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Single Image Page Introduction

Selecting an Image

The first step is selecting an image. Ideally you would want one that represents the content of your
page. For our example | have selected the Student Services Building. This is a large image that | sized
at 1920 x 500 pixels. You can look at our image sizing tutorial for more information on how we got to
this size.
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Uploading an Image

To upload an image select Add Content (1), then Content (2), then image (3)

SITE CONTENT

& Page: Template Webs

template-training / index

@ Trash o
template-training > Template Website
img

Add Content X
3 content >
3 pefault >

Add Content X

< Content

B image

Selecting the Image to Upload

You can click on the "choose" link to browse your computer for the image or drag it into the box with the
dotted outline (1). This will put the file name of the image in the file name box (2). It is important that you
keep the file extension for the image there (.jpg, .png, .gif). The file name will also have to be lowercase
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with no spaces. Notice the img folder is already selected as the placement folder (3). You should keep
this as is. Next hit save and preview to upload your image (4).

8 © o L3 . Save &
~ Draft saved Close
Content Metadata Configure Fullscreen Preview
File Name *

Must meet the following requirements: Lowercase only, Word spaces replaced with hyphen, and leading and trailing spoces are not allowed

ssh-banner.jpg

\ ..'}I
Placement Folder *
img
template-training: /fimg
Drop file(s) here or choose some from your computer
Received file: ssb-banner.jpg, 100.23 KB
o I G IC ] W: 1920 & = soo
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Submit

IMPORTANT -- Your image is not uploaded until you click submit (1). This will bring up a box for notes
(optional) with another submit button. After this you will see your image added to the img folder.

(> -
‘ SITE:  template-training + Add Content

SITE CONTENT

paftv B9 File: ssb-banner.jpg

template-training / img / ssb-banner.jpg

@ Trash o
template-training »
img >
K index

» .
# Edit

SITE CONTENT
B File: ssb-banner.jpg

template-training / img / ssb-banner.jpg

@ Trash o

template-training
img
P9 ssb-banner.jpg

K index
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Adding Image to Page

Remember, to get back to editing your page you click on index in the left site menu and then click edit.
Once there go back to the page introduction section and click on single image. Once you do that
another box will appear with choose image and text description.

Simple Content

@ Page Introduction

Site Title *

\ Template Website

S What type of page header?
@ Single Image Slideshow Mone

@ Single Image

Image
--""'"...-
‘ a Choose File -
Text Description
‘---:___.--""
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Choose Image

When you click on choose image the choose a file box appears. This will list the most recent uploads by
default, so if you just uploaded your image it will be the first choice. If not you can click on browse to see
the site contents and go into your image folder. Select your image and click on choose.

Choose a file Cancel Choose

Recent Browse

Search

@ B ssb-banner.jpg

template-training: /img/ssb-banner.jpg

Path _-.__E
img/ssb-banner.jpg

Created
4 minutes ago

Last Modified
4 minutes ago

Size
100 KB

Type
image/jpeg
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Text Description

If your image is meaningful to your page and not just for decoration you will need to put a text
description for it. In this example case my image is really just decorative but | will put a description
anyway. For help in deciding when to use and what to say in a text description you can visit this
website. htips:/webaim.org/techniques/alttext/

What type of page header?
@ Single Image Slideshow None

@ Single Image

Image

| a ssb-banner.jpg

template-training: fimg/ssb-banner jpg

Text Description

Exterior view of the student services t
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Save and Preview

When done click on save and preview in the top right corner.

8 o o e Save &

_ Close .
Content Metadata Configure Fullscreen Preview

Simple Content

@ Page Introduction

Site Title *

Template Website

What type of page header?
@ Single Image Slideshow None

@ Single Image

Image

‘ a ssb-banner.jpg

template-training: /img/ssb-banner.jpg

Text Description

Exterior view of the student services t
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Submit

Remember to click on submit to save your work. Follow the publish to test workflow instructions to
publish the page to the test website.

(VW @ Discard #* Edit  [J comments (i) Details  «« More

paftv [ Page: Template Website Output: Publish v

template-training / index This is a draft. Click Submit to save changes.

Template Website

Workflow

You can enter any comments you like about the work you did (optional). The click on start workflow.

Comment on the changes you made.

Workflow
Use a Workflow

@ Publish To Test \

Start Workflow
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Start Workflow

Click on start workflow to finish the test workflow.

Start Workflow: Publish To Test Skip Workflow  Back

Back to Page //

Workflow Mame *

Publish To Test: Template Website

Comments for reviewer

Version Comments

Workflow is complete
The workflow is now complete and you can click on back to page.

Workflow Completed - Publish To Test: Template Website B Delete Workflow

Publish To Test: Template Website Back to Page

Workflow Information

Initiated By
ojason Beers

Started On
Sep 26, 2019 10:00:40 AM

Asset in workflow
B index

This workflow has been completed and is no longer active.
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Veiw your page on Test

If you want to view your page you published you can look at it on the test-server. To get there or find
your url you can click on more, then live. This will open your page in the browser. This is the link to the
live production page though.

# edic  &publish [ Comﬂmr—-@—_’, =++ More
Website

Move

Rename
Copy,

'_ite Delete
Unpublish

Access
Check-out/Lock
Relationships
Audits
Versions
Reference

Tasks

Schedule Review

Mark as Reviewed

Show Regions
Full Screen Preview
Rendering Metrics

Live

¢ https:/fwww.cpp.edufsimple-templatefindex.shtml

—
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Test Url

If you change the www.cpp.edu to www-test.cpp.edu you will be able to see your test page.

#diifsimple-template/index.shtml

d ;CalPolyF’omona What can we help you find? n

' Template Website

title
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