannot
be accomplished in less than the leave time and can be completed in the time
requested



Application – Summary of Leave Proposal
Sabbatical and Difference-in-Pay

• Goals and Objectives
• Plan or Schedule for Achieving Goals
• e.g., study plan, highlights of travel and meeting itinerary, writing schedule,
course work, etc.

• Anticipated Results of Leave
• e.g., titles or topics of expected books, journal articles, manuals, art work,
lectures, etc.

• Additional Comments
• e.g., special institutional arrangements, invitations, graduate admissions, or
progress



Contact Information www.cpp.edu/~faculty-affairs

Martin F. Sancho-Madriz, PhD
Associate Vice President for Faculty Affairs
X-3197
mfsancho@cpp.edu

Mary Jane Wade 
Confidential Assistant to AVP for Faculty Affairs
X-3418
Provides administrative support for Sabbatical 
Leaves, Difference in Pay (DIP) leaves, and Leaves 
without Pay (LWOP)

mjawade@cpp.edu
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