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Section One: Project Information
Because we may need to contact you during the summer months as we prepare our report to the Kellogg Foundation, please provide your summer contact information below.  In case we are unable to reach you, please also provide contact information for an alternate individual who is familiar with the project. 
	Today’s date:
	

	Project director’s name:
	

	Project title:
	

	Foundation project #:
	

	Reporting period:
	From:                                                        To:

	Best contact phone # during summer:
	

	Best email address during summer:
	

	Alternate contact person:
	Name:

	
	Phone:

	
	Email:


Section Two: Report Accomplishments 
1. Describe the activities and major accomplishments that were undertaken, including outcomes and lessons learned.
2. If you modified your intended project outcomes, please identify and explain those modifications.
3. Describe factors or circumstances in your environment which furthered (or inhibited) progress toward achieving goals.
4. Please identify other organizations, institutions, or colleagues who collaborated with you on the project, and how their collaboration contributed to the project.
